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the City Hall Council Chambers. 

 

Steve Miller, Mayor 
Porsche Middleton, Vice Mayor 

Jeannie Bruins, Council Member 
Bret Daniels, Council Member 

Tim Schaefer, Council Member 
 

 
CITY OF CITRUS HEIGHTS 

CITY COUNCIL 
Regular Meeting of Thursday, June 24, 2021 

City Hall Council Chambers 
6360 Fountain Square Drive., Citrus Heights, CA 

Regular Meeting 7:00 p.m. 
 
HOW TO PARTICIPATE: 
 
The City of Citrus Heights welcomes your interest and involvement in the City’s legislative process. The City 
of Citrus Heights is allowing for remote and in person participation. The City Council has established a 
procedure for addressing the Council.  Speaker Identification Sheets are provided on the table inside the 
Council Chambers.  If you wish to address the Council during the meeting, please either complete a Speaker 
Identification Sheet and give it to the City Clerk, if participating via webast you may use the Zoom hand raise 
function (or *9 if you join the webinar via telephone) and the host will unmute you when it is time to speak. 
Speakers will be limited to 3 minutes each. Alternatively, you may submit your comment via email to 
cityclerk@citrusheights.net or by completion of an online Speaker Card at 
https://www.citrusheights.net/FormCenter/City-Council-Meetings-Speaker-Card-30. Written public comments 
shall be limited to 250 words or less. Each comment will be read aloud by the City Clerk. 
 
Regular Meeting 7:00 p.m. Zoom Meeting – Members of the public may attend via Zoom in order to observe 
and address the meeting. Webinar link: https://us02web.zoom.us/j/84253328379  
 
The City provides three ways to watch a City Council meeting.  
 
             IN PERSON                                            ONLINE                                    ON TELEVISION                                                                    

 
 
 
 
 
 
 
PLEASE NOTE: In order to minimize the spread of the COVID-19 virus, Governor Newsom has issued 
Executive Orders that temporarily suspend some requirements of the Brown Act. Council Members may 
attend City Council meetings telephonically or otherwise electronically. 
 
If you need a disability-related modification or accommodation, to participate in this meeting, please contact 
the City Clerk’s Office 916-725-2448, cityclerk@citrusheights.net, or City Hall 6360 Fountain Square Drive at 
least 48 hours prior to the meeting. TDD: California Relay Service 7-1-1. 
 
June 18, 2021    

_______________________  
       Amy Van, City Clerk 
  

Watch the livestream and replay past 
meetings on the City website. 

Watch live and replays of meetings 
on Sac Metro Cable, Channel 14. 
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REGULAR CITY COUNCIL MEETING 
7:00 PM 

 
CALL REGULAR MEETING TO ORDER 
 
1. Flag Salute  
 
2. Roll Call: Council Members: Bruins, Daniels, Schaefer, Middleton, Miller 
 
3. Video Statement 
 
APPROVAL OF AGENDA 
 
COMMENTS BY COUNCIL MEMBERS AND REGIONAL BOARD UPDATES 
 
PUBLIC COMMENT 
 
CONSENT CALENDAR 
It is recommended that all consent items be acted on simultaneously unless separate discussion and/or 
action are requested by a Council Member. 
  
4. SUBJECT: Approval of Minutes 

RECOMMENDATION: Approve the Minutes of the Special and Regular Meeting of June 10, 
2021 

 
5. SUBJECT: CHPD Red Light Photo Enforcement Program – Contract Renewal 

STAFF REPORT: R. Lawrence/ J. Baldwin 
RECOMMENDATION:  Adopt Resolution No. 2021- ___, a Resolution of the City Council of the 
City of Citrus Heights, California, Authorizing the City to Amend the Agreement with Redflex 
Traffic Systems, Inc. for the Red Light Photo Enforcement Program  
 

6.  SUBJECT: Approval of Contract with Sacramento Self-Help Housing for Housing 
Counseling/Homeless Navigation Services  
STAFF REPORT: C. McDuffee/ S. Cimino/ S. Cotter 
RECOMMENDATION:  Adopt Resolution No. 2021-___, a Resolution of the City Council of the 
City of Citrus Heights, California, Authorizing the City Manager to Execute a Contract with 
Sacramento Self-Help Housing for Housing Counseling/Homeless Navigation Services 

 
7.  SUBJECT: On-Call Tree Care and Consultant Services 2021-2026 Award of Contract 

STAFF REPORT: R. Cave/ A. Velasquez  
RECOMMENDATION:  Adopt Resolution No. 2021-___, a Resolution of the City Council of the 
City of Citrus Heights, California, Authorizing the City Manager to Execute an Agreement with 
West Coast Arborists, Inc. for On-Call Tree Care and Consultant Services for July 1, 2021-June 
30, 2026, and further Authorizing the City Manager or his designee to Execute any Subsequent 
Extensions or Amendments under this Contract Consistent with the City Managers General 
Signing Authority 
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8.  SUBJECT: Placer County Animal Services Animal Shelter Services Contract Renewal  
STAFF REPORT: R. Lawrence/ A. Turcotte/ C. Morris 
RECOMMENDATION:  Adopt Resolution No. 2021-___, a Resolution of the City Council of the 
City of Citrus Heights, California, Authorizing the City Manager to Execute a Contract Renewal 
with Placer County Animal Services for Animal Shelter Services 
 

9.  SUBJECT: City of Citrus Heights Title VI Program Update 
STAFF REPORT: M. Poole 
RECOMMENDATION:  Adopt Resolution No. 2021- ____,  Resolution of the City Council of the 
City of Citrus Heights, California; Adopting the City’s Title VI Program Update and Authorizing 
City Staff to Submit Necessary Documentation to the Requisite Federal, State, and Regional 
Agencies 

 
PUBLIC HEARING  
 
10.        SUBJECT: Amendments to Master Fee Schedule  
             STAFF REPORT: B. Zenoni/ T. Nossardi 

RECOMMENDATION: Adopt Resolution No. 2021-___, a Resolution of the City Council of the 
City of Citrus Heights, California, Amending and Restating the City User Fees and Establishing 
New Fees for Certain Services Provided  

 
REGULAR CALENDAR  
 
11.        SUBJECT: Amendment to Police Department Budget for Fiscal Years 2021/22 and 2022/23 
             STAFF REPORT: B. Zenoni 

RECOMMENDATION: Adopt Resolution No. 2021-___, a Resolution of the City Council of the 
City of Citrus Heights, California, Approving Amendments to the Fiscal Year 2021-22 and 2022-
23 Police Department Budget  
 

12.  SUBJECT: Resolution of Intention to Renew Sunrise MarketPlace Property and Business 
Improvement District 
STAFF REPORT: M. Huber 
RECOMMENDATION:  Adopt Resolution No. 2021-___, a Resolution of the City Council of the 
City of Citrus Heights, California, Declaring its Intention to Renew the Sunrise MarketPlace 
Property and Business Improvement District 
 

13.  SUBJECT: Senate Bill 1 (SB1) Road Maintenance and Rehabilitation Account Funding and 
Project List for FY 2021-2022 
STAFF REPORT: R. Cave/ L. Blomquist 
RECOMMENDATION:  Adopt Resolution No. 2021-___, a Resolution of the City Council of the 
City of Citrus Heights, California, Approving the Fiscal Year 2021-2022 Project List to be Funded 
by Senate Bill 1: The Road Repair and Accountability Act of 2017 
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14.  SUBJECT: Measure A: Approval of Decennial Review Expenditure Plan Amendments 
STAFF REPORT: R. Cave 
RECOMMENDATION:  Adopt Resolution No. 2021-___, a Resolution of the City Council of the 
City of Citrus Heights, California, Approving the Sacramento Transportation Authority Decennial 
Review Amendments 
 

15.  SUBJECT: Urgency Ordinance – Fireworks Regulation and Enforcement 
STAFF REPORT: J. Russo/ R. Jones 
RECOMMENDATION:  Adopt Ordinance No. 2021-____, An Urgency Ordinance of the City 
Council of the City of Citrus Heights, Amending Chapter 38 of the Citrus Heights Code Relating 
to Fireworks 
 

16.  SUBJECT: Discussion and Possible Action to Support San Juan Unified School District Board of 
Education Transitioning from ‘At-Large’ to ‘By-Trustee’ Elections Comprised of 7 Electoral 
Districts 

 
DEPARTMENT REPORTS 
 
17. SUBJECT: Permit-Ready Accessory Dwelling Unit Program 

DEPARTMENT: Community Development Department 
 
CITY MANAGER ITEMS 
 
ITEMS REQUESTED BY COUNCIL MEMBERS/ FUTURE AGENDA ITEMS 
 
ADJOURNMENT 
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CITY OF CITRUS HEIGHTS 
CITY COUNCIL 

MINUTES 
Special/ Regular Meeting of Thursday, June 10, 2021 

Virtually from the City Hall Council Chambers 
6360 Fountain Square Dive, Citrus Heights, CA 

CALL SPECAIL MEETING TO ORDER 

The special council meeting was called to order at 6:30 p.m. by Mayor Miller. 

1. Roll Call:  Council Members present: Bruins, Daniels, Schaefer, Middleton, Miller
 Council Members absent: None 
 Staff present: Boyd, Jones, Huber, and Zenoni. 

PUBLIC COMMENT 

None 

CLOSED SESSION 

2. CONFERENCE WITH REAL PROPERTY NEGOTIATORS
Pursuant to Government Code Section 54956.8
Property: 7137 Auburn Blvd., Citrus Heights, CA (APN 211-0020-025-0000)
Agency Negotiator: Interim City Manager Christopher W. Boyd and City Attorney Ryan Jones
Negotiating Parties: Woodside Homes
Under Negotiation: Both price and terms of payment

REPORT OUT OF CLOSED SESSION 

No reportable action 

ADJOURNMENT 

Mayor Miller adjourned the special meeting at 6:48 p.m.  

CALL REGULAR MEETING TO ORDER 

The regular council meeting was called to order at 7:00 p.m. by Mayor Miller. 

1. The Flag Salute was led by Council Member Bruins.

2. Roll Call:  Council Members present: Bruins, Daniels, Schaefer, Middleton, Miller
 Council Members absent: None 
 Staff present: Alejandrez, Boyd, Cave, Cooley, Jones, Kempenaar, 

Lawrence, Lew, Poole, Reid, Van, and Zenoni. 

3. The video statement was read by City Clerk Van.
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APPROVAL OF AGENDA 
 
ACTION: On a motion by Council Member Bruins, seconded by Vice Mayor Middleton the City Council 
approved the agenda. 
 

AYES:  Bruins, Daniels, Schaefer, Middleton, Miller 
 NOES:  None 
 ABSENT: None 
 
PRESENTATIONS 
 
4.  Employee Service Recognition  
 
Human Resources Manager Alejandrez introduced the presentation recognizing individual employees who 
have reached employment milestones including either 5, 10, 15 or 20 years of service to the City. 
 
Interim City Manager Boyd recognized the Assistant to the City Manager, Katherine Cooley for over 10 years of 
service.  
 
Information Technology Manager Koski recognized the Information Technology Analyst, Patrick Lew for 20 
years of service. 
 
5.  Republic Services Annual Update and Scholarship Awards  
 
Anthony Smith with Republic Services presented the Republic Services Annual Report. Smith explained the 
impacts COVID-19 has had on Republic Services, including higher residential waste volumes and fewer in-
person events. In lieu of the annual Citrus Heights poster contest, Republic Services hosted a Citrus Height 
picture contest, the winning submissions are featured in the 2021 Customer Service Guide. He explained 
through their curbside services, residential campaigns, collection/drop off events and education, Republic 
Services and the City achieved an annual residential diversion level of 47.5%. 
 
Ashley Scruti with Republic Services presented the 2021 Sustainability Scholarship winners. Republic 
Services sponsored three scholarships at $1,000 each for graduating Citrus Heights seniors in San Juan 
Unified School District. The winners selected are interested in pursuing a degree in sustainability or a degree 
that will benefit the environment. She announced the winners – San Juan High School graduate Chanikarn 
Putson, Mesa Verde High School graduate Juan Castro Ascencio, and Mesa Verde High School graduate 
Paola Lopez. 
 
6. CalRecycle Presentation on SB 1383 – Mandatory Organics Recycling  
 
Operations Manager Mary Poole introduced staff from CalRecycle who discussed SB 1383, Mandatory 
Organics Recycling. Kara Morgan, Branch Chief for CalRecycle’s Local Assistance and Market Development 
and Robert Carlson, Senior Environmental Scientist provided an overview of SB 1383’s organic waste 
reduction requirements. SB 1383 passed in 2015 to address the state’s wide-target to reduce organic waste by 
50% in 2020 and 75% by 2025. These statewide programs reduce super pollutants and address food scarcity 
issues. Jurisdictions will be required to provide organics collection services to all residents and businesses, 
establish edible food recovery programs, conduct education and community outreach, secure access to 
recycling and edible food recovery, and monitor compliance and conduct enforcement.  
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COMMENTS BY COUNCIL MEMBERS AND REGIONAL BOARD UPDATES 
 
Council Member Bruins attended the annual American Legion and Sylvan Cemetery Memorial Day celebration. 
Council Member Bruins mentioned that the Sacramento Regional County Sanitation has provided information 
regarding pests in the sewer lines and the preventative actions they are taking to address the issue. She also 
provided an update from the Police Activities League, which is planning to begin hosting in-person events.  
 
Council Member Daniels attended the Bella Vista graduation parade at Sunrise Mall. Council Member Daniels 
requested an update regarding reopening the Council Chambers and City facilities. 
 
Council Member Schaefer had no items to report at the time.  
 
Vice Mayor Middleton provided an update from the Sacramento Area Council of Governments (SACOG) board 
meeting. She attended the SACOG Racial Equity and Inclusion working group, which discusses racial equity 
and inclusion as it pertains to housing in the region. Vice Mayor Middleton continued to provide an update from 
the California League of Cities meeting. She mentioned the Citrus Heights Chamber “Best of Citrus Heights” 
event, which honored numerous local businesses. Vice Mayor Middleton is also working with staff to conduct a 
vaccine clinic on June 26. She concluded by recognizing June as “Pride” month.   
 
Mayor Miller attended the Memorial Day celebration at Sylvan Cemetery.  
 
PUBLIC COMMENT  
 
City Clerk Van read a public comment from Edixon Martinez, “I am writing to ask for help removing palm tree 
debris from the front of our home in Citrus Heights, CA. I received a Notice to abate: “palm tree with dead palm 
fronds needs to be trimmed and properly maintained” the first week of May. I called Officer O’Connor; I got 
scared as the letter stated that if I was still in violation of the Notice during a re-inspection after May 4th, I could 
be fined up to $420.00. I am unemployed and live with my wife Claudia, my 80 years old mother, and my 
daughter Natalya 13. I explained to Officer Casey O’Connor my unemployment situation and asked for help for 
families in need, anything that can help since we could not afford to pay for such service; her answer was, “No. 
Keep me update in two weeks”. I found a Craig list company to cut the palm for the same price to clean it, 
$700. We used our depleted emergency family fund. We hoped the Sac. County or the City of Citrus Heights 
could help us to dispose of the palm tree cut stumps and palm branches.  I spoke with Debra Nelsen, Sup. CE, 
Mary P. CHO manager, and even several supervisors at the Republic Services, and none of them have been 
able to help me find a solution yet. The letter stated the reason for this Notice was because “the City received 
a complaint, and an inspector has confirmed the violation.” 
 
Mr. Martinez addressed the City Council via Zoom to discuss the issue outlined in his public comment. 
 
Mayor Miller stated he would contact the resident directly. 
 
CONSENT CALENDAR 
 
7. SUBJECT: Approval of Minutes 

RECOMMENDATION: Approve the Minutes of the Regular Meeting of May 27, 2021 
 

8. SUBJECT: Approval of Investment Policy for Fiscal Year 2021-22  
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 STAFF REPORT: B. Zenoni  
RECOMMENDATION: Adopt Resolution No. 2021- 038, a Resolution of the City Council of the City of 
Citrus Heights, California, Approving the Investment Policy and Delegating Authority to the 
Administrative Services Director to Invest Funds in Accordance with the Investment Policy 
 

9. SUBJECT: Appropriation Limit for Fiscal Year 2021-22 
 STAFF REPORT: B. Zenoni/ T. Nossardi 

RECOMMENDATION: Adopt Resolution No. 2021-039, a Resolution of the City Council of the City of 
Citrus Heights, California, Establishing an Appropriation Limit for Fiscal Year 2021-22 
 

10.  SUBJECT: Storm Drain Maintenance Services 2021-2026 – Award of Contract 
STAFF REPORT: R. Cave/ D. Medema/ A. Velasquez 
RECOMMENDATION: Adopt Resolution No. 2021-040, a Resolution of the City Council of the City of 
Citrus Heights, California, authorizing the City Manager to Execute an Agreement with Coastline 
Water Resources for Storm Drain Maintenance Services for July 1, 2021-June 30, 2026, and further 
Authorizing the City Manager or his Designee to Execute any Subsequent Extensions or Amendments 
under this Contract Consistent with the City Managers General Signing Authority 
 

11.  SUBJECT: 2021 Residential Street Resurfacing Project Award of Construction Contract – City PN 45-
21-002 
STAFF REPORT: L. Blomquist/ H. Young 
RECOMMENDATION:  Adopt Resolution No. 2021-041, a Resolution of the City Council of the City of 
Citrus Heights, California, Authorizing the Interim City Manager to Execute an Agreement with 
Goodfellow Bros. for the 2021 Residential Street Resurfacing Project and Finding the Project 
Categorically Exempt from the California Environmental Quality Act 
 

12.  SUBJECT: Proposed Amendment to the New Sylvan Purchase and Sale Agreement 
STAFF REPORT: C. McDuffee/ R. Jones/ M. Huber 
RECOMMENDATION:  Adopt Resolution No. 2021- 042,  Resolution of the City Council of the City of 
Citrus Heights, California; Approving the Second Amendment to the Purchase Agreement of Sylvan 
Property with Woodside Homes 

 
ACTION: On a motion by Council Member Bruins, seconded by Council Member Schaefer, the City Council 
adopted Consent Calendar Items 6, 7, 8, 9, 10, 11, and 12. 
 

AYES:  Bruins, Daniels, Schaefer, Middleton, Miller 
 NOES:  None 
 ABSENT: None 
 
REGULAR CALENDAR  
 
13.        SUBJECT: Resolution of Intention to Record Delinquent Solid Waste Service Charges on Tax Roll 
             STAFF REPORT: M. Poole 

RECOMMENDATION: Adopt Resolution No. 2021-043, a Resolution of the City Council’s Intention to 
Record Delinquent Solid Waste Charges, Penalties and Interest on the Tax Roll 

Operations Manager Poole stated the item is a recommendation to put the delinquent residential solid waste 
charges on the County tax roll. As of May 15, 2021, there were 1063 delinquent accounts with a total past due 
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balance of $390,200. The next steps of this process include scheduling a Public Hearing for July 8, 2021 and 
Republic Services will mail notices of public hearing information to delinquent residents.  
 
ACTION: On a motion by Council Member Bruins, seconded by Council Member Schaefer, the City Council 
adopted Resolution No. 2021-043, a Resolution of the City Council’s Intention to Record Delinquent Solid 
Waste Charges, Penalties and Interest on the Tax Roll and set the Public Hearing for July 8, 2021. 
 

AYES:  Bruins, Daniels, Schaefer, Middleton, Miller 
 NOES:  None 
 ABSENT: None 

 
14.  SUBJECT: Possible Support of Upcoming Regional Sacramento Abandoned Vehicle Service 

Authority (SAVSA) Ballot Measure 
STAFF REPORT: R. Lawrence/ A. Turcotte 
RECOMMENDATION:  Staff requests the City Council provide direction regarding possible financial 
support for a ballot measure. The City will then share its intent with the Sacramento Transportation 
Authority Board of Directors 

 
Commander Turcotte presented on the possible support of upcoming Regional Sacramento Abandoned 
Vehicle Service Authority (SAVSA) Ballot Measure. SAVSA was established in 1992 and provided funds to 
assist with vehicle abatement, which are generated by a $1 vehicle registration fee. The current fee is 
scheduled to sunset in April 2022. Under Proposition 26, the fee is now considered a tax and will require a 2/3 
support of voters to reinstate. The Sacramento Transit Authority (STA) is planning to place the reinstatement 
of the fee on the 2022 Ballot. Citrus Heights receives between $50,000-$60,000 SAVSA funding annually. If 
the City decided to support the ballot measure, the City’s portion to fund the ballot measure is an estimated 
$62,000.  
 
Jennifer Doll with the Sacramento Transit Authority stated the estimated costs to place the item on the 2022 
Ballot are dependent on the jurisdictions who participate and final costs.  
 
By consensus, the City Council did not support the proposed Regional Sacramento Abandoned Vehicle 
Service Authority Ballot Measure.  
 
DEPARTMENT REPORTS 

  
15. SUBJECT: American Rescue Plan Act Update 

DEPARTMENT: Administrative Services Department 
 

Interim Administrative Services Director Zenoni provided an update on the American Rescue Plan Act of 2021. 
He stated the two-year budget for 20021-2022 and 2022-2023 was passed in April 2021, prior to receiving the 
American Rescue Plan Act (ARPA) funding and regulations. Since the budget adoption, regulation on how this 
funding can be utilized has been received and discussed among staff. Citrus Heights received a total allocation 
of $15,676,972, with $7.8 million received on May 19, 2021. Expenditure guidelines were issued on May 10, 
2021 and a second final rule is anticipated for August/September 2021. Guidelines emphasize that ARPA 
funding is one time funding, which must be obligated by December 31, 2024 and expended by December 31, 
2026. Any funds that are not obligated or expended must be returned to the federal government. Staff has 
determined that funding can be utilized to respond to the public health emergency and its negative economic 
impacts. The proposed action plan includes 2 phases; phase 1 will use the current guidelines to support 
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restoring public safety staff, which is aligned with the Finance Committee’s feedback and community priorities. 
Phase 2 will align with the final guidelines provided by the U.S. Treasury and ongoing community engagement.  

 
16. SUBJECT: Fireworks Enforcement and Operations Plan 
 DEPARTMENT: Police Department 
 
Commander Russo provided an overview of 2021 Fireworks Enforcement operations plan. In collaboration 
with Sac Metro Fire, Sacramento County, and regional partners the 2021 Fireworks Enforcement plan will 
emphasize fire safety education through social media, countywide collaboration, and a tip line. A public service 
announcement with Sac Metro Fire and allied agencies provides education on fire safety, fire danger, and zero 
tolerance and enforcement tactics. Although the fire related calls for service have decreased over the last 
three-years, Commander Russo anticipates increased fireworks activity. Regional ordinances allow for safe 
and sane fireworks, meaning legal fireworks are only allowed to be sold during the Fourth of July holiday. The 
City’s current ordinance does not dictate a time of use for safe and sane fireworks. Some cities in the region 
have adopted a Social Host ordinance, which holds property owners responsible for the use of illegal 
fireworks.  
 
Sac Metro Fire District Deputy Chief, Tyler Wagaman, discussed the current operation plan including 
increased fire patrol. Deputy Fire Marshall Chrishana Fields provided an overview of the proactive measures 
Sac Metro Fire has implemented for the upcoming holiday.  
 
City Attorney Jones provided guidance on amending the current fireworks ordinance, including adopting a 
social host ordinance or banning firework sales.  
 
By consensus, the City Council directed staff to bring back an emergency ordinance adding the Social Host 
component as discussed, to the City’s fireworks ordinance and recommending a time limitation of 11:00 p.m. 
to 8:00 a.m. 
 
CITY MANAGER ITEMS 
 
Interim City Manager Boyd provided an update on the current COVID-19 guidance regarding public meetings. 
He stated staff will continue to keep Council updated as regulations from Cal/OSHA become clear.  
 
ITEMS REQUESTED BY COUNCIL MEMBERS/ FUTURE AGENDA ITEMS 
 
None 
 
ADJOURNMENT 
 
Mayor Miller adjourned the regular meeting at 9:27 p.m. 
 

Respectfully submitted, 
 
 
__________________________ 
Amy Van, City Clerk 
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CITY OF CITRUS HEIGHTS 
CITY COUNCIL STAFF REPORT 

MEMORANDUM 

DATE: 

TO: 

FROM: 

SUBJECT: 

June 24, 2021 

Mayor and City Council Members  
Christopher W. Boyd, Interim City Manager 

Ron Lawrence, CHPD Chief of Police 
Jason Baldwin, CHPD Lieutenant 

CHPD Red Light Photo Enforcement Program – Contract Renewal 

Summary and Recommendation 

In July 2007, staff recommended approving a resolution, which authorized the City Manager to 
execute an agreement with Redflex Traffic Systems, Inc. to equip the City with support services, 
licenses, application and citation equipment related to digital photo and video red light 
enforcement system for up to 21 approaches throughout the City. 

The Citrus Heights Police Department implemented the Red Light Photo Enforcement Program 
in 2008. Currently, there are operational cameras capturing ten approaches at eight intersections 
within the City. Citrus Heights statistics indicate since the photo enforcement program began, 
collisions at the monitored intersections have decreased significantly. 

Staff recommends City Council adopt Resolution No. 2021-___ authorizing the City Manager to 
amend the agreement with Redflex Traffic Systems, Inc. in order to continue to equip the City 
with support services, licenses, application and citation equipment related to digital photo and 
video red light enforcement for the existing intersections and up to twenty-one approaches 
throughout the City. 

Fiscal Impact 

By contract, the fiscal impact of Red Light Photo Enforcement Program will be a fixed monthly 
fee of $4,100 per month per designated intersection approach for all existing designated 
intersection approaches (this fee was negotiated down from the previous contract rate of $4,560 
per approach). The contract calls for $6,070 per month for new approaches paid to Redflex. This 
covers equipment installation, maintenance and the processing of the photo/motion picture and 
video. Under the contract, Redflex receives payments only after the City has recovered its costs 
from gross revenue of the Red Light Camera Enforcement program. 
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Language included in the contract entitles the City to recover the first $8,500 per month from 
gross cash received to be applied to operational costs, which include the personnel costs to 
administer the program. Program administration consists of evaluation of photos and video to 
determine violations, issue citations, attend court proceedings, system audits and training. 

 

Previous Contract: $547,200 annually 
New Contract: $492,000 annually 

 
 

Background and Analysis 
 

A 2006 report from the National Highway Traffic Safety Administration (NHTSA) reports that 
in 2005, nearly 9,200 people died and approximately one million people were injured in 
intersection-related crashes. The report also stated that approximately 40 – 45 percent of all 
crashes occur at intersection-related crashes. Further, 2005 data from NHTSA’s Fatality 
Analysis Reporting System, indicated crashes caused by red light running (RLR) resulted in an 
estimated 805 fatalities, nation-wide. 

 
The City Council paid close attention to this problem when they adopted the Intersection Safety 
Improvement Prioritization Program Report in 2007. During field studies for the Intersection 
Safety Program, drivers were observed running the yellow and red phases of traffic signals 
throughout Citrus Heights. This driving behavior can lead to angle crashes, which are typically 
more severe than other crash types. The Intersection Safety Improvement Prioritization 
Program Report included a recommendation to add Red Light Camera Enforcement to certain 
intersections throughout the City. 

 
As a result, in July 2007, staff recommended and Council approved a resolution, which 
authorized the City Manager to execute an agreement with Redflex Traffic Systems, Inc. to equip 
the City with support services, licenses, application and citation equipment related to a digital 
photo and video red light enforcement system for up to 21 approaches throughout the City. 

 
Redflex conducted pre-contract video surveys to help determine the feasibility of implementing 
the program at specific intersection approaches. Several intersections were studied to determine 
the level of red light violations. In 2008, the Citrus Heights Police Department implemented the 
Red Light Photo Enforcement Program at the following intersections. 
 

- Greenback Lane at San Juan Avenue 
- Antelope Road at Auburn Boulevard 
- Antelope Road at Garden Gate Drive 
- Oak Avenue at Sunrise Boulevard 
- Greenback Lane at Fountain Square 
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Since that time, the following intersections have been included into the program. 
 

- Auburn Blvd at Greenback Lane 
- Sunrise Blvd at Greenback Lane 
- Greenback Lane at Park Oaks 

 
The Red Light Photo Enforcement Program has been in effect for thirteen years and collision 
statistics at the majority of these intersections show a significant decrease in collisions. 

Attachments: 
 
 

1.  Resolution No. 2021-___ Authorizing the City to Amend the Agreement with Redflec 
Traffic Systems, Inc. for the Red Light Photo Enforcement Program 

2. “Exclusive Agreement Between the City of Citrus Heights and Redflex Traffic Systems, 
Inc. For Photo Reed Light Enforcement Program” - 2007 

 
Exhibits: 

 

1. “Third Amendment to Exclusive Agreement Between The City of Citrus Heights And 
Redflex Traffic Systems, Inc. For Photo Red Light Enforcement Program” - 2021 
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RESOLUTION NO.  2021- ___ 
 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CITRUS HEIGHTS, 
CALIFORNIA, AUTHORIZING THE CITY TO AMEND THE AGREEMENT WITH 

REDFLEX TRAFFIC SYSTEMS, INC FOR THE RED LIGHT PHOTO ENFORCEMENT 
PROGRAM  

   
WHEREAS, the City has a high volume of traffic at intersections within its limits; and  

 
 WHEREAS, safety and operations issues are a community and City Council priority; and 
 
 WHEREAS, staff have identified intersections within the City limits with potential for safety 
improvements and would benefit from red light enforcement; and  
 
 WHEREAS, staff have seen a reduction in collisions at intersections where red light camera 
enforcement is currently in effect; and 
 
 WHEREAS, the City desires to continue a proactive program to reduce collisions and to 
identify sites with potential for safety improvements; and   
  
 NOW THEREFORE BE IT RESOLVED AND ORDERED by the City Council of the City 
of Citrus Heights that the City Manager is hereby authorized to amend the agreement with Redflex 
Traffic Systems, Inc. in substantially the form attached hereto, and that a copy of the Amended 
Agreement is available and on file in the City Clerk’s office and is incorporated herein by reference 
and made a part of this Resolution.  
 
 The City Clerk shall certify the passage and adoption of this Resolution and enter it into 
the book of original resolutions. 
   
 PASSED AND ADOPTED by the City Council of the City of Citrus Heights, California, this 
24th day of June 2021 by the following vote, to wit: 
 
AYES: Council Members: 
NOES: Council Members: 
ABSTAIN: Council Members: 
ABSENT: Council Members: 
 
              

Steve Miller, Mayor 
 
ATTEST: 
 
 
      
Amy Van, City Clerk 
 
2559624.2  

Agenda Packet Page 14



Agenda Packet Page 15



Agenda Packet Page 16



Agenda Packet Page 17



Agenda Packet Page 18



Agenda Packet Page 19



Agenda Packet Page 20



Agenda Packet Page 21



Agenda Packet Page 22



Agenda Packet Page 23



Agenda Packet Page 24



Agenda Packet Page 25



Agenda Packet Page 26



Agenda Packet Page 27



Agenda Packet Page 28



Agenda Packet Page 29



Agenda Packet Page 30



Agenda Packet Page 31



Agenda Packet Page 32



Agenda Packet Page 33



Agenda Packet Page 34



Agenda Packet Page 35



Agenda Packet Page 36



Agenda Packet Page 37



Agenda Packet Page 38



Agenda Packet Page 39



Agenda Packet Page 40



Agenda Packet Page 41



Agenda Packet Page 42



Agenda Packet Page 43



Agenda Packet Page 44



Agenda Packet Page 45



THIRD AMENDMENT TO 
EXCLUSIVE AGREEMENT BETWEEN THE CITY OF CITRUS HEIGHTS 

AND REDFLEX TRAFFIC SYSTEMS, INC. FOR 
PHOTO RED LIGHT ENFORCEMENT PROGRAM 

 
This Third Amendment (the “Third Amendment”) to Exclusive Agreement between the City of 
Citrus Heights and Redflex Traffic Systems, Inc. for Photo Red Light Enforcement Program is 
made by and between Redflex Traffic Systems, Inc. (“Redflex”) and the City of Citrus Heights, 
CA (“Customer”) (individually the “Party” and collectively referred to as the “Parties”). The 
Effective Date of this Third Amendment is August 01, 2021 (“Effective Date”). 
 

RECITALS 
 

1. The Parties executed the Exclusive Agreement between the City of Citrus Heights and 
Reflex Traffic Systems, Inc. for Photo Red Light Enforcement Program on December 10, 
2007 (“the “Original Agreement”); 
 

2. The Original Agreement was amended on November 8, 2012 (the “First Amendment”); 
 

3. The Original Agreement was amended again on December 11, 2015 (the “Second 
Amendment”) 
 

4. On December 11, 2020 the Term of the Original Agreement was extended until June 30, 
2021 and added language to calculating net neutrality (the “December 2020 Extension 
Letter” collectively, with the Original Agreement, First Amendment and the Second 
Agreement, the “Agreement”); 

 
5. The Parties now desire to extend the term of the Agreement and modify the Agreement to 

reflect changes to the Photo Red Light Enforcement Program. 
 
The Parties amend the Agreement as follows: 
 

TERMS AND CONDITIONS 
 

A. Term. Section 2, “Term” of the Agreement is updated as follows: The term of this 
Agreement shall commence on August 01, 2021 and shall continue for a period of five 
(5) years (the “Term”). 
 

B. Compensation and Pricing. Exhibit “D”, “Compensation & Pricing,” Section A.1 to the 
Agreement is amended as follows and commences upon the earlier of the complete 
installation of Halo 2.0 or August 01, 2021: 

 
a. Fixed Monthly Fee of $4,100 per month per Designated Intersection Approach for 

all Existing Designated Intersection Approaches. 
 

All other provisions of Exhibit “D” shall remain unchanged. 
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C. Photo Red Light Camera System Upgrade. According to a schedule to be mutually 

agreed to between the Parties, Redflex will upgrade the current Photo Red-Light Systems 
to Redflex’s Halo 2.0 camera system.  
 

D. Back-Office System Upgrade. According to a schedule to be mutually agreed to 
between the Parties, Redflex will upgrade the current back-office system, 
SMARTscene® System and SMARTops®  System ("Current Back-Office System"), to 
Redflex's Alcyon® back-office system ("Alcyon® System"). All terms and conditions of 
the Original Agreement applicable to the Current Back-Office System shall also be 
applicable to the Alcyon® System, including but not limited to all licensing and use 
restrictions set forth in Section 4 of the Original Agreement. The definition of "Redflex 
Photo Red Light System" as set forth in Section 1.21 of the Original Agreement shall 
include a reference to Redflex's Alcyon® Svstem. 

 
E. Notices. Section 10.1 of the Agreement is amended in its entirety to read as follows:  

 
10.1  Notices to Redflex: 
 Redflex Traffic Systems, Inc. 

5651 W. Talavi Blvd., Suite 200 
Glendale, AZ 85306 
Attn: Legal Department 
Email: legaldepartment@redflex.com 
 

F. Enforceability of Non-Amended Terms and Conditions. Except as expressly amended 
in this Third Amendment, the terms and conditions of the Agreement shall remain in full 
force and effect. To the extent that this Third Amendment conflicts with the terms of the 
Agreement, this Third Amendment shall control. 
 

G. Governing Law and Forum. This Third Amendment shall be construed in accordance 
with the laws of the State of California, and venue for any action shall lie in the County 
of Sacramento.  

 
H. Severability. If any term, condition, or covenant of this Third Amendment is declared or 

determined by any court of competent jurisdiction to be invalid, void, or unenforceable, 
the remaining provisions of this Third Amendment shall not be affected thereby and the 
Third Amendment shall be read and construed without the invalid, void, or unenforceable 
provision(s).  

 
I. Interpretation of Third Amendment. The headings within this Third Amendment are 

for the purpose of reference only and shall not limit or otherwise affect any of the terms 
of this Third Amendment. Each party hereto has had an equal opportunity to participate 
in the drafting of this Third Amendment and/or consult with legal counsel. Therefore the 
normal construction as against the drafting party shall not apply to this Third 
Amendment.  
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J. Counterparts. This Third Amendment may be executed in multiple counterparts, each of 
which shall be deemed an original, but all of which, when taken together, shall constitute 
the same instrument.  
 

IN WITNESS THEREOF, the parties hereto have executed this Third Amendment as of the day 
and year first set forth above. 
 
 
CITY OF CITRUS HEIGHTS, CALIFORNIA  
 
By:___________________________________  Dated:____________________ 
Name: 
Title: City Manager 
 
 
 
ATTEST: 
 
 
______________________________________ 
Name: 
Title: City Clerk 
 
APPROVED AS TO FORM ONLY: 
 
 
______________________________________ 
Name:  
Title: City Attorney 
 
 
 
REDFLEX TRAFFIC SYSTEMS, INC. 
 
 
By:___________________________________  Dated:____________________ 
Name: Mark Talbot  
Title: President 
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CITY OF CITRUS HEIGHTS 
CITY COUNCIL STAFF REPORT 

MEMORANDUM 

DATE: June 24, 2021 

TO: Mayor and City Council Members 
Christopher W. Boyd, Interim City Manager 

FROM: Colleen McDuffee, Community Development Director  
Sergeant Seth Cimino, Citrus Heights Police Department 
Stephanie Cotter, Housing & Human Services Program Coordinator 

SUBJECT: Approval of Contract with Sacramento Self-Help Housing for 
Housing Counseling/Homeless Navigation Services  

Summary and Recommendation 

Staff recommends the City Council Adopt Resolution No. 2021-___ Authorizing the City 
Manager to Execute a Contract with Sacramento Self-Help Housing for Housing 
Counseling/Homeless Navigation Services. 

Fiscal Impact 

The total not-to-exceed contract amount is $85,589, with an annual increase of 2% throughout 
the five-year contract term. In the past, this contract has been funded with a combination of 
General Fund and Community Development Block Grant (CDBG) Program funds. However, this 
contract is now completely funded by state and federal grant revenue, including the city’s CDBG 
and state Permanent Local Housing Allocation (PLHA) funds. On October 22, 2020, the City 
Council allocated $16,000 in CDBG funding to Sacramento Self-Help Housing to provide 
housing counseling/homeless navigation services as part of the city’s 2021 Action Plan and 
2020-2024 Consolidated Plan. On December 10, 2020, the City Council allocated $78,189 from 
the city’s 2019 PLHA funds to provide supportive/case management services to people who are 
at-risk or currently experiencing homelessness in Citrus Heights. 

Background and Analysis 

The city has contracted with Sacramento Self-Help Housing for housing counseling/homeless 
navigation services since 2007. The city has been satisfied with the services provided by SSHH 
and would like to continue contracting with the nonprofit to ensure continuity of services. 
Furthermore, the city is not aware of any other existing organizations in this area that provides 
such services. The proposed contract includes the addition of an assistant navigator (0.5 FTE) to 
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support the city’s existing homeless navigator (1.0 FTE), given the increased need. As mentioned 
above, this contract is fully funded with state and federal funds; therefore, the additional staffing 
will not impact the city’s General Fund.  

Attachments 

(1) Resolution No. 2021_ A Resolution of the City Council of the City of Citrus Heights
Authorizing the City Manager to Execute a Contract with Sacramento Self-Help Housing
for Housing Counseling/Homeless Navigation Services

(2) Draft Sub-recipient Agreement with Sacramento Self-Help Housing for Housing
Counseling/Homeless Navigation Services

Agenda Packet Page 50



RESOLUTION NO. 2021-_____ 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CITRUS HEIGHTS, 
CALIFORNIA AUTHORIZING THE CITY MANAGER TO EXECUTE A CONTRACT 

WITH SACRAMENTO SELF-HELP HOUSING FOR HOUSING 
COUNSELING/HOMELESS NAVIGATION SERVICES 

WHEREAS, the city desires to provide housing counseling and homeless navigation 
services to people at-risk or experiencing homelessness in Citrus Heights; 

WHEREAS, on October 22, 2020, the City Council allocated $16,000 in Community 
Development Block Grant funding (Fund 234) to Sacramento Self-Help Housing to provide 
housing counseling/homeless navigation services as part of the city’s 2021 Action Plan and 
2020-2024 Consolidated Plan; 

WHEREAS, on December 10, 2020, the City Council allocated $78,189 from the city’s 
2019 Permanent Local Housing Allocation (PLHA) funds for the Subrecipient to provide 
supportive/case management services to persons at-risk or currently experiencing homelessness 
in Citrus Heights; 

WHEREAS, Sacramento Self-Help Housing has agreed to continue providing housing 
counseling/homeless navigation services for people in Citrus Heights who are at-risk or currently 
experiencing homelessness. 

NOW, THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF 
THE CITY OF CITRUS HEIGHTS HEREBY:   

1. Authorizes the City Manager to execute a contract with Sacramento Self-Help Housing
in an amount not-to-exceed $85,589 in Year 1, with a 2% annual increase to provide
housing counseling/navigation services.

BE IT FURTHER RESOLVED AND ORDERED that the contract with Sacramento 
Self-Help Housing will be for a term of five years. 

PASSED AND ADOPTED by the City Council of the City of Citrus Heights the 24th day of 
June 2021, by the following roll call vote:  

Ayes: Council Members: 
Noes: Council Members: 
Abstain: Council Members: 
Absent: Council Members: 

________________________________________ 
Steve Miller, Mayor 

ATTEST: 

_________________________________ 
Amy Van, City Clerk 
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SUBRECIPIENT AGREEMENT FOR CDBG FUNDS BETWEEN THE CITY OF 
CITRUS HEIGHTS AND SACRAMENTO SELF-HELP HOUSING FOR HOUSING 

COUNSELING/HOMELESS NAVIGATION SERVICES 
 

THIS AGREEMENT is made and entered into this 1 day of July 2021, by and 
between the City of Citrus Heights, a municipal corporation, hereinafter called 
“Recipient,” and Sacramento Self-Help Housing, hereinafter called “Subrecipient”; jointly 
referred to as “Parties.” 

 
W I T N E S S E T H 

 
WHEREAS, on October 22, 2020, the Citrus Heights City Council approved the 

City of Citrus Heights Program Year 2021 Action Plan of the Consolidated Plan and 
projected use of funds pursuant to applicable federal regulations (24 CFR Part 570) 
(hereinafter referred to as the “2021 Action Plan”); and 
 WHEREAS, on October 22, 2020, the Citrus Heights City Council approved 
funding in the amount of $90,000 from the city’s 2021 Community Development Block 
Grant (hereinafter referred to as “CDBG”) (Catalog of Federal Domestic Assistance 
#14.218) Program for nonprofits to provide public services; and  

WHEREAS, the Federal Award date identified in the Grant Agreement for the 
2021 CDBG funds is January 1, 2021; and 

WHEREAS, on October 22, 2020, the Citrus Heights City Council approved 
funding in the amount of $16,000 from the city’s 2021 Community Development Block 
Grant Program public service funds for the Subrecipient to provide housing 
counseling/homeless navigation services per the submitted scope of work, hereinafter 
referred to as the “Project”; and  

WHEREAS, on December 10, 2020, the Citrus Heights City Council approved 
Resolution No. 2020-130 allocating funding in the amount of $78,189 from the city’s 
2019 Permanent Local Housing Allocation (PLHA) funds for the Subrecipient to provide 
supportive/case management services to persons at-risk or currently experiencing 
homelessness in Citrus Heights; and  

WHEREAS, the total not-to-exceed annual contract amount is $85,589 for Year 1 
(July 1, 2021 through July 1, 2022), and shall increase by a rate of 2% each year 
thereafter; and  

WHEREAS, this Agreement sets forth the benefits, entitlements, obligations and 
responsibilities bestowed upon, and agreed to, by the Subrecipient in exchange for 
receiving and using the CDBG funds to be used for the Project as described in this 
Agreement; and 
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WHEREAS, the Recipient completed the necessary federal environmental review 
documents per 24 CFR Part 58 to account for all CDBG funds allocated to the Project; 
and 
 WHEREAS, the Parties' participation in the programs funded by the Act complies 
with all applicable federal laws, regulations and executive orders; and 
 WHEREAS, the agreement shall remain in effect throughout the implementation 
of projects specified in the City of Citrus Heights’ Program Year 2021 Action Plan of the 
2020-2024 Consolidated Plan (Federal Award Identification #B-21-MC-06-0056) and 
any amendments thereto; and 
 WHEREAS, the Subrecipient, Data Universal Numbering System number 
(DUNS# 11-783-2520) is a “Subrecipient” as defined in the Code of Federal Regulations 
at 24 CFR 570.500(c); and  
 WHEREAS, the Parties desire to enter into this Agreement to govern the use of 
the CDBG funds for the Project; and 
 NOW THEREFORE, pursuant to the provisions of Title 24, Part 5, of the Code of 
Federal Regulations, the Parties agree as follows: 

 
This Agreement sets forth the responsibilities of the Recipient and the 

Subrecipient in accomplishing the objectives of the CDBG program (CFDA Title 
#14.218) as set forth in the Housing and Community Development Act of 1974, as 
amended. 

Pursuant to 2 CFR 200, 24 CFR 570.500(c) and 24 CFR 570.501(b), the 
Recipient may provide CDBG funds to public or private nonprofit agencies, authorities 
or organizations, or for-profit entities authorized under 570.201(o) (referred to 
collectively and individually as “sub-recipients”) to be used by the sub-recipients to 
provide certain eligible services in connection with the Recipient’s desire to develop 
viable urban communities, through community development activities, as specified in 24 
CFR 570.200 (“CDBG Program”); and 

Recipient agrees to fund the services of the Subrecipient, and the Subrecipient 
agrees to perform the services for Recipient hereinafter described in Exhibit A – Scope 
of Services, during the term, and otherwise subject to the covenants and conditions 
hereinafter set forth. 

1.  Scope of Services 
A.  Activity Description: The Subrecipient agrees to perform during the term of 

this Agreement, all tasks, obligations, and services set forth in the Scope of Services 
attached to this Agreement as Exhibit A and incorporated into this Agreement by this 
reference.  
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The Subrecipient may request minor modification of the tasks, schedule or 
budget in writing to the Recipient. The Recipient shall review each request to modify 
tasks, schedule or budget on a case-by-case basis and will respond to the Subrecipient 
within 30 days of the request. 

B. National Objectives:  All activities funded with CDBG funds must meet one 
of the CDBG programs’ National Objectives: (1) to primarily benefit low- and moderate-
income persons; (2) to aid in the prevention or elimination of slums or blight; or (3) to 
meet community development needs having a particular urgency, as defined in 24 CFR 
570.208. 

C. Level of Accomplishment – Goals and Performance Measures: The 
Subrecipient certifies that the activities carried out under this Agreement will meet the 
CDBG program national objective of primarily benefitting low- and moderate-income 
persons. The Subrecipient agrees to provide the levels of program services according to 
the goals in Exhibit A. 

D. Staffing: Any changes in key personnel assigned or their general 
responsibilities under this project as described in Exhibit A must be reported to the 
Recipient. 

 
2.  Payment for Services 

The Recipient shall reimburse the Subrecipient for the services performed by the 
Subrecipient pursuant to the terms of this Agreement and in accordance with the terms 
set forth in the “Schedule of Compensation” attached hereto as Exhibit B. The 
compensation shall be paid at the time and manner set forth in Exhibit B. Further, the 
“Schedule of Compensation” shall be based on the Approved Line Item Budget as set 
forth in Exhibit B. The Reimbursement Amount shall constitute reimbursement only for 
allowable costs incurred as a result of the Project Services/Program Expenses. 

All requests for reimbursement shall be submitted on the City of Citrus Heights 
Payment Request Form for costs incurred under this Agreement, along with one (1) set 
of copies of original source documentation supporting the expenditures by the 
Subrecipient for the projects identified in Exhibit A – Scope of Services, which shall be 
submitted to the Recipient in such form acceptable to the Recipient in its sole and 
absolute discretion.  Such documentation shall be submitted prior to any payment, in 
whole or in part, by the Recipient of the Reimbursement Amount. 

The Subrecipient shall be liable for all amounts which are determined to be due 
by HUD including, but not limited to, disallowed costs which are the result of the 
Subrecipient’s or its contractor’s conduct under this Agreement. The Subrecipient shall 
be notified in writing and shall be permitted to respond regarding any controversy or 
proceeding between the Recipient and HUD arising from this Agreement. 
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All financial transactions must be supported by complete and verifiable source 
documents. Records shall provide a clear audit trail and shall be maintained as 
specified in Section 19 (Agreement Responsibility for Monitoring and Records) of this 
Agreement. 

3. Availability of Funds/Modifications 
The Recipient’s provision of funding to the Subrecipient pursuant to this 

Agreement is contingent on the availability of CDBG funds, continued federal 
authorization of CDBG program activities, and the accumulation of CDBG Program 
Income, as set forth in Section 14 (Program Income). Subrecipient may amend or 
terminate this Agreement if CDBG funds become unavailable. This Agreement may be 
modified, by written amendment, or terminated as necessary by Recipient if necessary 
to comply with future Federal legislation, regulations or Recipient policy. All other 
modifications must be in written form and approved by both Parties. The Subrecipient 
shall use the Payment Request Form for reimbursement purposes. 

4. Term of Agreement 
The term of this Agreement shall commence on July 1, 2021, and terminate July 

1, 2026, unless said work is completed prior to the date or unless sooner terminated as 
herein provided. All services required of the Subrecipient under this Agreement shall be 
completed on or before the end of this term. 

5. Obligation of Funds/Time for Performance 
The Subrecipient shall not perform any work, obligate any funds, incur any costs, 

or initiate any Project under this Agreement until all environmental review has been 
completed and certified by Recipient’s Community Development Department and 
Recipient has issued a written “Authorization to Obligate Funds and Incur Costs.” 

6. Designated Representative 
A. The Recipient’s representative is as follows: 

Name and Title:  Stephanie Cotter, Housing and Human 
Services Program Coordinator 

Address:   City of Citrus Heights 
    6360 Fountain Square Drive 
    Citrus Heights, CA 95621 
E-mail Address:  scotter@citrusheights.net  

 
B. The Subrecipient’s representative who shall be responsible for job 
performance, negotiations, contractual matters, and coordination with the 
Recipient Representative is as follows: 

Name and Title:  John Foley, Executive Director  
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Address: Sacramento Self-Help Housing 
P.O. Box 188445 
Sacramento, CA 95818 

E-mail Address: jfoley@sacselfhelp.org  

7. Timely Completion and Expenditure
Timely completion of the Project is the highest priority of this Agreement.  The

Subrecipient shall develop and submit a remediation plan to the Recipient that outlines 
a detailed course of action to complete the project and drawdown funds in compliance 
with applicable regulations.  Subrecipient shall demonstrate reasonable progress in the 
implementation of the Project by adhering to the remediation plan and by incurring all 
project related costs and expending allocated CDBG Project funds in accordance with 
established performance goals and standards. 

Failure to comply with this Agreement and the remediation plan will trigger 
administrative requirements in accordance with 2 CFR Part 200.338 and 2 CFR Part 
200.305(b) (6). 

8. Compensation and Method of Payment
The Recipient shall reimburse the Subrecipient an amount not to exceed $8,698

(“Reimbursement Amount”) for services performed under this Agreement. This amount 
shall constitute full and complete compensation hereunder for the Project.  The 
Reimbursement Amount will only be paid if reimbursable from the federal government 
under the Housing and Community Development Act of 1974 for the amount indicated 
above, or from CDBG program income, as described in 24 CFR 570.500(a), and 
accumulated as a result of this Agreement. The Reimbursement Amount shall constitute 
reimbursement only for allowable costs incurred as a result of the Project.   

All reimbursement requests shall be submitted via the Request for Payment 
Form and shall include an invoice for costs incurred under this Agreement, along with 
one (1) set of copies of all original source documentation supporting the expenditures 
by the Subrecipient for the Project, which shall be submitted to the Recipient in such 
form acceptable to the Recipient in its sole and absolute discretion. Such supporting 
documentation shall be submitted prior to any payment, in whole or in part, by the 
Recipient of the Reimbursement Amount. 

9. Compliance
The Subrecipient agrees that in executing this Agreement it undertakes hereby

the same obligations to Recipient that Recipient has undertaken to HUD pursuant to 
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Recipient’s CDBG application and certifications. The obligations undertaken by the 
Subrecipient include, but are not limited to, the obligation to comply with all federal laws 
and regulations described in Subpart K of 24 CFR Part 570 and specifically with each of 
the following: 

A. The Housing and Community Development Act of 1974 (Public Law 93-
383) as amended, and legislative changes contained in the Housing and Urban-Rural 
Recovery Act of 1983; and the Housing and Community Development Act of 1987; 

B. Final regulations of the Department of Housing and Urban Development 
relating to Community Development Block Grants (Title 24, Chapter V, Part 570 of the 
Code of Federal Regulations commencing with Section 570.1) dated September 6, 
1988; and revisions to 24 CFR Part 570 at Subpart J entitled “Grant Administration” and 
dated March 11, 1988; 

C. Regulations of the Department of Housing and Urban Development 
relating to environmental review procedures for the Community Block Grant program 
(Title 24, Subtitle A, Part 58 of the Code of Federal Regulations, commencing at Section 
58.1) except that the Subrecipient does not assume Recipient’s environmental 
responsibilities as described in 24 CFR Part 570.604; 

D. Title VI of the Civil Rights Act of 1964 (Public Law 88-352) as amended; 
Title VIII of the Civil Rights Act of 1968 (Public Law 90-284) (affirmatively furthering fair 
housing) as amended; Section 104(b) and Section 109 of title I of the Housing and 
Community Development Act of 1974 as amended; Section 3 of the Housing and Urban 
Development Act of 1968 (Employment Opportunities for Low- and Very Low-Income 
Persons); as amended, 12 U.S. C. 1701u; Section 504 of the Rehabilitation Act of 1973, 
the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, 
Executive Order 11246 as amended by Executive Orders 11375 and 12086; Executive 
Order 11063 as amended by Executive Order 12259; and HUD regulations heretofore 
issued or to be issued to implement these authorities relating to civil rights and 24 CFR 
570.904(d) and 2 CFR Part 200.321: 

1. Contracting with Small and Women and Minority Owned 
Businesses (W/MBE) (2 CFR 200.321). The Subrecipient will take all necessary 
affirmative steps to assure that minority owned and/or women owned business 
enterprises, and labor area surplus firms are used when possible. Such firms and 
businesses have 50% or more ownership by an ethnic minority person(s) and/or by 
woman/women. All construction projects receiving HUD funds and all contractors and 
subcontractors who receive $10,000 or more in HUD funds shall fulfill these hiring 
requirements. These steps are in addition to full and open competition and must 
include, at a minimum, the following six affirmative steps: 
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(a) Solicitation Lists. Subrecipient must place small and minority
businesses and women’s business enterprises on solicitation lists
(2 CFR 200.321 (b) (1);

(b) Solicitations. The Subrecipient must assure that it solicits small and
minority businesses and women’s business enterprises whenever
they are potential sources (2 CFR 200.321 (b) (2);

(c) Dividing Requirements. Subrecipient must divide total
requirements, when economically feasible, into smaller tasks or
quantities to permit maximum participation by small and minority
businesses and women’s business enterprises (2 CFR 200.321 (b)
(3);

(d) Delivery Schedules. The Subrecipient must establish delivery
schedules, where the requirement permits, which encourage
participation by small and minority businesses and women’s
business enterprises (2 CFR 200.321 (b) (4);

(e) Obtaining Services and Assistance. The Subrecipient must use the
services and assistance, as appropriate, of such organizations as
the Small Business Administration and the Minority Business
Development Agency of the Department of Commerce (2 CFR
200.321 (b) (5); and

(f) Prime Contractor Requirements. The Subrecipient must require the
prime contractor, if subcontractors are anticipated or let, to take the
five affirmative steps as described in (a) through (e) above (2 CFR
200.321 (b) (6).

2. Land Covenants. This Agreement is subject to the requirements of
Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and 24 CFR 570.601 and 602.  In 
regard to the sale, lease, or other transfer of land acquired, cleared or improved with 
assistance provided under this Agreement, the Subrecipient shall cause or require a 
covenant running with the land to be inserted in the deed or lease for such transfer, 
prohibiting discrimination as herein defined, in the sale, lease or rental, or in the use or 
occupancy of such land, or in any improvements erected or to be erected thereon, 
providing that the Recipient and the United States are beneficiaries of and entitled to 
enforce such covenants. The Subrecipient, in undertaking its obligation to carry out the 
program assisted hereunder, agrees to take such measures as are necessary to 
enforce such covenant, and will not itself so discriminate. 
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E. The Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970 and regulations adopted to implement the Act in the Code of Federal 
Regulations, Title 24, Part 42; 

F. Equal Employment Opportunity; Agreements exceeding $10,000 are 
subject to the following: 

During the performance of this Agreement, the Subrecipient agrees it will not 
discriminate against any employee or applicant for employment because of race, color, 
religion, sex, or national origin, and hereby promises to comply with the provisions on 
contractor agreements contained in Presidential Executive Order #11246 as amended 
by Executive Order 11375 and as approved by the Department of Labor Relations (41 
CFR Part 61).; 

G. 2 CFR Part 200 entitled “Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards”; including, but not limited to, 
applicable Section of Department of Housing and Urban Development regulations 
located at: 

1. 24 CFR 570.502 – Uniform Administrative Requirements.  Pursuant 
to 24 CFR 570.502, the Subrecipient will comply with the requirements of 2 CFR part 
200, except that the following provisions shall not apply: § 200.305 as modified by 24 
CFR 570.502(a)(1), 200.306, 200.307 as governed by 24 CFR 570.504, 200.308, 
200.311 except as provided in 24 CFR 570.200(j) and governed by 24 CFR 570.505, 
200.313 except as provided in 570.502(a)(6), 200.333 except as provided in 
570.502(a)(7)(ii) for subrecipients. If there is a conflict between definitions in 2 CFR part 
200 and 24 CFR part 570, the definitions in 24 CFR part 570 shall govern. 

H. Public Law 89-665 the Archaeological and Historical Preservation Act of 
1974 (Public Law 93-291), and Executive Order 11593 including the procedures 
prescribed by Advisory Council on Historic Preservations in 36 Code of Federal 
Regulations, Part 800; 

I. The Labor Standards Regulations set forth in Section 570.603 of 24 CFR 
Part 570; and HUD Handbook 1344.1. If this Agreement involves construction or facility 
improvements exceeding $2,000 awarded by the Recipient, the Subrecipient agrees to 
comply with: 

1. Prevailing Wages: Requirements of the Secretary of Labor in 
accordance with the Davis-Bacon Act (40 USC 276a to 276 a-7) as supplemented in the 
Department of Labor regulations (29 CFR Part 5) applies. The Federal minimum wage 
rates for this Project as predetermined by the United States Secretary of Labor are set 
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forth in the Special Provisions. If there is a difference between the minimum wage rates 
predetermined by the Secretary of labor and the prevailing wage rates determined to be 
applicable to this Agreement by the Director of the California Department of Industrial 
Relations for similar classifications of labor, the Subrecipient and its contractor and 
subcontractors shall pay not less than the higher wage rate. 

The Subrecipient agrees that, except with respect to the rehabilitation of 
residential property designed for residential use for less than eight (8) households, or as 
allowed by the Housing and Community Development Act of 1974, as amended, all 
contractors engaged under contracts in excess of $2,000.00 for construction, renovation 
or repair of any building or work financed in whole or in part with assistance provided 
under this Agreement, shall comply with federal requirements adopted by the Recipient 
pertaining to such contract, and with the applicable requirements of the regulations of 
the Department of Labor, under 29 CFR, Parts 3, 1, 5 and 7 governing the payment of 
wages and ratio of apprentices and trainees to journeymen; provided, that if wage rates 
higher than those required under the regulations are imposed by state or local law, 
nothing hereunder is intended to relieve the Subrecipient of its obligation, if any, to 
require payment of the higher wage. The Subrecipient shall cause or require to be 
inserted in full, in all such contracts subject to such regulations, provisions meeting the 
requirements of this paragraph, for such contracts in excess of $10,000.00. 

2. Copeland Anti-Kickback Act: During the performance of this Agreement,
the Subrecipient and its contractors and subcontractors agree to comply with the 
Copeland Anti-Kickback Act (18 USC 874) as supplemented in the Department of labor 
regulations (29 CFR Part 3). This act provides that the Subrecipient, its contractor and 
subcontractors shall be prohibited from inducing any person employed in the 
construction, completion, or repair of public facilities to give up any part of the 
compensation which they are otherwise entitled. 

The Subrecipient, its contractor and subcontractors shall maintain 
documentation that demonstrates compliance with hour and wages requirements of this 
part. Such documentation shall be made available to the Recipient for review upon 
request.  The Subrecipient’s contractor and subcontractors agree to include a provision 
requiring such compliance in its lower tier covered contracts and transactions. 

Agreements exceeding $100,000 that involve the employment of mechanics or 
laborers shall comply with the following: 

3. Contract Work Hours and Safety Standards Act: Where applicable,
during the performance of this Agreement all contracts awarded by the Subrecipient, 
the prime contractor and subcontractors in excess of $2,000 for construction contracts 
and in excess of $100,000 are required, pursuant to the Contract Work Hours and 
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Safety Standards Act, to apply the four clauses below. These clauses shall be inserted 
in addition to the clauses required by 29 CFR Part 5.5(a) or 29 CFR Part 4.6.  As used 
in this section, the terms laborers and mechanics include watchmen and guards. 

a. Overtime requirements. No contractor or subcontractor contracting for any part 
of the contract work which may require or involve the employment of laborers or 
mechanics shall require or permit any such laborer or mechanic in any workweek 
in which he or she is employed on such work to work in excess of forty hours in 
such workweek unless such laborer or mechanic receives compensation at a rate 
not less than one and one-half times the basic rate of pay for all hours worked in 
excess of forty hours in such workweek. 
 
b. Violation; liability for unpaid wages; liquidated damages. In the event of any 
violation of the clause set forth in paragraph (a.) of this section, the contractor 
and any subcontractor responsible therefor shall be liable for the unpaid wages. 
In addition, such contractor and subcontractor shall be liable to the United States 
(in the case of work done under contract for the District of Columbia or a territory, 
to such District or to such territory), for liquidated damages. Such liquidated 
damages shall be computed with respect to each individual laborer or mechanic, 
including watchmen and guards, employed in violation of the clause set forth in 
paragraph (a.) of this section, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in excess of the standard 
workweek of forty hours without payment of the overtime wages required by the 
clause set forth in paragraph (a.) of this section.  
 
c. Withholding for unpaid wages and liquidated damages. The Recipient shall 
upon its own action or upon written request of an authorized representative of the 
U.S. Department of Housing and Urban Development (HUD) or the U.S. 
Department of Labor (DOL) withhold or cause to be withheld, from any moneys 
payable on account of work performed by the contractor or subcontractor under 
any such contract or any other Federal contract with the same prime contractor, 
or any other federally-assisted contract subject to the Contract Work Hours and 
Safety Standards Act, which is held by the same prime contractor, such sums as 
may be determined to be necessary to satisfy any liabilities of such contractor or 
subcontractor for unpaid wages and liquidated damages as provided in the 
clause set forth in paragraph (b.) of this section.  
 
d. Subcontracts. The contractor or subcontractor shall insert in any subcontracts 
the clauses set forth in paragraphs (a.) through (d.) of this section and also a 
clause requiring the subcontractors to include these clauses in any lower tier 
subcontracts. The prime contractor shall be responsible for compliance by any 
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subcontractor or lower tier subcontractor with the clauses set forth in paragraphs 
(a.) through (d.) of this section. 

4. Bonding Requirements: For construction or facility improvements
contracts or subcontracts exceeding the Simplified Acquisition Threshold ($150,000) the 
Recipient may accept the bonding policy and requirements of the Subrecipient provided 
that the Recipient has made a determination that the CDBG funds are adequately 
protected. If such a determination has not been made, the minimum requirements must 
be as follows:  

(a) Bid Guarantee. At the submission of a bid to the Subrecipient, the
contractor shall furnish a “bid” guarantee equivalent to five percent
of the bid price. The “bid guarantee” must consist of a firm
commitment such as a bid bond, certified check, or other negotiable
instrument accompanying a bid as assurance that the bidder will,
upon acceptance of the bid, execute such contractual documents
as may be required within the time specified.

(b) Performance Bond. At the time of execution of a contract between
the Subrecipient and the contractor, the contractor shall furnish a
“faithful performance” bond in the sum of one hundred percent
(100%) of the contract price to guarantee the performance of the
contract.

(c) Payment Bond. At the time of execution of the contract, the
contractor shall furnish a “payment” bond in the sum of one
hundred percent (100%) of the contract price to assure payment as
required by law of all persons supplying labor and material in the
execution of the work provided for in the contract.

J. The Architectural Barriers Act of 1968 (42 U.S.C. Section 4151 and the
Americans with Disabilities Act of 1990 (ADA); 

K. The Hatch Act relating to the conduct of political activities (Chapter 15 of
Title 5, U.S.C.); 

L. The Flood Disaster Protection Act of 1973 (Public Law 93-234 and the
regulations adopted pursuant thereto) Section 202(a) and the regulations in 44 CFR 
parts 59 through 79; 

M. The Clean Air Act (42 U.S.C. Chapter 85) and the Federal Water Pollution
Control Act, as amended (33 U.S.C. Section 1251 et seq.) and the regulations adopted 
pursuant thereto; 
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N. Executive Order 12372, which requires State Clearinghouse review and
comment of any CDBG project for the planning, construction, reconstruction, and/or 
installation of water or sewer facilities; 

O. Section 401(b) of the Lead-Based Paint Poisoning Prevention Act (42
U.S.C. 4831 (b)); and 

P. Debarment and Suspension. An agreement or contract must not be made
to parties listed on the governmentwide exclusions in the System for Award 
Management (SAM) database, in accordance with 2 CFR 180 that implements 
Executive Orders 12549 and 12689, “Debarment and Suspension.” Provision of 24 CFR 
Part 570.609, and 24 CFR 5.105(c) for procurement activities regarding use of 
debarred, suspended, or ineligible contractors or subcontractors and 24 CFR Part 24 for 
non-procurement activities, regarding use of debarred, suspended, or ineligible 
contractors or subcontractors. This Agreement is a covered transaction for purposes of 
2 CFR 180 and 2 CFR 3000.  As such the Subrecipient is required to verify with the 
Recipient that the Subrecipient, its contractors, subcontractors, its principles (defined at 
2 CFR 180.940), or its affiliates (defined at 2 CFR 180.905) are excluded (defined at 2 
CFR 180.940) or disqualified (defined at 2 CFR 180.935). 

The Subrecipient must comply with 2 CFR 180, subpart C and 2 CFR 3000, 
subpart C during the term of this Agreement and any other contract that may arise as a 
result of this agreement. Subrecipient must include a provision requiring such 
compliance in its lower tier covered contracts and transactions. 

If it is later determined that the Subrecipient did not comply with 2 CFR 1800, 
Subpart C and 2 CFR 3000, subpart C, in addition to other remedies available to the 
Recipient and the Federal Government, may pursue available remedies, including but 
not limited to suspension and/or debarment. 

Contractors excluded, disqualified or otherwise ineligible (e.g., suspension, 
debarment, or limited denial of participation) for Federal procurement and non-
procurement programs per 24 CFR 570.609 shall not be considered for contract award.  
This applies to any CDBG-assisted contracts for the procurement of goods and 
services, professional services, public services, and construction activities (prime and 
sub-prime contractors). 

The Subrecipient shall work with the Recipient to verify eligibility for all 
contractors and subcontractors, its principles or its affiliates are not excluded or 
disqualified subject to procurement requirements prior to contract award by the 
Subrecipient.  The Subrecipient shall not use a self-certification letter or form signed by 
the contractor as a substitute for evidence of their eligibility status. 
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To verify and document a contractor’s eligibility the Recipient shall check the 
General Services Administration System for Award Management site 
(http://www.sam.gov/portal/SAM##1) to assure the contractor’s eligibility and shall 
submit the verification to the Subrecipient prior to the notification and award of the 
contract. The Recipient and the Subrecipient shall retain a copy of the verification(s) for 
their file to verify for each consultant/contractor. 

The Subrecipient further agrees to comply with any environmental, procurement, 
construction, and other guidelines provided by the Recipient. All local code regulations 
must be recognized and services provided must conform to the said standards. 

Q. Reporting. The Subrecipient also agrees to submit an annual performance 
and evaluation report no later than 15 days after the completion of the most recent 
program year showing the status of all activities as of the end of the program year.  The 
purpose of the performance and evaluation report is to assist the Recipient in complying 
with its reporting obligations under 24 Code of Federal Regulations section 570.507(a) 
and under 24 Code of Federal Regulations Part 91. The Recipient shall specify the 
content and format of this report. 

R. Economic Opportunities for Low- and Very Low-Income Persons (24 CFR 
Part 135). Non-Public Housing Authority entities that obligate or commit to spend over 
$200,000, or when an individual contractor receives $100,000 of covered funds on 
projects involving housing construction, demolition, rehabilitation, or other public 
construction is required to comply with Section 3 of the Housing and Urban 
Development Act of 1968, hereinafter referred to as “Section 3 (HUD).” 
 
The purpose of the Section 3 (HUD) is to ensure that employment and other economic 
opportunities generated by the U.S. Department of Housing and Urban Development 
(HUD) assistance or HUD assisted project covered by Section 3 (HUD), shall, to the 
greatest extent feasible, be directed to low and very low-income persons, particularly 
persons who are recipients of HUD assistance for housing. 
 
All Section 3 (HUD) covered contracts shall include the following clause: 
 

1. The work to be performed under this Agreement is subject to the 
requirements of Section 3 (HUD), as amended, 12 U.S.C. 1701u and the implementing 
regulations at 24 CFR Part 135 (Economic Opportunities for Low-And Very Low-Income 
Persons). The purpose of Section 3 (HUD) is to ensure that employment and other 
economic opportunities generated by HUD assistance or HUD-assisted projects 
covered by Section 3 (HUD), shall, to the greatest extent feasible, be directed to low- 
and very low-income persons, particularly persons who are recipients of HUD 
assistance for housing. 
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2. As evidenced by its execution of this Agreement, the contractor 
certifies that it is under no contractual or other impediment that would prevent it from 
complying with the Part 135 regulations. 

3. The contractor agrees to send to each labor organization or 
representative of workers with which the contractor has a collective bargaining 
agreement or other understanding, if any, a notice advising the labor organization or 
workers' representative of the contractor’s commitments under this Section 3 (HUD) 
clause and will post copies of the notice in conspicuous places at the work site where 
both employees and applicants for training and employment positions can see the 
notice. The notice shall contain the Section 3 (HUD) preference, shall set forth: (1) the 
minimum number and job titles subject to hire; (2) availability of apprenticeship and 
training positions; (3) the qualifications for each; and the name and location of the 
person(s) taking applications for each of the positions; and (4) the anticipated date the 
work shall begin. 

4. The contractor agrees to require this Section 3 (HUD) clause in 
every subcontract subject to compliance with regulations in 24 CFR Part 135, and 
agrees to take appropriate action, as provided in an applicable provision of the 
subcontract or in this Section 3 (HUD) clause, upon a finding that a subcontractor is in 
violation of the regulations in 24 CFR Part 135. The contractor shall not subcontract with 
any subcontractor where the contractor has notice or knowledge that the subcontractor 
has been found in violation of the regulations in 24 CFR Part 135. 

5. By its signature to this Agreement, the contractor will certify that 
any vacant employment positions, including training positions, that are filled (1) after the 
contractor is selected but before the contract is executed, and (2) with persons other 
than those to whom the regulations of 24 CFR Part 135 require employment 
opportunities to be directed, were not filled to circumvent the contractor’s obligations 
under 24 CFR Part 135. 

6. Noncompliance with HUD's regulations in 24 CFR Part 135 may 
result in sanctions, termination of this Agreement for default, and debarment or 
suspension from future HUD assisted contracts. 

 
S. The Subrecipient shall implement and monitor all Project mitigation 

measures approved in the Project’s National Environmental Policy Act (NEPA) 
document prepared by the Recipient.  Per 40 CFR 1505.2(c), Exhibit C of this 
Agreement summarizes all mitigation measured adopted by the Recipient in the Project 
NEPA document to reduce, avoid, or eliminate adverse environmental impacts and to 
avoid non-compliance or non-conformance.  The staff responsible for implementing and 
monitoring mitigation measures shall be clearly identified in the Project construction 
plan(s). 
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T. Rights to Inventions.  Per 2 CFR Appendix II to Part 200(F), if the use of 
CDBG award meets the definition of “funding agreement” under 37 CFR 401.2(a) and 
the  Agreement includes the performance of experimental, developmental, or research 
work,  must provide for the rights of the Federal Government and the Recipient in any 
resulting invention as established by 37 CFR part 401, Rights to Inventions Made by 
Non-profit Organizations and Small Business Firms under Government Grants, 
Contracts, and Cooperative Agreements. This Agreement incorporates by reference the 
patent and inventions rights as specified within in the 37 CFR §401.14. Contractor must 
include this requirement in all sub-tier contracts involving experimental, developmental, 
or research work. 

The regulation at 37 C.F.R. § 401.2(a) currently defines “funding agreement” as 
any contract, grant, or cooperative agreement entered into between any Federal 
agency, other than the Tennessee Valley Authority, and any contractor for the 
performance of experimental, developmental, or research work funded in whole or in 
part by the Federal government. This term also includes any assignment, substitution of 
parties, or subcontract of any type entered into for the performance of experimental, 
developmental, or research work under a funding agreement as defined in the first 
sentence of this paragraph. 

U. Clean Air Act and the Federal Water Pollution Control Act. If this 
Agreement involves construction or facility improvements and exceeds $150,000 the 
following provision is applicable. The Subrecipient shall comply with all applicable 
standards, orders, or regulations issued under Section 306 of the Clean Air Act (42 
USC 7401 – 7671q), Section 508 of the Clean Water Act (33 USC 1368), Executive 
Order 11738, and EPA regulations (40 CFR Part 15), which prohibit the use under non-
exempt federal contracts, grants, or loans of facilities included in the EPA List of 
Violating Facilities. Violations will be reported to the US EPA Administrator for 
Enforcement (EN-329).   

By execution of this Agreement, the Subrecipient, its contractor and subcontractors will 
be deemed to have stipulated as follows:   

The Subrecipient, its contractor and subcontractors hereby declare that no person 
who will be utilized in the performance of this contract has a violation of Section 508 
of the Clean Water Act or Section 306 of the Clean Air Act which prohibits them 
from perform work on a federally funded project.  

During the performance of this contract, the Subrecipient, its contractor and/or 
subcontractor agrees to comply with all applicable standards, orders, and 
regulations issued pursuant to the Clean Air Act (42 USC 7401-7671q), and the 
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Federal Water Pollution Control Act as amended (33 USC 1251-1387). Violations 
must be reported to the EPA.  

That any facility that is or will be utilized in the performance of this Agreement, 
unless the Agreement is exempt under the Clean Air Act, as amended (42 USC 
7401 – 7671q et seq., as amended by Public Law 91-604), and under the Federal 
Water Pollution Control Act, as amended (33 USC 1251 et seq., as amended by 
Public Law 92-500), Executive Order 11738, and regulations in implementation 
thereof (40 CFR 15) is not listed, on the date of this Agreement award, on the EPA 
List of Violating Facilities pursuant to 40 CFR 15.20. 

That the Subrecipient, its contractor and subcontractors agree to comply and remain 
in compliance with all the requirements of Section 114 of the Clean Air Act and 
Section 308 of the Federal Water Pollution Control Act and all regulations and 
guidelines listed thereunder.   

That the Subrecipient, its contractor and subcontractors shall promptly notify the 
Recipient of the receipt of any communication from the Director, Office of Federal 
Activities, EPA, indicating that a facility that is or will be utilized for the Agreement is 
under consideration to be listed on the EPA List of Violating Facilities.   

That the Subrecipient, its contractor and subcontractors agree to include or cause to 
be included the requirements of this article in every nonexempt subcontract, and 
further agrees to take such action as the government may direct as a means of 
enforcing such requirements.  

V. Procurement of Recovered Materials. During the performance of this 
Agreement, the Subrecipient, its contractor and subcontractors agree to comply with all 
of the standards, order, and requirements issued under Section 6002 of the Solid Waste 
Disposal Act, Pub. L. No. 89-272 (1965) (codified as amended by the Resource 
Conservation and Recovery Act at 42 USC 6962).  See 2 CFR 200, Appendix II (J), or 
at 2 CFR 200.322. 

The Subrecipient, its contractor and subcontractors shall include the provisions of this 
article in all subcontracts under the Agreement. 

The following provides the clause that the Subrecipient, its contractor and 
subcontractors can include in contracts meeting the above thresholds: 

(1) In the performance of this contract, the (name of contractor here) shall make 
maximum use of products containing recovered materials that are EPA- designated 
items unless the product cannot be acquired- 
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(i) Competitively within a timeframe providing for compliance with the 
contract performance schedule; 

(ii) (Meeting contract performance requirements; or 
(iii) At a reasonable price 

(2) Information about this requirement, along with the list of EPA-designated items, is 
available at EPA’s Comprehensive Procurement Guidelines web site: 

https://www.epa.gov.gov/smm/comprehensive-procurement-guideline-cpg-program. 

The requirements of Section 6002 include procuring only items designated in 
guidelines of the EPA at 40 CFR 247 that contain the highest percentage of recovered 
materials practicable, consistent with maintaining a satisfactory level of competition, 
where the purchase price of the item exceeds $10,000 or the value of the quantity 
acquired by the preceding fiscal year exceeded $10,000; procuring solid waste 
management services in a manner that maximizes energy and resource recovery; and 
establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines. 

10. Subcontracts 
The Subrecipient shall incorporate the same or substantially equivalent 

requirements as are contained in this Agreement in all subcontracts which utilize any 
CDBG funds and/or support any CDBG program(s) covered by this Agreement; when 
program(s) utilize(s) from CDBG funds and other funding sources, all funds shall be 
subject to CDBG regulations. The Subrecipient, by entering into any such subcontract 
for performance of any portion of its CDBG program, is not relieved of its responsibilities 
to Recipient as set forth in this Agreement. 

11. Non-Discrimination/Religious Activities 
No person with responsibilities in the operation of any project under this 

Agreement will discriminate because of race, creed, color, national origin, ancestry, 
religion, age, sex, political affiliation, sexual orientation, gender identity, disability, 
beliefs, marital or familial status or status.   

The Subrecipient will take affirmative action to ensure that all employment 
practices are free from such discrimination.  Such employment practices include but are 
not limited to the following: hiring, upgrading, demotion, transfer, recruitment or 
recruitment advertising, layoff, termination, rates of pay or other forms of compensation, 
and selection for training, including apprenticeship. 

The Subrecipient agrees to post in conspicuous places, available to employees 
and applicants for employment, notices to be provided by the contracting agency setting 
forth the provisions of this nondiscrimination clause. 
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The Subrecipient agrees that funds provided under this Agreement will not be 
utilized for inherently religious activities prohibited by 24 CFR 570.200(j), such as 
worship, religious instruction, or proselytization. 

The Subrecipient will ensure that every effort is made to provide equal 
opportunity to every potential minority and women’s business vendor, contractor and 
subcontractor. 

12. Standard of Conduct/Conflict of Interest and Lobbying 
No member, officer or employee of the Subrecipient or its designee or agents, no 

member of the governing body of the locality in which the program is situated, and no 
other public official of such locality or localities who exercises any functions or 
responsibilities with respect to the program during his/her tenure or for one year 
thereafter, shall have any interest, direct or indirect, in any contract or subcontract, or 
the process thereof, for work to be performed in connection with the program activities 
assisted under this Agreement. 

No member, officer or agent of the Subrecipient shall participate in the selection 
of the award, or administration of, a contract supported by Federal funds if a conflict of 
interest, real or apparent, would be involved. 

No covered persons who exercise or have exercised any functions or 
responsibilities with respect to CDBG-assisted activities, or who are in a position to 
participate in a decision-making process or gain inside information with regard to such 
activities, may obtain a financial interest in any contract, or have a financial interest in 
any contract, subcontract, or agreement with respect to the CDBG-assisted activity, or 
with respect to proceeds from the CDBG-assisted activity, either for themselves or 
those with whom they have business or immediate family ties, during their tenure or for 
a period of one (1) year thereafter. For purposes of this Section, a “covered person” 
includes any person who is an employee, agent, consultant, officer, or elected or 
appointed official of the Recipient, the Subrecipient, or any designated public agency. 

By entering into this Agreement, the Subrecipient certifies: 

A. No federal appropriated funds have been paid or will be paid, by or on 
behalf of the Subrecipient, to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with the awarding of 
any Federal contract, the making of any Federal grant, the making of any Federal loan, 
the entering into a cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant loan, or cooperative 
agreement in accordance with the Department of Interior and Related Agencies 
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Appropriations Act, known as the Byrd Amendments, and HUD'S 24 Code of Federal 
Regulations (CFR) 87. 

Furthermore, for Agreements of $100,000 or more, Subrecipient shall file the 
required certification in Exhibit D. This certification process also applies to the 
Subrecipient’s contractor and subcontractors contracts, of $100,000 or more, who must 
certify to the tier above that it will not and has not used Federal appropriated funds to 
pay any person or organization for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, officer or employee of Congress, or 
an employee of a member of Congress in connection with obtaining any Federal 
contract, grant, or any other award covered by 31 USC 1352. Each tier shall also 
disclose any lobbying with non-Federal funds that takes place in connection with 
obtaining any Federal award.  Such disclosures are forwarded from tier to tier up to the 
Recipient. 

B. If any funds other than federal appropriated funds have been paid or will 
be paid to any person for influencing or attempting to influence an officer or employee of 
any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a member of Congress in connection with this federal contract, grant, loan, 
or cooperative agreement, the Subrecipient shall complete and submit Standard Form 
LL, “Disclosure Form to Report Lobbying,” in accordance with its instructions, and other 
federal disclosure forms as requested. 

C. The Subrecipient shall require that the language of this certification be 
included in the award documents for all subawards at all tiers (including subcontracts, 
subgrants, and contracts under grants, loans, and cooperative agreements) and that all 
subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was 
placed when this transaction was made or entered into. Submission of this certification 
is a prerequisite for making or entering into this transaction imposed by Section 1352, 
Title 31, U.S. Code. Any person who fails to file the required certification shall be 
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each 
such failure. 

D. Mandatory Disclosures. The Subrecipient must disclose, in a timely 
manner, in writing to the Recipient all violations of Federal criminal law involving fraud, 
bribery, or gratuity violations potentially effecting the Federal award described in 2 CFR 
200.113. Failure to make require disclosures can result in any of the remedies 
described in 2 CFR 200.338 Remedies for noncompliance, including suspension or 
debarment. 
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13. Fiscal Control 
The Subrecipient shall be responsible for the internal control and monitoring of 

fiscal and programmatic/operational goals and procedures. The Subrecipient shall 
establish such fiscal controls and fund accounting procedures as required by Federal 
regulations, or as may be deemed necessary by HUD and Recipient to ensure the 
proper disbursal of, and accounting for, funds paid to the Subrecipient under the CDBG 
programs. 

14. Program Income 
Program Income is defined in Subpart J of 24 CFR Part 570.504 and is described 

as gross income received by the Subrecipient and directly generated from the use of 
CDBG funds. 

Program income includes, but is not limited to, the following: 

A. Proceeds from the disposition by sale or long-term lease of real property 
purchased or improved with CDBG funds; 

B. Proceeds from the disposition of equipment purchased with CDBG 
FUNDS; 

C. Gross income from the use or rental of real or personal property acquired 
by the Subrecipient with CDBG funds, less costs incidental to generation of the income; 

D. Gross income from the use or rental of real property owned by the 
Subrecipient that was constructed or improved with CDBG funds, less costs of the non-
CDBG portion. 

E. Payment of principal and interest on loans made using CDBG funds 
except as provided in 24 CFR Part 570.500(a)(3); 

F. Proceeds from the sale of loans or obligations secured by loans made with 
CDBG funds; 

G. Interest earned on program income pending its disposition; and  

H. Funds collected through special assessments made against properties 
owned and occupied by households not of low or moderate income where the 
assessments are used to recover all or part of the CDBG programs portion of a public 
improvement. 

 During the effective term of this Agreement, the Subrecipient shall report all 
program income as defined in 24 CFR 570.500(a), generated by activities carried out 
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with CDBG funds under this Agreement. Program Income may be retained by the 
Subrecipient subject to the provisions of the Cooperative Agreement, the Act, and its 
regulations. Any program income retained must only be used for eligible activities in 
accordance with all CDBG requirements. 

 It shall be the Subrecipient’s responsibility to manage and use the program 
income in compliance with the standards and requirements set forth in section 
570.504(a) & (b) (1) through (b)(3). The transfer of CDBG funds from the Recipient to 
the Subrecipient shall be adjusted to reflect any program income in accordance with the 
principles set forth in section 570.504(b) (2) (i) and (ii). In addition, all of the provisions 
of this Agreement shall apply to the management and use of the program income. 

 Recipient shall monitor the use of any program income, requiring appropriate 
record keeping and reporting by the Subrecipient as may be needed for this purpose, 
and shall report the use of such program income to HUD. In the event of close-out as 
defined in section 570.509 of the federal regulations or change of status of the 
Subrecipient, (i.e., from Subrecipient to entitlement), all program income on hand or 
received by the Subrecipient subsequent to the close-out or change of status shall be 
paid to the Recipient. 

 Program income attributable to projects funded under this Agreement and on 
hand with the Subrecipient when Agreement expires, is terminated with or without 
cause, or received after the Agreement expiration, shall be paid to the Recipient as 
required by 24 CFR Part 570.503(b)(7) when the Subrecipient ceases to be under 
continuous Agreement with the Recipient for the operation of CDBG programs. As long 
as there is no break in the Agreement period, program income shall be governed by the 
provisions of this Section. 

The Project shall continue to meet the CDBG program national objective per 24 CFR 
570.208 as required by 24 CFR 570.503(b) (7) (i). If the Project is not used in 
accordance with 24 CFR 570.503(b) (7) (i) the Subrecipient shall reimburse the 
Recipient to comply with the requirements of 24 CFR 570.503 (b) (7) (ii). 

15. Reversion of Assets 
Upon expiration of this Agreement, the Subrecipient shall transfer to the 

Recipient any CDBG funds on hand at the time of expiration and any accounts 
receivable attributable to the use of CDBG funds. Any real property under the 
Subrecipient’s control that was acquired and/or improved in whole or in part with CDBG 
funds (including CDBG funds provided to the Subrecipient in the form of a loan) in 
excess of $25,000 shall be either: 
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A. Used to meet one of the national objectives in 24 CFR Part 570.208 until 
five (5) years after expiration of this Agreement, the length of time to be further 
prescribed by mutual agreement of the Parties and delineated in Section 14 (Program 
Income), of this Agreement. 

B. Disposed of in such manner that the Recipient is reimbursed in the 
amount of the fair market value of the property at the time of disposition of the property 
less any portion of the value attributable to expenditures of non-CDBG funds for 
acquisition and/or improvement of such property.  The payment is Program Income to 
the recipient. 

If the Subrecipient is a private non-profit organization, the Subrecipient further 
agrees to a voluntary lien on above-reference property as to any CDBG funds received 
and that such lien will be notarized and recorded in the Office of the County Recorder, 
will utilized form specified by the Recipient, and will be subject to provisions listed in 
Section 14 (Program Income) of this Agreement. 

16. Procurement/Equipment 
Equipment, which shall be defined as tangible, nonexpendable, personal 

property having a useful life of more than one (1) year and an acquisition cost of $1,000 
or more per unit, is eligible for purchase using CDBG funds only upon prior approval of 
the Recipient and subject to 24 CFR Part 570.207(b)(1). Such equipment shall be used 
by the Subrecipient in the project for which it was acquired as long as needed, 
regardless of whether such project continues to be supported by Federal funds; at the 
time, equipment may be used in other activities currently or previously supported by a 
Federal agency.  Use of such equipment is also subject to provisions of 2 CFR 
200.313(c). The Subrecipient shall also establish procedures for managing equipment, 
which meet the requirements of 2 CFR 200.313(d)). Further, proceeds from disposition 
of such equipment shall be treated as program income as specified in Section 14 
(Program Income) and 15 (Reversion of Assets) of this Agreement. 

17. Records and Reports 
The Subrecipient agrees to supply to the Recipient, on a quarterly basis, any 

progress reports and/or other documentation as may be required by the Recipient to 
audit performance of this Agreement and/or to enable the Recipient to analyze and 
evaluate Subrecipient’s operation of the Project. The Subrecipient shall maintain 
separate accounting and financial records for each funding (revenue) source in support 
of the project(s). 

A. Payment Request Form: The Subrecipient shall submit a Payment 
Request Form - and copies of the original supporting documents for payment to the 
Recipient.   
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B. Progress Reports: Progress reports shall be made using the Progress 
Report Form and shall address project status and, if applicable, explanation of any 
problems/delays encountered and/or anticipated and measures to be taken to correct 
such problems; revised milestones including anticipated schedule for project 
completion; direct benefit statistics; and a summary of expenditures, obligations, 
program income, and drawdown to date. In addition, the Subrecipient shall provide as 
part of the progress report any citizen comments received during the reporting period 
relative to the project(s), and responses to such comments, and additional project 
information, as needed. Please see Exhibit A for the Progress Report due dates. 

C. Completion Report: The Subrecipient shall prepare and submit to the 
Recipient a Completion Report within fifteen (15) days of project completion. Said report 
shall consist of an overview and evaluation of the project, a comparison of milestones’ 
progress, total costs incurred, listing of files, listing of personnel, and other reasonable 
information requested by the Recipient. The Completion Report shall be made as part of 
the final Progress Report Form. 

D. HUD/Recipient Reports: The Subrecipient shall submit to the Recipient in 
a timely manner other reports as requested/required by HUD and/or the Recipient 
including, but not limited to the Certified Payroll Reports, and Wage Determination 
documentation, and provide, as requested by HUD and/or the Recipient, information 
necessary to prepare the Consolidated Annual Performance and Evaluation Report, 
including but not limited to the Affirmative Marketing Report and other such reports 
and/or plans. 

E. Audit: The Subrecipient shall be responsible for conducting an annual 
audit of its CDBG program in compliance with Title 2 CFR Part 200.500 – 200.520 
issued pursuant to the Single Audit Act of 1984 and the Single Audit Amendments of 
1996, P.L. 98-502, as applicable. A copy of said audit shall be forwarded to the 
Recipient upon completion. Any costs associated with the annual audit shall be the 
responsibility of and paid for by the Subrecipient.  

If the Subrecipient does not exceed the expenditure limits per 2 CFR Part 
200.500-520, the Subrecipient shall provide the Recipient with a copy of the 
Subrecipient’s latest audit report. 

F. Projects providing a public service to a defined population, must maintain 
documentation of income eligibility as defined in the Scope of Services (Exhibit A). 

18. No Extensions Permitted: 
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Project funds must be expended by December 31, 2021, within the agreed upon 
schedule in Exhibit A. Failure to expend Project funds by December 31, 2021, will result 
in the remaining project funds being forfeited. 
 
19. Agreement Responsibility for Monitoring and Records 

HUD, the Office of the Inspector General (OIG), and the designated 
representatives of the Subrecipient, and other appropriate officials shall have access to 
all personnel records, management information, and fiscal data of the Subrecipient and 
any agency or contractor with whom the Subrecipient executes a subcontract necessary 
to carry out any CDBG program(s) for monitoring purposes (2 CFR Part 200.328, 
200.327 and 200.326). The Subrecipient shall respond in a timely manner to all 
identified corrective action needs as a result of HUD, Recipient, or other monitoring. The 
Subrecipient shall submit to Recipient all required reports and monitoring corrective 
action plans on a timely basis, as delineated by the Recipient. Records shall be 
maintained as follows: 

A. The Subrecipient agrees to retain all pertinent records under CDBG 
program, including financial records, until advised by the Recipient that further retention 
is unnecessary. Generally, records shall be retained for a period for five (5) years from 
the end of the fiscal year in which the last project covered by the Recipient’s annual 
agreement with HUD is completed. Records shall be open and available for inspection 
by auditors and/or other staff assigned by HUD and/or the Recipient during the normal 
business hours of the Subrecipient. If at the end of such five--year period, there is 
ongoing litigation, claims, negotiations, audit or other action involving the Subrecipient’s 
or the Recipient’s records, which has started before expiration of the five (5) year 
period, the Subrecipient will retain the records until the completion of the action and 
resolution of all issues which arise from it as stated in 24 CFR Part 570.409(d) and 2 
CFR Part 200.333. 

B. Consistent with applicable state and local laws regarding privacy and 
obligations of confidentiality, the Subrecipient shall furnish and cause each of its own 
subrecipients or subcontractors to furnish all information and reports required hereunder 
and will permit access to its books, records and accounts to the Recipient, HUD or its 
agent, or other authorized Federal officials for purposes of investigation to ascertain 
compliance with the rules, regulations and provisions stated herein The Subrecipient 
also must provide citizens with reasonable access to records on the past use of CDBG 
funds (24 CFR 570.508). 

C. Records for nonexpendable property shall be retained for a period of five 
(5) years after final disposition of the property, if applicable. 

20. Inspection Rights 
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The Subrecipient agrees to allow the Recipient to inspect physical premises of 
any project(s) upon 24-hour advance notice. 

21. Request for Technical Assistance 
The Subrecipient shall refer to the Recipient any regulatory or procedural 

questions regarding operation of its CDBG program. All formal requests for technical 
assistance shall be submitted in writing. Requests should specify the problem area; 
particular assistance being requested and proposed solution if applicable.  Informal 
questions regarding day-to-day program operation may be directed to the designated 
Recipient representative. 

22. Hold Harmless and Indemnification 
 

A. General Requirement. To the fullest extent permitted by law, Subrecipient 
shall indemnify, defend with counsel acceptable to Recipient, and hold harmless 
Recipient and its officers, officials, employees, agents and volunteers (collectively, 
“Indemnitees”) from and against any and all liability, loss, damage, claims, expenses, and 
costs, including without limitation, attorney’s fees, costs and fees of litigation, (collectively, 
“Liability”) of every nature arising out of, pertaining to, or relating to the negligence, 
recklessness, or willful misconduct of the Subrecipient in performance of the services 
under this Agreement, except such Liability caused by the sole negligence or willful 
misconduct of Recipient. 
 
Acceptance by Recipient of insurance certificates and endorsements required under this 
Agreement does not relieve Consultant from liability under this indemnification and hold 
harmless clause. This indemnification and hold harmless clause shall apply to any 
damage or claims for damages whether or not such insurance policies shall be been 
determined to apply.    
 

B. PERS Indemnification. In the event that Subrecipient or any employee, agent, 
or subcontractor of Subrecipient providing services under this Agreement is determined 
by a court of competent jurisdiction or the California Public Employees Retirement 
System (PERS) to be eligible for enrollment in PERS as an employee of Recipient, 
Subrecipient shall indemnify, defend, and hold harmless Recipient for the payment of any 
employee and/or employer contributions for PERS benefits on behalf of Subrecipient or 
its employees, agents, or subcontractors, as well as for the payment of any penalties and 
interest on such contributions, which would otherwise be the responsibility of Recipient. 
 
23. Insurance 

Subrecipient shall procure and maintain for the duration of the contract insurance 
against claims for injuries to persons or damages to property which may arise from or in 
connection with the performance of the work hereunder by the Subrecipient, its agents, 
representatives, or employees. 

MINIMUM SCOPE AND LIMIT OF INSURANCE 
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Coverage shall be at least as broad as: 

1. Workers’ Compensation.  Subrecipient shall, at its sole cost and 
expense, maintain Statutory Workers’ Compensation Insurance and 
Employer’s Liability Insurance for any and all persons employed directly or 
indirectly by Subrecipient in the amount required by applicable law. The 
requirement to maintain Statutory Workers’ Compensation and Employer’s 
Liability Insurance may be waived by the Recipient upon written 
verification that Subrecipient is a sole proprietor and does not have any 
employees and will not have any employees during the term of this 
Agreement.  

 
2. Commercial General and Automobile Liability Insurance.   
 

2.1 General requirements.  Subrecipient, at its own cost and expense, 
shall maintain commercial general and automobile liability 
insurance for the term of this Agreement in an amount not less than 
$2,000,000 per occurrence and $4,000,000 aggregate, combined 
single limit coverage for risks associated with the work 
contemplated by this Agreement.  

 
2.2 Minimum scope of coverage.  Commercial general coverage shall 

be at least as broad as Insurance Services Office Commercial 
General Liability occurrence form CG 0001 (most recent edition) 
covering comprehensive General Liability on an “occurrence” basis.  
Automobile coverage shall be at least as broad as Insurance 
Services Office Automobile Liability form CA 0001 (most recent 
edition) covering any auto (Code 1), or if Subrecipient has no 
owned autos, hired (code 8) and non-owned autos (Code 9).  No 
endorsement shall be attached limiting the coverage. 

 
2.3 Additional requirements.  Each of the following shall be included 

in the insurance coverage or added as a certified endorsement to 
the policy: 

 
a. The Commercial General and Automobile Liability Insurance 

shall cover on an occurrence basis. 
 
b. Recipient, its officers, officials, employees, agents, and 

volunteers shall be covered as additional insureds for liability 
arising out of work or operations on behalf of the 
Subrecipient, including materials, parts, or equipment 
furnished in connection with such work or operations; or 
automobiles owned, leased, hired, or borrowed by the 
Subrecipient.  Coverage can be provided in the form of an 
endorsement to the Subrecipient’s insurance at least as 
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broad as CG 20 10 11 85, or  both CG 20 10 10 01 and CG 
20 37 10 01.  

 
c. For any claims related to this Agreement or the work 

hereunder, the Subrecipient’s insurance covered shall be 
primary insurance as respects the Recipient, its officers, 
officials, employees, agents, and volunteers.  Any insurance 
or self-insurance maintained by the Recipient, its officers, 
officials, employees, agents or volunteers shall be excess of 
the Subrecipient’s insurance and non-contributing. 

 
d. The policy shall cover inter-insured suits and include a 

“separation of Insureds” or “severability” clause which treats 
each insured separately. 

 
e. Subrecipient agrees to give at least 30 days prior written 

notice to Recipient before coverage is canceled or modified 
as to scope or amount.  

 
3. Professional Liability Insurance.   
 

3.1 General requirements.  Subrecipient, at its own cost and expense, 
shall maintain for the period covered by this Agreement 
professional liability insurance for licensed professionals performing 
work pursuant to this Agreement in an amount not less than 
$1,000,000 per occurrence or claim covering the Subrecipient’s 
errors and omissions.   

 
3.2 Claims-made limitations.  The following provisions shall apply if 

the professional liability coverage is written on a claims-made form: 
 

a. The retroactive date of the policy must be shown and must 
be before the date of the Agreement. 

 
b. Insurance must be maintained and evidence of insurance 

must be provided for at least five (5) years after completion 
of the Agreement or the work. 

 
c. If coverage is canceled or not renewed and it is not replaced 

with another claims-made policy form with a retroactive date 
that precedes the date of this Agreement, Subrecipient must 
purchase an extended period coverage for a minimum of five 
(5) years after completion of work under this Agreement. 
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d. A copy of the claim reporting requirements must be 
submitted to the Recipient for review prior to the 
commencement of any work under this Agreement. 

 
4. All Policies Requirements. 
 

4.1 Submittal Requirements.  Subrecipient shall submit the following 
to Recipient prior to beginning services: 

 
a. Certificate of Liability Insurance in the amounts specified in 

this Agreement; and 
 

b. Additional Insured Endorsement as required for the General 
Commercial and Automobile Liability Polices. 

 
4.2 Acceptability of Insurers.  All insurance required by this 

Agreement is to be placed with insurers with a Bests' rating of no 
less than A:VII.  

 
4.3 Deductibles and Self-Insured Retentions.  Insurance obtained by 

the Subrecipient shall have a self-insured retention or deductible of 
no more than $100,000.   

 
4.4 Wasting Policies.  No policy required herein shall include a 

“wasting” policy limit (i.e. limit that is eroded by the cost of defense).    
 

4.5 Waiver of Subrogation.  Subrecipient hereby agrees to waive 
subrogation which any insurer or contractor may require from 
Subrecipient by virtue of the payment of any loss.  Subrecipient 
agrees to obtain any endorsements that may be necessary to effect 
this waiver of subrogation, but this provision applies regardless of 
whether or not the Recipient has received a waiver of subrogation 
endorsement from the insurer. 

 
The Workers’ Compensation policy shall be endorsed with a waiver 
of subrogation in favor of the Recipient for all work performed by 
the Subrecipient, its employees, agents, and subcontractors. 
 

4.6 Subcontractors.  Subrecipient shall include all subcontractors as 
insureds under its policies or shall furnish separate certificates and 
endorsements for each subcontractor.  All coverages for 
subcontractors shall be subject to all of the requirements stated 
herein, and Subrecipient shall ensure that Recipient, its officers, 
officials, employees, agents, and volunteers are covered as 
additional insured on all coverages. 
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4.7 Excess Insurance.  If Subrecipient maintains higher insurance 
limits than the minimums specified herein, Recipient shall be 
entitled to coverage for the higher limits maintained by the 
Subrecipient.   

 
5. Remedies.  In addition to any other remedies Recipient may have if 

Subrecipient fails to provide or maintain any insurance policies or policy 
endorsements to the extent and within the time herein required, Recipient 
may, at its sole option: 1) obtain such insurance and deduct and retain the 
amount of the premiums for such insurance from any sums due under the 
Agreement; 2) order Subrecipient to stop work under this Agreement and 
withhold any payment that becomes due to Subrecipient hereunder until 
Subrecipient demonstrates compliance with the requirements hereof; 
and/or 3) terminate this Agreement. 

 
24. Covenants and Conditions 

Each term and each provision of this Agreement to be performed by the 
Subrecipient shall be construed to be both a covenant and a condition. 

25. Use of Funds for Entertainment, Meals or Gifts 
The Subrecipient represents and warrants that it will not use funds provided 

through the Agreement to pay for entertainment, meals or gifts. 

26. Effect of Termination 
For Agreements exceeding $10,000 the following applies: 

A. Termination of Agreement for Convenience: In accordance with 24 CFR 
570.509(e) and 2 CFR 200.339, the Agreement may be terminated for convenience by 
either party before the completion of the grant-assisted activities. The terminating party 
must provide thirty (30) days written notice of intention to terminate, setting forth the 
reasons and the effective date of such termination, has been given to the other party, 
provided, however, that no notice of termination given by the Subrecipient shall be 
effective unless HUD has agreed to release Recipient from its obligations pursuant to 
the program activity(ies) in Exhibit A – Scope of Services. Alternatively, the Agreement 
will automatically terminate in the event that the United States Government terminates 
the CDBG programs or terminates the program activity(ies) which is the subject of the 
Agreement. 

B. Termination of Agreement for Cause: In accordance with 24 CFR 
570.509(f) and 2 CFR 200.339, the Parties hereto understand that pursuant to the 
Recipient’s execution of the HUD application, the Recipient assumed responsibility as to 
the performance of the projects. If through any cause the Subrecipient fails to fulfill in a 
timely and proper manner its obligations under this Agreement to undertake, conduct or 
perform the project(s) identified in this Agreement, or if the Subrecipient violates any of 
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the covenants, agreements, or stipulations of this Agreement, the Recipient shall 
thereupon have the right to terminate this Agreement by giving written notice of such 
termination and specifying the effective date thereof at least (5) days before the 
effective date of such termination.  Notwithstanding the above, the Subrecipient shall 
not be relieved of liability to the Recipient for damages sustained by the Recipient by 
virtue of any payments to the Subrecipient for the purpose of set-off until such time as 
the exact amount of damages due the Recipient from the Subrecipient is determined. 

C. Upon termination, as stated in subsections (a) or (b) above of this 
Agreement, the Recipient shall be liable to the Subrecipient only for work done by the 
Subrecipient up to and including the date of termination of this Agreement, unless the 
termination is for cause, in which event the Subrecipient need be compensated only to 
the extent required by law.  

D. If this Agreement is terminated pursuant to this Section, the Subrecipient 
shall remain responsible for compliance with the requirements in 2 CFR 200.343 
(Closeout) and 2 CFR 200.344 (Post-closeout adjustments and continuing 
responsibilities). 

E. The Subrecipient hereby expressly waives any and all claims for damages 
for compensation arising under this Agreement except as set forth in this Section in the 
event of such termination. 

27. Violate or Breach Agreement Terms 
The Recipient is entitled to use one or more of the following remedies for non-

compliance, temporarily withhold cash payments pending correction of deficiencies by 
the Subrecipient; disallow all or part of the cost of the activity or action not in 
compliance; wholly or partly suspend or terminate the current award for the 
Subrecipient’s program; withhold further awards for the program; and/or take other 
remedies that may be legally available. 

If the Subrecipient violates any such regulations, laws and/or executive orders, 
and such violation(s) result in the Recipient incurring expenses and/or making payments 
to HUD attributable to some or all of the CDBG funds received by the Subrecipient, then 
the Subrecipient shall pay to Recipient, on the demand of Recipient, all of the said 
expenses incurred by Recipient and all of the payments made by Recipient as a result 
of the Subrecipient's said violation(s). 

28. Taxpayer Identification Number 
The Subrecipient shall provide the Recipient with a complete Request for 

Taxpayer Identification Number and Certification, Form W-9 (Rev. 2007), as issued by 
the Internal Revenue Service. 
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29. Modification of Agreement 
Except as provided in Section 3 (Availability of Funds/Modifications), the tasks 

described in this Agreement and all other terms of this Agreement may be modified only 
upon mutual written consent of the Recipient and the Subrecipient. 

30. Use of the term “Recipient” 
Reference to “Recipient” in this Agreement includes the designated Recipient 

representative, or any authorized representative acting on behalf of the Recipient. 

31. Assurances 
The Subrecipient hereby assures and certifies that it has complied with the HCD 

Act, applicable regulations, policies, guidelines and requirements, 2 CFR Part 225, as 
amended and that it will comply with all applicable Federal, State and local laws and 
regulations as they relate to acceptance and use of Federal funds for this Federally-
assisted program. Also, the Subrecipient represents and warrants with respect to the 
Scope of Services specified in Exhibit A of this Agreement, that it will comply with all of 
the provisions of 24 CFR Part 570, as applicable. The Subrecipient further represents 
and warrants that it will comply with any further amendments or changes to said 
required assurances and certifications that during the term of the Agreement it will 
maintain current copies of said assurances and certifications at the address specified 
below. 

32. Notices 
All notices given, or required to be given, pursuant to this Agreement shall be in 

writing and may be given by personal delivery or by mail as identified in Section 6 
(Designated Representative). Notice sent by mail shall be addressed to each party’s 
designated representative as set forth above. When addressed in accordance with this 
Section, such notice shall be deemed given upon deposit in the United States mail, 
postage prepaid. In all other instances, notices shall be deemed given at the time of 
actual delivery. Changes may be made in the names or addresses of persons to whom 
notices are to be given by giving notice in the manner prescribed in this Section. 

33. Permits and Licenses 
The Subrecipient, at its sole expense, shall obtain and maintain during the term 

of this Agreement, all appropriate permits, licenses, and certificates that may be 
required in connection with the performance of services under this Agreement. 

34. Waiver 
A waiver by the Recipient of any breach of any term, covenant, or condition 

contained in this Agreement shall not be deemed to be a waiver of any subsequent 
breach of the same or any other term, covenant, or condition contained in this 
Agreement whether of the same or different character. 
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35. Governing Law 
The terms of this Agreement shall be interpreted according to the laws of the 

State of California. Should litigation occur, venue shall be in the County of Sacramento. 

36. Entire Agreement 
This agreement sets forth the full and entire understanding of the Parties 

regarding the matter set forth herein, and any other prior or existing understandings or 
agreements by the Parties, whether formal or informal, regarding such matters are 
hereby superseded or terminated in their entirety. No verbal agreement or implied 
covenant shall be held to vary the provisions of this Agreement. This Agreement shall 
bind and inure to the benefit of the Parties to this Agreement and any subsequent 
successors and assigns. 

37. Patents & Royalties 
A. Subrecipient shall provide and pay for all licenses and royalties necessary 

for the legal use and operation of any of the equipment or specialties used in the 
Project.   

Certificates showing the payment of any such licenses or royalties and permits 
for the use of any patented or copyrighted devices shall be secured and paid for by 
Subrecipient and delivered to the Recipient upon completion of the Project, if required. 

B. Subrecipient shall assume all costs arising from the use of patented 
materials, equipment, devices, or processes used in or incorporated in the Project and 
agrees to indemnify and hold harmless the Recipient and its duly authorized 
representatives from all suits of law, or actions of every nature for or on account of the 
use of any patented materials, equipment, devices, or processes. 

38. Copyright 
 Any reports, maps, documents or other materials produced in whole or part by 
the Subrecipient, its contractor or any subcontractor or person responsible to the 
Subrecipient under this Agreement shall be the property of the Recipient and none shall 
be subject to an application for copyright by or on behalf of the Subrecipient, contractor, 
subcontractors or any person responsible to the Subrecipient during performance of this 
Agreement. 
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NOW, THEREFORE, the Parties hereto have caused this Subrecipient Agreement to be 
executed and attested by their proper officer thereunder duly authorized, and their 
official seals to be hereunto affixed, all as of the day first above written. 

 CITY OF CITRUS HEIGHTS: 
 
 
By:        
CHRISTOPHER W. BOYD, City Manager 

ATTEST: 
 
 
By:        
AMY VAN, City Clerk  

 

 SUBRECIPIENT:  
 
By:        
JOHN FOLEY, Executive Director  

APPROVED AS TO FORM: 
 
 
By:        
RYAN R. JONES, City Attorney 
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CERTIFICATE OF COMPLIANCE WITH LABOR CODE § 3700 
 
 

I am aware of the provisions of Section 3700 of the Labor Code which 
require every employer to be insured against liability for workers’ compensation or to 
undertake self-insurance in accordance with the provisions of that code, and I will 
comply with such provisions before commencing the performance of the work of this 
Agreement. 
 
 

SUBRECIPIENT NAME:  
 
 

By:     _______   
JOHN FOLEY, Executive Director 
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EXHIBIT A 
SCOPE OF WORK 

 
1. ACTIVITIES 

 
The program will include the following services/activities eligible under the CDBG 
program:  
• Sacramento Self-Help Housing shall provide services to Citrus Heights individuals or 

households who are currently homeless or in immediate danger of becoming 
homeless. 

• The Homeless Navigator will attend the Citrus Heights Homeless Assistance 
Resource Team (HART) meetings, Citrus Heights Collaborative meetings and other 
requested meetings. 

• Provide an assessment of each participating individual and/or household to identify 
barriers to housing and provide housing options that meet the needs of the household.  

• Maintain records and provide quarterly reports to the city.  
• The Homeless Navigator will work in coordination with the Citrus Heights Police 

Department to identify persons who are homeless or at risk of homelessness. 
• The Homeless Navigator will network with Citrus Heights HART, 2-1-1, Department of 

Human Assistance, Sacramento Steps Forward, local businesses, churches, food 
banks, schools, community members and other resources to connect persons to 
services.   

• The Homeless Navigator will be available to assist households over the phone will 
have standing office hours at Sylvan Oaks Library and other locations within Citrus 
Heights. 

• The Homeless Navigator will coordinate with CHPD and City staff to utilize approved 
Supplemental Navigator Funds in accordance with program requirements. 

• The Assistant Homeless Navigator will support the Homeless Navigator on a part-time 
basis, as funding permits. 

 
2. NATIONAL OBJECTIVES 

All activities funded with CDBG funds must meet one of the following National 
Objectives of the CDBG program: (1) to primarily benefit low- and moderate-income 
(LMI) persons; (2) to aid in the prevention or elimination of slums or blight; or (3) to 
meet community development needs having a particular urgency, as defined in 24 
CFR 570.208.  
• This activity will primarily benefit low- and moderate-income (LMI) persons.   
 
The Subrecipient certifies that all activities will serve no less than seventy percent 
(70%) of low- and moderate-income persons/households as defined by HUD 
Sacramento-Arden-arcade-Roseville, CA HUD Metro FMR Area Income Limits. For 
the period of time during the program year in which the Department of Housing and 
Urban Development (HUD) has not released the 2020 annual income limits, LMI 
status will be determined by 2019 income limits. Income limits are updated annually 
and are available on the HUD’s website at www.huduser.gov/portal/datasets/il.html.  
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There are four ways that can be used to meet the LMI national objective: (1) area 
benefit activities (LMA), (2) limited clientele activities (LMC), (3) housing activities 
(LMH); or (4) job creation or retention activities (LMJ). This activity will primarily 
benefit low mod limited clientele (LMC). In order to qualify under the LMC, activities 
must meet one of the following tests: 
• Benefit a clientele that is generally presumed to be LMI. Presumed LMI covers 

abused children, battered spouses, elderly persons, severely disabled adults, 
homeless persons, illiterate adults, persons living with AIDS and migrant farm 
workers; or 

• Require documentation on family size and income in order to show that at least 51 
percent of the clientele are LMI; or 

• Have income eligibility requirements limiting the activity to LMI persons only; or  
• Be of such a nature and in such a location that it can be concluded that clients are 

primarily LMI. An example is a day care center that is designed to serve residents 
of a public housing complex.  
 

3. DEMOGRAPHIC AND INTAKE PROCESS 
HUD requires the Recipient to collect demographic information for reporting and 
monitoring purposes. The Subrecipient certifies each person who receives services will 
be asked to complete and sign an intake form that includes a series of questions that 
will collect demographic information. Without a signed intake form, the Subrecipient 
cannot count the person as low- and moderate-income.  
 
This information will then be used to create a monthly report to measure progress 
toward the goals listed in the agreement. Subrecipients are required to submit a 
completed Report of Clients Served with the monthly Payment Request Form. 
 
Intake forms must be approved by the Recipient prior to capturing demographic 
information. All intake forms must be kept on file by the Subrecipient for a period 
of five years from the end of the closeout year. 

 
4. LEVELS OF ACCOMPLISHMENT – GOALS AND PERFORMANCE MEASURES 

 
The Subrecipient certifies that the activities carried out under this agreement will meet a 
CDBG national objective of primarily benefiting low- and moderate-income persons. The 
Subrecipient agrees to provide the levels of program services according to the goals 
outlined in Exhibit A. 
 

Activity-Housing Counseling and 
Navigator Services 

Served 
Monthly  

Total Served 
(unduplicated) 

   
To provide services to individuals/families 
who are currently or are in danger of 
becoming homeless. 

10 
Households  112 Households 

 
5. STAFFING 
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The Subrecipient shall notify the Recipient of any staffing changes related to this activity. 
 
The following staff will be used to carry out the program activities:  
1. Ken Bennett, Program Director 
2. Scott Young, Navigator Supervisor  
3.  Toni Morgan, Citrus Heights Navigator  
4. TBD, Navigator Assistant 
 
 
 
At a minimum, key personnel shall include the following staff members, each of whom 
has appropriate licenses and certifications, to the program: Ken Bennett, Program 
Director (0.25 FTE); Scott Young, Homeless Navigator Supervisor (0.5 FTE); Toni 
Morgan, Homeless Navigator (1.0 FTE); and Assistant Navigator (0.5 FTE), to serve as 
funding permits. 
 
For Grants involving youth, all personnel, including contractors, subcontractors, 
volunteers, and anyone providing youth services under this agreement (collectively “staff 
member”) must undergo a criminal background check in compliance with California state 
and federal law, including, without limitation, a background check meeting the 
requirements of California Penal Code section 11105.3, et seq. 
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EXHIBIT B: 
BUDGET 

 
The Subrecipient will be responsible for submitting monthly invoices including proper 
support documentation, for the services described in Exhibit A of this agreement. The 
Subrecipient will be reimbursed on a monthly basis. The Subrecipient will not be reimbursed 
for expenditures incurred before or after the agreement term. Invoices will be due 30 days 
after the end of the month. Requests for additional back-up must be provided within 10 
business days of Recipient’s request. 
 
The Subrecipient will adhere to the following schedule for submitting monthly invoices and 
reports:  
 
Monthly Report and Invoice Schedule:  
 
Month 
 

Service Period Monthly Report & Invoice Due Date 
January January 1 – 31 February 28, 2021 
February February 1 – 28 March 31, 2021 

  March March 1 – 31 April 30, 2021 
April April 1 – 30 May 31, 2021 
May May 1 – 31 June 30, 2021 
June   June 1 – 30 July 31, 2021 
July July 1 – 31 August 31, 2021 
August August 1 – 31 September 30, 2021 
September September 1 – 30 October 31, 2021 
October October 1 – 31 November 30, 2021 
November November 1 – 30 December 31, 2021 
December December 1 – 31 January 31, 2022 

 
The Subrecipient must adhere to the following line item budget. 
 
Approved Budget:  
 
The total approved contract amount is not-to-exceed $85,589 annually, or $7,132 
monthly, as detailed on the following page. 
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Monthly and Annual Budget 
 
Line Item Monthly Maximum Annual Maximum 
Personnel 
 

$6,151 $73,808 
Travel/Mileage $333 $4,000 
Administrative Costs (10% de 
minimus) 
Admin wages, main office rent, payroll 
processing, accounting activities, 
annual audit and all other allowable 

 d  CDBG F di  

$648 $7,781 

TOTAL $7,132 $85,589 
 
 
 
 
Personnel Breakdown (wages and benefits): 
 

Annual Cost % Cost Toni Morgan 
Navigator 

 
 
(Hourly Rate-

$21) 

Scott Young 
Navigator 
Supervisor 

 
(Hourly 

Rate-$30) 

Ken Bennett 
Program Director 

 
 

(Hourly Rate-
$32) 

.5 FTE  
Navigator 
Assistant 

 
(Hourly Rate-

$17) 
Wages - $43,690 $62,400 $66,560 $17,680 
Medical - - $7,920 - - 
Dental - $600 $600 $600 - 
Payroll taxes 0.0765 $3,342 $4,774 $5,092 $1,353 
Workers’ comp 0.0088 $384 $549 $586 $156 
401k match 0.02 $874 $1,248 $1,331 - 
Annual TOTAL - $48,890 $77,491 $74,169 $19,189 
% of time spent 
on activity 

- 100% 5% 2.5% 100% 

Eligible 
personnel cost 

- $48,890 $3,875 $1,854 $19,189 

Total personnel 
cost 

 $48,890 $3,875 $1,854 $19,189 
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Exhibit C: Minority Business and Media Outreach List 
 
As referenced in XVIII. Miscellaneous Provisions, D, at least once per funding cycle, 
Subrecipients shall send program advertisements to at least one group identified on the 
mailing list of minority marketing the outreach outlets listed below, or conduct an outreach 
procedure identified in the City’s Policies for the Enforcement of Fair Housing and Equal 
Opportunity Regulations (document available upon request from program staff): 

Company  Phone Address City State Zip 
Businesses           
Arbonne International (916) 225-

8581 
5404 Celestial Way Citrus 

Heights 
CA 95610 

Big Bobs Flooring Outlet (916) 728-
4000 

6000-A Auburn 
Blvd. 

Citrus 
Heights 

CA 95621 

Casillas Cigars (916) 961-
1999 

7435 Madison Ave. Citrus 
Heights 

CA 95610 

ESP General Contractors (916) 519-
3652 

P.O. Box 7834 Citrus 
Heights 

CA 95621 

International Language 
Interpreters, Inc.  

(866) 546-
8855 

PO Box 7575  Citrus 
Heights 

CA 95621 

Mount Professional 
Services 

(916) 723-
3636 

7908 Brockwood 
Way 

Citrus 
Heights 

CA 95621 

Sojourn Staffing Support 
Inc. 

(916) 965-
5695 

6964 Sunrise Blvd.  Citrus 
Heights 

CA 95610 

Print Media           
The Sacramento Bee/Vida 
En El Valle 

(916) 321-
1247 

PO Box 15779 Sacramento CA 95852 

The Latino Journal (916) 396-
4053 

1017 L Street Ste 
719 

Sacramento CA 95814 

Avisador Magazine (916) 731-
4242 

4191 Power Inn Rd. 
#B 

Sacramento CA 95826 

California Latino Magazine (916) 868-
8280 

PO Box 348435 Sacramento CA 95834 

Community Groups           
Asian Resources, Inc. (916) 454-

1892 
5709 Stockton Blvd Sacramento CA 95824 

California Hispanic 
Resource Council 

  3510 Stockton Blvd Sacramento CA 95820 

Center for Community 
Health and Well Being, Inc 

(916) 558-
4820 

1900 T Street Sacramento CA 95811 

Community Resource 
Project, Inc 

(916) 567-
5220 

250 Harris Ave Sacramento CA 95838 

Greater Sacramento Urban 
League 

(916) 286-
8600 

3725 Marysville 
Blvd 

Sacramento CA 95838 

La Familia Counseling 
Center 

(916) 452-
3601 

5523 34th Street Sacramento CA 95820 

Sacramento CASA (916) 875-
7158 

PO Box 278383 Sacramento CA 95827 
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CITY OF CITRUS HEIGHTS 
CITY COUNCIL STAFF REPORT 

MEMORANDUM 

DATE: June 24, 2021 

TO: Mayor and City Council Members 
Christopher W. Boyd, Interim City Manager 

FROM: Regina Cave, Operations Manager 
Armando Velasquez, Construction/Maintenance Inspection Supervisor 

SUBJECT: On-Call Tree Care and Consultant Services 2021-2026 
Award of Contract

Summary and Recommendation  

On April 30, 2021, the General Services Department (GSD) released a Request for Proposals 
(RFP) for On-Call Tree Care and Consultant Services, to commence on or about July 1, 2021, 
terminating on June 30, 2026, with the option to extend up to three (3) additional years.  On May 
20, 2021, one (1) proposal was received.  Following a thorough review of the proposal, evaluating 
for relevant experience, required certifications and training as well as specialty designations, 
understanding of the city’s desired level of services and issues raised in the RFP, and overall cost, 
staff finds West Coast Arborists, Inc. (WCA) to be satisfactorily qualified and cost efficient to 
perform these services.   

Staff recommends the City Council adopt Resolution No. 2021-______, a Resolution of the City 
Council of the City of Citrus Heights, California, authorizing the City Manager to execute an 
agreement with West Coast Arborists, Inc. for On-Call Tree Care and Consultant Services for July 
1, 2021-June 30, 2026, and further authorizing the City Manager or his designee to execute any 
subsequent extensions or amendments under this contract consistent with the City Managers 
general signing authority. 

Fiscal Impact 

This RFP included a cost schedule based on estimated quantities of services needed annually, 
inclusive of labor and equipment with prices fixed for the first year and subsequent year’s 
increases consistent with Consumer Price Index (CPI) or 3%, whichever is less.  WCA’s proposal 
for base services for the first year is $290,300.  Ultimately, the services to be provided under this 
contact are contingent upon overall available funding on an annual basis.  The table below 
represents available funding, secured for years one and two, and estimated for year’s three-five: 
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Table 1 – Tree Care and Consultant Services  
Contract Budget Annual Allowance 
Fiscal Year Amount 
2021/2022* 410,000 
2022/2023* 410,000 
2023/2024** 360,000 
2024/2025** 360,000 
2025/2026** 360,000 

Five-Year Contract Not to 
Exceed: $1,900,000 

       *Available budget + grant funds. 
       ** Available budget.  

This requested action results in no additional fiscal impact to the General Fund as these services 
were included in the approved FY’s 2021/2022 and 2022/2023 budget.  The contract allowance 
referenced above includes funds budgeted from the General Fund, Measure A Maintenance, Gas 
Tax and Storm Water Utility funds.  Additionally, for the first two years of the contract, the city is 
able to receive reimbursement of up to $100,000 from WCA through a Memorandum of 
Understanding (MOU) authorized by the City Council in November 2020.  Subsequent years will 
be programmed accordingly as part of future budget cycles, and any extensions to this contract, not 
to exceed three (3) years, will be subject to negotiations.   

Background and Analysis  

The city owns and maintains a large canopy of over 3700 trees throughout our corridors, 
neighborhood streets, city campuses and facilities, and within creeks and open spaces.  As a means 
to maintain and grow a vibrant canopy for our community to enjoy, encourage healthy 
environments for natural habitat, and to minimize safety risk to the general public, the city 
employs a robust tree maintenance program.  Our trees along our corridors are maintained 
regularly including pruning services as well as bi-annual visual inspections.  We require our tree 
contractor maintain an inventory of all trees from the initial confirmation or discovery, and up until 
removal if and when necessary.  This allows the city to access historical data on all trees that have 
received attention in recent years, and helps guide the maintenance plan to ensure the trees are 
properly maintained.    The City’s designation as a Tree City USA is also largely due to the 
proactive maintenance and preservation efforts staff and its contractors and consultants make to 
ensure a healthy citywide tree canopy. 

WCA has been providing consistent tree maintenance and arborist services to the city since 2010, 
initially as one of three contractors, and then exclusively beginning in 2014.  They have 
maintained excellent responsive services to the city’s needs, from routine maintenance, to arborist 
tree diagnostics, to emergency services.  WCA has also partnered with the city on numerous 
community events, including clean-up efforts and arbor education and tree planting ceremonies.   
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Attachments 

1. Resolution No. 2021-______, a Resolution of the City Council of the City of Citrus 
Heights, California, authorizing the City Manager to execute an agreement with West 
Coast Arborists, Inc. for On-Call Tree Care and Consultant Services for July 1, 2021-June 
30, 2026, and further authorizing the City Manager or his designee to execute any 
subsequent extensions or amendments under this contract consistent with the City 
Managers general signing authority. 
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RESOLUTION NO. 2021-___ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CITRUS HEIGHTS, 
CALIFORNIA, AUTHORIZING THE CITY MANAGER TO EXECUTE AN 

AGREEMENT WITH WEST COAST ARBORISTS, INC. FOR ON-CALL TREE CARE 
AND CONSULTANT SERVICES FOR FISCAL YEARS 2021-2026 AND FURTHER 

AUTHORIZING THE CITY MANAGER TO EXECUTE ANY SUBSEQUENT 
EXTENSIONS OR AMENDMENTS UNDER THIS CONTRACT CONSISTENT WITH 

THE CITY MANAGER’S GENERAL SIGNING AUTHORITY  
 

WHEREAS, the City Council of the City of Citrus Heights, California, maintains a large 
citywide tree canopy along city streets, open spaces, creeks and city campuses;  

 
WHEREAS, the existing contract for tree maintenance services is set to expire, and 

therefore a Request for Proposals was issued on April 30, 2021, seeking the services of an 
experienced and well qualified contractor; 
 

WHEREAS, on May 20, 2021, the city received only one (1) proposal, from West Coast 
Arborists, Inc. (WCA), for On-Call Tree Care and Consultant Services;  

 

WHEREAS, the proposal received by WCA was thoroughly reviewed to ensure all 
qualifications have been met and the contractor is able to deliver the high level of professional 
services required of this contract;  

 
WHEREAS, staff have determined WCA to be well qualified and their proposal to be 

responsive and cost efficient; 
 
WHEREAS, the recommended contract shall be in effect July 1, 2021-June 30, 2026 

with the option to extend said contract for up to three (3) additional years; 
 
WHEREAS, On-Call Tree Care and Consultant Services are budgeted for with General 

Funds (fund100-61-180) Storm Water Utility Funds (fund 209), Gas Tax (205) and Measure A 
Maintenance (210) and is reflected in the city’s approved two-year budget. 

 
NOW, THEREFORE, BE IT RESOLVED AND ORDERED by the City Council of 

the City of Citrus Heights that the City Manager is hereby authorized to execute an agreement 
with West Coast Arborists, Inc. to provide On-Call Tree Care and Consultant Services July 1, 
2021-June 30, 2026 and is further authorized to execute any subsequent extensions or 
amendments under this contract consistent with the City Managers general signing authority and 
that a copy of the Agreement and all subsequent Amendments shall be available and on file in 
the City Clerk’s office and are incorporated herein by reference and made a part of this 
Resolution. 

 
The City Clerk shall certify the passage and adoption of this Resolution and enter it into the 
book of original resolutions. 

PASSED AND ADOPTED by the City Council of the City of Citrus Heights, California, 
this 24th day of June, 2021 by the following vote, to wit: 
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AYES: Council Members: 
NOES: Council Members: 
ABSTAIN: Council Members: 
ABSENT: Council Members: 

 
 
       
Steve Miller, Mayor 

ATTEST: 
 
      
Amy Van, City Clerk 
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CITY OF CITRUS HEIGHTS 
CITY COUNCIL STAFF REPORT 

MEMORANDUM 

DATE: June 24, 2021 

TO: Mayor and City Council Members 
Christopher W. Boyd, Interim City Manager 

FROM: Ronald A. Lawrence, Chief of Police 
Alex Turcotte, Police Commander 
Chad Morris, Lieutenant 

SUBJECT: Placer County Animal Services Animal Shelter Services Contract Renewal 

Summary and Recommendation 

The city currently contracts with Placer County Animal Services for its animal sheltering 
services.  This contract is set to expire on June 30, 2021. Staff worked with Placer County 
Animal Services to develop a three-year contract for animal sheltering services and on-call 
services to best serve the city’s needs. 

Staff recommends the City Council adopt Resolution No. 2021-___ A Resolution of the City 
Council of the City of Citrus Heights, California, authorizing the City Manager to execute a 
contract renewal with Placer County Animal Services for Animal Shelter Services. 

Fiscal Impact 

The total proposed three-year contract with Placer County Animal Services is for an amount not 
to exceed $670,379. Annual amounts are estimated below and will be charged to the general 
fund animal services budget (100-21-195-53235). 

• FY 2021-22: $216,888
• FY 2022-23: $223,395
• FY 2023-24:   $230,096

Background and Analysis 

The City of Citrus Heights entered into a three-year contract with the Sacramento Society for the 
Prevention of Cruelty to Animals (SSPCA), beginning FY 2017-18.  In April 2018, the SSPCA 
notified the city they would be terminating the contract effective October 31, 2018.  Staff 
attempted to work with the SSPCA to maintain sheltering services with this organization; 
however, both parties agreed to terminate the contract. 
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After researching other sheltering options, staff determined Placer County Animal Services was 
the best fit based on the city’s needs.  The city entered into a temporary contract with Placer 
County Animal Services that allowed for continued animal services for the city through June 30, 
2019.  The contract was subsequently renewed on July 1, 2019 and expires on June 30, 2021.   
 
During this time, Placer County Animal Services has provided the needed services to continue 
the same level of customer service the community had come to expect and was able to provide 
these services at a stabilized cost.  The contract amount is a flat fee structure with no additional 
charges for impoundments, quarantines, humane investigations, boarding, rabies processing and 
testing, or veterinary care.  This flat rate fee structure also includes crucial 24-hour on-call 
services provided by Placer County Animal Services. 
 
Placer County Animal Services shelter is a state-of-the-art facility, which began operation in 
October 2016.  The shelter is focused on animal welfare.  They strive to improve the lives of 
animals in their care through community outreach and education; providing veterinary treatment 
and preventative care; reuniting lost pets with their families; and ensuring positive outcomes 
through adoption, rescue, or foster programs.  They currently have a 92.3 percent live release 
rate and reunite 47.9 percent of dogs with their families and 13.3 percent of cats with their 
families.  These numbers are considered exceptional within the animal sheltering industry.   
 
In addition to the aforementioned qualities, Placer County Animal Services also conducts 
behavioral training and has a robust feral cat program, which has proven effective in advancing 
the city’s feral cat population reduction strategies. 
 
Placer County Animal Services is located at 11232 B Avenue in Auburn; approximately 27 miles 
(32 minutes) from Citrus Heights.  During the current contract period, the proximity of the 
shelter has posed no issues, and the high-quality service has been well received by the 
community. Any increase in the distance would require our Animal Control Officers to be out of 
the City for a lengthier period of time, reducing time in the field. Therefore, we reached out to 
other facilities within the geographical area, but none of these facilities could meet the current 
needs of the City, as outlined below. 
 

1. Elk Grove Animal Services 
a. Per their City Council, they are not issuing contracts until July 2022 
b. No ability to provide on-call services  

2. Placer County SPCA 
a. Cost prohibitive – we were provided an approximate rate of $501.84 per animal.  

This would equate to a single year contract rate of approximately $300,000 (FY 
21-22) 

b. No ability to provide on-call services  
3. Sacramento County Animal Shelter  

a. Cost prohibitive – while we were unable to obtain a quote prior to this report, in 
our last conversations with them in 2019, they quoted almost double the Placer 
County Animal Services rate at $432,000 for one year of service (FY 2019-20). 
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b. Currently, the shelter is at near maximum capacity and would not be able to serve 
our need 

c. No ability to provide on-call services  
4. Sacramento SPCA 

a. This was our previous shelter that terminated services in 2018 
b. Not able to enter into a contract at this time 

 
Staff will ensure residents continue to have access to shelter-related services such as spay, neuter 
and vaccination services.  In addition, Citrus Heights Animal Services will continue to divert as 
many animals as possible from going to the shelter by quickly reuniting animals with owners, 
utilizing local satellite shelters, and utilizing local foster programs. 
 
 
Attachments 

1. Resolution 2021 – Placer County Animal Services Sheltering Contract Resolution 
2. Placer County Department of Health and Human Services Contract 
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RESOLUTION NO.  2021- ___ 
 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CITRUS HEIGHTS, 
CALIFORNIA, AUTHORIZING THE CITY MANAGER TO EXECUTE A CONTRACT 
WITH PLACER COUNTY ANIMAL SERVICES FOR ANIMAL SHELTER SERVICES  

   
WHEREAS, the city currently contracts with the Placer County Animal Services for animal 

sheltering services;  
 
 WHEREAS, the city wishes to continue services by entering into a three-year contract 
agreement with Placer County Animal Services that would be effective on July 1, 2021, and end on 
June 30, 2024;  
 
 WHEREAS, Placer County Animal Services wishes to enter into an agreement for animal 
shelter services that meets all of the needs of our Animal Services Unit and the community;  
 

WHEREAS, the contract amount shall not exceed $670,379;   
              
             WHEREAS, the contract with Placer County Animal Services will provide all animal 
sheltering needs at a fixed cost with no additional fees; and 
 
 WHEREAS, the city will have access to 24-hour on-call animal services for exigent 
circumstances through Placer County Animal Services.  
 
 NOW THEREFORE BE IT RESOLVED AND ORDERED by the City Council of the City 
of Citrus Heights that the City Manager, or his designee, is hereby authorized to execute a contract 
with Placer County Animal Services for the provision of animal sheltering and 24-hour on-call animal 
services for exigent circumstances, and that a copy of the Agreement is available and on file in the City 
Clerk’s office and is incorporated herein by reference and made a part of this Resolution. 
 
 The City Clerk shall certify the passage and adoption of this Resolution and enter it into the 
book of original resolutions. 
   
 PASSED AND ADOPTED by the City Council of the City of Citrus Heights, California, this 
24th day of June 2021 by the following vote, to wit: 
 
AYES: Council Members: 
NOES: Council Members: 
ABSTAIN: Council Members: 
ABSENT: Council Members: 
 
              

Steve Miller, Mayor 
ATTEST: 
 
      
Amy Van, City Clerk 
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CONTRACT FOR SERVICES 
PLACER COUNTY DEPARTMENT OF HEALTH & HUMAN SERVICES 

 
DESCRIPTION: Animal Control and Care Services 
CONTRACT NO. HHS000326 
BEGINS: July 1, 2021 
ENDS: June 30, 2024 
ADMINISTERING AGENCY: Health and Human Services, Animal Services Division 
 

This is an Agreement made and operative as of the 1st day of July, 2021, between the COUNTY OF 
PLACER, through its Health and Human Services Department, a political subdivision of the State of 
California, hereinafter referred to as “COUNTY”, and the City of Citrus Heights, a municipal 
corporation, hereinafter referred to as “CITY”. 
WHEREAS, both COUNTY and CITY have the authority to regulate and control animals, and to provide 
care to stray and unwanted animals, and in conjunction therewith, to impound, take in and care for 
animals in accordance with the law, and 
WHEREAS, both COUNTY and CITY have the authority to remove dead stray domestic and wild animals 
from public property and streets, and 
WHEREAS, CITY may not have adequate resources to provide field and enforcement services related to 
domestic animals within the CITY, or facilities for the care and custody of stray impounded and unwanted 
animals, and for the adoption of homeless animals, and 
WHEREAS, CITY desires that COUNTY house, care for, and offer animals for adoption at the Placer 
County Animal Services Center, operated by COUNTY and located at 11232 B Avenue, Auburn, CA 
95603, and 
WHEREAS, Government Code Section 51301 allows cities and towns to enter into contracts with 
counties for the performance of city and town functions, and 
WHEREAS, the parties wish to enter into this Agreement to provide a full and complete statement of their 
respective responsibilities in connection with the recitals set forth above, 
NOW THEREFORE, in consideration of the mutual covenants and agreements of this Agreement, the 
parties hereby agree as follows: 
1. SERVICES:  COUNTY agrees to provide CITY with animal care and adoption services, as set forth 

in Exhibit A titled Scope of Services, attached hereto and incorporated herein by this reference.  
2. AMENDMENTS:  This Agreement constitutes the entire Agreement between the parties.  Any 

amendments or changes to this Agreement, including attachments, shall be agreed to in writing, 
specifying the change(s) and the effective date(s) and shall be executed by duly authorized 
representatives of both parties.  However, in no event shall such amendments create additional 
liability to CITY or provide additional payment to COUNTY except as expressly set forth in this or 
the amended Agreement.   

3. PAYMENT:  CITY shall pay to COUNTY as full payment for all services rendered pursuant to this 
Agreement in the amount set forth in Exhibit B, titled Payment Provisions, attached hereto.  The 
payment specified in Exhibit B shall be the only payment made to COUNTY for services rendered 
pursuant to this Agreement.  The total amount of this contract and payments made under this 
Agreement shall not exceed SIX HUNDRED SEVENTY THOUSAND THREE HUNDRED 
SEVENTY-NINE DOLLARS ($670,379).  The rates shall be inclusive of all COUNTY costs, 
including, but not limited to travel, transportation, lodging, meals, supplies, and incidental expenses 
except as otherwise might be specifically set forth in this Agreement. COUNTY shall charge for 
travel according to the Federal General Services Administration (GSA) guidelines.   
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4. INVOICES:   
4.1. COUNTY will provide invoices to CITY on a monthly basis. CITY will review, approve, and 

pay all valid invoices within 30 days of receipt. 
4.2. COUNTY shall notify CITY no later than May 15th of each year of the quarterly charges to be 

assessed effective July 1st in accordance with Section 3 and Exhibit B and CITY shall remit 
payment to COUNTY on a quarterly basis based on this notification. 

4.3. Invoices for payment will be submitted to the following address, will be on COUNTY 
letterhead and will include the contract number, the remittance address, a unique invoice 
number, a detailed list of expenses with dollar amounts and backup documentation to support 
each expense attached to the invoice: 

City of Citrus Heights 
Attn:  Management Analyst Cassandra Burnett  
6315 Fountain Square Drive 
Citrus Heights, CA  95621 
Email:  cburnett@citrusheights.net 

5. EXHIBITS:  Exhibits expressly listed on the signature page of this Agreement are hereby incorporated 
herein by this reference and collectively, along with this base document, form the Agreement In the 
event of any conflict or inconsistency between provisions contained in the base agreement or 
exhibits such conflict or inconsistency shall be resolved by giving precedence according to the 
following priorities:  Exhibit A, Exhibit B, base agreement, then followed by any remaining exhibits.  
Responsibilities and obligations mandated by federal or state regulations or otherwise at law shall 
be liberally construed to meet legal requirements.  

6. CONTRACT TERM:  This Agreement shall remain in full force and effect from July 1, 2021 through 
June 30, 2024.  Contract provisions that contain report deadlines or record obligations which occur 
after contract termination survive as enforceable continuing obligations. 

7. TERMINATION:  Either party shall have the right to terminate this Agreement without cause; any 
such termination will be effective thirty (30) calendar days after written notice.  CITY shall pay for 
services on a prorated basis to the date of cancellation, and COUNTY shall refund any payments 
received in excess of this prorated amount.   

8. RECORDS:  COUNTY shall maintain, at all times, complete detailed records with regard to work 
performed under this Agreement in a form acceptable to CITY, and CITY shall have the right to 
inspect and copy such records at any reasonable time. 

9. INDEPENDENT CONTRACTOR:  In the performance of this Agreement, COUNTY, its agents and 
employees are, at all times, acting and performing as independent contractors, and this Agreement 
creates no relationship of employer and employee as between CITY and COUNTY.  COUNTY 
agrees neither it nor its agents and employees have any rights, entitlement or claim against CITY 
for any type of employment benefits or workers’ compensation or other programs afforded to CITY 
employees.  COUNTY will be responsible for all applicable State and Federal income, payroll and 
taxes and agrees to provide any workers’ compensation coverage as required by California State 
laws. 

10. INSURANCE and INDEMNIFICATION REQUIREMENTS:  See Exhibit C, attached hereto, for 
insurance requirements for this Agreement.  The COUNTY’S insurance requirements are a material 
provision to this Agreement. 

11. NOTICES:  All notices required or authorized by this Agreement shall be in writing and shall be 
deemed to have been served if delivered personally or deposited in the United States Mail, postage 
prepaid and properly addressed as follows.   
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If to COUNTY:  Robert L. Oldham, Director 
Placer County Dept. of Health and Human Services 
3091 County Center Drive, Suite 290 
Auburn, CA 95603 

If to CITY:  City of Citrus Heights 
Attn: Christopher W. Boyd, City Manager 
6360 Fountain Square Drive 
Citrus Heights, CA 95621 

Changes in contact person or address information shall be made by notice, in writing, to the other 
party. 

12. ASSIGNMENT:  Neither CITY nor COUNTY may assign or sub-contract, in whole or part, any of its 
rights, duties, services or obligations arising under this Agreement without written consent of the 
other party.  The terms of this Agreement shall also apply to any subcontractor(s) of CITY.   

13. NON-EXCLUSIVITY:  Nothing herein is intended nor shall be construed as creating any exclusive 
arrangement with COUNTY. This Agreement shall not restrict CITY from acquiring similar, equal or 
like goods and/or services from other entities or sources.  COUNTY shall only provide those services 
as requested by CITY and CITY may cancel any service request. 

14. TIME OF PERFORMANCE:  COUNTY agrees to complete all work and services in a timely fashion.   
15. ENTIRETY OF AGREEMENT:  This Agreement contains the entire agreement of CITY and 

COUNTY with respect to the subject matter hereof, and no other agreement, statement, or promise 
made by any party, or to any employee, officer, or agent of any party which is not contained in this 
Agreement shall be binding or valid. 

16. GOVERNING LAW AND VENUE:  The parties enter into this Agreement in the County of Placer, 
California and agree to comply with all applicable laws and regulations therein.  The laws of the 
State of California shall govern its interpretation and effect.  For litigation purposes, the parties 
agree that the proper venue for any dispute related to the Agreement shall be the Placer County 
Superior Court or the United States District Court, Eastern District of California. 

17. CONTRACTOR NOT AGENT:  Except as COUNTY may specify in writing CITY will have no 
authority, express or implied, to act on behalf of COUNTY in any capacity whatsoever as an agent.  
CITY will have no authority, express or implied pursuant to this Agreement to Bind COUNTY to any 
obligation whatsoever. 

//Signatures on following page  
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IN WITNESS WHEREOF, the parties hereto have caused their duly authorized representatives to 
execute this Agreement as of the day first above stated: 
 
COUNTY OF PLACER (“COUNTY”)                                   CITY OF CITRUS HEIGHTS (“CITY”) 
    

 
_____________________________________ 
Robert L. Oldham, Director, 
Department of Health & Human Services  

   
_____________________________________ 
Signature  

 
 
Date: ______________________________ 

   
_____________________________________ 
Print Name, Title 
 

   Date: ______________________________ 
    
 
Approved as to Form 
Office of Placer County Counsel 

   
Approved as to Form 
Office of City Attorney  

 
_____________________________________ 
 

   
_____________________________________ 
 

 
Date: _______________________________ 
 

   
Date: _______________________________ 
 

    
 
EXHIBITS: 
 
Exhibit A –  Scope of Services 
Exhibit B –  Payment Provisions 
Exhibit C –  Insurance and Indemnification Requirements 
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EXHIBIT A 
SCOPE OF SERVICES 

1. DESCRIPTION OF SERVICES: 
1.1. Animals seized or picked-up by CITY or COUNTY within CITY’S jurisdiction shall be taken to the 

COUNTY Animal Services Center operated and maintained by COUNTY at 11232 B Avenue, 
Auburn, CA 95603.  COUNTY Animal Services Center shall also accept animals presented by 
owners or others residing within the jurisdiction of the CITY. 

1.2. COUNTY will provide overnight, weekend, and holiday coverage for call outs identified as 
exigent circumstances as outlined between COUNTY Director of Environmental Health and 
Animal Services, COUNTY Animal Services Manager, and CITY except for in the following 
situations: 

• CITY will be included in a scheduled rotation with COUNTY and will cover all CITY 
calls as outlined between COUNTY Director of Environmental Health and Animal 
Services, COUNTY Animal Services Manager, and CITY.  

• COUNTY is not able to provide coverage on the following days due to 
business/staffing needs: 

• Memorial Day weekend (Saturday, Sunday, Monday) 
• 4th of July Holiday (7/3,7/4,7/5,7/6) 
• Christmas Eve 
• Friday after Thanksgiving 

1.3. COUNTY will keep, maintain, and care for stray and owner surrendered animals at the COUNTY 
Animal Services Center until redeemed by owner or person entitled to custody, adopted, or 
euthanized as governed by California Food and Agriculture Code Sections 17005, 17006, 31108, 
31752, 31752.5, 31753, and 31754.  Animals impounded with a license tag, identification tag or 
a microchip shall become available for adoption or euthanasia after a period of ten (10) working 
days.  Animals  impounded without a license tag, identification tag or a microchip shall become 
available for adoption or euthanasia after the required impound period as mandated by California 
Food and Agriculture Code Sections 31108, 31752, 31752.5, 31753, and 31754.  
Adoption and euthanasia procedures shall be performed in accordance with California Food and 
Agriculture Code Sections 17005, 17006, 30503, 31107, 31108, 31108.5, 31751.3, 31752, 
31752.5, 31753, 31754 and 32003; California Penal Code Sections 597, 597.1 and 599d; 
California Code of Regulations Title 16, Section 2039 and Title 17, Section 2606; California Civil 
Code Section 1834.4 and California Business and Professions Code Section 4827.   

1.4. COUNTY agrees to provide quarantine facilities to CITY and to provide quarantine kennels or 
kennels for extraordinary circumstances to CITY as a part of this Agreement. 

1.5. COUNTY agrees to provide CITY with accurate quarterly impound reports regarding the 
disposition of CITY and COUNTY animals. 

1.6. COUNTY shall dispose of all dead animals delivered to the Animal Services Center from CITY 
subject to Chapter 6.08.080 of the Placer County Code, and any other applicable laws or 
regulations. 

1.7. Animals/specimens delivered to COUNTY for rabies testing will be prepared, properly stored, 
and transported to the Sacramento County Public Health Laboratory for analysis. COUNTY will 
receive results and notify the CITY of the outcome and any Public Health recommendations as 
appropriate upon receipt of the results. 

1.8. COUNTY shall perform field services within the incorporated jurisdiction of CITY.  The cost of 
such services shall be included in the quarterly rate calculated as described in Exhibit B.  Field 
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services shall include, but are not limited to, responding to citizen complaints relating to domestic 
animals and livestock; law enforcement relating to dog licensing requirements and humane 
investigations; impounding strays; animal rescues; dead animal pickup and disposal; rabies 
control; and assisting other law enforcement and other governmental agencies as required.  
Field services are provided on a 24-hour per day basis.  However, only emergency services 
dispatched by the Placer County Sheriff’s Office are available after 5:00 p.m., weekends, and 
holidays. 

1.9. COUNTY shall perform all functions in accordance with applicable California Penal Code, Health 
and Safety Code, Food and Agriculture Code, Code of Regulations, Business and Professions 
Code and Placer County Code requirements, as periodically updated and amended, and in 
accordance with published California State policy statements regarding standards for animal 
control and care services.  When COUNTY is providing field services to CITY, CITY codes that 
are in conformance with COUNTY Codes will be enforced by COUNTY in accordance with 
Chapter 6 of the Placer County Code.  CITY codes not in conformity with COUNTY codes shall 
be enforced by CITY unless authority is delegated to COUNTY through CITY ordinance. 

1.10. CITY animals with treatable injuries or illness will receive proper veterinary medical 
treatment as mandated by California Penal Code Section 597 and California Civil Code 1834. 

1.11. CITY Manager, or authorized designee may request COUNTY to provide additional animal 
control emergency or other relief services that CITY may desire.  A request for services shall not, 
however, guarantee provision of said services which, if rendered, shall be at the discretion of the 
COUNTY Director of Animal Services.  COUNTY will contact CITY to confirm whether the 
requested services will be provided.  The costs relating to these services shall be additional to 
the quarterly rate calculated as described in Exhibit B, Payment Provisions under the heading 
“Field Services”. 

1.12. COUNTY shall furnish and supply all necessary labor, supervision, equipment, dispatching 
services, facilities, and supplies necessary to maintain the level of services to be rendered 
hereunder. 
COUNTY shall collect fees from the public, and shall retain all such fees, in addition to payments 
made by CITY pursuant to this Agreement.   
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EXHIBIT B 
PAYMENT PROVISIONS 

Per Government Code Section 51350, a county that provides services to a city or town pursuant to 
contract shall charge the city or town all those costs that are incurred in providing the services so 
contracted or authorized. 
The total amount of this contract shall not exceed Six Hundred Seventy Thousand Three Hundred 
Seventy-Nine Dollars ($670,379). This amount is meant to be a maximum and COUNTY will bill based 
on actual services. This amount allows for flexibility to include the annual California Department of 
Industrial Relations Consumer Price Index (CPI) increases up to 3%. Changes to this maximum contract 
amount due to an increase in pro rata share shall be memorialized in a subsequent amendment. 
For services provided in accordance with Exhibit A, Scope of Services, CITY shall pay COUNTY the 
rates indicated below: 
1. Charges for Animal Services 

The charges for all services set forth in Exhibit A, Scope of Services shall be based on the CITY’S 
pro-rata share of Animal Services Fiscal Year 2021-2022 budgeted operating cost. For Fiscal Year 
2021-2022, charges are set at Fifty-Four Thousand Two Hundred Twenty-Two Dollars ($54,222) 
per calendar quarter.  Charges for Fiscal Years 2022-2023 and 2023-2024 shall be subject to an 
annual adjustment based on the California Department of Industrial Relations Consumer Price Index 
– California, for all Urban Consumers.  The adjustment shall be calculated using the most recent 
twelve-month period data available as of April 30 for each year.   

2. Charges for Field Services 
Charges for services provided in accordance with Section 1.9 of Exhibit shall be billed separately as 
detailed below. 
2.1. For any field services performed by COUNTY the current hourly field service rate shall be 

charged, as set forth in COUNTY Code Section 2.116.110. 
2.2. Field services shall include one animal control officer, one animal control vehicle and, if needed, 

one stock or horse trailer.  If additional officers or equipment are required, appropriate fees shall 
be applied as set forth in COUNTY Code Section 2.116.110. 

2.3. Rates set forth in this section are subject to annual adjustment by the COUNTY Board of 
Supervisors.  COUNTY shall notify CITY in writing of any such adjustment prior to applying the 
adjusted rates to services performed for CITY. 
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EXHIBIT C 
PLACER COUNTY INSURANCE AND INDEMNITY REQUIREMENTS 

CITY shall file with COUNTY concurrently herewith a Certificate of Insurance, in companies acceptable 
to COUNTY, with a Best’s Rating of no less than A-:VII evidencing all coverages, limits, and 
endorsements listed below: 

1. HOLD HARMLESS AND INDEMNIFICATION AGREEMENT 
 

COUNTY agrees to indemnify and hold harmless CITY and CITY’S employees or agents from 
and against any damages including costs and attorney’s fees arising out of negligent or 
intentional acts or omissions of COUNTY, its employees or agents. 

CITY agrees to indemnify and hold harmless COUNTY, its employees, agents and elective and 
appointive boards from and against any damages including costs and attorney’s fees arising out 
of negligent or intentional acts or omissions of CITY, its employees or agents. 

This indemnification shall extend to claims, losses, damages, injury, and liability for injuries 
occurring after completion of COUNTY’S services, as well as during the progress of rendering 
such services.  Acceptance of insurance required by this Agreement does not relieve COUNTY 
from liability under this indemnification clause.  This indemnification clause shall apply to all 
damages or claims for damages suffered by COUNTY’S operations regardless if any insurance is 
applicable or not. 

 
2.   INSURANCE: 
 

It is agreed that CITY and COUNTY shall each maintain at all times during the performance of this 
Agreement insurance coverage or self-insurance in the amounts of not less than one million dollars 
($1,000,000) to cover all of its operations, specifically, but not limited to, not less than one million 
dollars ($1,000,000) general liability, one million dollars ($1,000,000) automobile liability, and one 
million dollars ($1,000,000) workers’ compensation. 

Each party hereby grants to the other a waiver of any right to subrogation which any insurer of 
said party may acquire against the other by virtue of the payment of any loss under such 
insurance. Each party agrees to obtain any endorsement that may be necessary to affect this 
waiver of subrogation, but this provision applies regardless of whether or not the parties have 
received a waiver of subrogation endorsement from their respective insurers.  
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CITY OF CITRUS HEIGHTS 
CITY COUNCIL STAFF REPORT 

MEMORANDUM 

DATE: June 24, 2021 

TO: Mayor and City Council Members 
Christopher W. Boyd, Interim City Manager 

FROM: Mary Poole, Operations Manager 

SUBJECT: City of Citrus Heights Title VI Program Update 

Summary and Recommendation 

Staff recommends that the City Council approve Resolution No. 2021-___ adopting the City’s 
Title VI Program Update, and authorizing staff to submit necessary documentation to the Federal 
Transit Administration (FTA) and/or the Federal Highway Administration or the administrating 
agencies as required.  

Fiscal Impact 

No direct fiscal impact. As both a direct recipient and a sub-recipient of federal funding through 
the Federal Transit Administration (FTA) and the Federal Highway Administration (FHWA), the 
City is required to adopt and implement a Title VI Program.  

Background and Analysis 

Title VI of the Civil Rights Act of 1964 prohibits discrimination on the basis of race, color, and 
national origin in programs and activities receiving federal financial assistance. As a recipient of 
FTA and FHWA funding, the City is required to adopt and implement a Title VI Program that 
demonstrates that no federally funded transportation program or service provided by the City 
creates discrimination toward any demographic of the population served by that program or 
service. The Title VI Program is required to be updated every three years and submitted to the 
appropriate federal agency (for direct recipients of federal funding) for review and approval. Sub-
recipients of federal funding are required to demonstrate compliance with Title VI Program 
requirements to the appropriate administrating agency of the federal funds. For transportation 
related projects, programs and services, the administrative agency (direct recipient) is typically 
Sacramento Regional Transit District (SACRT) for transit specific projects and Caltrans for 
infrastructure and non-infrastructure transportation projects, which also may include transit 
supportive components.  
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Staff has updated the City’s Title VI Program in accordance with guidelines under the FTA and 
FHWA. The Title VI Program provides the City’s commitment to ensuring that no person is 
excluded from participation in, denied the benefits of, or otherwise subjected to discrimination 
under any of its programs, activities, or services on the basis of race, color, or national origin. 
Specifically, the Title VI Program includes, but is not limited to the following contents:  
 

• Policy Statement setting forth the City’s commitment to ensuring that no person is excluded 
from participation in, denied the benefits of, other otherwise subjected to discrimination 
under any of its programs, activities, or services on the basis of race, color or national 
origin; 

• Summary of general program requirements and guidelines; 
• Title VI complaint filing procedures, forms, and records of any Title VI related 

investigations, complaints, or inquiries; 
• Commitment to maintenance of complaint records; 
• A Public Participation Plan identifying policies for public hearings, workshops and 

comment periods that encourage public input regarding transit fare increases or major 
service changes, and engage minority and limited English proficient populations in the 
public planning process; and  

• Limited English Proficient (LEP) Individuals and public participation requirements. 
 
The Plan also includes Appendices with the Title VI Notice to the Public, the Title VI Complaint 
Form, the LEP Public Participation Plan and documentation of Subrecipient Compliance with Title 
VI Requirements under FHWA Form 1273, which is required for construction-related projects.  
 
Once approved by the City Council, this Title VI Program update will be submitted to SACRT and 
Caltrans upon request for review for compliance as subrecipients receiving federal funding under 
various federal grant programs. The Title VI Program will continue to be implemented by the City, 
with each department responsible to ensure compliance within the programs and services under 
their purview.  
 
 
Attachments: (1) Resolution 

(2) Title VI Program Update Document 
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RESOLUTION NO. 2021-___ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CITRUS HEIGHTS, 
CALIFORNIA, ADOPTING THE CITY’S TITLE VI PROGRAM UPDATE AND 

AUTHORIZING CITY STAFF TO SUBMIT NECESSARY DOCUMENATION TO THE 
REQUISITE FEDERAL, STATE AND REGIONAL AGENCIES  

 
WHEREAS, Title VI of the Civil Rights Act of 1964 prohibits discrimination on the 

basis of race, color, and national origin in programs and activities receiving federal financial 
assistance; and 
 

WHEREAS, as a recipient of Federal Transit Administration (FTA),  Federal Highway 
Administration (FHWA) and Caltrans administered funding, the City is required to implement a 
Title VI Program that demonstrates that no transit and/or transportation program or service 
provided by the City creates discrimination toward any demographic of the population served 
by that program or service; and 
 

WHEREAS, staff has prepared the Title VI Program update in accordance with FTA 
Circular 4702.18, dated October 1, 2012; and 
 
 WHEREAS, the City is committed to ensuring that no person is excluded from 
participation in, denied the benefits of, or otherwise subjected to discrimination under any of 
its programs, activities, or services on the basis of race, color, or national origin. 
  
 NOW THEREFORE BE IT RESOLVED AND ORDERED that the City Council of 
the City of Citrus Heights hereby adopts the City's Title VI Program Update, and authorizes 
staff to submit the necessary documentation to the FTA and other state, federal and regional 
agencies as required for review and approval. 
 

BE IT FURTHER RESOLVED that the City Council of the City of Citrus Heights 
authorizes staff to make any necessary changes, amendments, or revisions to the Title VI 
Program in order to ensure compliance with the FTA Circular 4702.18, dated October 1, 
2012 and any other Title VI related requirements promulgated by FTA or FHWA. 

 
The City Clerk shall certify the passage and adoption of this Resolution and enter it 

into the book of original resolutions. 
   
 PASSED AND ADOPTED by the City Council of the City of Citrus Heights, California, 
this 24th day of June, 2021 by the following vote, to wit: 
 
AYES: Council Members: 
NOES: Council Members: 
ABSTAIN: Council Members: 
ABSENT: Council Members: 
              

Steve Miller, Mayor 
ATTEST: 
 
      
Amy Van, City Clerk 
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DRAFT UPDATE Title VI Program 

 

 
 
 
 
 
 
 
 
 
 
 
Prepared by: City of Citrus Heights 

Department of General Services 
6360 Fountain Square Drive 
Citrus Heights, CA 
95621 
(916) 725-2448 
www.citrusheights.net  

 
 
 
 
 
 
Adopted by the City Council of the City of Citrus Heights on _________________
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Title VI Policy Statement 

 
 

The City of Citrus Heights is committed to ensuring that no person is excluded from participation 
in, denied the benefits of, or otherwise subjected to discrimination under any of its programs, 
activities, or services on the basis of race, color, or national origin. All persons, regardless of their 
citizenship, are covered under this regulation. In addition, the City of Citrus Heights prohibits 
discrimination on the basis of race, color or national origin in its employment and business 
opportunities. 

 
The City of Citrus Heights will not condone retaliation against an individual for his/her 
involvement in asserting his/her rights pursuant to Title VI or because he/she filed a Complaint 
or participated in an investigation under Title VI, and/or this regulation. 

 
As a recipient of Federal Transit Administration (FTA) funds, Federal Highway Administration 
(FHWA) funds and other federal program funding, the City of Citrus Heights will ensure that its 
programs, policies and activities comply with the Department of Transportation (DOT) Title VI 
Regulations of the Civil Rights Act of 1964. 

 
The City of Citrus Heights will ensure that the level and quality of its transportation service is 
provided without regard to race, color or national origin. 

 
The City of Citrus Heights will promote full and fair participation of all affected populations in the 
transportation decision‐making process. 

 
The City of Citrus Heights will make good faith efforts to achieve environmental justice as part of 
its mission by identifying and addressing, as appropriate, disproportionately high and adverse 
human health or environmental effects of its programs, activities, and services on minority 
populations and low‐income populations within the City’s transit service area and transportation 
system as provided herein. 

 
The City of Citrus Heights will ensure that Limited English Proficient (LEP) individuals have access 
to the City’s Transit and Transportation programs, activities, and services. 

 
In compliance with Title 49 CFR Section 21.9(d), the City of Citrus Heights will provide information 
to the public regarding its obligations under DOT’s Title VI regulations and apprise members of 
the public of the protections against discrimination afforded to them by Title VI. 

 
Applicability 

 
This policy is applicable to all City of Citrus Heights employees, members of the public and all 
contractors hired by the City of Citrus Heights. 
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Failure of a City of Citrus Heights employee to follow this policy and procedure may subject such 
employee to disciplinary action up to and including employment termination. 

 
General Requirements and Guidelines 
 

The City of Citrus Heights will carry out its programs, activities, and services in compliance with 
Title VI of the Civil Rights Act of 1964, which states: 

 
“No person in the United States shall, on the ground of race, color, or national origin, be 
excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity receiving Federal financial assistance.” 

 
The City of Citrus Heights or any of its employees will not, on the grounds of race, color or national 
origin: 

 
a. Provide any service, financial aid, or benefit that is different from that provided to 

others; 
b. Subject an individual to segregation or separate treatment; 
c. Restrict an individual in the enjoyment of any advantage or privilege enjoyed by others; 
d. Deny any individual service, financial aid, or benefits under any of the City’s programs, 

services, or activities; 
e. Treat individuals differently in terms of whether they satisfy admission or eligibility 

requirements; or 
f. Deny an individual the opportunity to participate as a member of a planning or advisory 

body. 
 

The City of Citrus Heights was annexed into the Sacramento Regional Transit District as of January 
1, 2019. Section 5 of the Annexation Agreement addresses the requirement that SACRT is 
responsible for complying with Title VI as it relates to fare changes. Exhibits A and B of the 
Annexation Agreement includes the Service Change Policy and the Equity Analysis Template. 
SACRT is responsible to ensure evaluation of all significant system‐wide service and fare changes 
at the planning and programming stages to determine whether these changes have a 
discriminatory impact on low‐income and Limited English Proficiency individuals. This applies to 
major service changes, which are defined by SacRT as changes to bus and/or light rail service that 
affects more than 15 percent of system‐wide daily revenue miles, creating a new bus route 
exceeding 150 daily revenue miles, or creation of any new light rail route or extension.. 

 
The City of Citrus Heights schedules regular, public meetings of its City Council to ensure that 
individuals are afforded an opportunity to participate in transportation planning processes and 
decisions. Sacramento Regional Transit District (SACRT), the City’s current public transit service 
provider schedules regular, public meetings of the SACRT Board. Both entities also provide for 
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and encourage public input via online and virtual public meeting options, utilizing social and print 
media outreach distribution channels.  

 
The City of Citrus Heights’s Title VI Program has been prepared in accordance with FTA Circular 
4702.1B, dated October 1, 2012. The City will keep the public informed of the protections against 
discrimination afforded to them by Title VI and the City’s obligations under Title VI by posting a 
Title VI Notice (Appendix A) on the agency’s website, SACRT will post in transit vehicles, and the 
City will post in public areas of the agency’s administrative office. The Title VI Policy Statement 
Complaint Form (Appendix B) is also posted on the City’s website at www.citrusheights.net and 
is available at the City’s City Hall offices. The City of Citrus Heights will provide information, upon 
request from FTA and/or FHWA, in order to investigate complaints of discrimination, or to resolve 
concerns about possible noncompliance with Title VI. 

 
The City of Citrus Heights will submit its Title VI Program to SACRT’s Title VI compliance office to 
ensure compliance with Title VI Requirements. 

 
The City of Citrus Heights’ annexation agreement includes the requirement that SACRT will 
comply with Title VI of the Civil Rights Act of 1964. SACRT will ensure that minority and low‐
income individuals have meaningful access to the City’s Transit programs, activities and services. 

 
Complaint Procedures and Appeals 

 
How to File a Title VI Complaint with the City of Citrus Heights 

 
Any person who believes they have been denied the benefits of, excluded from participation in, 
or subject to discrimination on the grounds of race, color, or national origin can file a complaint 
by contacting the Title VI Coordinator (City Clerk) by phone, e‐mail, or in writing. 

 
Title VI Coordinator 
Amy Van, City Clerk 
6360 Fountain Square Drive 
Citrus Heights, CA 95621 
(916) 725‐2448 
avan@citrusheights.net  

 
The Complaint Form (contained in Appendix B) can be used to file a Title VI Complaint with the 
City of Citrus Heights. The complaint must be filed within 180 calendar days of the alleged 
discriminatory incident. The Complaint Form will be made in an accessible format upon request, 
and can be obtained via the following methods: 
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a. Electronic download from the City of Citrus Heights’s website at www.citrusheights.net 
b. By calling the City of Citrus Heights at (916) 725‐2448 
c. By picking up a Complaint Form during normal business hours, Monday through Friday, 

at the following location: 
 

City of Citrus Heights  
6360 Fountain Square Drive 

Citrus Heights, CA 95621 
 

Procedures for Investigating Complaints 
 

The City Clerk will investigate the complaint and make a determination. Formal investigation of 
the complaint will be confidential and will include, but is not limited to, details of the specific 
incident, frequency and dates of occurrences, and names of any witnesses. The complainant will 
be notified of the resolution. 

 
Appeals Process 

 
If the complainant is not satisfied with the resolution, an appeal process is available. An appeal 
request for review of a determination of unlawful denial of access or accommodation to public 
services and transportation must be filed, in writing, within sixty (60) calendar days of the 
incident. The written appeal must include the customer’s name, address, and telephone number. 
A statement of reason(s) why the complainant believes the denial of the complaint was 
inappropriate is recommended. 

 
The City Manager will set a mutually agreed‐upon time and place for the review process with the 
complainant and/or his/her representatives within thirty (30) days of the request. The 
complainant may submit documents or other information to be included with the record and 
considered in the review process. A record of the review will be kept, as determined by the City 
Manager. Anyone needing special accommodations may contact the City at (916) 725‐2448 for 
assistance. 

 
Filing a Title VI Complaint with the FTA Office of Civil Rights 

 
Individuals or organizations can also file a complaint directly with the Federal Transit 
Administration’s (FTA) Office of Civil Rights. A complaint must be filed no later than 180 days 
after the date of the alleged discrimination, unless the time for filing is extended by FTA. 
Completed and signed Title VI Complaint forms should be sent to: 

 
Federal Transit Administration Office of Civil Rights 
Attention: Title VI Complaint Team 
East Building, 5th Floor – TCR 
1200 New Jersey Ave., SE 
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Washington, DC  20590 
Phone: 1‐888-446-4511 
TTY: 1‐800‐877‐8339 
VCO: 1‐877‐877‐6280 
Email: FTACivilRightsCommunications@dot.gov   

 
The FTA Title VI Complaint Form can be found at the following link: 

  FTA Civil Rights Complaint Form | FTA (dot.gov) 
 

Once a complaint has been accepted by FTA for investigation, FTA will go through an investigative 
process and make determinations based on findings. Investigative process and determination by 
FTA should be completed within 180 days of the date the FTA accepts the complaint for 
investigation. The City will cooperate with FTA, when required, during the investigative process 
and will take appropriate actions when a violation is determined. Upon completion of the 
investigation, FTA’s Office of Civil Rights will transmit to the complainant and the grantee a letter 
of finding and resolution. If either party wishes to appeal the decision, the letter of finding and 
resolution will provide the opportunity and instructions to do so. 
 
A person may also file a complaint directly with: 
 
Federal Highway Administration 
U.S. Department of Transportation 
Office of Civil Rights 
1200 New Jersey Avenue, SE 
8th Floor E81‐105 
Washington, DC 20590  
Phone: 202‐366‐0693 
Email: CivilRights.FHWA@dot.gov  

 
Investigations, Complaints or Inquiries 

The City’s legal counsel and City Clerk’s Office will maintain a list (a minimum of four years in 
active status) of any Title VI investigations, complaints, or lawsuits filed which allege the City of 
Citrus Heights discriminated against a person or group on the basis of race, color, or national 
origin. This list will include, at a minimum: 

 
a. The date the investigation, complaint, or lawsuit was filed 
b. A summary of the allegation(s) 
c. The status of the investigation, complaint, or lawsuit 
d. Any actions or corrective actions taken by the City in response to the investigation, 

Complaint or lawsuit. 
 
As of the posting of the update, the City of Citrus Heights has had no complaints, investigations, 
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or lawsuits which allege discrimination on the grounds of race, color, national origin or any other 
form of discrimination since incorporation.  
 
Public Participation Plan 
 
As a recipient of Federal transportation funding from the FTA, FHWA and other federal funding 
sources, the City of Citrus Heights is required to develop a Public Participation Plan (PPP) in 
accordance with U.S.C Section 5307. The City of Citrus Heights, in collaboration with the 
Sacramento Area Council of Governments (SACOG), Sacramento Regional Transit District (SACRT) 
and other regional transit operators, informs the public of service changes and other important 
activities which pertain to the City’s service through a specific  dissemination process. The 
following outlines the strategies and procedures that the City uses to encourage and include public 
participation for consideration in its decision‐making process. 
 
Public Hearing and Comment Period for Fare Increase or Major Service Change 
 
The City of Citrus Heights shall support an open and participative process including the 
consideration of public comment before any fare increase or major service change. A major service 
change is defined as a change in bus and/or light rail service that affects more than 15 percent of 
daily revenue miles, creating a new bus route exceeding 150 daily revenue miles, or creation of 
any new light rail route or extension.. At a minimum, one public hearing shall be held by SACRT, 
the City’s transit service provider, prior to any major service change or fare increase. A public 
comment period shall be held at least thirty (30) calendar days prior to any scheduled public 
hearing. Additional public workshops may be held during the 30‐ day public comment period in 
order to elicit public comment regarding the major service change or fare increase. During any 
public hearing, workshop, or comment period, the City or its transit service provider will accept 
written comments via mail, fax, or e‐mail, and verbal comments by phone or in‐person. 
 
Public Noticing Requirements 
 

Public notices shall inform the public of proposed actions which initiated the public comment 
process, how comments will be received, and, if applicable, the locations, dates, and times of 
scheduled public hearings or workshops. Prior to any public hearing or comment period, a public 
notice will be prepared and sent to the local media. At a minimum, this legal notice will be 
published in the local newspaper of general circulation. The City may also post a copy of the public 
notice, along with dates and times of any public hearing or workshop, on the City’s public website. 
In addition, notices related to public transportation services or related activities or programs may 
be posted on any bus or transit facility to further inform the public of an opportunity to participate 
and have their comments considered in any fare increase or major service change decision‐ making 
process. Transit riders of routes proposed for adjustment will be further notified of the public 
comment process by an appropriate combination of on‐vehicle flyers, posters, pamphlets, 
electronic rider alerts, e‐mails, and other available means as determined by SACRT or City staff for 
each scenario. 
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Scheduling Public Hearing or Workshop Locations and Times 
 
As funding allows, transit service adjustments that have system‐wide implications may require 
multiple public meeting times and locations in order to maximize convenience to riders that are 
affected. To the greatest extent possible, public meetings will be scheduled at locations in 
proximity to the area(s) affected by the proposed adjustments, and in proximity to regular bus 
routes. All facilities utilized for public workshop will be accessible to persons with disabilities. All 
major service changes and fare adjustments shall be adopted at a public hearing of the governing 
board of Sacramento Regional Transit District or by the City of Citrus Heights if the services are 
provided directly by the City of Citrus Heights. 
 
When proposed service adjustments will affect only a limited area, efforts will be made to schedule 
the meeting at a location near the affected area. Meetings will be scheduled to begin at a 
convenient time, usually midday and/or early evenings. 
 
Procedure for Conducting Public Workshops 
 
Comment forms will be offered to attendees at any public hearing or workshop to register their 
presence and desire to speak, or as an alternate method of providing their written comments. 
Public workshops will begin with a welcome and introduction of staff present. The purpose, 
proceedings, and proposed actions which necessitated the public hearings will be explained for 
clarification. When the explanation of proposed actions is completed, the public will be invited to 
offer their comments. All persons wishing to comment will have the opportunity to do so. This 
offering will precede the close of the public workshop. 
 
Documentation of Public Hearings 
 
Official records of the City’s or any of its transit service providers’ public workshops on fare 
increases, major service changes, or any unmet transit needs will be generated and presented to 
the City Council of the City of Citrus Heights or appropriate governing board at a regularly 
scheduled meeting. Records of all public comments will be maintained on file with the host agency 
as per the California Public Records Act.  
 
Addressing Public Comments Received 
 
All comments, received either in writing or verbally during a public hearing, workshop, or comment 
period, or as otherwise conveyed to the City or appropriate governing board prior to an 
established date for the City Council’s or appropriate governing board’s decision regarding any 
proposed major service change or fare increase, will be entered into the public record of the 
comment process. City or Board staff will evaluate, analyze, and consider all relevant comments 
received to see whether they are reasonable to meet.  
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Outreach to Engage Minority and Limited English Proficient Populations 
 
The City of Citrus Heights will continue assessing the language needs or citizens in its service area 
through its Language Assistance Plan (LAP), which is described in greater detail in a subsequent 
section of this Title VI Program. To the greatest extent possible, to elicit public participation from 
minority and Limited English Proficient (LEP) populations, the City or any of its contracted service 
providers will engage in the following outreach activities: 
 

● Public outreach may include attending already existing community meetings and 
gatherings, such as school meetings, faith‐based events, and other community activities 
in order to invite participation from LEP populations who may not attend hosted public 
events. 

● The City will ensure that non‐English language interpretation will be available at any 
public meeting or workshop, as is appropriate and necessary, whether facilitated by the 
City or any of its contracted service providers.  

● Notices will be made bilingual, or Spanish language notices will be developed and posted 
with English notices, as deemed necessary. 

● Event information posted on or linked to the City’s website will be posted in English and 
Spanish, as deemed necessary. 

● The City of Citrus Heights or any of its contracted service providers will distribute event 
information to community groups and agencies that work with LEP populations, if such 
contacts exist. 

● The City will contract to provide language assistance, or interpretation services, for 
customers and callers that are non‐English speaking, as deemed necessary. 

 
Summary of Outreach Efforts Made Since Last Title VI Program Submission 

 
The City annexed into SACRT on January 1, 2019. Title VI Program outreach for transit related 
operations and services is provided by SACRT. Information about SACRT’s outreach efforts, 
inclusive of Citrus Heights, is available at the SACRT website: www.sacrt.com .   
 
The City has conducted multiple meetings, workshops, and open houses since the 2017 Title VI 
program adoption. Planning projects including the Electric Greenway, the Carriage Lauppe Safe 
Schools Corridor Plan and the Old Auburn Road Complete Streets Plan utilized traditional and pop 
up meetings as well as online survey tools to ensure broad public participation. Multiple meeting 
flyers were produced in Spanish and Russian languages with additional translation tools available 
through Google translate links on the City’s website.  
 
See example outreach materials in Appendix E. 
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Limited English Proficient (LEP) Individuals and Public Participation Requirements 

 
The City of Citrus Heights will seek out and consider the viewpoints of minority, low‐income and 
Limited English Proficient (LEP) populations in the course of conducting public outreach and 
involvement activities. As defined in Executive Order 13166, LEP persons are those who do not 
speak English as their primary language and have limited ability to read, speak, write or understand 
English. The City’s public participation strategy will offer early and ongoing opportunities for the 
public to be involved in the identification of social, economic and environmental impacts of 
proposed transportation decisions. 
 
The City of Citrus Heights will ensure that individuals have meaningful access to its programs, 
activities and services by developing and carrying out the language plan herein. Notices detailing 
the City’s Title VI obligations and complaint procedures shall be translated into languages other 
than English, as needed, consistent with the DOT LEP Guidance and the City’s Language Assistance 
Plan. The City of Citrus Heights employs Language Line Services to provide interpretation at its City 
Hall office and within its various City departments to assist LEP individuals with questions and trip 
planning. The City also employs some staff members with bilingual skills. 
 

The City will regularly assess language assistance needs of the population to be served using the 
following four (4) factors to determine what measures must be undertaken to provide reasonable 
and meaningful access to LEP individuals: 

 
a. Languages likely to be encountered and the number or proportion of LEP persons in the 

eligible service population likely to be affected by the program, activity, or service, 
b. Frequency  with  which  LEP  individuals  come  into  contact  with  the  City’s  programs, 

activities, and services, 
c. Importance of the program, activity, or service provided by the City of Citrus Heights to 

LEP individual’s lives, 
d. Resources needed to provide effective language assistance and costs 

 
The City of Citrus Heights’s LEP Plan has been developed in accordance with Executive Order 13166 
and is contained in Appendix C of this Title VI Program. 
 
Environmental Justice Requirements 
 
The City of Citrus Heights shall integrate a Title VI equity analysis and an environmental justice 
analysis into its Title VI Program Updates and National Environmental Protection Act (NEPA) 
documentation of construction projects that have received Federal financial assistance. The City 
is required to conduct a Title VI equity analysis for all federally funded projects. A sample of a Title 
VI equity analysis conducted as part of the City’s housing allocation process is provided in Appendix  
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F.   Title VI equity analysis are to include the following:  
 

a. A description of the low‐income and minority population within the study area affected 
by  the project, and a discussion of the method used to identify this population (e.g., 
analysis of Census data, direct observation, or a public involvement process); 

b. A discussion of all adverse effects of the project both during and after construction that 
would affect the identified minority and low‐income populations; 

c. A discussion of all positive effects of the project that would affect the identified minority 
and low‐income populations, such as improvements in transit service, mobility, or 
accessibility; 

d. A description of all mitigation and environmental enhancement actions incorporated into 
the project to address the adverse effects, including, but not limited to, any special 
features of the relocation program that go beyond the requirements of the Uniform 
Relocation Act and address adverse community effects such as separation or cohesion 
issues; and the replacement of the community resources destroyed by the project; 

e. A discussion of the remaining effects, if any, and why further mitigation is not proposed; 
and; 

f. For projects that traverse predominantly minority and low‐income and predominantly 
non‐minority and non‐low‐income areas, a comparison of mitigation and environmental 
enhancement actions that affect predominantly low‐income and minority areas with 
mitigation implemented in predominantly non‐minority or non‐low‐income areas. 

 
Service Equity 
 
The City of Citrus Heights is committed to ensuring that all transit services are socially equitable 
for every population group within the City’s boundaries. The following list summarizes the City and 
Sacramento Regional Transit District (SACRT) efforts to ensure that all transit services are equitably 
distributed throughout the City: 
 

● Any major service change or fare increase proposed by SACRT involves significant public 
outreach and participation that is noticed Citywide and made to accommodate any 
minority or LEP population as determined; 

● SACRT conducts intermittent passenger surveys which are distributed either  system‐
wide  or targeted to riders based on service mode (commuter, local, or dial‐a‐ride), 
depending on the nature of the survey; 

● Bus stop locations and stop amenities (i.e. shelters, benches, lights, etc.) are determined 
by factors including ridership demand and whether or not the stop location serves a major 
transfer location or park‐n‐ride facility. 
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Information regarding route‐specific ridership, service performance, and bus 
facilities/amenities information is included in SACRT’s Service Standards policy and monitored on 
a regular basis by City staff, transit service provider (SACRT) staff and/or a third party consultant 
contracted with the City and/or SACRT to evaluate system‐wide performance measures. 
 
Decision Making Committees and Councils 
 
The City of Citrus Heights is committed to providing an open and visible decision‐making process 
to which the public has equal access. The City Council or its contracted service provider (if a transit 
agency or district with a governing board made up of elected officials appointed by their 
jurisdictions) makes the final decisions regarding policy, service changes, fares, capital 
programming and facility locations for the City’s Transit service. The City Council and/or governing 
board members are elected officials, and therefore, are not subject to Title VI requirement. Boards 
and Commissions currently appointed by the City Council include the Planning Commission and 
the Construction Board of Appeals. None of these boards provide advisory input related to public 
transit services and therefore a depiction of membership is not applicable.  
 
Efforts to Ensure City as a Direct or Subrecipient, Maintains Compliance with Title VI 
 
For projects, programs and services administered by the City as a direct recipient of FTA funds, the 
City of Citrus Heights undertakes the following activities to ensure that the City or any contractor 
receiving Federal funds for completing work for the City, complies with Title VI of the Civil Rights 
Act of 1964: 
 

● All Contract/Service Agreement documents for work utilizing Federal funds contain 
clauses that require the contractor to confirm, through signature/execution, that they will 
comply with the regulations established under Title VI of the Civil Rights Act of 1964. 
Required contract provisions in Federal‐Aid Construction Projects (FHWA form 1273) are 
included in all City contracts funded all or in part with federal funding. Please See 
Appendix D, Attachment 1. 

● The City will provide all contractors with access to the City’s Title VI Program, Complaint 
Forms, and Appeal process, which is located on the City’s website at 
www.citrusheights.net. 

● At any time, the City may request that any contractor receiving Federal funds for 
completing work for the City, provide documentation to verify that they are in compliance 
with all Title VI requirements. This verification process includes the following steps: 

o The City will request a description of the contractor’s methodology regarding how 
they will be compliant with the Title VI requirements. The City will accept that a 
contractor uses the City’s Title VI Program, Complaint Forms, and Appeals 
processes for compliance provided that the contractor document states how the 
Title VI information and materials are distributed to the employees that are 
working on the contract; 
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o At any time during the Contract’s term, the City may request a record of all Title 
VI Complaint Forms that the subrecipient, or contractor, has received since the 
execution of the contract. The Contractor must submit any Title VI Complaints to 
the City regardless of whether or not the complaint has been addressed or is in 
review; 

o If a Title VI complaint has been submitted to a contractor, the City will require the 
contractor to identify how the Title VI complaint was addressed, and whether or 
not the individual who submitted the complaint was provided with an opportunity 
to appeal the decision made by the contractor. 

 
The City currently is a member of the SACRT District. Public transportation services provided 
include: fixed‐ route, ADA paratransit/dial‐a‐ride, and SmaRT Ride on demand services in select 
locations, including the entire City limits.  The annexation agreement with SACRT recognizes that 
the District may utilize Federal funding and includes clauses that require the City and any City 
contractor to comply with all Federal regulations, including Title VI requirements, during the 
course of being a SACRTD member agency. 
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Appendix A 
 
 

Title VI Notice to Public 
 

(Identified on the City’s website and available in the City’s main office; Sacramento Regional 
Transit District provides Notices posted on buses providing service in Citrus Heights) 
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City of Citrus Heights 
Title VI Non‐Discrimination Public Notice  

Title VI of the Civil Rights Act of 1964 requires that “No person in the 
United States shall, on the grounds of race, color, or national origin, be 
excluded from participation in, be denied the benefits of, or be subjected 
to discrimination under any program or activity receiving federal financial 
assistance.” 

The City of Citrus Heights, under Title VI of the Civil Rights Act of 1964 and related statutes, is 
committed to ensuring no person in the City of Citrus Heights is excluded from, or denied the 
benefits of, or be otherwise subjected to discrimination under any activity or program the City 
administers, on the basis of race, color, national origin, age, sex, or disability.   

The City of Citrus Heights is committed to complying with the requirements of Title VI in all of its 
federally funded programs and activities. 

Any person who believes he or she has been discriminated against, may file a signed written 
complaint within 180 days of the date of alleged discrimination. The complaint should include the 
following information: 

● Your name, your address and how best to contact you  
(i.e. telephone number, email address, etc.) 
  

● How, when, where and why you believe you were discriminated against. Please include the 
location, names and contact information of any witnesses.  

A written complaint can be filed:           

By Mail: 
City of Citrus Heights 
6360 Fountain Square Drive 
Citrus Heights, CA 95621 

In Person: 
City of Citrus Heights 
6360 Fountain Square Drive 
Citrus Heights, CA 95621 

For questions, please contact the City’s Title VI Coordinator, Amy Van, at (916) 725-2448.  TDD users 
with questions or comments, please call the California Relay Service TDD Access Number (800) 735-
2922.   

If you need translation services for languages other than English, please call 866‐874‐3972 for 
assistance. 
● Spanish: Si necesita servicios de traducción para otro lenguaje, aparte de Ingles, Por 

favor llamar al 866‐874‐3972 para asistencia. 
● Vietnamese: Nếu bạn cần dịch vụ thông dịch cho các ngôn ngữ khác ngoài tiếng Anh, xin 

vui lòng gọi 866‐874‐3972 để được trợ giúp. 
● Tagalog: Kung nangangailangan po ng tulong o interpretasyon sa ibang wika liban sa 

inglés, tumawag lang po sa 866‐874‐3972 . 
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● Chinese: 若你需要中文翻譯服務，請來電 866‐874‐3972 接受協助 

 
 

Title VI Notification Posted on City’s Website: www.citrusheights.net  
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Appendix B 
 
 

Title VI Complaint Form 
 

(Available on the City’s website in English and Spanish with further 
translation upon request) 

 
 
 
 
 
 

 
 
 
Title VI of the 1964 Civil Rights Act requires that “No person in the united States shall, on the ground 
of race, color or national origin, be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program or activity receiving federal financial assistance.”  
 
If you believe you have received discriminatory treatment by the City of Citrus Heights under Title VI 
of the Civil Rights Act, you have the right to file a complaint with the City. The complaint must be 
filed within 180 calendar days of the alleged discriminatory incident.  
 
The following information is necessary to assist us in processing your complaint.  
Please complete and return this form by mail or in person to: Title VI Coordinator, City of Citrus 
Heights 6360 Fountain Square Drive, Citrus Heights, CA 95621 
 
If you need assistance in completing the form, please let us know.  
 
1. Complainant’s Name: ______________________________________________  
 
2. Mailing Address: __________________________________________________  
 
3. City/State/Zip Code: _______________________________________________  
 
4. Telephone: ______________________________________________________  
 
5. Person discriminated against (if other than complainant):  
 
Name: _____________________________________________________________  

City of Citrus Heights 
Title VI Complaint Form 
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Address: ___________________________________________________________  
 
City/State/Zip Code: __________________________________________________  
 
6. Which of the following best describes the reason you believe the discrimination took place?  
 
a. Race: _____________  
b. Color: _____________  
c. National Origin: _____________  
d. Age: _____________  
e. Sex _____________  
f. Disability ______________  
g. Other _______________  
 
7. What date did the alleged discrimination take place? _____________________ 
 
8. In your own words, describe the alleged discrimination. Explain what happened and whom you 
believe to be responsible. Please use additional sheets of paper if necessary.  
 

___________________________________________________________________  

___________________________________________________________________  

___________________________________________________________________  

___________________________________________________________________  

___________________________________________________________________  

___________________________________________________________________  

___________________________________________________________________  

___________________________________________________________________  

___________________________________________________________________  

___________________________________________________________________  

___________________________________________________________________  
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9. List any others who may have knowledge of this event:  
Name Address City/State/Zip Code  
__________________________________________________________________________  

__________________________________________________________________________  

__________________________________________________________________________  

__________________________________________________________________________  

 
 
10. Have you filed this complaint with any other Federal, State, or local agency; or with any Federal 
or State court?  
 
Yes: _________ No:___________  
 
If yes, check each box that applies:  
 
Federal Agency ______ Federal Court _______ State Agency_______  
 
State Court ______ Local Agency________  
 
 
11. Please provide a contact name at the agency/court where the complaint was filed:  
 
Name: __________________________________________________________________ 
 
Agency: _________________________________________________________________ 
 
 
Please sign below:  
 
 
 
Complainant’s Signature: _________________________________ Date: _____________  
 
 
You may attach any written material or other information relevant to the complaint  
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Formulario de denuncias del Título VI 

Ciudad de Citrus Heights 

 
La Ciudad de Citrus Heights se compromete a garantizar que no se excluya a ninguna persona 
para que participe en ni se le nieguen beneficios de sus servicios en función de raza, color o 
nacionalidad, según lo dispone el Título VI de la Ley de Derechos Civiles de 1964, según sus 
modificaciones. Las denuncias en virtud del Título VI deben presentarse dentro de un plazo de 
180 días del supuesto hecho de discriminación. 

 
La siguiente información es necesaria para que nos ayude a procesar su denuncia. Si usted 
necesita algún tipo de asistencia para completar este formulario, contacte a la 
Coordinadora del Título VI. 
 
El formulario completo debe entregarse a: 

 
Title VI Coordinator (Coordinadora del Título VI) 
Any Van, City Clerk 
6360 Fountain Square Drive 
Citrus Heights, CA 
95621 
(916) 725‐2448 
avan@citrusheights.net  

 
Nombre: Teléfono: 
Domicilio: Teléfono alternativo: 

Ciudad, Estado y Código postal: 

Persona(s) víctima(s) de discriminación (si no es la que presenta la denuncia): 
Nombre(s): 

Domicilio, Ciudad, Estado y Código postal: 

 
¿Cuáles de las siguientes opciones describe mejor el motivo por el cual se produjo la 
supuesta discriminación? (Encierre una opción en un círculo) 

● Raza 
● Color 
● Nacionalidad (dominio del idioma inglés limitado) 
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● Otro    
Fecha del incidente:     

Por favor describir el supuesto incidente de discriminación. Informe nombres y cargos de 
todos los empleados participantes de la Ciudad de Citrus Heights (o sus contratistas de MV 
Transportation, Inc.), si tiene esos datos. Explique lo que sucedió y quién considera que fue 
el responsable.Formulario de denuncias del Título VI Ciudad de Citrus Heights 
 

Servicios de transporte de pasajeros  

 
 
 
 
 
 
 

 

 
 
 

 

Adjunte más hojas si es necesario. 
 

¿Ha presentado una denuncia ante otra/s agencia/s federales, estatales o locales con respecto 
a este incidente? (Encierre una opción en un círculo) 
Sí / No 

 
En caso de que así sea, detalle a continuación la agencia/s y la información de contacto: 

 

Agencia Nombre del contacto 
 
 

Domicilio, Ciudad, Estado y Código postal Teléfono 
 
 

Organismo Nombre del contacto 
 
 

Domicilio, Ciudad, Estado y Código postal                             Teléfono 
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La Ciudad hará todo lo posible para revisar su denuncia dentro de un plazo razonable. La 
Coordinadora del Título VI lo contactará en un plazo de diez (10) días. Si sus inquietudes 
corresponden a una agencia que no sea la Ciudad de Citrus Heights, enviaremos este formulario 
al la agencia responsable. 

 
La Ciudad de Citrus Heights conservará todas las denuncias y respuestas escritas durante un 
periodo de hasta tres años. 

 
Si la respuesta de la Coordinadora del Título VI o la persona que esté designada no resuelve 
satisfactoriamente la denuncia, el denunciante podrá apelar el fallo dentro de un plazo de 
sesenta (60) días calendario después de recibir la respuesta ante el Administrador de la Ciudad 
o la persona que esté designada.Afirmo que he leído los cargos anteriores y que los mismos son 
ciertos a mi leal saber y entender. 

 
 
 

Firma del denunciante Fecha 
 
 

Nombre del denunciante en imprenta o a máquina 
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Limited English Proficiency Public Participation Plan
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Limited English Proficiency (LEP) Plan 
Improving Access to Services for Persons with Limited 

English Proficiency 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

City of Citrus Heights  
6360 Fountain Square Drive 
Citrus Heights, CA  95621 

 
Phone (916) 725‐2448 
Fax (916) 727‐1454 
www.citrusheights.net  
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Introduction 
 

This Limited English Proficiency Plan has been prepared to address the City of Citrus Heights 
responsibilities as a recipient of federal financial assistance as they relate to the needs of 
individuals with limited English language skills. The plan has been prepared in accordance 
with Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d, et se, and its implementing 
regulations, which state that no person shall be subjected to discrimination on the basis of 
race, color or national origin. 

 
Executive Order 13166, titled Improving Access to Services for Persons with Limited English 
Proficiency, indicates that differing treatment based upon a person’s inability to speak, read, 
write or understand English is a type of national origin discrimination. It directs each federal 
agency to publish guidance for its’ respective recipients clarifying their obligation to ensure 
that such discrimination does not take place. This order applies to all state and local agencies 
which receive federal funds, including the City of Citrus Heights, which receives federal 
assistance through the U.S. Department of Transportation (U.S. DOT). 

 
Plan Summary 

 
The City of Citrus Heights has developed this Limited English Proficiency Plan to help identify 
reasonable steps for providing language assistance to persons with limited English proficiency 
(LEP) who wish to access services provided by the City of Citrus Heights. As defined in Executive 
Order 13166, LEP persons are those who do not speak English as their primary language and 
have limited ability to read, speak, write or understand English. 

 
This plan outlines how to identify a person who may need language assistance, the ways in 
which assistance may be provided, staff training that may be required, and how to notify LEP 
persons that assistance is available. 

 
In order to prepare this plan, the City undertook the U.S. DOT four‐factor LEP analysis which 
considers the following factors: 

1. The number or proportion of LEP persons in the service area who may be served or are 
likely to encounter a City of Citrus Heights Transit Services program, activity or service. 

2. The frequency with which LEP persons come in contact with City of Citrus 
Heights Transit Services programs, activities or services. 

3. The nature and importance of programs, activities or services provided by the City of 
Citrus Heights Transit Services to the LEP population. 

4. The resources available to the City of Citrus Heights Transit Services and overall cost to 
provide LEP assistance. 

A summary of the results of the City of Citrus Heights four‐factor analysis is in the following 
section.
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Four-Factor Analysis  
 

1. The number or proportion of LEP persons in the service area who may be served or 
are likely to encounter a City of Citrus Heights Transit Services program, activity or 
service. 

 
The Census Bureau identifies a classification of languages spoken at home by the 
ability to speak English either “very well” or “less than very well”. For planning 
purposes, the City of Citrus Heights is considering people that speak English “less 
than very well” as Limited English Proficient (LEP) persons. 

 
Table 1 shows the languages spoken at home for all persons five years old and 
older, within the City of Citrus Heights jurisdiction. 

 
Table 1: LANGUAGE SPOKEN AT HOME FOR THE POPULATION 5 YEARS AND OVER 

(Source: American Community Survey 2019) 
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The Demographic Statistical Atlas of the United States - Statistical Atlas 
 

https://statisticalatlas.com/place/California/Citrus‐Heights/National‐Origin#figure/country‐of‐birth 
 (retrieved 06/15/21) 
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Pursuant to the Safe Harbor Provision, an agency is obligated to provide translation of vital 
documents for eligible LEP language groups that constitute either five percent (5%) or 1,000 
persons of the population being served. Within Citrus Heights, two language groups exceed 
the threshold of 1,000 persons: Spanish and Russian (ACS survey data retrieved 03‐30‐
2021). 

 
 

2. The frequency with which LEP persons come in contact with City of Citrus 
Heights Transit Services programs, activities or services. 

 
The City of Citrus Heights assessed the frequency with which staff have, or could 
have, contact with LEP persons. The following “touch points” and frequencies have 
been identified as set forth in the following table: 
 
 

 
Primary Touch Points Frequency 

SACRT Bus and Paratransit Drivers Frequently   
SACRT Customer Service Agents Frequently   
SACRT Schedule/Printed Materials Occasionally 
SACRT Interior Bus Signage/Posters Occasionally 
Transit Webpages Occasionally 
Social Media  Occasionally 
Public Meetings Occasionally 
Reception Service Occasionally 

 
Secondary Touch Points Frequency 

Ticket Vendors Occasionally 
Administrative Staff Infrequent   
Broadcast Media Infrequent   
Ridership Surveys (RT) Infrequent   
Operator Surveys (RT)  Infrequent   

 
 
 

3. The nature and importance of programs, activities or services provided by the City 
of Citrus Heights’s Transit Services to the LEP population. 

 
Transit is a vital service within the City of Citrus Heights, especially for people 
without access to personal vehicles. Due to the importance of this service, the City 
recognizes the need to provide all populations, including LEP populations, with the 
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opportunity to access transit. For LEP populations, the inability to interpret 
schedules printed in English, or converse with bus drivers in English, are barriers to 
being able to utilize a transit service. To address this barrier, the City has 
established procedures to provide opportunities for LEP individuals needing 
translation services in order to fully utilize the City’s transit services. 
 
As identified in Factor 2, SACRT bus drivers and SACRT Customer Service Agents 
(CSAs) are the most likely staff members to encounter LEP individuals from the 
language populations identified in Factor 1 (Spanish and Russian languages ).  LEP 
individuals that may not feel comfortable interacting with a bus driver or CSA 
instead may also look for transit service information either posted on a bus 
schedule/flyer, or on the City’s or service provider’s website. Recognizing these 
points of contact, the City’s LEP Plan establishes procedures that are most effective 
at these particular points of contact where an LEP individual may access the City’s 
transit services. 

 
4. The resources available to the City of Citrus Heights Transit Services and overall cost 

to provide LEP assistance. 
 

The City has assessed its available resources that could be used for providing LEP 
assistance, including determining how much a professional interpreter and 
translation service would cost on an as‐needed basis, which of its documents 
would be the most valuable to be translated if the need should arise, and taking an 
inventory of available organizations that the City of Citrus Heights could partner 
with for outreach and translation efforts. Due to financial limitations, and the 
limited amount of translation requests that staff has historically had from LEP 
populations, the City provides an oral and written translation service on an as 
needed basis. This service is provided through Language Line Solutions, and it 
functions to allow a bus driver, CSA, or administrative staff member to contact a 
direct line in order to request an over‐the‐phone translator for the language that 
an LEP individual my request. The City may also utilize this service to translate any 
documents that may be requested from an LEP individual on an as‐needed basis. 
The City will also provide a link to web‐based translation services for its website on 
the home page.  
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Based on the four‐factor analysis, the following LEP Plan has been established to identify how 
the City and SACRT address the LEP populations identified in factor 1, and the specific 
resources that are available to address their needs. 

 
 
 
Limited English Proficiency (LEP) Plan Outline 

There are five areas that comprise the City of Citrus Heights’s LEP Plan 
1. Identifying LEP individuals who need language assistance 
2. Language assistance measures  
3. Training Staff 
4. Providing Notice to LEP persons 
5. Monitoring and updating the LEP Plan 
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1. Identifying LEP individuals who need language assistance 

 
How the City’s transit services may identify an LEP person who needs language assistance 

 
▪ All SACRT buses include a Title VI Notification Poster that identifies the opportunity for 

LEP individuals to receive translation services. For the two LEP language groups 
identified in Factor 1 (Spanish and Russian), a phrase in each specific language (as well 
as other languages) is identified to direct that LEP individual to a phone translation 
service that the City provides free of charge (see Appendix A). 

▪ City and/or contract staff examine CSA and Transit Administration records for 
language assistance requests that have been received in the past, either at meetings 
or over the phone, to determine whether language assistance might be needed at 
future events. Based on the City’s current records, Spanish is the only language that 
LEP individuals have requested translation services for, both oral and in writing. 

▪ Language Identification Flashcards (see Attachments 1 and 2), which include phrases in 
Spanish and Russian, are provided in each bus so that an LEP individual boarding the 
bus can identify to the driver the specific language they need assistance with. The 
driver can then either immediately contact the language translation service directly, or 
refer the LEP individual to the language translation service for further assistance. 

▪ When Sacramento Regional Transit District (SacRT) sponsors or co‐sponsors an 
event in Citrus Heights related to transit, a staff person is always available to greet 
participants as they arrive. By informally engaging participants in conversation it is 
possible to informally gauge each attendee’s ability to speak and understand 
English. Since some of the current SacRT staff members speak Spanish, staff has 
the ability to proactively engage with LEP individuals that may need Spanish 
translation. 

▪ SACRT’s website and the City’s website each identify a phone number that LEP 
individuals can call to contact administrative staff members for translation 
assistance. This phone number and phrase are translated into Spanish and Russian 
on the SACRT website. Administrative staff at the City or at SACRT (transit service 
provider) office can then directly contact the language assistance translation service 
for assistance with the LEP individual. 

 
2. Language Assistance Measures 

 
There are numerous language assistance measures available to LEP persons, including 
both oral and written language services. There are also various ways in which the City of 
Citrus Heights staff responds to LEP persons, whether in person, by telephone or in 
writing. 
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How the City of Citrus Heights will assist an LEP person who needs language 
assistance: 

 
▪ When an interpreter is needed, in person or on the telephone, staff will utilize the 

translation services currently provided by Language Line Solutions.  
▪ The City of Citrus Heights transportation staff and SACRT (transit service provider) 

will continue to network with local human service organizations that provide services 
to LEP individuals and seek opportunities to provide information on City transit 
programs and services. The City currently partners with the Asian Resource Center 
and the Citrus Heights Collaborative to distribute transit service materials and solicit 
public engagement from LEP populations. 

▪ The City will strive to make bilingual assistance available at community events and 
public meetings, workshops or events addressing major service changes. All public 
notices for any service change or fare increase workshop and/or public comment 
period include a statement that translation services are made available upon request, 
provided that the hosting agency is contacted with this request at least 72 hours in 
advance of any workshop. 

▪ Language Identification Flashcards are provided on each bus vehicle as part of the Title 
VI compliance program by SACRT (City’s transit service provider). 

▪ The City of Citrus Heights Title VI Policy, Title VI Complaint Form (Appendix A), 
and LEP Plan will be posted on the City’s website, www.citrusheights.net. 

▪ The City will ensure the transit service provider (SACRT) updates its website to include 
a general summary of route schedules, pricing, and ticket purchase information for 
local and commuter transit services and the City will have link on its website (Spanish, 
Russian, etc.).  

▪ The City will provide web‐based translation service link/s on its website.  
 

3. Staff training 
 

How the City of Citrus Heights will train staff on its role and responsibilities in providing 
meaningful access to services for LEP persons: 
▪ Administrative staff will develop or utilize existing materials to ensure City and 

contractor staff are educated on the Title VI LEP requirements for providing 
meaningful access to services for LEP persons. 

▪ City transportation staff will verify that SACRT, as the City’s transit service 
provider, has education programs in place for their staff.  

▪ All administrative and contract staff will be provided with information regarding the 
language assistance services offered by the City of Citrus Heights through Language Line 
Solutions. 

▪ Staff will be provided with specific procedures to be followed when encountering an 
LEP person, including how to handle a potential Title VI LEP complaint. 

▪ Bus drivers, CSA, and administrative staff of any SACRT transit service providers (SACRT) 
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and City offices staff will be instructed on how to use the U.S. Census Bureau Language 
Identification Flashcards and other Language Identification Cards provided through the 
City’s contracted translation services (Appendix C, Attachments 1 and 2). 

 
4. Providing notice to LEP persons 

 
How the City of Citrus Heights will provide Notice to LEP Persons, both oral and written 
communications: 
▪ General information, such as operation hours of the transit system, etc., is provided 

through SACRT’s (City’s transit services provider) customer service line at 916.321.2877 
at SACRT and at City offices, limited English‐speaking callers are assisted via Language 
Line Solutions service.  

▪ Vital documents (defined as those documents without which a person would be 
unable to access services) will be professionally translated on an as‐needed basis, 
provided that an LEP individual contact SACRT or the City customer service line and 
request translation assistance. 

▪ The following written communications related to transit are currently provided by 
SACRT in the following languages: 
o  English and with notification in English, Russian Spanish, Vietnamese, Tagalog 
and Chinese that translation other languages is available upon request (see Appendix 
A): 
o The SACRT Bus and Light Rail timetable book provides basic information in 

Spanish, Russian, Chinese, Vietnamese and Hmong, including information about 
fares, telephone information, SACRT’s Customer Service and Sales Center 
information, and basic information how to ride SACRT buses and light rail trains.  

o Printed Individual Route Pocket Timetables are provided by SACRT on buses and 
light rail trains, at the SACRT Customer Service and Sales Center, and distributed 
to libraries, schools, colleges and other high traffic destinations by RT and by City 
staff. 

o Basic information is provided on how to obtain telephone information is posted 
by SACRT in English, Spanish, Russian, Chinese, Vietnamese and Hmong on kiosk 
signs at light rail stations: For Route, schedule and fare information, call 916‐321‐
BUSS (2877) or visit www.sacrt.com. This signage will also be posted in English, 
Spanish and Russian at City Hall. 

o Icons and symbols: SACRT utilizes international symbols in its signage in order to 
communicate with non‐English speaking customers, as well as customers who are 
unable to read written English language. Pictograms were incorporated by SACRT 
and included on updated signage in 2013. The City also utilizes international 
symbols as the preferred minimum signage wherever allowed by the Manual of 
Uniform Traffic Control Devices (MUTCD) throughout the City’s transportation 
network.  

o Information is provided about the City of Citrus Heights’ non‐discrimination 
policies and information on the local/federal complaint process and place on the 
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City website as well as on SACRT’s website.  
 
 
 

5. Monitoring and updating the LEP Plan 
 

This plan is designed to be flexible, and should be viewed as a work in progress. As such, it 
is important to consider whether new documents and services need to be made accessible 
for LEP persons, and also to monitor changes in demographics and types of services.  The 
City of Citrus Heights will update the LEP as required by U.S. DOT. At a minimum, the plan 
will be reviewed and updated when new data becomes available, or when it is clear that 
higher concentrations of LEP individuals are present in the City of Citrus Heights 
transportation service area. 

 
How the City of Citrus Heights will examine and update the LEP Plan: 

 
▪ Record and report on the number of LEP persons encountered annually directly through 

the City as well as receive reports from the contracted transit service provider (SACRT); 
▪ Determine how the needs of LEP persons have been addressed; 
▪ Determine the current LEP population in the service area and whether the need for 

translation services has changed; 
▪ Determine whether local language assistance programs have been effective and 

sufficient to meet the need; 
▪ Determine whether the City of Citrus Heights Transit Services’ financial resources 

are sufficient to fund language assistance resources needed; 
▪ Determine whether the City of Citrus Heights and its contractor/s have fully complied 

with the goals of this LEP Plan; 
▪ Determine whether complaints have been received concerning the agency’s failure to 

meet the needs of LEP individuals; and 
▪ Obtain input from transit customers via an annual Passenger Satisfaction 

Survey. 
 

Dissemination of the City of Citrus Heights Transit Services LEP Plan 
 

How the City of Citrus Heights Transit Services’ LEP Plan will be disseminated to customers and 
the community: 

 
A link to the LEP Plan and the Title VI Plan will be included on the City’s website 
www.citrusheights.net . 
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The City of Citrus Heights’s LEP Plan will also be shared with human service organizations in its 
service area.  Any person or agency with internet access will be able to access and download 
the plan from the City’s website. Alternatively, any person or agency may request a copy of the 
plan via telephone, fax, mail, or in person, and shall be provided copy of the plan at no cost. 
LEP individuals may request copies of the plan in translation which the City of Citrus Heights 
will provide, if feasible. 

 
Questions or comments regarding the LEP Plan may be submitted to the City of Citrus Heights 
as follows: 
 
Mary Poole, Operations Manager  
City of Citrus Heights  
6360 Fountain Square Drive 
Citrus Heights, CA 95621  
Phone: (916) 727‐4770 
Fax: (916) 727‐1454 
mpoole@citrusheights.net
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Appendix C - Attachment 1 – U.S. Census Bureau Language Identification Flashcard  
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Appendix C- Attachment 2 –Language Identification Flashcards Utilized on SACRT Buses  
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Appendix D 
 
 

Sub-recipient Compliance with Title VI Requirements
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The following provisions are incorporated into all Construction Agreements and Contracts over 
$10,000 that utilize Federal funding in order to notify any subrecipients, or contractors, of their 
obligations to comply with Title VI requirements. By signing the contract, the subrecipient, or 
contractor, acknowledges that they will comply with the Title requirements. In addition, 
documentation is required to be submitted by contractors in order to ensure compliance.  
 
 
See Appendix D Attachment 1:  Required Contract Provisions Federal‐Aid Construction Projects  
(FHWA 1273 Revised May 1, 2012) 
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Appendix D Attachment 1 
Required Contract Provisions Federal‐Aid Construction Projects  

(FHWA 1273 Revised May 1, 2012) 
  
Section 14. TITLE VI ASSURANCES (boilerplate contract language) 
 
During the performance of this Agreement, the contractor, for itself, its assignees and successors 
in interest (hereinafter collectively referred to as CONTRACTOR) agrees as follows: 
 
(1) Compliance with Regulations: CONTRACTOR shall comply with the regulations relative to 

nondiscrimination in federally assisted programs of the Department of Transportation, 
Title 49, Code of Federal Regulations, Part 21, as they may be amended from time to time, 
(hereinafter referred to as the REGULATIONS), which are herein incorporated by reference 
and made a part of this agreement. 

(2) Nondiscrimination: CONTRACTOR, with regard to the work performed by it during the 
AGREEMENT, shall not discriminate on the grounds of race, color, sex, national origin, 
religion, age, or disability in the selection and retention of sub‐applicants, including 
procurements of materials and leases of equipment.  CONTRACTOR shall not participate 
either directly or indirectly in the discrimination prohibited by Section 21.5 of the 
Regulations, including employment practices when the agreement covers a program set 
forth in Appendix B of the Regulations. 

(3) Solicitations for Sub‐agreements, Including Procurements of Materials and Equipment: In 
all solicitations either by competitive bidding or negotiation made by CONTRACTOR for 
work to be performed under a Sub‐agreement, including procurements of materials or 
leases of equipment, each potential sub‐applicant or supplier shall be notified by 
CONTRACTOR of the CONTRACTOR’S obligations under this Agreement and the 
Regulations relative to nondiscrimination on the grounds of race, color, or national origin. 

(4) Information and Reports: CONTRACTOR shall provide all information and reports required 
by the Regulations, or directives issued pursuant thereto, and shall permit access to its 
books, records, accounts, other sources of information, and its facilities as may be 
determined by the California Department of Transportation or FHWA to be pertinent to 
ascertain compliance with such Regulations or directives. Where any information required 
of CONTRACTOR is in the exclusive possession of another who fails or refuses to furnish 
this information, CONTRACTOR shall so certify to the California Department of 
Transportation or the FHWA as appropriate, and shall set forth what efforts CONTRACTOR 
has made to obtain the information. 

(5) Sanctions for Noncompliance: In the event of CONTRACTOR’s noncompliance with the 
nondiscrimination provisions of this agreement, the California Department of 
Transportation shall impose such agreement sanctions as it or the FHWA may determine 
to be appropriate, including, but not limited to: 
(a) withholding of payments to CONTRACTOR under the Agreement within a 

reasonable period of time, not to exceed 90 days; and/or 
(b) cancellation, termination or suspension of the Agreement, in whole or in part. 

(6) Incorporation of Provisions: CONTRACTOR shall include the provisions of paragraphs (1) 
through (6) in every sub‐agreement, including procurements of materials and leases of 
equipment, unless exempt by the Regulations, or directives issued pursuant thereto. 
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CONTRACTOR shall take such action with respect to any sub‐agreement or procurement 
as the California Department of Transportation or FHWA may direct as a means of enforcing such 
provisions including sanctions for noncompliance, provided, however, that, in the event 
CONTRACTOR becomes involved in, or is threatened with, litigation with a sub‐applicant or 
supplier as a result of such direction, CONTRACTOR may request the California Department of 
Transportation enter into such litigation to protect the interests of the State, and, in addition, 
CONTRACTOR may request the United States to enter into such litigation to protect the interests 
of the United States. 
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APPENDIX E: Examples of Outreach  

 

 
 

 
 
 

Electric Greenway Planning Project  
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Carriage Lauppe Safe Schools Corridor Plan Project  
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APPENDIX F: Equity Analysis Example – AB 686 Fair Housing Assessment 
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CITRUS HEIGHTS AB 686 FAIR HOUSING ASSESSMENT  
Introduction and Overview of AB 686  
Assembly Bill 686, signed in 2018, establishes new requirements to Government Code Section 65583 
requiring cities and counties to take deliberate actions to foster inclusive communities through fair and 
equal housing choice by establishing policies to address disparities in housing needs, access to 
opportunity, and patterns of racial and ethnic segregation, a process referred to as affirmatively furthering 
fair housing (AFFH). Housing elements are now required to include or address the following five 
components:  

• Inclusive and Equitable Outreach: Housing elements must make a diligent effort to equitably include 
all community stakeholders in the housing element participation process.  

• Fair Housing Assessment: All housing elements must include an assessment of fair housing. This 
assessment should include an analysis of the following four fair housing issues: integration and 
segregation patterns and trends, racially or ethnically concentrated areas of poverty, disparities in 
access to opportunity, and disproportionate housing needs, including displacement risk.  

• Analysis of Sites Inventory: Local jurisdictions must evaluate and address how particular sites 
available for housing development will meet the needs of households at all income levels. The 
housing element must analyze and conclude whether the identified sites improve or exacerbate 
conditions for fair housing.  

• Identification of Contributing Factors: Based on findings from the previous steps, housing elements 
must identify, evaluate, and prioritize the contributing factors related to fair housing issues.  

• Priorities, Goals, and Actions to AFFH: Local jurisdictions must adopt fair housing goals and actions 
that are significant, meaningful, and sufficient to overcome identified patterns of segregation and 
affirmatively further fair housing. The housing element should include metrics and milestones for 
evaluating progress and fair housing results.  

 
Assessment of Fair Housing Issues  
This section serves as an assessment of fair housing practices, pursuant to Government Code Section 
65583 (c)(10) in the City of Citrus Heights. It examines existing conditions and demographic patterns —
concentrated areas of poverty within the City, concentrated areas of low‐ and median‐ income housing, 
and areas of low and high opportunity — to identify any presence of segregated living patterns in order to 
develop actions to replace them with integrated and balanced living patterns. It also provides and 
compares the analysis from a local and regional perspective, describing settlement patterns across the 
region.  
Community amenities and access to opportunities are inherently spatial in nature and are not always 
readily accessible or attainable due to the different types of social, cultural, and economic barriers in our 
society. Ensuring that sites for housing, particularly lower income units, are in high resource areas rather 
than concentrated in areas of high segregation and poverty requires jurisdictions to plan for housing with 
regards to the accessibility of various opportunities including jobs, transportation, good education, and 
health services.  
Fair Housing Enforcement and Outreach  
Fair housing complaints can be used as an indicator to identify characteristics of households experiencing 
discrimination in housing. Pursuant to the California Fair Employment and Housing Act [Government Code 
Section 12921 (a)], the opportunity to seek, obtain, and hold housing cannot be  
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Appendix  ‐  
 
determined by an individual’s “race, color, religion, sex, gender, gender identity, gender expression, sexual 
orientation, marital status, national origin, ancestry, familial status, source of income, disability, veteran or 
military status, genetic information, or any other basis prohibited by Section 51 of the Civil Code.”  
Fair housing issues that may arise in any jurisdiction include but are not limited to:  

• housing design that makes a dwelling unit inaccessible to an individual with a disability;  
• discrimination against an individual based on race, national origin, familial status, disability, religion, 

or sex when renting or selling a housing unit; and  
• disproportionate housing needs across the City/County including cost burden, overcrowding, and 

risk of displacement.  
 
The City works with Sacramento Self‐Help Housing and the jurisdictions within Sacramento County to 
provide a telephone and internet‐based “Renter’s Helpline”. This hotline provides telephone counseling 
and mediation services for residents of Sacramento County to help resolve a housing crisis or dispute. The 
program counselors deal directly with concerns regarding landlord‐tenant disputes and help refer fair 
housing issues to the appropriate agency. During the fiscal year of July 2019 to June 2020, the Renter’s 
Helpline received a total of 411 intake calls from Citrus Heights residents. Of those 411 calls, 34 cases were 
referred to Project Sentinel, 23 were screened for fair housing, and 7 cases were investigated.  
Moreover, the City publicizes the U.S. Department of Housing and Urban Development (HUD), the 
California Department of Fair Employment and Housing (DFEH) and regional non‐profits to any resident 
with a question or concern related to fair housing. A major source of complaints for the City are related to 
code enforcement. Therefore, in 2019, the City established a Rental Housing Inspection Team to regularly 
inspect the rental housing stock.  
The City also enforces a Reasonable Accommodation Ordinance to accommodate people with disabilities 
in accommodations in the housing of their choice. The City also has a program to eliminate barriers for 
people with disabilities for projects that include public facility accommodations, public facility alterations, 
and the removal of transportation barriers. For the past several years, the City has regularly allocated 
Community Development Block Grant (CDBG) funding to city‐wide accessibility projects, which provide 
improvements such as curb ramps, sidewalks, crosswalks, and pedestrian push buttons.  
Integration and Segregation  
Race and Ethnicity  
The Sacramento Valley region has grown in diversity in recent decades and has higher shares of 
Hispanic/Latino and Asian residents than the national average. In 2017, non‐Hispanic White residents 
made up 55.7 percent of the population within the region, compared to 73 percent in 1990. Figure 1X 
shows the racial and ethnic distribution in the Sacramento Region as of 2010. Generally, patterns of 
settlement indicate that the majority of non‐White residents and residents that identify as either Hispanic 
or Latino reside in and around the Cities of Sacramento and Elk Grove.  
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AB 686 Fair Housing Assessment  
 
Figure 1X: Regional Settlement Trends by Race/Ethnicity, 2010  
Source: HUD AFFH Mapping Tool; Adapted by Ascent, 2021.  
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AB 686 Fair Housing Assessment  
 
Similar to the overall regional trends, Citrus Heights has also become more diverse over the past decade. 
Between 2010 and 2018, the percent of the total non‐white population for most of the census block 
groups in the city increased from less than 20 percent in 2010 to 21‐40 percent in 2018, with some areas 
as high as 41‐60 percent (see Figures 2X and 3X). However, as was described in Section 2.12, 69.6 percent 
of the population in the city identifies as White and most census tracts in the city are still predominately 
made up of White households (see Figure 4X). The eastern areas of the city have the lowest diversity levels 
while the central city near Greenback Lane and Sunrise Boulevard have the highest diversity levels, as is 
shown in Figure 5X.  
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AB 686 Fair Housing Assessment  
Figure 2X: Racial Demographics, City of Citrus Heights, 2010  
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 2010.  
 

 

Agenda Packet Page 170



AB 686 Fair Housing Assessment  
 
Figure 3X: Racial Demographics, City of Citrus Heights, 2018  
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 2018.  
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AB 686 Fair Housing Assessment  
 
Figure 4X: Racial Predominance, City of Citrus Heights  
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 2018.  
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AB 686 Fair Housing Assessment  
Figure 5X: Diversity Index, City of Citrus Heights, 2018  
Source: HCD AFFH Data Resources and Mapping Tool, 2018.  
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AB 686 Fair Housing Assessment  
 
Dissimilarity Index  
 
A common measure of the magnitude of segregation within a city or county is the dissimilarity index (DI). 
The DI measures the degree to which two specific groups are distributed across a geographic area. The DI 
varies between 0 and 100 and measures the percentage of one group that would have to move across 
neighborhoods to be distributed the same way as the second group. A dissimilarity index of 0 indicates 
conditions of total integration under which both groups are distributed in the same proportions across all 
neighborhoods. A dissimilarity index of 100 indicates conditions of total segregation such that the 
members of one group are in completely different neighborhoods than the second group.  
It is important to note that the DI provided by HUD uses non‐Hispanic White residents as the primary 
comparison group. That is, all DI values compare racial and ethnic groups against the distribution of non‐
Hispanic White residents and do not directly measure segregation between two minority groups (e.g., 
Black and Hispanic segregation).  
Most of the Sacramento region has a low to moderate index rating. The low dissimilarity index ratings for 
race and ethnicity in Citrus Heights indicate that most communities of color are dispersed evenly into 
neighborhoods throughout the city relative to their proportion in the city. At most, 25 percent of Black 
residents in Citrus Heights would need to move across neighborhoods to be evenly distributed in 
comparison to non‐Hispanic White residents (see Table 1X).  
Table 1X: Dissimilarity Index, 2013  
Source: Root Policy Research, 2020.  
 

 
Source: Root Policy Research, 2020 
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AB 686 Fair Housing Assessment  
 
Disability  
 
The U.S. Census Bureau defines disability as one of the following: hearing difficulty, vision difficulty, 
cognitive difficulty, ambulatory difficulty, self‐care difficulty, and independent living difficulty. In Citrus 
Heights, 13,776 residents had a disability in 2019 according to 2015‐2019 American Community Survey 
data. This equates to 15.8 percent of the total non‐institutionalized population, which is a higher 
proportion than Sacramento County (11.8 percent) and California (10.6 percent).  
Figure 6X shows the population of persons with a disability by census tract in the city using American 
Community Survey data from 2015‐2019. At a regional level, Citrus Heights is similar to the rest of the 
county in that almost all of the census tracts have less than 20 percent of their population living with a 
disability. However, the map reveals a slightly higher concentration of residents with disabilities in the 
northwestern area of the city and in the area between Greenback Lane and Highland Avenue.  
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AB 686 Fair Housing Assessment   
Figure 6X: Population with a Disability by Census Tract, Citrus Heights (2015‐2019)  
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 2015‐2019.  
 

 
 
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 2015‐2019. 
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AB 686 Fair Housing Assessment  
 
Familial Status  
 
About 42 percent of all households in Citrus Heights were married‐couple families in 2018 (see Table 2‐30). 
Of the approximately 34,000 households in Citrus Heights, 17 percent are married‐couple households with 
children under 18 years of age. Figure 7X shows the percent of children in married‐couple households in 
the region using ACS data from 2015‐2019. The composition and distribution of family households in Citrus 
Heights are generally like that of the region, in which approximately 40‐60 percent of children in a given 
census tract live in a household with a married couple.  
 
On the other hand, Citrus Heights has a sizeable population of nonfamily households (38 percent), which 
includes the portion of the population 18 years and older living alone. Of the nonfamily households in 
Citrus Heights in 2017, 76 percent were householders living alone and 33 percent of householders living 
alone were 65 years of age or older. Figure 8X shows the distribution of householders 18 years and over 
that are living alone in the city. Generally, the city is reflective of the region in that less than 20 percent of 
most census tracts are householders living alone. There are higher concentrations of single‐person 
households in a few census tracts along Auburn Boulevard and Greenback Lane.  
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AB 686 Fair Housing Assessment  
Figure7X: Percent of Married Couple Households with Children  
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 5 Year Estimates 
2015‐2019.  
 

 
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 5 Year Estimates 
2015‐2019. 
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AB 686 Fair Housing Assessment  
Figure 8X: Percent of Population 18 years and Over in Households Living Alone  
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 2015‐2019.  
 

 
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 2015‐2019 
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AB 686 Fair Housing Assessment  
 
Income  
The 2015‐2019 American Community Survey (ACS) revealed that the area east of Sunrise Boulevard and 
south of Greenback Lane has the highest percentage of the population below the poverty level in the city 
(see Figure 9X). As of 2019, this area had a poverty rate of 29.6 percent, which is nearly double its poverty 
rate of 15.1 percent in 2014 (see Figure 10X). Moreover, the second highest area of concentrated poverty 
in Citrus Heights is the area between Greenback Lane and Highland Avenue, which had a poverty rate of 
23.4 percent in 2019. In 2014, the ACS reported that this area had a poverty rate of 30.8 percent, which 
represents a 7.4 percent reduction in this area’s poverty rate.  
The disparity between poverty rates in these two neighborhoods and surrounding areas has decreased 
slightly since 2014. By 2019, households living below the poverty line had dispersed across the city, 
resulting in fewer significantly concentrated areas of poverty and a more consistent median income 
between neighborhoods, except for the two areas with a poverty status higher than 20 percent shown in 
Figure 9X. The rate of poverty outside of this central area of the City mirrors much of the region, with 
Roseville and Rancho Cordova showing similar patterns of income segregation and integration. In contrast, 
the City of Citrus Heights has significantly lower rates of poverty than the City of Sacramento.  
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AB 686 Fair Housing Assessment  
Figure 9X: Poverty Status by Census Tract, Citrus Heights, 2015‐2019  
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 2015‐2019.  
 

 
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 2015‐2019. 
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Appendix C ‐ AB 686 Fair Housing Assessment  
Figure 10X: Poverty Status by Census Tract, Citrus Heights, 2010‐2014  
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 2010‐2014.  
 

 
Source: HCD AFFH Data Resources and Mapping Tool, U.S. Census American Community Survey 2010‐2014. 
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AB 686 Fair Housing Assessment  
 
Furthermore, race and ethnicity are critical factors in understanding patterns of segregation and 
integration by income. Although the citywide poverty rate was 11.7 percent in 2019, not all racial 
and ethnic groups in Citrus Heights had the same likelihood of experiencing poverty. As shown in  

 
Table 2X, residents who identified as non‐Hispanic White, Asian, or Native Hawaiian and Other 
Pacific Islander were much less likely to experience poverty. In contrast, residents who identified 
as Black, Hispanic or Latino, or American Indian and Alaskan Native were disproportionately 
represented in the share of the total population in poverty in comparison to their actual 
proportion of the city’s population. TABLE 2X: POVERTY BY RACE AND ETHNICITY, CITY OF 
CITRUS HEIGHTS, 2014-2019  

Below Poverty Line  Total Population  
Number  Poverty Rate  Share of Total 

Population in 
Poverty  

Number  Percent  

WHITE (NON‐
HISPANIC)  

5,503  9.1%  51.3%  60,238  65.8%  

BLACK  972  28.6%  9.1%  3,394  3.7%  
ASIAN  294  9.7%  2.7%  3,033  3.3%  
NATIVE 
HAWAIIAN 
AND OTHER 
PACIFIC 
ISLANDER  

7  5.7%  0.1%  123  0.1%  

AMERICAN 
INDIAN AND 
ALASKAN 
NATIVE  

210  41.1%  2.0%  511  0.6%  

SOME OTHER 
RACE  

560  18.9%  5.2%  2,962  3.2%  

TWO OR 
MORE RACES  

640  13.6%  6.0%  4,691  5.1%  

HISPANIC OR 
LATINO  

2,533  15.2%  23.6%  16,661  18.2%  

TOTAL  10,719  11.7%  100.0%  91,613  100.0%  
 

 
Source: U.S. Census, American Community Survey 5 Year Estimates 2015‐2019, Table S1701  
Racially and Ethnically Concentrated Areas of Poverty  
Racially/Ethnically Concentrated Areas of Poverty   
Racially or Ethnically Concentrated Areas of Poverty (R/ECAP) are neighborhoods in which there 
are both racial concentrations and high poverty rates. HUD defines R/ECAPs as census tracts with:   
• a non‐White population of 50 percent or more (majority‐minority) or, for non‐urban 

areas, 20 percent, AND a poverty rate of 40 percent or more; OR 
• a non‐White population of 50 percent or more (majority‐minority) AND the poverty rate is 

three times the average poverty rate for the county, whichever is lower. 
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AB 686 Fair Housing Assessment  
While there are no R/ECAPs in the City of Citrus Heights, there are concentrated areas of poverty 
that correspond within areas of high diversity and there are R/ECAPs located near Citrus Heights 
in North Highlands and in the Cities of Rancho Cordova and Sacramento (see Figure 11X).   
 

 
Source: HCD AFFH Data Resources and Mapping Tool; HUD AFFH Tool 2013 
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AB 686 Fair Housing Assessment  
Racially/Ethnically Concentrated Areas of Affluence  
 
Although there are not standard definitions for Racially or Ethnically Concentrated Areas of 
Affluence (RCAAs), they are generally understood to be neighborhoods in which there are both 
high concentrations of non‐Hispanic White households and high household income rates. 
Comparing Citrus Heights relative to the surrounding Sacramento region, the city has a lower 
presence of high‐income households and a lower diversity than other nearby incorporated cities. 
As was discussed previously and shown in Figure 4X, non‐Hispanic Whites are the predominant 
racial/ethnic group throughout Citrus Heights. Additionally, the median household income in 
most census block groups is equal to or less than the 2020 state median income (see Figure 12X). 
However, there are a few areas in the northeastern and southern parts of the city above the state 
median household income. In fact, there is one block group south of Oak Ave and west of 
Kenneth Ave with a median household income of about $115,000. This predominantly white 
neighborhood with higher income households fits the criteria of a local RCAA. 
 

 
Source: HCD AFFH Data Resources and Mapping Tool, 2021. U.S. Census American Community Survey 2015‐2019. 
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AB 686 Fair Housing Assessment  
Access to Opportunity  
HCD/TCAC Opportunity Areas  
 
Across the nation, affordable housing has been disproportionately developed in minority 
neighborhoods with high poverty rates, thereby reinforcing the concentration of poverty and 
racial segregation in low opportunity and low resource areas. Several agencies have developed 
“opportunity indices” to assess and measure geographic access to opportunities, including HUD; 
the University of California at Davis, Center for Regional Change; and HCD in coordination with 
the California Tax Credit Allocation Committee (TCAC). For this assessment, the opportunity index 
prepared by HCD and TCAC is used to analyze access to opportunity in Citrus Heights.  
HCD and TCAC prepare opportunity maps to determine areas with the highest and lowest 
resources. The TCAC/HCD Opportunity Maps are intended to display the areas, according to 
research, that offer low‐income children and adults the best chance at economic advancement, 
high educational attainment, and good physical and mental health. The primary function of TCAC 
is to oversee the Low‐Income Housing Tax Credit (LIHTC) Program, which provides funding to 
developers of affordable rental housing. The opportunity maps play a critical role in shaping the 
future distribution of affordable housing in areas with the highest opportunity.  
 
According to the HCD/TCAC 2020 Opportunity Areas Map, only a small portion of Citrus Heights is 
considered a “High Resource” area, which includes the area southeast of Old Auburn Road and 
south of Oak Avenue (Figure 13X). High Resource areas are areas with high index scores for a 
variety of educational, environmental, and economic indicators. Some of these indicators include 
high levels of employment and close proximity to jobs, access to effective educational 
opportunities for both children and adults, low concentration of poverty, and low levels of 
environmental pollutants, among others.  The northwest and southeast area of Old Auburn Road 
and Auburn Boulevard are considered  
 
“Moderate Resource” areas. These areas have access to many of the same resources as the High 
Resource areas but may have longer commutes to place of employment, lower median home 
values, fewer educational opportunities, or other factors that lower their indexes for economic, 
environmental, and educational indicators.   
Most of the city however, is considered “Low Resource”, including all areas west of Sunrise 
Boulevard and north of Auburn Boulevard, as well as areas east of Sylvan Road and South of 
Greenback Lane (see Figure 13X). TCAC and HCD define these as areas where there are fewer 
opportunities to access jobs, education, and lower home values in this tract in addition to other 
economic, environmental, and educational indicators. The expansive designation of Low Resource 
in the city is likely a result of weak educational opportunities and environmental indicators in 
most of Citrus Heights, meaning there is a need for the City to prioritize its resources towards 
improving opportunities for current and future residents.   
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AB 686 Fair Housing Assessment  
 
Figure 13X: TCAC Opportunity Areas ‐ Composite 

 
Source: HCD AFFH Data Resources and Mapping Tool, TCAC and HCD Opportunity Areas 2021. 
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AB 686 Fair Housing Assessment  
Educational Opportunity   
 
Most of Citrus Heights has very low education scores. Figure 14X shows that only a small area of 
the city has an education score above 0.5. This area was also classified as high resource (see 
Figure 13X). The area Northwest of Auburn Boulevard and east of Sunrise Boulevard has the 
lowest education score (0‐0.25), which means that children receive a less positive educational 
outcome. The area east of Sunrise Boulevard also has the City’s highest poverty level, with 29.6 
percent of its population being below the poverty level (see Figure 9X). This data indicates that 
access to proficient school opportunities throughout Citrus Heights are not available especially for 
those areas with concentrated poverty.   
 
Figure 14X: TCAC Opportunity Areas ‐ Education Score, Tract 

 
 
Source: HCD AFFH Data Resources and Mapping Tool, 2021. 
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AB 686 Fair Housing Assessment  
Proximity to Jobs   
 
The 2014‐2017 U.S Department of Housing and Urban Development’s (HUD) job proximity index 
quantifies the accessibility of a given neighborhood to all jobs within a core‐based statistical area  
(CBSA). Most of the western and eastern portions of Citrus Heights have a job index ≤ 20, 
meaning that those residents have the furthest proximity to jobs (see Figure 15X). The southern 
portion of the City has the highest job index and closest proximity to jobs. Most of Citrus Heights 
falls within the 20‐40 job index indicating a moderate but longer commute to job opportunities. 
In comparison to the region, the City of Citrus Heights has significantly lower job opportunity 
index scores than Roseville, Rancho Cordova, and Folsom (see Figure 16X).   
 
Figure 15X: Job Opportunity Index, City of Citrus Heights, 2014‐2017 
 

 
 
Source: HCD AFFH Data Resources and Mapping Tool, 2021. 
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AB 686 Fair Housing Assessment  
Figure 16X: Job Opportunity Index, Sacramento Region, 2014‐2017 

 
 
Source: HCD AFFH Data Resources and Mapping Tool, 2021. 
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AB 686 Fair Housing Assessment  
Disproportionate Housing Needs -- Cost Burden  
 
Overpayment for renters is a chronic issue and has increased across the city since 2014, mainly in 
neighborhoods that are low‐resource (Figures 17X and 18X). As shown in Figure 18X, many 
renters who are overpaying for housing are in the southern part of the city, and especially in the 
area neighboring Orangevale which has an average of 58 percent of renters overpaying for 
housing. Although overpayment among homeowners is less prominent and has declined since 
2014, there are still about 34 percent of homeowners overpaying for housing in Citrus Heights 
(See Figures 19X and 20X). Overpayment among homeowners is more concentrated in the areas 
along Interstate‐80 and near the Sunrise Mall. The pattern of overpayment is reflective of the 
Capital region as there is a disproportionate number of renters overpaying compared to 
homeowners. This trend generally reflects the lack of affordable rental housing in the region. 
 
Figure 17X: Overpayment by Renters 2010‐2014, City of Citrus Heights 
 

 
Source: HCD AFFH Data Resources and Mapping Tool, 2021. U.S. Census American Community AB 
Survey 5 Year Estimates 2010‐2014 and 2015‐2019. 
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AB 686 Fair Housing Assessment  
Figure 18X: Overpayment by Renter

s 2015‐
2019, City of Citrus Heights 
Source: HCD AFFH Data Resources and Mapping Tool, 2021. U.S. Census American Community 
Survey 5 Year Estimates 2010‐2014 and 2015‐2019. 
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686 Fair Housing Assessment  
Figure 19X: Overpayment by Homeowners 2010‐2014, City of Citrus Heights 

 
Source: HCD AFFH Data Resources and Mapping Tool, 2021. U.S. Census American Community 
Survey 5 Year Estimates 2010‐2014 and 2015‐2019. 
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AB 686 Fair Housing Assessment  
Figure 20X: Overpayment by Homeowners 2015‐2019, City of Citrus Heights 

 
 

 
Source: HCD AFFH Data Resources and Mapping Tool, 2021. U.S. Census American Community  
Survey 5 Year Estimates 2010‐2014 and 2015‐2019. 
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AB 686 Fair Housing Assessment  
 
Overcrowding  
 
Overcrowding of residential units, in which there is more than one and half persons per room, can 
be a potential indicator that households are experiencing economic hardship and are struggling to 
afford housing. According to CHAS data from 2013‐2017, at least 4.1 percent of households are 
overcrowded in Citrus Heights (see Table 2‐24). Overcrowding in Citrus Heights is similar to 
overcrowding rates in the county (4.9 percent) but lower than the state average (8.2 percent). 
Most census tracts in the city are less than or equal to the statewide average of 8.2 percent; only 
two tracts in the city were over 8 percent overcrowded.   
 
Substandard Housing  
 
According to 2015‐2019 American Community Survey data, less than 0.1 percent of housing units 
in Citrus Heights lacked either complete kitchen or plumbing facilities, 352 units and 135 units 
respectively. However, as discussed in Section 2.24, Condition of the Housing Stock, 
approximately 343 units may be dilapidated since they were built prior to 1939 and nearly 86 
percent of the homes in the city were constructed prior to 1989 indicating potential need for 
repair or rehabilitation.  Therefore, the Housing Element includes a program to assist 
homeowners to make needed home repairs. 
   
Displacement Risk  
 
The rising cost of housing is becoming an increasingly important housing security issue in the 
Greater Sacramento region, especially for renters. Gentrification, or the influx of capital and 
higher‐income residents into working‐class neighborhoods, is often associated with displacement, 
which occurs when housing costs or neighborhood conditions force people out and drive rents so 
high that lower‐income people are excluded from moving in. Areas identified as sensitive contain 
populations that could be particularly susceptible to displacement in the face of exacerbated 
market‐based pressures at the neighborhood‐level. According to the UC Berkeley Urban 
Displacement Project, a census tract was flagged as a sensitive community if it met the following 
criteria as both vulnerable and experiencing market‐based displacement pressure: 
 
1. Proportion of very low‐income residents was above 20 percent in 2017; and 
2. The census tract meets two of the following criteria: 

a. Share of renters is above 40 percent in 2017; 
b. Share of people of color is above 50 percent in 2017; 
c. Share of very low‐income households (50 percent AMI or below) that are also 

severely rent burdened households is above the county median in 2017; or 
d. Nearby areas have been experiencing displacement pressures. 

 
According to these metrics, seven census tracts in Citrus Heights are susceptible to displacement 
because of the high proportion of households that are renters and low to moderate income (see  
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Figure 21X). The census tracts at‐risk of displacement in the future are the neighborhoods in the 
southern part of the city along Greenback Lane and one tract north of Antelope Road. 
AB 686 Fair Housing Assessment  
Figure 21X: Sensitive Communities, Citrus Heights, 2013‐2017 

 
 
Source: HCD AFFH Data Resources and Mapping Tool, 2021. UC Berkeley Urban Displacement Project, U.S, Census 
American Community Survey 5 Year Estimates, 2013‐2017. 
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AB 686 Fair Housing Assessment  
Other Relevant Factors   
 
Regional Loan Denial Rates   
 
Throughout the Sacramento Valley region, homeownership rates vary widely by race and 
ethnicity. However, all minority groups experience higher rates of loan denial than non‐Hispanic 
White applicants. In addition, Hispanic/Latino households are more likely than any other group to 
receive a subprime loan. Subprime mortgages are a type of housing loan most often given to 
individuals that have weak credit history. Subprime mortgages carry higher interest rates, and 
thereby are more expensive, because there is a pre‐determined higher risk of default. A 
concentration of subprime mortgages in areas with concentrations of minorities is a potential 
consequence of historically punitive practices, such as redlining. Despite efforts to reform long‐
standing practices of discrimination in the housing credit system, patterns of inequality still exist.  
The Great Recession and housing crisis brought to light the unusually high concentration of non‐
White residents with subprime mortgages and property foreclosures across the country.   
 
In 2017, there were 89,838 loan applications filed in the Sacramento region for owner‐occupied 
homes, 4.7 percent of loans were subprime, which is slightly higher than the national rate of 4 
percent. There was a regional denial rate of 17 percent. These denial rates varied substantially by 
individual census tract. Figure 22X shows loan denial rates by census tract for the region.   
 
According to the Sacramento Regional AI, low‐Income households and those receiving Section 8 
housing choice vouchers were most likely to experience being denied housing to rent or buy. 
African American (53 percent), Native American (49 percent), and Hispanic respondents (42 
percent) were more likely than non‐Hispanic White (27 percent) or Asian survey respondents (21 
percent) to have experienced denial of housing to rent or buy. Large families, households that 
include a member with a disability, and households with children under age 18 all experienced 
housing denial at rates higher than the region overall. Common reasons for being denied housing 
among survey respondents included income (including type of income), credit, and eviction 
history. 
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Figure 22X: Loan Denial Rates by Census Tract, Sacramento Region, 2017 
 

 
 
Source: FFIEC HMDA Raw Data, 2017; Root Policy Research, 2020. 
 
 
 
 
 
 
 
 
 
 
 
 
 

Agenda Packet Page 198



AB 686 Fair Housing Assessment  
 
Rates of Homeownership  
 
Homeownership is a powerful vehicle for counteracting rising housing prices and the effects of 
gentrification and displacement, especially for lower‐income households. Although the citywide 
homeownership rate was 57 percent in 2019, not all racial and ethnic groups in Citrus Heights had 
the same likelihood of owning a home. As shown in Table 3X, residents who identified as non‐
Hispanic White or Asian had much higher rates of homeownership than the citywide average. In 
contrast, residents who identified as Black, Hispanic or Latino, or multiracial had much lower 
rates of homeownership and, thus, they are at higher risk of displacement from rising rental 
prices.  
 
 

 
Sites Inventory  
A primary goal of the assessment is to ensure available sites for lower‐income housing are located 
equitably across a region and within communities with fair access to opportunities and resources. 
Ensuring that sites for housing, particularly lower income units, are in high resource areas rather 
than concentrated in areas of high segregation and poverty requires jurisdictions to plan for 
housing with regards to the accessibility of various opportunities including jobs, transportation, 
good education, and health services.  
Figure 23X shows the location of vacant and underutilized sites in the sites inventory compared to 
the distribution of low and moderate income populations by census tract and Figure 24X shows 
these same sites in comparison to the TCAC/HCD Opportunity Areas. Both figures highlight the 
location of existing affordable housing and proposed affordable projects. An examination of the 
opportunity areas identified by HCD and TCAC shows that approximately half of all census tracts 
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in Citrus Heights are low‐resource (see Figure 13X). Using the statewide opportunity area map as 
an overlay to the City’s sites inventory, the City was able to identify if any of the sites to 
accommodate lower‐income households are located in high and/or moderate opportunity areas.   
The analysis revealed that Citrus Heights is largely a built‐out community with limited sites 
available for new housing. The analysis does not indicate an overconcentration of sites in low 
resource areas. Of the two affordable housing developments proposed, one is located in a low 
resource and low‐income area and the other is located in a high resource and high‐income area. 
While a significant share of the RHNA is being met on the sites at the Sunrise Mall, which is in a 
census tract considered low resource, this area is targeted for investment in the future, which will 
increase access to transportation, infrastructure, amenities, and other resources. Additionally, 
any development on the mall site will be required to integrate all levels of affordability to ensure 
equitable housing opportunity. 
 
Figure 23X: Sites Inventory and Existing and Proposed Affordable Developments in Relation to 
Low to Moderate Income Census Tracts, Citrus Heights 
 

 
Source: U.S. Census Bureau, 2015‐2019 American Community Survey 5‐year estimates. California 
Department of Housing and Community Development AFFH Data and Mapping Tool. California 
Housing Partnership, Affordable Rental Housing Benefits Map, 2020. City of Citrus Heights, 2021. 
Ascent, 2021.    
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Figure 24X: Sites Inventory and Existing and Proposed Affordable Developments in Relation to 
TCAC/HCD Opportunity Areas, Citrus Heights   

 
Source: U.S. Census Bureau, 2015‐2019 American Community Survey 5‐year estimates. California 
Department of Housing and Community Development AFFH Data and Mapping Tool. California 
Housing Partnership, Affordable Rental Housing Benefits Map, 2020. City of Citrus Heights, 2021. 
Ascent, 2021.   
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AB 686 Fair Housing Assessment  
Fair Housing Issues, Contributing Factors, and Priorities, Goals, and Actions  

 
Fair housing issues in Citrus Heights are primarily related to small, concentrated areas of poverty 
within areas of high diversity. Contributing factors to the City’s fair housing issues include: (1) 
limited public and private investments in specific neighborhoods; and (2) an abundance of single‐
family housing. The City is taking several actions to address contributing factors to fair housing 
issues and affirmatively further fair housing throughout the city including:  
 
Investment in Low Resource 
• Sayonara Drive – The Housing Element includes Program 27.1.F to continue to take efforts to 

revitalize the Sayonara Drive Neighborhood, which has historically been low resourced. The 
City has already invested over $6.2 million into the neighborhood and has leveraged the 
Community Reinvestment Act, and other resources, to acquire and demolish 15 substandard 
multi‐family structures on Sayonara Drive. Moreover, the City’s replacement housing plan calls 
for the future construction of a variety of housing types affordable to various economic 
segments of the community. The City’s Permanent Local Housing Application includes funding 
to begin the pre‐development work on this redevelopment project. 

• Auburn Boulevard – The City and the region (via SACOG) have invested nearly $40 million into 
transforming Auburn Boulevard into a complete street. The City prepared the Old Auburn 
Complete Streets Plan to develop a Complete Streets Plan for Old Auburn Road between 
Sylvan Corners and Fair Oaks Boulevard. This area is lacking adequate infrastructure such as 
sidewalk, drainage facilities, and lighting. The Complete Streets plan will result in public 
improvements and investments along this corridor and promote safe, convenient, and 
affordable transportation options. Furthermore, the Auburn Boulevard Specific Plan calls for 
leveraging public investment to encourage private investment along this corridor. The Specific 
Plan allows for over 600 units of flats, apartments, and mixed‐use housing. The City approved a 
46‐unit townhome project at Sylvan Corners called Bear Paw Village. These efforts to facilitate 
mixed use development along Auburn Boulevard are enshrined in Program 25.3.A of the 
Housing Element. 

• New Sylvan Property – After the San Juan Unified School District closed and Sylvan Middle 
School relocated, the City purchased the 12‐acre property to ensure a cohesive plan was 
developed to meet City objectives. The City is currently under contract with a home builder to 
construct over 90 homes at various densities in this location, including 15 percent that will be 
affordable for lower‐income families and individuals. 

• Antelope Crossing Special Planning Area – The City adopted a Special Planning Area (SPA) at 
the Antelope Crossing, west of Interstate‐80, to incentivize redevelopment of the property. 
The SPA allows for a mixture of housing types. 

• Green Zones – The City has identified three Green Zones for the SACOG Green Means Go Pilot 
Project. These Green Zones include Auburn Boulevard (Sylvan Corners to Roseville), Sunrise 
Marketplace, and Antelope Crossing. Green Zones are areas where the City will promote infill, 
reduce regulatory and economic barriers to infill, and support new transportation options. By 
identifying Green Zones, the City is eligible for future SACOG funding to incentivize and 
promote housing along these corridors. 
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Overconcentration of Single Family  
 
As a suburban community built substantially in the 1970s and 1980s, Citrus Heights is dominated 
by single family housing. As a city that is over 98% built out, limited opportunities exist to 
introduce new housing types. However, to support the development of multi‐family housing the 
City has created a suite of tools to aid in the transition from commercial/retail development into 
housing opportunity: 
 
• Small Lot Housing Ordinance – The City adopted a Small Lot Housing Ordinance in 2017 
that allows the development of for‐sale housing product on lots that are generally more 
challenging to provide multi‐family housing due to the location, shape, and size of parcels suitable 
for housing available. These parcels are typically along commercial corridors such as Auburn 
Boulevard, Sunrise Boulevard, and Greenback lane. The Small Lot Housing Ordinance created a 
process to allow for smaller than typical lots for smaller housing products in the City. 
• Residential in Commercial Zones – Since 2006, the City has allowed multi‐family housing in 
all of its Commercial Zones. In 2020, the City expanded this policy and adopted a General Plan 
amendment to allow up to 40 units per acre in the GC, SC, and LC commercial zones. 
• ADUs ‐ The City’s Permit‐Ready Accessory Dwelling Units (PRADU) program — funded by a 
grant from the California Department of Housing and Community Development and set to launch 
in the summer of 2021 — will provide more than 10 different pre‐approved plans for accessory 
dwelling units (see Program 25.1.C). The available plans will be offered in three different sizes, 
including a 496 sq. ft. studio unit, a 599 sq. ft. one bedroom/one bath unit, and a 749 sq. ft. two 
bedroom/one bath unit. By providing the PRADU plans for free to residents, each applicant saves 
an estimated $6,500 in design fees, with additional savings from waived plan review fees. 
• Sunrise Tomorrow – The Housing Element includes Program 25.3.B for the City to develop 
a Specific Plan for the Sunrise Tomorrow, 100‐acre Sunrise Mall site. The Draft Specific Plan would 
allow up to 2,200 units of housing at varying densities, income levels, and product types ranging 
from flats, to townhomes, to apartments, and senior housing. 
 
As part of the Housing Element’s programs, the City is also taking additional actions to ensure fair 
housing. For example, the City will fund and educate, and be a conduit of information for, 
residents and landlords regarding the fair housing and landlord‐tenant dispute services available 
to them in the community (HE Program 28.3.C). The City will also use any available funding, such 
as CDBG, HOME, and the General Fund, to support lower and moderate‐income housing 
developments (HE Program 28.8). These actions and others will help to affirmatively further fair 
housing in Citrus Heights.   
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CITY OF CITRUS HEIGHTS 
CITY COUNCIL STAFF REPORT 

MEMORANDUM 

DATE: June 24, 2021 

TO: Mayor and City Council Members 
Christopher W. Boyd, Interim City Manager 

FROM: Bill Zenoni, Interim Administrative Services Director 
Tammy Nossardi, Finance Manager 

SUBJECT: Amendments to Master Fee Schedule 

Summary and Recommendation 

In December 2019, staff completed a comprehensive review of the City’s User Fees which 
indicated that the General Fund was recovering approximately 54 percent of the actual cost of 
providing services associated with user fees.  Based upon that analysis, the City Council adopted 
Resolution No. 2019-109 which made adjustments to the Master Fee Schedule to more 
accurately reflect the actual cost of services provided. Staff is proposing several adjustments to 
the current Master Fee Schedule including the addition of a General Plan Update Fee and 
Technology Fee in the Community Development and General Services Departments,  the re-
instatement of the False Alarm Fee in the Police Department (which was inadvertently omitted 
from the 2019 User Fee update) and several adjustments to Animal Services fees. 

Staff recommends that the City Council adopt Resolution No. 2021-____, a Resolution of the 
City Council of the City of Citrus Heights, Amending and Restating the City User Fees and 
Establishing New Fees for Certain Services Provided. 

Fiscal Impact 

It is estimated that the proposed adjustments to the Master Fee Schedule will provide 
approximately $150,000 in annual revenue. 

Background and Analysis 

Building/Planning/Engineering 
General Plan Update Fee 
An update to the City’s General Plan must be completed approximately every 10 years at an 
estimated cost of $650,000. A General Plan Update Fee is a fairly typical fee assessed by many 
municipalities as part of the building permit process. It is recommended that a General Plan 
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Update Fee of 6.0% of the building permit fee be implemented which would generate 
approximately $65,000 per year.  These funds would be set aside and accumulated to fund the 
cost of updating the City’s General Plan, thereby reducing the burden on the General Fund. The 
General Plan Update Fee will be applied to construction projects only, not to standalone permits 
such as plumbing, mechanical, or electrical.    
 
Technology Fee 
Similar to the General Plan Update Fee, the City does not currently assess a Technology Fee as 
part of its permit process.  The Technology Fee is intended to account for specific technology 
costs associated with plan review and permitting of development services, such as permitting 
software and portals.  This is a typical fee assessed by many jurisdictions, and will be applied to 
building, planning, and engineering fees, as these functions are the primary users of the 
permitting software.  It is estimated that a Technology Fee of 4.0% of the building permit fee 
will generate approximately $70,000 per year which will provide a direct offset to current 
General Fund expenses for permitting systems used by Building, Planning and Engineering.   
 

Police Department 
 
Police Report 
The Master Fee Schedule includes a Research and Data Compilation Fee of $30 per hour. It is 
recommended that this fee be removed as the Government Code provides that only the cost of 
document duplication may be charged. 
 
False Alarm Fee    
Section 30-71 of the Citrus Heights Municipal Code states that “false alarms shall incur a 
service fee, calculated per a 12-month period, payable to the city. The amount of the fee shall 
be set forth in the schedule of fees adopted by resolution of the city council, as may be 
amended from time to time.” The City has historically charged for second and subsequent false 
alarms with no charge for the first false alarm in any twelve month period. The False Alarm 
Fee was inadvertently omitted from the 2019 User Fee update. No increase to the False Alarm 
Fee is recommended at this time. The False Alarm Fee, as previously established is: 
First False Alarm       $0 
Second False Alarm     $75 
Third False Alarm   $150 
Fourth False Alarm   $200 
Fifth and Subsequent False Alarms $250 
 
Animal Services Fees 
Several adjustments to Animal Services fees are recommended. It is proposed that the late fee for 
animal licensing be increased from $15 to $25, consistent with the current $25 late fee charged 
for delinquent alarm permit renewals. It is also proposed that the Rabies Specimen Testing fee of 
$236 be increased to $283 to recover the actual cost paid by the City to Placer County and 
Sacramento County for rabies specimen collection and testing services. The City currently 
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charges a $50 deposit for trap rental. The actual trap cost, depending on size, ranges from $74 to 
$90. It is recommended that the deposit for use of a trap be increased $100. This deposit is fully 
refundable when the trap is returned. The final recommended adjustment to the Animal Services 
fees includes combining the Owner Surrender Fee ($70), Owner Surrender-Litter Fee ($75) and 
Owned Animal Disposal Fee ($178) into a single Owner Surrender/Stray Cat Pickup Fee set at 
$178. It is recommended that these fees be set at the same rate as they all require an Animal 
Services Officer to pick up the animal and in the case of a live animal, drive to Placer County. 
This is a courtesy service provided, as the owner of a live animal has the option of surrendering 
their animal to the animal shelter at a lower cost. While the City has not in the past charged for 
the cost of picking up stray cats, the cost is the same to dispatch an Animal Control Officer for 
this service. The fee would only be charged for the pick-up of a healthy cat as Section 8-44 of 
City Municipal Code allows stray cats in the City. There would be no charge for picking up a 
sick or injured cat. 
 
The proposed amendments to the Master Fee Schedule discussed above were reviewed by the 
Finance and Administration Committee on May 24, 2021. 
 
 
Attachments 
 
(1) Resolution No. 2021-____ of the City Council of the City of Citrus Heights, California, 
Amending and Restating the City User Fees and Establishing New Fees for Certain Services 
Provided.  
 
(2) Updated Master Fee Schedule.   
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RESOLUTION NO. 2021 - ___ 
 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CITRUS HEIGHTS, 
CALIFORNIA, AMENDING AND RESTATING THE CITY USER FEES AND 

ESTABLISHING NEW FEES FOR CERTAIN SERVICES PROVIDED 
 

   WHEREAS, the City of Citrus Heights (“City”) is empowered by California 
Government Code Section 66000 et seq. to impose reasonable fees, rates, and charges for 
municipal services, provided such fees do not exceed the cost to the City for providing the 
services; 
 
 WHEREAS, the City Council of the City of Citrus Heights has determined that in order 
to continue providing effective services for the public welfare, the City must establish fees for 
certain municipal services which accurately reflect the City’s true cost of providing such 
services; 

  WHEREAS, the City Council adopted Resolution No. 2019-109 on December 12, 2019, 
amending and restating the City’s user fees in the Master Fee Schedule; 

  WHEREAS, the City Council desires to enact several new fees and increase, remove or 
leave unchanged fees in the Master Fee Schedule, as attached to this Resolution as Exhibit A and 
incorporated into it by this reference; 

 WHEREAS, pursuant to Government Code Sections 66014, 66017 and 66018, the 
specific fees to be charged for certain services must be adopted by resolution, following notice 
and public hearing; 

 WHEREAS, pursuant to California Government Code Sections 66016 and 66018, the 
City Council has conducted at least one duly noticed public hearing with respect to the proposed 
fees prior to adoption of this Resolution;  

WHEREAS, based upon all written and oral reports received, the City Council finds and 
determines that the proposed modifications and additions to the City’s user fees as set forth 
herein are necessary to reimburse the City for the costs of performing the various municipal and 
regulatory functions, and that these fees do not exceed the proportional cost of the service or 
benefit attributable to the fee payer. 

  NOW, THEREFORE, BE IT RESOLVED AND ORDERED that the City Council of 
the City of Citrus Heights does hereby declare, find, determine and order as follows: 

A) The user fees in the Master Fee Schedule as set forth in “Exhibit A” are hereby 
adopted and approved as presented to become effective on August 1, 2021. 

B) All other provisions included in Resolution No 2019-19 including subsections B and 
C remain in effect. 
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  The City Clerk shall certify the passage and adoption of this Resolution and enter 
it into the book of original resolutions. 

 PASSED AND ADOPTED by the City Council of the City of Citrus Heights, California, 
this 24th day of June 2021, by the following vote, to wit: 

 

AYES: Council Members: 
NOES: Council Members: 
ABSTAIN: Council Members: 
ABSENT: Council Members: 

 
Steve Miller, Mayor 

ATTEST: 

 
 
Amy Van, City Clerk 

 

Exhibits 

A. Master Fee Schedule 
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CITY OF CITRUS HEIGHTS

MASTER FEE SCHEDULE

Effective January 1, 2021
With Proposed Updates Effective August 1, 2021

Agenda Packet Page 209



2021 Fee Footnotes

FINANCE FEES

Returned Check - First Check $25
Returned Check - Each Subsequent Check $32
Copies $0.20 B&W, $0.25 color Per Page
Notary $15
Documentation $3 Per Media Type

POLICE DEPARTMENT FEES

Police Reports

Per Report

$10 per report
     (1-40 pages) plus 

$0.25 for additional 
pages over 40

Research and Data Compilation $30 Per Hour
Processing Photographs
   Per Sheet $0.50
   Per CD $10
   Per Thumb Drive $15
Subpoenas

Administrative (Subpoena Deuces Tecum) Evidence Code 1563(b) $15 Deposit & Actual Cost
Civil Case Witness Fee - Gov't Code 68097.2 (b) $275 Deposit & Actual Cost

Towing Services
Application & Administrative Fees (plus fingerprinting fees)

Initial Application Fee $200 Including ID Card
Vehicle Tow Hearing $83

Traffic Escort Services
Administrative Fee $180
Per Officer, Per Hour Actual Cost

Gun Safekeeping
Administrative Fee $139 Per Case
Storage $1 Per Day, Per Gun

Unruly Gatherings
Officer Called to Scene - First Response $0
Officer Called to Scene - Second and Subsequent Responses 
(same address/same event) Actual Cost
Damage to City Property Actual Cost

Vehicle Identification Numbers
VIN Verification Charge (individuals only) $50

Stored or Impounded Vehicles
Vehicle Release $180
Vehicle Abatement Actual Cost

Vehicle Repossession
Vehicle Repossession Fee $15
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2021 Fee Footnotes
Alarm Systems

Alarm System Use Permit Fee (PALAR) $50
Annual Alarm Permit Renewal Fee (PALRE) $15
3 Year Alarm Permit Renewal Fee $35
Failure to Register Alarm $250
Late Fee $25

False Alarm
First False Alarm $0
Second False Alarm $75
Third False Alarm $150
Fourth False Alarm $200
Fifth and Subsequent False Alarms $250

Audio & Video
Audio Recording - Per 15 minutes of Audio $38
Video Recording - Per 15 minutes of Video $53

Clearance Letters - Residents Only
Police Clearance $38

Fingerprint Services/Livescan (Non-Criminal)
Rolling Fee $25 Livescan or 1 Ink Card
FBI Processing Fee - State Regulated Set By State
DOJ Processing Fee - State Regulated Set By State
CACI (Child Abuse Index Fee) Set By State
Firearms Fee Set By State
Ticket Sign Off $16
Background Checks for Office of Personnel Management $25
Gaming Permit

Casino Employee - New $136
Casino Employee - Renewal $38
Other - New $154
Other - Renewal $47

Animal Services
Licensing 

Altered Animals
1 year $15
2 year $30
3 year $40
1 year Senior Citizen Discount Rate $10 62 years or older
2 year Senior Citizen Discount Rate $20 62 years or older
3 year Senior Citizen Discount Rate $25 62 years or older
Lifetime Registration for Altered, Micro-Chipped Cats $60
Lifetime Registration for Altered, Micro-Chipped Cats
 - Senior Citizen Discount Rate $50 62 years or older

 Unaltered Animals
1 year $30
2 year $60
3 year $90

Replacement Tags $14
License Transfer $10
Late Fee 15  $25 
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2021 Fee Footnotes
Impounds
   Altered Animals

First Impound  (licensed) $0
First Impound (unlicensed) $30
Second Impound* $125
Third and Subsequent Impound*    $267

   Unaltered Animals
First Impound $50
Second Impound** $125
Third and Subsequent Impound** $267

Livestock/Wildlife 
First Impound Actual Cost
Second Impound Actual Cost
Third and Subsequent Impounds Actual Cost
Hauling Actual Cost

 Boarding
Domestic Animals Actual Cost
Livestock/Wildlife Actual Cost
Quarantine Actual Cost

   Owner Surrender $70
   Owner Surrender - Litter $75
Other Fees
   Owned Animal Disposal $178

   Owner Surrender (deceased or alive) or Stray Cat Pickup $178
No charge for sick or 

injured stray cat pickup
   Owner - Euthanasia Actual Cost
   Home Quarantine $178
   Non-Home Quarantine Actual Cost
   Rabies Specimen Testing 233 $283
   Registration Fee -Vicious/Dangerous Animals $300 Not to Exceed
   Animal Control Hearing $75

   Traps $50  $100 Deposit
Refundable if trap 

returned

** On second, third and subsequent impounds; if animal is boarded, 
additional boarding fees (actual cost) will apply.
For all unaltered animals, in addition to the current fee, owner must pay the 
required fines set by the CA Department of Food and Agriculture Code 
30804.7

All Animal Services Fees are levied in addition to any penalties imposed by 
Chapter 8 of the City of Citrus Heights Municipal Code and Section 30804.7 
of the Food and Agricultural Code.

* On second, third and subsequent impounds; if animal is boarded, additional 
boarding fees (actual cost) will apply.
For all unlicensed impounds, in addition to the current fee, owner must pay 
the fee to license their animal.
(CA Department of Food and Agriculture Code 30804.5)
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2021 Fee Footnotes
BUILDING FEES 

Flat Fees
Permit Issuance Fee $72
Electrical Permits
Service Panel

60 - 200 amps $60
201 - 1,000 amps $119
Over 1,000 amps $238
Replacement of equipment panel $60

Sign Circuits $60
Temporary Power $60
Receptacles, Switches, Fixtures $9
Miscellaneous electrical supplemental to a separate trade $20
Plumbing Permits
Water Heaters $29
Sewer Replacements $39
Water Piping Systems $9
Gas Piping Systems

1 - 4 Outlets $39
Each additional outlet over 4 outlets $9

Backflow Devices
1 - 5 Devices $20
Each additional device over 5 devices $9

Interceptors $60
Fixtures $9
Miscellaneous plumbing supplemental to a separate trade $20
Mechanical Permits
Furnace, forced air

Up to 100,000 BTU $60
Over 100,000 BTU $80

Furnaces, other than forced air $119
Air Handlers

Up to 10 CFM $20
Above 10 CFM $29

Evaporative Coolers $29
Boilers

1 to 100 HP $20
101 to 1,750 BTU $60
Above 1,750 BTU $119

Exhaust Hoods $60
Vent Fans $20
Duct Piping $29
Fuel Piping $39
Other Fees
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2021 Fee Footnotes
Inspections outside of normal business hours $152 Minimum 2 Hours
Reinspection fees assessed under the provisions of the CBC $152
Inspections for which no fee is specifically indicated $152
Additional plan review required by changes, additions, or revisions 
to plans $152
Use of outside consultant for plan checking - beyond second 
submittal cycle Actual Cost
Investigation Fee Double Permit Fee

Plan Check Fee
65% of Building Permit 

Fee

General Plan Update Fee
6% of Building Permit  

Fee 

Technology Fee
4% of Building Flat and 
Valuation-Based Fees

Valuation-Based Fees
Building Permit Fees
Project Valuation $1 to $500 $176
Project Valuation $501 to $2,000

First $500 $176
Each Additional $100 or fraction thereof $11.63

Project Valuation $2,001 to $25,000
First $2,000 $353
Each Additional $1,000 or fraction thereof $14.70

Project Valuation $25,001 to $50,000
First $25,000 $695
Each Additional $1,000 or fraction thereof $30.10

Project Valuation $50,001 to $100,000
First $50,000 $1,456
Each Additional $1,000 or fraction thereof $9.60

Project Valuation $100,001 to $500,000
First $100,000 $1,940
Each Additional $1,000 or fraction thereof $5.13

Project Valuation $500,001 to $1,000,000
First $500,000 $4,014
Each Additional $1,000 or fraction thereof $7.33

Project Valuation $1,000,001 to 5,000,000
First $1,000,000 $7,718
Each Additional $1,000 or fraction thereof $4.01

Project Valuation $5,000,001 to $10,000,000
First $5,000,000 $23,926
Each Additional $1,000 or fraction thereof $2.14

Project Valuation $10,000,001+
First $10,000,000 $34,732
Each Additional $1,000 or fraction thereof $1.07
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2021 Fee Footnotes

PLANNING FEES
General Plan Amendment $16,884
Specific Plan Amendment $13,399
Rezone

Less than 2 acres $12,507
Greater than 2 acres $15,631

Minor Variance $3,433
Variance $6,502
Zoning Ordinance Amendment $8,606
Zoning Confirmation Letter $366
Zoning Interpretation $1,833
Minor Conditional Use Permit $5,150
Minor Conditional Use Permit Modification $3,863
Conditional Use Permit $8,082
Modification of Conditional Use Permit $6,060
Temporary Use Permit $225
Temporary Sign Permit $150
Condo Conversion Conditional Use Permit $10,059
Condo Conversion Conditional Use Permit Modification $5,383
Design Review Permit - Staff Level $4,751
Design Review Permit  Modification - Staff level $2,180
Design Review Permit - Planning Commission $10,591
Design Review Permit  Modification - Planning Commission $5,866
Tentative Parcel Map $7,260
Parcel Map Extension - Planning Commission $4,156
Tentative Subdivision Map $14,847
Subdivision Map Extension - Planning Commission $4,331
Vesting Tentative Subdivision Map $15,341
Vesting Map Extension - Planning Commission $5,198
Development Agreement (Planning Staff) $10,000 Deposit & Actual Cost
Amendment To Development Agreement $5,000 Deposit & Actual Cost
Development Agreement Annual Review $0
Categorical Exemption + Notice of Determination $532
Negative Declaration (In-House) $30,000 Deposit & Actual Cost
Mitigated Negative Declaration (In-House) $6,000 Deposit & Actual Cost
EIR Review and Admin $5,000 Deposit & Actual Cost
Mitigation Monitoring $5,000 Deposit & Actual Cost
Tree Removal Permit $30
Comprehensive Sign Plan $300
Bingo - Eligibility Certificate  - State Regulated $50 State Regulated
Letter of Public Convenience & Necessity $2,426
Sign Exception Process $3,674
Appeals $250

Technology Fee 4% of Planning and 
Business License Fees

SB1186/AB1379 Disability Access & Educate Fee-State Regulated $4
General Business License $91
General Business License Late Fee-Municipal Code Sec. 22-84 $25
General Business License Renewal $70
Special Business License $235
Special Business License Renewal $163
Massage Business License $203
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2021 Fee Footnotes
Massage Business License Renewal $203
Massage Establishment License $411
Massage Establishment Renewal $239
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2021 Fee Footnotes
 ENGINEERING FEES
Agreements - Deferral, Stormwater Vault/Access, Right of 
Way/Easement Abandonment, Reimbursement $1,117 Deposit & Actual Cost
Encroachment Permit - Residential Frontage (Driveway/ C, G & 
SW) $506 Flat Fee

Encroachment Permit  - Multi-Family/ Commercial Frontage 
(Driveway, C, G, SW Replacement, and ADA Ramp 
Replacement)

$1,213 < 45 linear ft or 
200 sq ft; 

$1,719 ≥ 45 linear ft or 
200 sq ft

Encroachment Permit - Minor $273 Flat Fee
Encroachment Permit - Utility Standard $1,517 Deposit & Actual Cost
Encroachment Permit - Monitoring Wells, Initial and Release

Initial $1,112 Flat Fee
Monitoring $1,769 Flat Fee
Destruction $506 Flat Fee

Encroachment Permit - Blanket Permit
Tier 1 $5,055 Deposit & Actual Cost
Tier 2 $15,165 Deposit & Actual Cost
Tier 3 $40,440 Deposit & Actual Cost

Crack Seal Fee $1.80 Per Linear Foot
Mapping - Certificate of Compliance $1,011 Deposit & Actual Cost
Mapping - Lot Line Adjustment (LLA) $1,517 Deposit & Actual Cost
Mapping - Parcel Map Check, <4 Lots $5,055 Deposit & Actual Cost
Mapping - Subdivision Map Check, 5-25 Lots $5,055 Deposit & Actual Cost
Mapping - Subdivision Map Check, 26+ Lots $10,110 Deposit & Actual Cost
Miscellaneous - Maintenance Assessment District Set Up $6,066 Deposit & Actual Cost

Technology Fee
4% of Encroachment and 

Plan-Check Fees 
Transportation Permit - Single Trip - State Regulated $16 State Regulated
Transportation Permit - Annual - State Regulated $90 State Regulated
Off/On-Site Improvement Fees
Plan Check

$0-$100,000 Valuation  
Base Fee $2,528 Deposit & Actual Cost
Each $1,000 or fraction thereof $40.00

$100,001-$1,000,000 Valuation 
First $100,000 $6,572 Deposit & Actual Cost
Each additional $1,000 or fraction thereof $38.00

Over $1,000,000 Valuation
First $1,000,000 $41,148 Deposit & Actual Cost
Each additional $1,000 or fraction thereof $31.50

Inspection
$0-$100,000 Valuation

Base Fee $3,033 Deposit & Actual Cost
Each $1,000 or fraction thereof $50.00

$100,001-$1,000,000 Valuation
First $100,000 $8,088 Deposit & Actual Cost
Each additional $1,000 or fraction thereof $48.50

Over $1,000,000 Valuation
First $1,000,000 $52,218 Deposit & Actual Cost
Each additional $1,000 or fraction thereof $47.00
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2021 Fee Footnotes
FACILITIES FEES
COMMUNITY CENTER
Event Packages
Small Event (8 Hours Min) - South Flex Rooms or 1/3 Hall w/ 
Kitchen A or B $177/$202 $700 Deposit
Medium Event (8 Hours Min) - 2/3 Hall w/ Kitchen A or B $227/$278 $1,200 Deposit

Large Event (8 Hours Min) - Full Community Hall w/ Full Kitchen $253/$303 $1,400 Deposit
Fundraising Large Package (10 Hours Min) - Full Hall, South Flex 
Rooms, East Flex Rooms, w/ Full Kitchen Use $329/$430 Hour $2,600 Deposit
Fundraising Small Package (10 Hours Min) - 2/3 Hall, South Flex 
Rooms, w/ Kitchen A or B $197/$253 Hour $1,400 Deposit
Room Rentals
South Flex Rooms (4 Hour Min)

Rooms A, B, and C $101/$126 Hour $400 Deposit
Rooms A or B and C $81/$101 Hour $300 Deposit
Room B or C $61/$81 Hour $200 Deposit

North Flex Rooms (2 Hour Min)
Rooms A and B $81/$101 Hour $300 Deposit
Room A or B $40/$61 Hour $175 Deposit

East Flex Rooms (2 Hour Min)
Rooms A, B, C, and D $121/$152 Hour $400 Deposit
Room A, B, C, or D $35/$45 Hour $100 Deposit
Community Senior Center (2 Hour Min) - Center/Lounge/Patio
 - Available Mon-Fri after 5pm and Weekends $116/$126 Hour $200 Deposit

Community Hall (8 Hour Min)
Full Hall $222/$278 Hour $1,000 Deposit
2/3 Hall $152/$202 Hour $700 Deposit
1/3 Hall $126/$152 Hour $400 Deposit

Catering Kitchen (2 Hour Min)
Full Kitchen $86/$116 Hour $1,000 Deposit
Kitchen A or B $71/$101 Hour $500 Deposit

Pre-Function and Reception Hall (6 Hour Minimum) $126/$142 Hour $200 Deposit
Catering Fees - Non-Approved Caterer $404 Use Fee $350 Deposit
Audio Visual

Use Fee $101
Consultation Fee $51 per Consultation
Projector $51 Each
Microphone/Lavaliere $25 Each

Stage $51 per Section
Portable Bar $76 Each
Dance Floor $25 per Section
SYLVAN CENTER

Service Club, Organization, Non-Profit Recurring Meetings $76 Annual Rental Fee $250 Deposit
One-Time Use (8 Hour Max) $86 $250 Deposit
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CITY OF CITRUS HEIGHTS 
CITY COUNCIL STAFF REPORT 

MEMORANDUM 

DATE: June 24, 2021 

TO: Mayor and City Council Members 
Christopher W. Boyd, Interim City Manager 

FROM: Bill Zenoni, Interim Administrative Services Director 

SUBJECT: Amendment to Police Department Budget for Fiscal Years 2021-22 
and 2022-23  

Summary and Recommendation  

Staff recommends the City Council adopt Resolution No. 2021-___, approving amendments to 
the Fiscal Year 2021-22 and 2022-23 Police Department budget. 

Fiscal Impact 

The proposed budget amendment will appropriate $2,541,434 in Fiscal Year 2021-22 and 
$2,811,775 in Fiscal Year 2022-23 for a total of $5,353,210 from the City’s allocation of 2021 
American Rescue Plan Act funds. 

Background and Analysis 

The American Rescue Plan Act (ARPA) was signed into law by President Biden on March 11, 
2021. Section 9901 of ARPA amended Title VI of the Social Security Act to add section 602 
establishing the Coronavirus State Fiscal Recovery Fund and section 603 establishing the 
Coronavirus Local Fiscal Recovery Fund.  The Fiscal Recovery Funds are intended to provide 
support to state and local governments in responding to the COVID-19 public health emergency 
and its economic impacts. Of the total $1.9 trillion ARPA funding, $130 billion has been 
allocated to cities and counties. The City of Citrus Heights has been notified that its allocated 
share of these funds is $15,676,972 with one-half of the funds ($7,838,486) received in May and 
the remaining funds to be distributed in May 2022.  

The City Council received information on the ARPA funding on June 10, 2021. While the final 
guidelines for expenditure of these funds are still being developed by the U.S. Department of 
Treasury, the recently issued Interim Final Guidelines identify the rebuilding of public sector 
capacity – including rehiring public sector staff to pre-pandemic levels - as an eligible 
expenditure. 
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Of the 147.5 authorized full-time equivalent positions in the Police Department, 26 positions 
were unfunded in the recently adopted budget for Fiscal Years 2021-22 and 2022-23. There were 
also 2 authorized part-time extra help positions for which funding was not available when the 
two-year budget was prepared. Of these 28 authorized but unfunded positions, 22 were filled in 
January 2020 prior to the pandemic and were not re-filled as subsequent vacancies occurred due 
to lack of funding. These 22 vacant positions are eligible for funding with ARPA funds. It is 
staff’s recommendation that $5,353,210 of the City’s ARPA funding be allocated to re-filling the 
following 22 public safety positions in the Police Department: 
 
Full-Time 
Police Sergeant     2 
Police Officer      12 
Crime Scene/Property Evidence Specialist  1 
Police Dispatcher     2 
Police Dispatch Assistant    1 
Records Assistant     1 
Program Assistant     1 
 
Extra Help-Part-time       
Community Services Officer – Extra Help  2 

 Total               22 
 
 
The remaining unfunded positions in the Police Department include 1 Police Officer, 1.5 
Community Services Officers, 2 Records Assistants, 1 Program Assistant and 0.5 Dispatch 
Assistant. As these positions were unfilled prior to the onset of the COVID-19 pandemic, it is 
unclear at this time under the current guidelines whether they would be eligible for funding with 
ARPA funds.  
 
If approved, staff will immediately begin the recruitment process for filling these vacant 
positions. While several of these positions may be filled immediately, the extensive recruitment 
process and subsequent training will occur over the remainder of the 2021 calendar year.  
 
 
Attachments 
 

1. Resolution Approving Amendments to the Fiscal Year 2021-22 and 2022-23 Police 
Department Budget 
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RESOLUTION NO. 2021 - ____ 

 
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CITRUS 

HEIGHTS, CALIFORNIA, APPROVING AMENDMENTS TO THE 
FISCAL YEAR 2021-22 AND 2022-23 POLICE DEPARTMENT BUDGET 

 
 

WHEREAS, on April 22, 2021, the City Council adopted the Budget for the City of Citrus 
Heights for Fiscal Years 2021-22 and 2022-23;  

 
 WHEREAS, subsequent to adoption of the budget, the City of Citrus Heights received 
funding from the American Rescue Plan Act (ARPA);  
 
 WHEREAS, rehiring public sector staff, up to the pre-pandemic staffing level has been 
determined to be an eligible use of ARPA funds by the United States Treasury;  
 
 WHEREAS, public safety staffing in the Police Department has been significantly reduced 
during the past year; and 
 
 WHEREAS, the City Council has determined that it is in the best interest of the citizens 
of the City of Citrus Heights to restore public safety staffing in the Police Department to the pre-
pandemic level. 
          

  NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Citrus 
Heights approves amendments to the Fiscal Year 2021-22 and Fiscal Year 2022-23 Budget as 
provided below: 

 

 
 

 
 PASSED AND ADOPTED by the City Council of the City of Citrus Heights, California, 

this 24th day of June, 2021, by the following vote, to wit: 
 
AYES:  COUNCIL MEMBERS: 
 
NOES: COUNCIL MEMBERS: 
 
ABSTAIN: COUNCIL MEMBERS: 
 
ABSENT: COUNCIL MEMBERS: 
 

Fiscal Year 2021-22 Fiscal Year 2022-23
Budget Amendment 2,541,434$              2,811,775$                   
Department
Police

Fund
General Fund/American Rescue Act Funds
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        Steve Miller, Mayor 
ATTEST: 
 
 
Amy Van, City Clerk 
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CITY OF CITRUS HEIGHTS 
CITY COUNCIL STAFF REPORT 

MEMORANDUM 

DATE: June 24, 2021 

TO: Mayor and City Council Members 
Christopher W. Boyd, Interim City Manager 

FROM: Meghan Huber, Economic Development and Communications Manager 

SUBJECT: Resolution of Intention to Renew the Sunrise MarketPlace Property 
and Business Improvement District  

Summary and Recommendation 

The Sunrise MarketPlace Property and Business Improvement District (SMPPBID) is coming to 
the end of its current term (2015 – 2021) and is working toward renewal of the organization. Staff 
recommends the adoption of a Resolution of Intention to Renew the Sunrise MarketPlace Property 
and Business Improvement District. Adoption of this Resolution will result in a public hearing on 
August 12, 2021 on the renewal of the SMPPBID and the levy of assessments on property owners. 

Fiscal Impact 

There is no fiscal impact with this action. 

Background and Analysis 

The SMPPBID is a benefit assessment district created in 2000 whose main goal is to provide 
improvements and activities, which constitute and convey a special benefit to assessed parcels.  
This approach has been used successfully in other cities throughout the country to provide 
special benefits to property owners, namely increased sales, attraction of new tenants, increased 
occupancies, and specifically increased property values. Since its’ initial term, the SMPPBID has 
been renewed every five (5) years, with the most recent renewal being in 2014 for a seven (7) 
year term.  

SMPPBID property owners decided to pursue renewal of the SMPPBID in order to continue a 
revenue source devoted to providing special benefits to assessed property owners. If renewed, 
the SMPPBID would generate approximately $847,420 in assessment revenue on an annual basis 
for district enhancement programs, economic development, and related policy development and 
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administration services that are above and beyond those provided by the City of Citrus Heights 
(City) and other government agencies. 
 
MANAGEMENT DISTRICT PLAN 
 
The Management District Plan (Plan) (Attachment 1) includes the proposed boundary of the 
SMPPBID, a service plan, assessment methodology, budget, proposed means of governance, and 
Engineer’s Report. The SMPPBID is located in a regionally important commercial district of the 
City of Citrus Heights that is anchored by the Sunrise Mall.  The boundaries of the SMPPBID 
are shown on the map in the Plan.   
 
The renewed SMPPBID will have a three (3) year life beginning January 1, 2022 and ending 
December 31, 2024.  Near the end of the term, the petition, ballot, and City Council hearing 
process must be repeated for the SMPPBID to be renewed.   
 
The assessment rate (cost to the parcel owner) is based on parcel type and parcel size.  The initial 
annual rate to each parcel is shown in the table below.  The rate will not be increased during the 
term of the district.   
 

Parcel Type Assessment Rate (per sq. ft.) 
Retail $0.0669 

Other Commercial $0.0369 
 
 
Assessments will be collected annually on the County-administered property tax bill so, for 
example, the assessment for Calendar Year 2022 will be collected by the County on the 2021-
2022 property tax bill, which has two equal installments payable in December, 2021 and April, 
2022. Sunrise MarketPlace, Inc. will continue to serve as the Owners’ Association for the 
SMPPBID.   
 
SMPPBID RENEWAL PROCESS 
 
 
June 24, 2021  RESOLUTION OF INTENTION HEARING  

Upon the submission of a written petition, signed by the property owners 
in the renewed SMPPBID who will pay more than fifty percent (50%) of 
the assessments proposed to be levied, the Citrus Heights City Council 
(Council) may initiate proceedings to renew the SMPPBID by the 
adoption of a resolution expressing its intention to renew the SMPPBID. 
 
Petition Status: Petitions in favor of SMPPBID renewal were submitted by 
36 property owners, which represent 60.16% of the total SMPPBID 
assessment. This majority petition allows the Council to initiate 
proceedings for SMPPBID renewal at the June 24, 2021 meeting. 
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June 25, 2021  NOTICE & PROPOSITION 218 BALLOT  

The Property and Business Improvement District Law of 1994 and 
Proposition 218 require that the City mail written notice and assessment 
ballots to the owners of all property proposed to be assessed within the 
renewed SMPPBID.  Mailing the notice and assessment ballot begins a 
mandatory forty-five (45) day period in which owners may cast ballots.   
 

August 12, 2021 FINAL PUBLIC HEARING 
Council will open a public hearing and receive public testimony.  At the 
end of testimony, Council will close the public hearing and direct 
tabulation of assessment ballots submitted and not withdrawn to determine 
whether there is a majority protest against the assessment.  A majority 
protest exists if the ballots in opposition to the proposed assessment 
exceed the ballots in support of the proposed assessment, weighted by the 
amount each owner will pay.  If there is no majority protest, Council may 
adopt a resolution declaring the results of the majority protest proceedings 
and renewing the SMPPBID. 

 
 
Attachments 
 
 

1. Resolution of Intention to Renew the Sunrise MarketPlace Property and Business 
Improvement District 

2. Management District Plan 
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RESOLUTION NO. 2021-_______ 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CITRUS 
HEIGHTS DECLARING ITS INTENTION TO RENEW THE SUNRISE 

MARKETPLACE PROPERTY AND BUSINESS IMPROVEMENT 
DISTRICT  

 
 

WHEREAS, the Property and Business Improvement District Law of 1994, Streets 
and Highways Code §36600 et seq., authorizes cities to establish property and business 
improvement districts to provide improvements and activities which specially benefit 
assessed properties; and 
 

WHEREAS, the Sunrise MarketPlace Property and Business Improvement District 
(“SMPPBID”) was established in 2000, and has been renewed every five (5) years since, 
most recently in 2014 for a seven (7) year term; and 
 

WHEREAS, incorporated herein by this reference is the SMPPBID Management 
District Plan (“Plan”), which provides for improvements and activities which will specially 
benefit assessed properties; and 
 

WHEREAS, owners of properties within the renewed SMPPBID have submitted 
petitions asking that the City Council renew the SMPPBID.  Included with each petition 
was a Plan summary including a map showing the boundaries of the SMPPBID.  The 
petitions, the boundary map, and the Plan are on file with the City Clerk; and 
 

WHEREAS, the Plan provides for the following improvements and services within 
the SMPPBID, all of which are intended to provide and constitute special benefits to 
assessed properties: district enhancement programs, economic development, and related 
policy development and administration.  The Plan proposes to fund these improvements 
and services through the levy of a benefit assessment on real property within the 
SMPPBID. 

 
 
BASED ON THE FOREGOING RECITALS, THE CITY COUNCIL OF THE 
CITY OF CITRUS HEIGHTS RESOLVES AS FOLLOWS: 
 
Section 1. The recitals set forth herein are true and correct. 
 
Section 2. The City Council finds that property owners who will pay more than fifty 
percent (50%) of the assessment proposed in the Plan have signed petitions.  The City 
Council accepts the petitions and intends to renew the SMPPBID and to levy an assessment 
on real property within the SMPPBID boundaries in accordance with the Property and 
Business Improvement District Law of 1994.  In the first year of the three (3) years year 
term, the total proposed assessment budget is approximately $847,420. 
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Section 3. The assessment will be imposed on real property at the following rates:  
 

Parcel Type Assessment Rate (per sq. ft.) 
Retail $0.0669 

Other Commercial $0.0369 
 
 
Section 4. The City Council finds that the Plan satisfies all requirements of Streets and 
Highway Code section 36622. 
 
Section 5.  The exterior boundaries of the SMPPBID are shown on the map attached 
hereto as Exhibit A. 
 
Section 6.   Bonds shall not be issued for the SMPPBID. 
  
Section 7.  The time and place for the public hearing on the establishment of the 
SMPPBID and the levy of the proposed assessment are set for 7:00 on August 12, 2021, at 
City Hall, 6360 Fountain Square Drive, Citrus Heights, CA 95621. The City Council may 
continue the public hearing from time to time. 
 
Section 8. The City Clerk is directed to give notice of the time and place of the public 
hearing in accordance with Streets and Highways Code section 36623.  The City Clerk is 
to do this by mailing (or causing to be mailed) written notices and assessment ballots in the 
time, form, and manner provided by Government Code section 53753 to all persons who 
own real property within the renewed SMPPBID and will be subject to the proposed 
assessment, no later than June 28, 2021.  The City Clerk is further directed to file an 
affidavit with the City Council when all notices and ballots have been mailed, setting forth 
the time and manner of his or her compliance with the requirements of law for mailing the 
notices and ballots.   
 
Section 9. At the public hearing, the City Council will consider all objections or 
protests to the proposed assessment, and any interested person will be permitted to present 
written or oral testimony.  At the conclusion of the public hearing, all ballots submitted and 
not withdrawn will be tabulated in accordance with Government Code section 53753.  
 
The City Clerk shall certify the passage and adoption of this Resolution and enter it 
into the book of original resolutions. 
 

PASSED AND ADOPTED by the City Council of the City of Citrus Heights, 
California, this 24 day of June 2021 by the following vote, to wit: 
 
 
AYES: Council Members: 
NOES: Council Members: 
ABSTAIN: Council Members: 
ABSENT: Council Members: 
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Steve Miller, Mayor 
 
ATTEST: 
 
 
      
Amy Van, City Clerk 
 
 
 

Agenda Packet Page 228



 

Agenda Packet Page 229



 

 
 

 
 
 

 
  

 

2022-2024 

SUNRISE MARKETPLACE  
PROPERTY AND BUSINESS IMPROVEMENT DISTRICT 

MANAGEMENT DISTRICT PLAN 

January 18, 2021 Prepared pursuant to the Property and Business Improvement District Law of 1994, Streets and 
Highways Code section 36600 et seq. 
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I. OVERVIEW 
 
The Property and Business Improvement District Law of 1994 (Str. & Hwy Code Sec. 36600 et sec.) (the 
“Law”) permits cities to establish Property and Business Improvement Districts (“PBID”’s), and to levy 
assessments against real property in the PBID to fund improvements, maintenance and activities that 
provide special benefits to property in the PBID.  A PBID is a program of a city, but is often administered 
under contract by a local nonprofit organization. 
 
This Management District Plan (“MDP”) proposes a three-year renewal pursuant to the Law for the 
existing Sunrise MarketPlace Property and Business Improvement District (“SMPPBID”).  If the renewal 
is approved, the SMPPBID, which is currently scheduled to terminate on December 31, 2021, would be 
extended through December 31, 2024.  This MDP would govern SMPPBID during the period from 
January 1, 2022 through December 31, 2024.  If the renewal is approved, the City of Citrus Heights would 
contract with Sunrise MarketPlace, Inc. to adminsiter the SMPPBID program and provide the 
SMPPBID’s activities and services.  
 
Location: The SMPPBID is located in a regionally important commercial district of the City of 

Citrus Heights that is anchored by the Sunrise Mall.  The boundaries of the SMPPBID 
are shown on the map on page 5.  The district is not divided into multiple benefit zones. 

 
Purpose: The purpose of the SMPPBID is to provide activities and improvements that convey 

special benefit to assessed parcels.  The SMPPBID will provide district enhancement 
programs, economic development, and related policy development and administration 
directly and only to assessed parcels within its boundaries.   

 
Budget: The SMPPBID annual assessment budget for the initial year of its three-year renewal 

period is anticipated to be $847,420.  The assessment funds will be supplemented by non-
assessment funds (such as grants and event income), so that the total budget for the initial 
year is estimated at $892,757.05.  

 
Cost: The assessment rate (cost to the parcel owner) is based on parcel type and parcel size.  

The initial annual rate to each parcel is shown in the table below.  The rate will not be 
increased during the term of the district.   

 
Parcel Type Assessment Rate (per sq. ft.) 

Retail $0.0669 
Other Commercial $0.0369 

 
 Assessments will be collected annually on the County-administered property tax bill so, 

for example, the assessment for Calendar Year 2022 will be collected by the County on 
the 2021-2022 property tax bill, which has two equal installments payable in December, 
2021 and April, 2022. 

 
 No bonds will be issued in connection with the SMPPBID. 
 
Renewal: State law gives the City Council of the City of Citrus Heights discretion to extend the life 

of the SMPPBID beyond its current December 31, 2021 sunset.  The Council cannot 
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exercise its discretion to initiate proceedings to renew the SMPPBID unless it receives a 
petition for renewal from property owners who will pay more than 50 percent of the 
assessments proposed to be levied.   

 
 If the Council receives a petition and chooses to initiate renewal proceedings, the City 

will conduct a mail ballot protest proceeding as part of which, at least 45 days prior to the 
public hearing on renewal, a notice and ballot will be mailed to the owner of each parcel 
of real property subject to the assessment.  If, as of the close of the public hearing, the 
number of ballots returned in opposition to renewal (weighted by the amount of the 
assessment upon the property for which the ballot is submitted) exceeds the number of 
ballots returned in support of renewal (also so weighted), then the Council may not renew 
the SMPPBID.  This event is known as a majority protest.  If there is no majority protest, 
then the City Council may decide to renew the SMPPBID. 

 
 
Duration: This SMPPBID renewal will have a three-year term, beginning January 1, 2022 and 

ending December 31, 2024.  If the renewal is not approved, the current term of the 
SMPPBID will end December 31, 2021.  If this renewal is approved, any further 
extension of the SMPPBID’s life beyond 2024 will require another renewal proceeding. 

 
Management: Sunrise MarketPlace, Inc. will continue to serve as the Owners’ Association for the 

SMPPBID.   
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II. BACKGROUND 
 
Formation 
 
The City of Citrus Heights was incorporated in 1997. One of its first acts was to recommend creating a 
Property Based Business Improvement District (PBID) to address growing competition in the region and 
maintain the viability of the City’s primary economic engine.  City staff and property owners worked 
together to form the Sunrise MarketPlace PBID (SMPPBID).  Property owners paying nearly 65% of the 
total annual assessment signed positive petitions to establish the District. Of those property owners who 
sent in signed ballots, 85% voted to establish the District.  
 
First Term 2000 – 2004 
 
The first PBID term was for five years (the maximum allowed by law at the time) and ran from 2000 
through 2004.  Assessment rates: properties zoned for retail: $.04 per square foot of land per year and 
business professional uses at: $.02.  The annual budget of $495,000 was not increased throughout the first 
term.  Boundaries included approximately 10 blocks in the City of Citrus Heights that includes an area 
around Sunrise Boulevard and Greenback Lane.  Services included:  

• Identity and branding- programs and marketing created a cohesive destination of hundreds of 

businesses. Installation of wayfinding signage and banners to note the physical boundaries of 

the District were installed.  

•  Marketing: activities included advertising, direct mail, website, and other means were utilized 

to promote businesses and drive traffic.   

• Special Events- activities were implemented to create awareness and drive traffic to the 

District and create an emotional connection with consumers. The District hosted Billie Jean 

King’s World Team Tennis (WTT) tournament from 2002 through 2005, which brought star 

players such as Andre Agassi, John McEnroe, and many others.  

• Market Research/Strategic Planning: on site intercept and telephone surveys were 

completed to obtain demographic and psychographic data.  

• Economic Development- programs were launched in conjunction with the City and local 

brokers to retain and attract businesses. 

• Advocacy- efforts were launched to promote business interests and allow the business 

community to speak with one voice. 

 
Second Term 2005-2009 
 
In 2005, the SMPPBID was renewed for a second term.  Property owners paying nearly 70% of the total 
annual assessment signed positive petitions to establish the District. Of those property owners who sent 
in signed ballots, 64% voted to renew the District.   
The second term was for five years (the maximum allowed by law at the time) and ran from 2000 through 
2004.  Assessment rates: properties zoned for retail: $.05 per square foot of land per year and business 
professional uses at: $.025.  The annual budget of $625,000 was not increased throughout the second 
term.  Boundaries and Services did not change with a primary focus on marketing and special events.  
The District hosted the World Team Tennis in 2006 featuring Anna Kournikova. In 2007/08, the 
SMPPBID worked with the City to develop a comprehensive, long-term vision for the District.  In 2008, 
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“LocateinSMP” was launched to provide brokers with information and promote vacant spaces in the 
District.   
 
Third Term 2010-2014 
 
In 2010, the SMPPBID was renewed for a third term.  Property owners paying 58% of the proposed 
assessment, signed positive petitions to renew the District.  Of those property owners who sent in signed 
ballots, 92% voted to renew the District.   
The third PBID term was for also for five years and ran from 2010 through 2014.  Assessment rates were 
not increased: properties zoned for retail: $.05 per square foot of land per year and business professional 
uses at: $.025.  The annual budget of $625,000 was not increased throughout the second term.  Boundaries 
and Services did not change with a primary focus on large signature special events with the goal of 
reaching a broader audience and driving traffic to the District. The District hosted the WTT League from 
2011 thru 2013 featuring star players such as Venus Williams and the Bryan Brothers. In 2012 and 2013, 
the SMPPBID hosted a multi-million-dollar concert series featuring talent such as Blondie, DEVO, 
America, Blue Oyster Cult and many others drawing nearly 25,000 to the District.   
 
Fourth Term 2014-2021  
 
In 2014, the SMPPBID was renewed for a fourth term.  Property owners paying 53.6% of the proposed 
assessment, signed positive petitions to renew the District.  Of those property owners who sent in signed 
ballots, 71% voted to renew the District.   
 
In the fourth (current) term, SMPPBID increased the term to seven years, running from 2014 through 
2021.  Assessment rates were also increased: properties zoned for retail: $.06 per square foot of land per 
year and business professional uses at: $.03.  The annual budget of $753,000 was not increased throughout 
the second term. Boundaries and Services remained the same with an emphasis on special events and 
increased social media presence.  In 2015, the District hosted World Team Tennis a final time featuring 
Serena Williams.   
 
In 2016, the SMPPBID partnered with emergency service providers such as FEMA, OES, City of Citrus 
Heights, the police department, Sacramento Metro Fire, and many others to produce Dare to Prepare a 
comprehensive emergency preparedness event for the community.  In 2019, the SMPPBID celebrated 
20 years with a variety of events and promotions. In 2020, the SMPPBID contracted with the Citrus 
Heights Police Department for an officer dedicated to patrolling the District 40 hours per week. The 
SMPPBID also provided support for business and property owners in response to COVID related 
business impacts.  Support included: PPE, signage, social distancing materials and additional marketing. 
 
.     
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III. BOUNDARIES 
 
The boundaries of the SMPPBID are not proposed to change for this renewal. 
 
The exact boundaries of the SMPPBID are shown on the map on the next page, and a more detailed map 
is included as Appendix 5  to this MDP.  The boundary generally includes parcels along both sides of 
Sunrise Boulevard between Madison Avenue in the south and Arcadia Drive in the north; parcels along 
the east side of Sunrise Boulevard north of Arcadia Drive as depicted on the map parcels along both sides 
of Greenback Lane between Birdcage Street in the west and Fair Oaks Boulevard in the east.  However, 
the map governs which parcels are included in the SMPPBID. 
 
The service area currently includes one-hundred and thirty-nine (139) properties with seventy-one (71) 
property owners.   
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IV. SERVICE PLAN & BUDGET 

 
A. Improvements, Maintenance and Activities 

The SMPPBID will provide supplemental improvements, maintenance and activities that are customarily 
above and beyond those provided by the City and other government agencies.  The improvements and 
activities will be provided directly and only to assessed parcels; they will not be provided to parcels that 
are not assessed.  The types of improvements maintenance and activities described below will be provided 
in each of the three years of the renewal term.  

1. District Enhancement Program  

The District Enhancement Program will promote and provide improvements, maintenance and 
activities to assessed properties through the implementation of three sub-programs: marketing & 
special events, public safety, and public area improvements. A description of each sub-program 
is provided below: 
 

Marketing & Special Events 
The SMPPBID will market the District to its primary trade zone, which includes those areas 
immediately adjacent to the SMPPBID (Orangevale, Fair Oaks, Carmichael, Antelope and 
North Highlands). The SMPPBID will also focus efforts to expand its market share by 
penetrating important secondary trade zones including Roseville, Folsom, Gold River and 
Rancho Cordova needed for long term growth and viability. The marketing program will 
create awareness for the District and its businesses, positioning SMP as an attractive, 
convenient, value-filled shopping and business destination. The SMPPBID will utilize a 
variety of digital platforms such as Facebook and Instagram, fostering loyalty and engagement 
with consumers for District businesses. The SMPPBID will create awareness for all 
businesses on the website directory. The website will also host information on special events, 
promotions and contests. The SMPPBID will work with digital media companies to 
specifically target geographic and demographically desirable consumers.  
 
Signage, collateral material (fliers and brochures) will be utilized to promote the area. 
Additionally, all businesses and their events are included on the website and are highlighted 
on their own page. The SMPPBID will monitor the effectiveness of digital programs via 
monthly analytics including website traffic, time spent on site, pages visited, etc.  Analytics 
for social media will be collected and analyzed including Facebook and Instagram followers, 
likes, shares, and comments. This information will be used to fine-tune or make changes to 
improve programs. The SMPPBID may also execute Market Research projects to understand 
the demographic (age, gender, education, income) and psychographic (spending habits, 
interests, event/entertainment preferences) information of its consumers.  This information 
will primarily be utilized internally to craft programs and services that will be attractive to 
SMPPBID consumers.  Market Research will also be made available to District property and 
business owners to support their own marketing efforts. 
 
Special events will be an important pillar of SMPPBID programs.  Events create positive 
awareness, drive traffic to the area and cultivate a positive emotional connection with 
customers.  Industry research has shown that people look for experiences when patronizing 
businesses and shopping centers. These will include both small and larger signature events; 
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along with sponsorship of third-party events and events hosted by businesses within the 
SMPPBID.   
 

Public Safety 
The SMPPBID will fund security services that will focus on making the District a safer place 
to do business.  Security services may include dedicated patrols by officers of the Citrus 
Heights Police Department or supplemental private security patrols. A regular patrol schedule 
will be established to serve properties throughout the District.  The schedule will take into 
consideration those times of day in which incidents are most likely to occur.  The patrol will 
seek to serve as both a deterrent by creating a visible presence, and a respondent to incidences 
that occur. These services may include, but are not limited to, a security navigator, lot cops, 
drones and bait material.   
 
Public Area Improvements 
Sunrise MarketPlace Inc. has leveraged the SMPPBID to generate more than $5 million of 
public area signage and improvements over the life of the SMPPBID. SMP will continue to 
work with the City to ensure the public areas remain well-groomed and attractive. The 
SMPPBID may also partner with local and regional organizations to facilitate public and 
private area improvement projects. Festive street banners promoting District attributes, 
entryway and wayfinding signage will be maintained.  
 
Holiday décor will continue to accompany holiday events to create a desirable shopping 
destination for the important holiday season.  The SMPPBID will continue to partner with 
SMUD rolling out additional phases of “MasterPieces in the MarketPlace”- District utility 
boxes wrapped in both local and famous works of art.   
 

 
2. Economic Development 

Economic development activities will be aimed at attracting and retaining tenants. Efforts will 
also be undertaken to work with the City on programs and vision plans that promote the needs 
of assessed parcels. SMP may also include Strategic Planning and Visioning for the overall benefit 
of the SMPPBID.  Sunrise MarketPlace Inc. will continue to work closely with the broker 
community to promote vacancies and developments in the SMPPBID. Staff will continue to 
work closely with business and property owners, assisting in the planning and entitlement phase 
of projects as well as supporting potential tenant negotiations. 

 
The SMPPBID will conduct Economic development activities which will include primarily 
business retention and attraction activities.  These will include assisting new businesses and 
developers through the planning and entitlement process and other needs to provide for a 
smooth opening.  The SMPPBID will act as a liaison between businesses and the City, Fire and 
Police Departments to help resolve issues code enforcement disputes, signage and use 
restrictions.  

 
The SMPPBID will provide information and resources including market research to brokers and 
developers interested in the District.  The SMPPBID will work with the City on zoning and signage to 
ensure a business and developer-friendly environment to encourage new businesses to open and existing 
owners to invest in their properties.  
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3. Administration and Policy Development 

The administration portion of the budget will be utilized for administrative costs associated with 
providing the services. Those costs may include rent, telephone charges, legal fees, accounting 
fees, postage, administrative staff, insurance, and other general office expenses. The SMPPBID 
will provide alerts regarding, city, region and state news affecting business and property owners. 
Staff will continue to assist business and property owners with issues ranging from public safety 
to signage. SMP will continue to host seminars with the Secret Service, CHPD, FBI, marketing 
experts and others.  Notwithstanding any other provision in this MDP, the maximum percentage 
allocated to Administration and Policy Development shall not exceed twenty two percent (22%) 
of the total budget. 
 

4. Contingency/Reserve 

The budget includes a contingency line item to account for uncollected assessments, if any.  If 
there are contingency funds collected, they may be held in a reserve fund or utilized for other 
program, administration or renewal costs at the discretion of the Owners’ Association.  Policies 
relating to contributions to the reserve fund, the target amount of the reserve fund, and 
expenditure of monies from the reserve fund shall be set by the Board of Directors of the 
Owners’ Association.  The reserve fund may be used for the costs of renewing the SMPPBID. 
 

B. Annual Assessment Budget  

A projected three (3) year budget for the SMPPBID is provided below.  The overall budget will remain 
consistent with this MDP.  In the event of a legal challenge, assessment funds may be used to defend the 
SMPPBID.  The annual budget is based on the following assumptions and guidelines:  
 

1. The cost of providing improvements and activities may vary depending upon the market cost for 
those improvements and activities.  Expenditures may require adjustment up or down to continue 
the intended level of improvements and activities.  The Board of Directors of Sunrise 
MarketPlace Inc. shall annually have the ability to re-allocate up to fifteen percent (15%) of the 
budget allocation by line item within the budgeted categories, except that Administration and 
Policy Development shall not exceed twenty two percent (22%) of the total budget.  Any change 
will be approved by the Board of Directors of Sunrise MarketPlace Inc. and submitted with the 
Annual Report. 

2. Funds not spent in any given year may be rolled over to the next year.   
3. There shall be no increases in the assessments for the term of the district. 
4. Each budget category includes all costs related to providing that improvement or activity, in 

accordance with Generally Accepted Accounting Principles (GAAP).  For example, the economic 
development budget includes the cost of staff time dedicated to overseeing and implementing 
the economic development programs.  Staff time dedicated purely to administrative tasks is 
allocated to the administration and policy development portion of the budget.  The costs of an 
individual staff member may be allocated to multiple budget categories, as appropriate in 
accordance with GAAP.  The staffing levels necessary to provide the SMPPBID improvements 
and activities will be determined by the Board of Directors of Sunrise MarketPlace Inc. on an as-
needed basis. 
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C. Assessment Budget 

The total improvement and activity budget for 2022 is $892,757.05, of which the amount funded by 
property assessments is  $847,420.  In addition to the assessment revenue, the programs will be 
supplemented by non-assessed funds.  The total of non-assessment funds, and the determination of 
special and general benefit, is included in the Engineer’s Report.  The total of assessment and non-
assessment funds is provided in Appendix 4.  Below is an illustration of the estimated total budget 
allocations for each budget category for the three (3) year life of the SMPPBID.  The allocation of the 
assessment funds is governed by Section E.  Non-assessment funds may be shifted between budget 
categories as needed by the Board of Directors of Sunrise MarketPlace Inc. 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 

D. Annual Budget 
If there are no changes to the categorical budget allocations, below is a three (3) year annual projection 
of the budget. The following table lists the improvements, maintenance and activities proposed for each 
year of operation of the district and the maximum costs thereof.  

 
 

V. GOVERNANCE 
 

Year District 
Enhancement 

Programs 

Economic 
Development 

Admin & Policy 
Development 

Contingency Total 

2022   $669,567.79 $44,637.85   $160,696.27   $17,855.14 $892,757.05 
2023   $669,567.79 $44,637.85   $160,696.27   $17,855.14 $892,757.05 
2024   $669,567.79 $44,637.85   $160,696.27   $17,855.14 $892,757.05 
Total  $2,008,703.37   $133,913.55   $482, 088.81   $53,565.42   $2,678,271.15 

District Enhancement 
Program, $669,567.79, 75%

Economic Development, 
$44,637.85, 5%

Admin & Policy 
Development, 

$160,696.27, 18%

Contingency, 
$17,855.14, 2%

Initial Annual Total Budget - $892,757.05
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A. Owners’ Association 
The District shall continue to be governed by Sunrise MarketPlace Inc., with oversight from the Citrus 
Heights City Council.  Sunrise MarketPlace Inc. will serve as the Owners’ Association described in the 
Streets and Highways Code §36651.  The Board of Directors of Sunrise MarketPlace Inc. and its staff are 
charged with the day-to-day operations of the SMPPBID.   
 
A majority of the Board of Directors of Sunrise MarketPlace Inc. must be parcel owners paying the 
assessment.   
 

B. Brown Act & Public Records Act Compliance  
An Owners’ Association is a private entity and may not be considered a public entity for any purpose, 
nor may members of its Board of Directors or staff be considered to be public officials for any purpose. 
The Owners’ Association is, however, subject to government regulations relating to transparency, namely 
the Ralph M. Brown Act and the California Public Records Act.  These regulations are designed to 
promote public accountability.  The Owners’ Association must act as a legislative body under the Ralph 
M. Brown Act (Government Code §54950 et seq.).  Thus, meetings of the Sunrise MarketPlace Inc. Board 
of Directors and certain committees must be held in compliance with the public notice and other 
requirements of the Brown Act.  The Owners’ Association is also subject to the record keeping and 
disclosure requirements of the California Public Records Act.   
 

C. Annual Report     
Sunrise MarketPlace Inc. shall present an annual report at the end of each year of operation to the City 
Council pursuant to Streets and Highways Code §36650 (see Appendix 2).   The annual report is a 
prospective report for the upcoming year and must include:  

1. Any proposed changes in the boundaries of the SMPPBID or in any benefit zones or 
classification of property within the district;  

2. The improvements, maintenance, and activities to be provided for that fiscal year;  
3. The estimated cost of providing the improvements, maintenance, and activities to be provided 

for that fiscal year; 
4. The method and basis of levying the assessment in sufficient detail to allow each real property 

owner to estimate the amount of the assessment to be levied against his or her property for that 
fiscal year; 

5. The estimated amount of any surplus or deficit revenues to be carried over from a previous fiscal 
year; and 

6. The estimated amount of any contributions to be made from sources other than assessments 
levied pursuant to this MDP. 
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VI. ENGINEER’S REPORT 
 
The SMPPBID’s parcel assessments will be imposed in accordance with the provisions of Article XIII D 
of the California Constitution.  Article XIII D provides that “only special benefits are assessable,”1 and 
requires the City to “separate the general benefits from the special benefits conferred on a parcel.”2  
Special benefits are a “particular and distinct benefit over and above general benefits conferred on real 
property located in the district or to the public-at-large.”3  Conversely, a general benefit is “conferred on 
real property located in the district or to the public-at-large.”4  Assessment law also mandates that “no 
assessment shall be imposed on any parcel which exceeds the reasonable cost of the proportional special 
benefit conferred on that parcel.”5 
 
The Engineer determined the total cost of the improvements, maintenance and activities, quantified the 
general benefit accruing to the public-at-large and non-assessed parcels adjacent to and within the District, 
and separated that amount from the special benefit accruing to the assessed parcels.  Then, the Engineer 
determined the proportional special benefit derived by each parcel and allocated the special benefit value 
of the improvements and activities accordingly.  The Engineer’s determinations and detailed calculations 
are summarized in this report. 
 

A. Separation of General and Special Benefits  
Each of the improvements, maintenance and activities, and the associated costs and assessments within 
the SMPPBID, were reviewed, identified, and allocated based on special and general benefits pursuant to 
Article XIII D of the California Constitution.  The assessment has been apportioned based on the 
proportional special benefits conferred to the assessed parcels located within the SMPPBID boundaries 
as determined below. 
 

1. General Benefits 
 
The California Constitution mandates that “only special benefits are assessable, and an agency shall 
separate the general benefits from the special benefits.”6  “Generally, this separation and quantification 
of general and special benefits must be accomplished by apportioning the cost of a service or 
improvement between the two and assessing property owners only for the portion of the cost 
representing special benefits.”7  The first step that must be undertaken to separate general and special 
benefits provided by the PBID’s improvements, maintenance and activities is to identify and quantify the 
general benefits.   
 

a. General Benefit to the Public-at-Large 
Although the improvements, maintencance, and activities are narrowly designed and carefully 
implemented to specially benefit the assessed parcels, and are only provided directly to assessed parcels, 
they will generate a general benefit to the public-at-large within the SMPPBID.  State law indicates that 
“Activities undertaken for the purpose of conferring special benefits upon property to be assessed 
inherently produce incidental or collateral effects that benefit property or persons not assessed.”8 

1 Cal. Const., art. XIII D, §4(a) 
2 Cal. Const., art. XIII D, §4(a) 
3 Id, §2(i) 
4 Cal Const., art XIII D §2(i) 
5 Cal. Const., art. XIII D, §4(a) 
6 Cal. Const., art XIII D §4(a) 
7 Golden Hill Neighborhood Association v. City of San Diego (2011) 199 Cal.App.4th 416 
8 Streets and Highways Code section 36601(h)(2) 
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However, “the mere fact that special benefits produce incidental or collateral effects that benefit property 
or persons not assessed does not convert any portion of those special benefits or their incidental or 
collateral effects into general benefits.”9  Further, “the value of any incidental or collateral effects that 
arise from the improvements, maintenance or activities of a property-based district and that benefit 
property or persons not assessed shall not be deducted from the entirety of the cost of any special benefit 
or affect the proportionate special benefit derived by each identified parcel.”10   
 
To quantify the amount of general benefit to the public-at-large, an intercept survey was conducted to 
determine the reasons why members of the public were present within SMPPBID boundaries11.  Survey 
results are attached as Appendix 4.  Those members of the public who were within the SMPPBID to 
conduct some sort of business, or were likely to conduct some sort of business, on assessed parcels 
(shopping, dining, personal business) are considered special benefit.  Those members of the public who 
were merely passing through, and not conducting or likely to conduct any sort of business on assessed 
parcels, are considered general benefit.  Of 299 respondents, 4 indicated that they were not likely or only 
slightly likely to conduct any business within the SMPPBID. Therefore, it is estimated that 1.3% (4/299) 
of the benefit created by the SMPPBID improvements and activities is provided to the public-at-large.  
To ensure that the assessment dollars do not fund general benefits to the public-at-large, that portion of 
the cost of services will be paid for with funds not obtained through assessments.  Out of an abundance 
of caution, the 1.3% figure was rounded to 2% for the purposes of this Engineers Report. Using the 2% 
figure, based on the 2020 budget, the value of general benefit to the public-at-large is $17,855.14 
($892,757.05 * 2.0%). 
 
 

b. General Benefit to Non-Assessed Parcels 
Although they are only provided directly to the assessed parcels, the SMPPBID’s activities and 
improvements may also confer general benefits upon non-assessed parcels within and surrounding the 
SMPPBID. The California Court of Appeal has found that “services specifically intended for assessed 
parcels concomitantly confer collateral general benefits to surrounding properties.”12  It is reasonable to 
conclude that activities and improvements within the SMPPBID will have an incidental impact on non-
assessed parcels surrounding or within the SMPPBID boundaries.  Although the legislature has indicated 
that “the value of any incidental or collateral effects that arise from the improvements, maintenance, or 
activities of a property-based district and that benefit property or persons not assessed shall not be 
deducted from the entirety of the cost of any special benefit,”13 the California Court of Appeals has noted 
that “the characterization of a benefit may depend on whether the parcel receives a direct advantage from 
the improvement…or receives an indirect, derivative advantage resulting from the overall public benefits 
of the improvement.”14  Those derivative and indirect impacts are considered general benefits and will be 
quantified and separated.  
 
In this Engineer’s opinion, because activities and improvements are provided only within the SMPPBID 
and on its perimeter, parcels separated from the SMPPBID by either at least one intervening parcel or an 
impassable physical barrier such as a wall, freeway, or ditch will not receive spill over benefits.  Parcels 
separated from the SMPPBID will not benefit because they are physically removed from the actual 

9
 Ibid 

10 Streets and Highways Code Section 36622(k)(2) 
11 SMP Intercept Survey (Dec 2019) 
12 Beutz v. Riverside (2010) 184 Cal.App.4th 1516 
13 Streets and Highways Code section 36622(k)(2) 
14 Tiburon v. Bonander (2009) 180 Cal.App.4th 1057, 1077 
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location of activities and improvements provided, and do not face serviced parcels.  Therefore, this 
analysis considers non-assessed parcels within the SMPPBID’s boundaries and surrounding parcels that 
are immediately adjacent to and accessible from the SMPPBID’s boundaries.  
 
The total SMPPBID activity and improvement budget for year 2022 is $892,757.05.  After reducing the 
activity and improvement budget by the general benefit to the public-at-large ($17,855.14), the remaining 
benefit to parcels is $874,901.91.  This benefit has been distributed to both assessed and non-assessed 
parcels using the following methodology.  The general benefit to the public-at-large has been 
proportionally allocated to the District’s activity and improvement categories as shown in the following 
table. 
 

Category Benefit to Parcels Benefit to Public-
at-Large 

Total 

District Enhancement Programs $656,437.34  $13,396.68  $669,834.02  

Economic Development $43,484.19  $887.43  $44,371.62  

Advocacy & Administration  $157,482.34  $3,213.93  $160,696.27  

Contingency $17,498.04  $357.10  $17,855.14  

Total $874,901.91  $17,855.14  $892,757.05  

 
To determine the general benefit to parcels, the Engineer assigned each parcel group a benefit factor, 
determined the appropriate parcel characteristic to use in the calculation, multiplied the benefit factor by 
the benefit characteristic to determine the benefit units attributable to each parcel group, and apportioned 
the remaining service cost (service cost minus general benefit to the public) in accordance with the benefit 
units derived by each parcel group.  
 
   i. Benefit Factors  
All parcels within and adjacent to the SMPPBID have been assigned a benefit factor to mathematically 
represent the proportional special and general benefit and quantify the value of each. The determination 
of benefit factors for each type of activity and improvement follows.   
 
Improvements  
 
The improvements to be provided by the SMPPBID provide two types of special benefits:   

• Improvement – The primary special benefit provided by the SMPPBID’s improvements is the 
improvements themselves, which are available to tenants and customers of assessed parcels.   

• Proximity – The SMPPBID’s improvements also provide the special benefit of being in proximity 
to a parcel that is benefitting from an improvement, as parcels will enjoy the spillover benefits of 
neighboring parcels utilizing the improvements.   

 
The majority of the benefit is the improvements themselves; proximity is a lesser benefit.  It is this 
Engineer’s estimation that eighty-five percent (85%) of the special benefit from the SMPPBID’s 
improvements is the improvement, while the proximity special benefit accounts for fifteen percent (15%) 
of the special benefit.  Assessed parcels will receive both benefits; non-assessed parcels within and 
adjacent to the SMPPBID will not be directly improved, and therefore only receive the general benefit of 
proximity.   
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Tangible Activities  
 
The tangible activities (those that are physically provided via a person or people working throughout the 
district) to be provided by the SMPPBID generate three types of special benefits:   
 

• Service – The primary special benefit provided by the SMPPBID’s physical activities is the actual 
service.  That is, the actual cleanliness and safety created by security and maintenance clean and 
safe personnel.   

• Presence – The SMPPBID’s physical activities also provide the special benefit of an individual’s 
presence on the assessed parcel as the activities are provided, which can have a deterrent effect 
and creates a positive impression that the area is well-maintained and safe.  The “Disneyland 
effect” is the benefit the parcels receive from the observation that parcels are being maintained.  
There are studies which link the perception of cleanliness to a perception of increased security.   

• Proximity – The SMPPBID’s physical activities also provide the special benefit of being in 
proximity to a cleaner, safer parcel.  Neighboring parcels enjoy the spillover benefits of being 
adjacent to increased safety and cleanliness.   

 
The majority of the benefit received by the parcels is the results of the SMPPBID’s services; onsite 
presence and proximity are lesser benefits.  It is this Engineer’s estimation that seventy-five percent (75%) 
of the special benefit from the SMPPBID’s physical activities is the service, while the presence and 
proximity benefits each account for twelve and one-half percent (12.5% presence, 12.5% proximity) of 
the special benefit.  Assessed parcels will receive all three benefits; non-assessed parcels within and 
adjacent to the District will not be directly serviced and therefore only receive the general benefit of 
proximity.   
 
Intangible Activities  
 
Some of the SMPPBID’s activities, such as marketing, are distinct in that they are not provided to a 
targeted area within the SMPPBID, rather they are provided via internet, radio, and other forms of media 
and targeted at an audience outside the SMPPBID in an effort to bring the audience into the SMPPBID.  
These activities provide the  special benefits of promotion:  
 

• Direct Promotion – The primary special benefit provided by the SMPPBID’s intangible activities is 
promotion.  The intangible activities increase awareness of the SMPPBID as a commercial and 
business destination and lead to increased patronage. 

 
Factors Determined  
 
Based on the foregoing analysis, all assessed parcels within the SMPPBID specially benefit from the 
SMPPBID’s activities and improvements, and have been assigned a benefit factor of 1.0.  Parcels that are 
not assessed have been assigned benefit factors based on the portion of the benefit they will receive, as 
described above.  . Instead, the non-assessed parcels will benefit from twelve and one-half percent (12.5%) 
of the tangible activities and ten percent (10%) of the intangible activities; therefore they have been 
assigned benefit factors of 0.125 and 0.10 respectively.   
 
  ii. Non-Assessed Benefit Characteristics   
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There are two types of parcels that are not assessed; those within the SMPPBID and those immediately 
adjacent to and accessible from the SMPPBID.  Because they generally benefit in a differing manner, 
distinct parcel characteristics are used to quantify the general benefit to each type.   

• Inside – Non-assessed parcels inside of the SMPPBID are surrounded by parcels that are assessed 
and receiving the full special benefits; they will, therefore, receive the general benefit of proximity.  
These parcels are impacted on more than one side by the SMPPBID’s activities and 
improvements and activities and improvements are provided all around them.  Because these 
parcels are surrounded by specially benefitted parcels, it is appropriate that parcel square footage 
be used to measure the general benefit they receive.   

• Adjacent – Adjacent parcels are those that are immediately adjacent to or directly across the street 
from specially benefitted parcels, and accessible from specially benefitted parcels.  These parcels 
generally benefit differently than those inside the SMPPBID, because these parcels are adjacent 
to, rather than surrounded by, specially benefitted parcels.  Square footage is not an appropriate 
measure of benefit to these parcels.  Because the parcels are not surrounded by serviced parcels, 
a long, shallow parcel with the same square footage as a deep, narrow parcel will receive a different 
level of general benefit.  Likewise, two parcels with the same depth but a different width adjacent 
to serviced parcels will benefit differently.  To account for this difference, it is appropriate that 
parcel linear frontage be used to measure the general benefit the adjacent parcels receive.  The 
linear footage is the length of parcels fronting public streets.  The amount listed for “assessed 
linear feet” is the value for all assessed parcels within the SMPPBID and the amount listed for 
“non-assessed linear feet” is the value for all non-assessed parcels adjacent to the district 
boundary. 

 
  iii. Calculations  
To quantify and separate the general benefit to non-assessed parcels, the following calculations were 
undertaken for each budget category.  
 

1. The total service budget for each category was determined and the amount of general 
benefit to the public-at-large was subtracted from the category budget. 

2. The benefit factor applicable to each activity or improvement was multiplied by the parcel 
square footage or linear frontage of assessed and non-assessed parcels, to determine the 
number of benefit units received by each parcel group.   

3. The benefit units for all parcel groups were summed, and the percentage of benefit units 
attributable to each parcel group was calculated. 

4. The total remaining activity and improvement budget, less the amount already 
determined to be general benefit to the public-at-large, was allocated to general and 
special benefit categories for each parcel group using the calculated benefit percent and 
applicable benefit characteristic methodology.   

5. The special and general benefit resulting from the administration and contingency / 
reserve portions of the budget were determined based on the proportional allocation of 
benefits derived from activities and improvements.   

 
District Enhancement Programs 
 
The district enhancement programs budget, minus the amount of general benefit to the public-at-large, 
is $656,437.34.  The calculations below determine the amount of general benefit to non-assessed parcels 
within the SMPPBID.  
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 Parcel Type 
Square 
Footage  

Benefit 
Factor  Benefit Units  

Benefit 
Percent  

Remaining 
Budget   

Assessed  12,967,147.0 X 1.000 =12,967,147.00 100.00% X  $656,437.34 = $656,437.34 

 
The district enhancement programs budget, minus the amount of general benefit to the public and non-
assessed parcels within the SMPPBID, is $656,437.34. The calculations below determine the amount of 
general benefit to parcels adjacent to the SMPPBID.   
 

Parcel Type 
Linear 
Frontage  

Benefit 
Factor  Benefit Units  

Benefit 
Percent  

Remaining 
Budget   

Inside  39,607.2  X 1.000  =39,607.22  96.820%  X $656,437.34  =$635,565.00  

Adjacent   10,405.8  X 0.125  =1,300.73  3.180%  X $656,437.34  =$20,872.34  

 
Therefore, the allocation of the district enhancement programs budget is as follows:  
 

General Benefit – Public At Large  $13,396.68 

General Benefit – Inside Parcels  $0.00 

General Benefit – Adjacent Parcels  $20,872.34 

Special Benefit  $635,565.00 

Total  $669,834.02 

 
 
Economic Development 
 
The economic development budget, minus the amount of general benefit to the public-at-large, is 
$43,484.19.  The calculations below determine the amount of general benefit to non-assessed parcels 
within the SMPPBID.  
 

 Parcel Type 
Square 
Footage  

Benefit 
Factor  Benefit Units  

Benefit 
Percent  

Remaining 
Budget   

Assessed  12,967,147 X 1.000 =12,967,147.00 100.00% X $43,484.19 = $43,484.19 

 
The economic development budget, minus the amount of general benefit to the public and non-assessed 
parcels within the SMPPBID, is $43,484.19.  The calculations below determine the amount of general 
benefit to parcels adjacent to the SMPPBID. 
  

Parcel Type 
Linear 
Frontage  

Benefit 
Factor  Benefit Units  

Benefit 
Percent  

Remaining 
Budget   

Inside  39,607.2  X 1.000  =39,607.22  97.440% X $43,484.19 = $42,371.00  

Adjacent   10,405.8  X 0.100  =1,040.58  2.560% X $43,484.19  =$1,113.19  

 
Therefore, the allocation of the economic development budget is as follows:  
 

General Benefit – Public At Large  $887.43 

General Benefit – Inside Parcels  $0.00 
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General Benefit – Adjacent Parcels  $1,113.19 

Special Benefit  $42,371.00 

Total  $44,371.62 

 
 
Administration and Contingency / Reserve  
 
The advocacy & administration and contingency budget line items relate to the activities and 
improvements provided.  These costs have been allocated proportionally based on the special and general 
benefit provided by each category.   
 

 

Special Benefit 
to Parcels  

General Benefit 
to Parcels  

District Enhancement Programs $635,565.00  $20,872.34  

Economic Development $42,371.00  $1,113.19  

Activity Totals  $677,936.00  $21,985.53  

Percent  96.859% 3.141% 

Advocacy & Administration,  
Contingency 

$169,484.00  $5,496.38  

Total Parcel Benefits  $847,420.00  $27,481.91  

 
 
  iv. Total Benefits  
Based on the foregoing calculations, the total benefits to assessed parcels, non-assessed parcels, and the 
general public are:  
 

 

Special 
Benefit to 
Parcels 

General 
Benefit to 
Parcels 

General 
Benefit to 
Public Total 

District Enhancement Programs  $635,565.00   $20,872.34   $13,396.68   $669,834.02  

Economic Development  $42,371.00   $1,113.19   $887.43   $44,371.62  

Advocacy & Administration,  
Contingency 

 $169,484.00   $5,496.38   $3,571.03   $178,551.41  

Total  $847,420.00   $27,481.91   $17,855.14   $892,757.05  

  
c. Non-Assessment Funding 

The programs funded by the SMPPBID receive additional non-assessment funding in the form of grants, 
corporate sponsorships, event income, and other miscellaneous funds.  These funding sources are 
anticipated to equal or exceed the amount of general benefit conferred annually by the SMPPBID’s 
activities and improvements, $45,337.05.  These non-assessment funds will be used to pay for the general 
benefit provided by the SMPPBID’s activities and improvements, ensuring that parcel assessments will 
only be used to provide special benefits and “any additional costs of providing general benefits [are] not 
included in the amounts assessed.”15 
 

15 Streets and Highways Code section 36632(a) 

Agenda Packet Page 248



2. Special Benefit 
The activities and improvements to be provided by the SMPPBID constitute and convey special benefits 
directly to the assessed parcels.  Assessment law requires that “the proportionate special benefit derived 
by each identified parcel shall be determined in relationship to the entirety of the capital cost of a public 
improvement, the maintenance and operation expenses of a public improvement, or the cost of the 
property related service being provided.”16  Further, “no assessment shall be imposed on any parcel which 
exceeds the reasonable cost of the proportional special benefit conferred on that parcel.”17  Special benefit 
“includes incidental or collateral effects that arise from the improvements, maintenance, or activities of 
property-based districts even if those incidental or collateral effects benefit property or persons not 
assessed.”18 
 
To determine the total special benefit value to be conveyed to the assessed parcels, we deduct the general 
benefit value ($45,337.05) from the total value of the activities and improvements ($892,757.05).  The 
remaining $847,420 is considered the special benefit to assessed parcels (the “Total Assessment”).  The 
Total Assessment represents the total value of the special benefit to be provided by the activities and 
improvements.  The Total Assessment has been proportionally divided among the assessed parcels so 
that no assessment exceeds the reasonable cost of the proportional special benefit conferred on a parcel.  
The assessment rate has been designed to ensure that “properties that receive the same proportionate 
special benefit pay the same assessment.”19 
 
 

Service Provided 
Total Benefit 
Value 

General Benefit 
Value to Public 

Benefit Value to 
Parcels (Special & 
General) 

Special 
Benefit to 
Assessed 
Parcels 

District Enhancement Programs $669,834.02  $13,396.68  $656,437.34  $635,565.00  

Economic Development $44,371.62  $887.43  $43,484.19  $42,371.00  

Advocacy & Administration $160,696.27  $3,213.93  $157,482.34  $152,535.60 

Contingency $17,855.14  $357.10  $17,498.04  $16,948.40 

TOTAL $892,757.05  $17,855.14  $874,901.91  $847,420.00 

 
B. Assessment Methodology  

 
1. Base Formula 

Each parcel will be assessed based on proportional special benefits received.  The variables used for the 
annual assessment formula are parcel type and parcel square footage. These variables are appropriate 
measures of the proportional special benefit because the need for services, level of services, and quantity 
of services are all relative to these variables; thus the special benefit provided to each parcel by the services 
can be proportionally measured using these variables.  
 
Determination of Assessment Rates 
“Because not all parcels in the district are identical in size…some will receive more special benefit than 
others.”20  Each of the variables used relates directly to the service level and special benefit provided to 

16 Cal. Const., art XIII D §4(a) 
17 Ibid 
18 Streets and Highways Code section 36615.5 
19 Tiburon v. Bonander (2009) 180 Cal.App.4th 1057 
20 Dahms v. Downtown Pomona (2009) 174 Cal.App.4th 708 
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each parcel.  Parcel square footage is the size of the parcel, measured in square feet.  The larger a parcel, 
the more services and benefit the parcel will receive.    
 
Because not all parcels in the SMPPBID are identical in use, some will receive more special benefit than 
others.  For example, an office use parcel will benefit to a lesser degree than a retail use parcel, because it 
will not enjoy an equivalent amount of benefit from the increased commerce resulting from the services.  
Further detail on the benefit to each parcel type is in the following pages.  To determine the assessment 
rates, the assessed parcels were classified by the estimated benefit each type of parcel receives, the 
estimated special benefit value of the activities and improvements provided to each type was determined 
based on approximate cost of service provision, and an assessment rate that is proportional to the 
estimated proportional benefit received by each parcel type was determined.  
  
To determine the assessment rates, the estimated special benefit value for each parcel type was divided 
by the total assessable parcel square footage and parcel type as shown in the tables below.   
 
 Parcel Type  
Parcel types were categorized based on their typical amount of foot and vehicle traffic on the various 
parcels. Retail use parcels will receive the highest level of services because their owners aim to benefit 
from increased customers or increased use by visitors and receive the highest volume of foot and vehicle 
traffic. However, office use parcels will receive a reduced level of services because their owners primarily 
aim to benefit from increased cleanliness and security and receive a lower level of foot and vehicle traffic.  
The approximate cost of special benefit services by parcel type was determined.  Then, the special benefit 
cost of services by type was divided by the square footage of those parcels to determine the assessment 
rates. 
 
 Parcel Size  
The SMPPBID’s services will benefit each assessed parcel as a whole.  The service budget which, in this 
Engineer’s estimation, represents special benefits to the parcels, has been allocated based on parcel size. 
 

Parcel Type Initial Parcel 
Size Budget 

  Parcel Square 
Footage 

  Initial Parcel 
Assessment 
Rate 
($/sqft/yr) 

Retail $822,719.21 ÷ 12,297,746 = .0669 

Office $24,700.90 ÷ 669,401 = .0369 

 
Summary of Assessment Rates  
Therefore, for year 2021, the maximum annual assessment rates to parcels are as shown below and in 
Appendix 6.  If you would like more information about parcel assessments, please call Civitas at (916) 
437-4300 or (800) 999-7781. 
 

Parcel Type Lot Rate per Square Foot 

Retail $0.0669  

Office $0.0369  
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2. Retail Use Parcels  
Retail use parcels will receive and most benefit from all SMPPBID services, which are aimed to attract 
and increase customers and visitors to assessed parcels.  These parcels have a commercial component 
because their owners aim to benefit from increased customers or increased use by visitors. Additionally, 
these parcels require the greatest level of services,  due to the volume of foot and vehicle traffic. 

 
3. Office Use Parcels 

Office use parcels will benefit from SMPPBID services aimed to attract customers and retain tenants to 
assessed parcels. Due to the nature of office use parcels, they do not receive as much foot traffic, which 
primarily consist of tenants or employees within the parcel or those patrons seeking a specific service. 
These parcels will benefit by being safer and maintained, thus attracting customers, new tenants, and 
retaining existing tenants, but will not benefit to the same degree as retail parcels.  

 
4. Publicly Owned Parcels 

The California Constitution, in Article XIII D, provides that “parcels within a district that are owned or 
used by any agency, [or by] the State of California…shall not be exempt from assessment unless the 
agency can demonstrate by clear and convincing evidence that those publicly owned parcels in fact receive 
no special benefit.” No such demonstration is made with respect to any parcel within the SMPPBID.  
Therefore, publicly owned parcels will be assessed at the full office use rate.  
 

5. Non-Assessed Parcels 
There are no parcels within the SMPPBID that will not be assessed.  
 

6. Changes in Data  
Every effort has been made to ensure each parcel included in the SMPPBID is clearly identified and that 
all parcels included in the SMPPBID are consistent in the boundary map and the assessment calculation 
table.  However, errors in data can and may arise or data may change after formation of the SMPPBID. 
Inconsistencies may include updated parcel sizes or parcel splits. If inconsistencies arise, the order of 
precedence shall be: 1) the assessment calculation table and 2) the boundary map. Based on the 
assessment calculation table, a parcel owner could calculate if the appropriate assessment amount was 
charged. Additionally, using the boundary map, a parcel owner could determine if its APN was correctly 
identified. 
 
If the parcel size or type of a parcel changes during the term of the SMPPBID, the assessment calculation 
may be modified accordingly.   
 

C. Assessment Notice 
During the hearing process, an Assessment Ballot will be sent to owners of each parcel in the SMPPBID.  
The Assessment Ballot provides an estimated assessment.  The final individual assessment for any 
particular parcel may change, up or down, if the parcel square footage or type differ from those used to 
calculate the amount shown on the notice, which can be found in Appendix 5.   
 

D. Time and Manner for Collecting Assessments 
As provided by State Law, the SMPPBID assessment will appear as a separate line item on annual 
property tax bills prepared by the County of Sacramento.  Property tax bills are generally distributed in 
the fall, and payment is expected by lump sum or installment.  The City of Citrus Heights shall distribute 
funds collected to SMP.  Existing laws for enforcement and appeal of property taxes, including penalties 
and interest, apply to the SMPPBID assessments. 

Agenda Packet Page 251



E. Engineer’s Certification 
I hereby certify, to the best of my knowledge and experience, that each of the identified assessed parcels 
located within the Sunrise MarketPlace Property and Business Improvement District will receive a special 
benefit over and above the general benefits conferred and that the amount of the assessment is no greater 
than the proportional special benefits conferred on each parcel, as described in this Engineer’s Report. 
 
Review of this Sunrise MarketPlace Property and Business Improvement District Management District 
Plan and preparation of the Engineer’s Report was completed by: 
 
 
 
__________________________ 
Ross Peabody  
State of California  
 
 
__ ____________________ 
Date 
 
This Engineer’s Report is intended to be distributed as part of the Management District Plan in its entirety, including the 
Assessment Calculation Table (Appendix 5) and the Boundary Map.  Reproduction and distribution of only Section VII 
of this Management District Plan violates the intent of this stamp and signature. 
 
  

Agenda Packet Page 252

Ross Peabody
Ross Stamp

Ross Peabody
Typewritten Text
January 21, 2021

Ross Peabody
Ross Signature



APPENDIX 1 – MAXIMUM ANNUAL ASSESSMENT RATES 
 
The table below illustrates the maximum annual assessment rates. The maximum rates listed are a required 
disclosure. 
 

Year Retail Other Commercial 
2022  $0.0669   $0.0369  
2023  $0.0669   $0.0369  
2024  $0.0669   $0.0369  
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APPENDIX 2 – PBID LAW 
 

*** THIS DOCUMENT IS CURRENT THROUGH THE 2018 SUPPLEMENT *** 

(ALL 2017 LEGISLATION) 

 

STREETS AND HIGHWAYS CODE 

DIVISION 18. PARKING 

PART 7. PROPERTY AND BUSINESS IMPROVEMENT DISTRICT LAW OF 1994 

 

CHAPTER 1. General Provisions 

 

ARTICLE 1. Declarations 

 

36600. Citation of part 

   

This part shall be known and may be cited as the “Property and Business Improvement District Law of 1994.” 

 

36601. Legislative findings and declarations; Legislative guidance 

   

The Legislature finds and declares all of the following: 

(a) Businesses located and operating within business districts in some of this state’s communities are 

economically disadvantaged, are underutilized, and are unable to attract customers due to inadequate facilities, 

services, and activities in the business districts. 

(b) It is in the public interest to promote the economic revitalization and physical maintenance of business districts 

in order to create jobs, attract new businesses, and prevent the erosion of the business districts. 

(c) It is of particular local benefit to allow business districts to fund business related improvements, maintenance, 

and activities through the levy of assessments upon the businesses or real property that receive benefits from 

those improvements. 

(d) Assessments levied for the purpose of conferring special benefit upon the real property or a specific benefit 

upon the businesses in a business district are not taxes for the general benefit of a city, even if property, businesses, 

or persons not assessed receive incidental or collateral effects that benefit them. 

(e) Property and business improvement districts formed throughout this state have conferred special benefits upon 

properties and businesses within their districts and have made those properties and businesses more useful by 

providing the following benefits: 

(1) Crime reduction. A study by the Rand Corporation has confirmed a 12-percent reduction in the 

incidence of robbery and an 8-percent reduction in the total incidence of violent crimes within the 30 

districts studied. 

(2) Job creation. 

(3) Business attraction. 

(4) Business retention. 

(5) Economic growth. 

(6) New investments. 

(f) With the dissolution of redevelopment agencies throughout the state, property and business improvement 

districts have become even more important tools with which communities can combat blight, promote economic 

opportunities, and create a clean and safe environment. 

(g) Since the enactment of this act, the people of California have adopted Proposition 218, which added Article 

XIII D to the Constitution in order to place certain requirements and restrictions on the formation of, and 

activities, expenditures, and assessments by property-based districts. Article XIII D of the Constitution provides 

that property-based districts may only levy assessments for special benefits. 

(h) The act amending this section is intended to provide the Legislature’s guidance with regard to this act, its 

interaction with the provisions of Article XIII D of the Constitution, and the determination of special benefits in 

property-based districts. 

(1) The lack of legislative guidance has resulted in uncertainty and inconsistent application of this act, 

which discourages the use of assessments to fund needed improvements, maintenance, and activities in 

property-based districts, contributing to blight and other underutilization of property. 

Agenda Packet Page 254

javascript:submitCodesValues('36600.','20.6.1.1','1994','897','1',%20'id_f45e4062-2920-11d9-b30a-a36e63e9d66f')
javascript:submitCodesValues('36601.','20.6.1.1','2016','366','27',%20'id_936be917-c161-11e6-8174-e522a145d862')


(2) Activities undertaken for the purpose of conferring special benefits upon property to be assessed 

inherently produce incidental or collateral effects that benefit property or persons not assessed. 

Therefore, for special benefits to exist as a separate and distinct category from general benefits, the 

incidental or collateral effects of those special benefits are inherently part of those special benefits. The 

mere fact that special benefits produce incidental or collateral effects that benefit property or persons 

not assessed does not convert any portion of those special benefits or their incidental or collateral effects 

into general benefits. 

(3) It is of the utmost importance that property-based districts created under this act have clarity 

regarding restrictions on assessments they may levy and the proper determination of special benefits. 

Legislative clarity with regard to this act will provide districts with clear instructions and courts with 

legislative intent regarding restrictions on property-based assessments, and the manner in which special 

benefits should be determined. 

 

36602. Purpose of part 

   

The purpose of this part is to supplement previously enacted provisions of law that authorize cities to levy assessments 

within property and business improvement districts, to ensure that those assessments conform to all constitutional 

requirements and are determined and assessed in accordance with the guidance set forth in this act. This part does not 

affect or limit any other provisions of law authorizing or providing for the furnishing of improvements or activities or the 

raising of revenue for these purposes. 

 

36603. Preemption of authority or charter city to adopt ordinances levying assessments 

   

Nothing in this part is intended to preempt the authority of a charter city to adopt ordinances providing for a different 

method of levying assessments for similar or additional purposes from those set forth in this part. A property and business 

improvement district created pursuant to this part is expressly exempt from the provisions of the Special Assessment 

Investigation, Limitation and Majority Protest Act of 1931 (Division 4 (commencing with Section 2800)). 

 

36603.5. Part prevails over conflicting provisions 

   

Any provision of this part that conflicts with any other provision of law shall prevail over the other provision of law, as to 

districts created under this part. 

 

36604. Severability  

   

This part is intended to be construed liberally and, if any provision is held invalid, the remaining provisions shall remain 

in full force and effect. Assessments levied under this part are not special taxes. 

 

ARTICLE 2. Definitions 

 

36606. “Activities” 

   

“Activities” means, but is not limited to, all of the following that benefit businesses or real property in the district: 

(a) Promotion of public events. 

(b) Furnishing of music in any public place. 

(c) Promotion of tourism within the district. 

(d) Marketing and economic development, including retail retention and recruitment. 

(e) Providing security, sanitation, graffiti removal, street and sidewalk cleaning, and other municipal services 

supplemental to those normally provided by the municipality. 

(f) Other services provided for the purpose of conferring special benefit upon assessed real property or specific 

benefits upon assessed businesses located in the district. 
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36606.5. “Assessment” 

   

“Assessment” means a levy for the purpose of acquiring, constructing, installing, or maintaining improvements and 

providing activities that will provide certain benefits to properties or businesses located within a property and business 

improvement district. 

 

36607. “Business” 

   

“Business” means all types of businesses and includes financial institutions and professions. 

 

36608. “City” 

   

“City” means a city, county, city and county, or an agency or entity created pursuant to Article 1 (commencing with Section 

6500) of Chapter 5 of Division 7 of Title 1 of the Government Code, the public member agencies of which includes only 

cities, counties, or a city and county, or the State of California. 

 

36609. “City council” 

   

“City council” means the city council of a city or the board of supervisors of a county, or the agency, commission, or board 

created pursuant to a joint powers agreement and which is a city within the meaning of this part. 

 

36609.4. “Clerk” 

   

“Clerk” means the clerk of the legislative body. 

 

36609.5. “General benefit” 

   

“General benefit” means, for purposes of a property-based district, any benefit that is not a “special benefit” as defined in 

Section 36615.5. 

 

36610. “Improvement” 

   

“Improvement” means the acquisition, construction, installation, or maintenance of any tangible property with an estimated 

useful life of five years or more including, but not limited to, the following: 

(a) Parking facilities. 

(b) Benches, booths, kiosks, display cases, pedestrian shelters and signs. 

(c) Trash receptacles and public restrooms. 

(d) Lighting and heating facilities. 

(e) Decorations. 

(f) Parks. 

(g) Fountains. 

(h) Planting areas. 

(i) Closing, opening, widening, or narrowing of existing streets. 

(j) Facilities or equipment, or both, to enhance security of persons and property within the district. 

(k) Ramps, sidewalks, plazas, and pedestrian malls. 

(l) Rehabilitation or removal of existing structures. 

 

36611. “Management district plan”; “Plan” 

   

“Management district plan” or “plan” means a proposal as defined in Section 36622. 

 

36612. “Owners’ association” 

   

“Owners’ association” means a private nonprofit entity that is under contract with a city to administer or implement 

improvements, maintenance, and activities specified in the management district plan. An owners’ association may be an 

existing nonprofit entity or a newly formed nonprofit entity. An owners’ association is a private entity and may not be 

Agenda Packet Page 256

javascript:submitCodesValues('36606.5.','20.6.1.2','2014','240','4',%20'id_2f50bdbd-7d00-11e4-8992-ae5115b75859')
javascript:submitCodesValues('36607.','20.6.1.2','1994','897','1',%20'id_f4645af2-2920-11d9-b30a-a36e63e9d66f')
javascript:submitCodesValues('36608.','20.6.1.2','2011','382','15',%20'id_680d3383-2d4e-11e1-8576-fa43ed7d1f64')
javascript:submitCodesValues('36609.','20.6.1.2','1994','897','1',%20'id_f4645af6-2920-11d9-b30a-a36e63e9d66f')
javascript:submitCodesValues('36609.4.','20.6.1.2','2014','240','5',%20'id_1a7d03d1-7d00-11e4-8992-ae5115b75859')
javascript:submitCodesValues('36609.5.','20.6.1.2','2014','240','6',%20'id_1e60a6a3-7d00-11e4-8992-ae5115b75859')
javascript:submitCodesValues('36610.','20.6.1.2','2016','366','29',%20'id_98c16b6b-c161-11e6-8174-e522a145d862')
javascript:submitCodesValues('36611.','20.6.1.2','2014','240','10',%20'id_326b924f-7d00-11e4-8992-ae5115b75859')
javascript:submitCodesValues('36612.','20.6.1.2','2014','240','11',%20'id_36755ac1-7d00-11e4-8992-ae5115b75859')


considered a public entity for any purpose, nor may its board members or staff be considered to be public officials for any 

purpose. Notwithstanding this section, an owners’ association shall comply with the Ralph M. Brown Act (Chapter 9 

(commencing with Section 54950) of Part 1 of Division 2 of Title 5 of the Government Code), at all times when matters 

within the subject matter of the district are heard, discussed, or deliberated, and with the California Public Records Act 

(Chapter 3.5 (commencing with Section 6250) of Division 7 of Title 1 of the Government Code), for all records relating 

to activities of the district. 

 

36614.  “Property” 

   

“Property” means real property situated within a district. 

 

36614.5. “Property and business improvement district”; “District” 

   

“Property and business improvement district,” or “district,” means a property and business improvement district 

established pursuant to this part. 

 

36614.6. “Property-based assessment” 

   

“Property-based assessment” means any assessment made pursuant to this part upon real property. 

 

36614.7. “Property-based district” 

   

“Property-based district” means any district in which a city levies a property-based assessment. 

 

36615. “Property owner”; “Business owner”; “Owner” 

   

“Property owner” means any person shown as the owner of land on the last equalized assessment roll or otherwise known 

to be the owner of land by the city council. “Business owner” means any person recognized by the city as the owner of the 

business. “Owner” means either a business owner or a property owner. The city council has no obligation to obtain other 

information as to the ownership of land or businesses, and its determination of ownership shall be final and conclusive for 

the purposes of this part. Wherever this part requires the signature of the property owner, the signature of the authorized 

agent of the property owner shall be sufficient. Wherever this part requires the signature of the business owner, the 

signature of the authorized agent of the business owner shall be sufficient. 

 

36615.5. “Special benefit” 

   

“Special benefit” means, for purposes of a property-based district, a particular and distinct benefit over and above general 

benefits conferred on real property located in a district or to the public at large. Special benefit includes incidental or 

collateral effects that arise from the improvements, maintenance, or activities of property-based districts even if those 

incidental or collateral effects benefit property or persons not assessed. Special benefit excludes general enhancement of 

property value. 

 

36616. “Tenant” 

   

“Tenant” means an occupant pursuant to a lease of commercial space or a dwelling unit, other than an owner. 

 

ARTICLE 3. Prior Law 

 

36617. Alternate method of financing certain improvements and activities; Effect on other provisions 

   

This part provides an alternative method of financing certain improvements and activities. The provisions of this part shall 

not affect or limit any other provisions of law authorizing or providing for the furnishing of improvements or activities or 

the raising of revenue for these purposes. Every improvement area established pursuant to the Parking and Business 

Improvement Area Law of 1989 (Part 6 (commencing with Section 36500) of this division) is valid and effective and is 

unaffected by this part. 
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CHAPTER 2. Establishment 

 

36620. Establishment of property and business improvement district 

   

A property and business improvement district may be established as provided in this chapter. 

 

36620.5. Requirement of consent of city council 

   

A county may not form a district within the territorial jurisdiction of a city without the consent of the city council of that 

city. A city may not form a district within the unincorporated territory of a county without the consent of the board of 

supervisors of that county. A city may not form a district within the territorial jurisdiction of another city without the 

consent of the city council of the other city. 

 

36621. Initiation of proceedings; Petition of property or business owners in proposed district 

   

(a) Upon the submission of a written petition, signed by the property or business owners in the proposed district 

who will pay more than 50 percent of the assessments proposed to be levied, the city council may initiate 

proceedings to form a district by the adoption of a resolution expressing its intention to form a district. The amount 

of assessment attributable to property or a business owned by the same property or business owner that is in 

excess of 40 percent of the amount of all assessments proposed to be levied, shall not be included in determining 

whether the petition is signed by property or business owners who will pay more than 50 percent of the total 

amount of assessments proposed to be levied. 

(b) The petition of property or business owners required under subdivision (a) shall include a summary of the 

management district plan. That summary shall include all of the following: 

(1) A map showing the boundaries of the district. 

(2) Information specifying where the complete management district plan can be obtained. 

(3) Information specifying that the complete management district plan shall be furnished upon request. 

(c) The resolution of intention described in subdivision (a) shall contain all of the following: 

(1) A brief description of the proposed improvements, maintenance, and activities, the amount of the 

proposed assessment, a statement as to whether the assessment will be levied on property or businesses 

within the district, a statement as to whether bonds will be issued, and a description of the exterior 

boundaries of the proposed district, which may be made by reference to any plan or map that is on file 

with the clerk. The descriptions and statements do not need to be detailed and shall be sufficient if they 

enable an owner to generally identify the nature and extent of the improvements, maintenance, and 

activities, and the location and extent of the proposed district. 

(2) A time and place for a public hearing on the establishment of the property and business improvement 

district and the levy of assessments, which shall be consistent with the requirements of Section 36623. 

 

36622. Contents of management district plan 

   

The management district plan shall include, but is not limited to, all of the following: 

(a) If the assessment will be levied on property, a map of the district in sufficient detail to locate each parcel of 

property and, if businesses are to be assessed, each business within the district. If the assessment will be levied 

on businesses, a map that identifies the district boundaries in sufficient detail to allow a business owner to 

reasonably determine whether a business is located within the district boundaries. If the assessment will be levied 

on property and businesses, a map of the district in sufficient detail to locate each parcel of property and to allow 

a business owner to reasonably determine whether a business is located within the district boundaries. 

(b) The name of the proposed district. 

(c) A description of the boundaries of the district, including the boundaries of benefit zones, proposed for 

establishment or extension in a manner sufficient to identify the affected property and businesses included, which 

may be made by reference to any plan or map that is on file with the clerk. The boundaries of a proposed property 

assessment district shall not overlap with the boundaries of another existing property assessment district created 

pursuant to this part. This part does not prohibit the boundaries of a district created pursuant to this part to overlap 

with other assessment districts established pursuant to other provisions of law, including, but not limited to, the 

Parking and Business Improvement Area Law of 1989 (Part 6 (commencing with Section 36500)). This part does 

not prohibit the boundaries of a business assessment district created pursuant to this part to overlap with another 
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business assessment district created pursuant to this part. This part does not prohibit the boundaries of a business 

assessment district created pursuant to this part to overlap with a property assessment district created pursuant to 

this part. 

(d) The improvements, maintenance, and activities proposed for each year of operation of the district and the 

maximum cost thereof. If the improvements, maintenance, and activities proposed for each year of operation are 

the same, a description of the first year’s proposed improvements, maintenance, and activities and a statement 

that the same improvements, maintenance, and activities are proposed for subsequent years shall satisfy the 

requirements of this subdivision. 

(e) The total annual amount proposed to be expended for improvements, maintenance, or activities, and debt 

service in each year of operation of the district. If the assessment is levied on businesses, this amount may be 

estimated based upon the assessment rate. If the total annual amount proposed to be expended in each year of 

operation of the district is not significantly different, the amount proposed to be expended in the initial year and 

a statement that a similar amount applies to subsequent years shall satisfy the requirements of this subdivision. 

(f) The proposed source or sources of financing, including the proposed method and basis of levying the 

assessment in sufficient detail to allow each property or business owner to calculate the amount of the assessment 

to be levied against his or her property or business. The plan also shall state whether bonds will be issued to 

finance improvements. 

(g) The time and manner of collecting the assessments. 

(h) The specific number of years in which assessments will be levied. In a new district, the maximum number of 

years shall be five. Upon renewal, a district shall have a term not to exceed 10 years. Notwithstanding these 

limitations, a district created pursuant to this part to finance capital improvements with bonds may levy 

assessments until the maximum maturity of the bonds. The management district plan may set forth specific 

increases in assessments for each year of operation of the district. 

(i) The proposed time for implementation and completion of the management district plan. 

(j) Any proposed rules and regulations to be applicable to the district. 

(k)  (1) A list of the properties or businesses to be assessed, including the assessor’s parcel numbers for 

properties to be assessed, and a statement of the method or methods by which the expenses of a district 

will be imposed upon benefited real property or businesses, in proportion to the benefit received by the 

property or business, to defray the cost thereof. 

(2) In a property-based district, the proportionate special benefit derived by each identified parcel shall 

be determined exclusively in relationship to the entirety of the capital cost of a public improvement, the 

maintenance and operation expenses of a public improvement, or the cost of the activities. An 

assessment shall not be imposed on any parcel that exceeds the reasonable cost of the proportional 

special benefit conferred on that parcel. Only special benefits are assessable, and a property-based 

district shall separate the general benefits, if any, from the special benefits conferred on a parcel. Parcels 

within a property-based district that are owned or used by any city, public agency, the State of California, 

or the United States shall not be exempt from assessment unless the governmental entity can 

demonstrate by clear and convincing evidence that those publicly owned parcels in fact receive no 

special benefit. The value of any incidental, secondary, or collateral effects that arise from the 

improvements, maintenance, or activities of a property-based district and that benefit property or 

persons not assessed shall not be deducted from the entirety of the cost of any special benefit or affect 

the proportionate special benefit derived by each identified parcel. 

(l) In a property-based district, the total amount of all special benefits to be conferred upon the properties located 

within the property-based district. 

(m) In a property-based district, the total amount of general benefits, if any. 

(n) In a property-based district, a detailed engineer’s report prepared by a registered professional engineer 

certified by the State of California supporting all assessments contemplated by the management district plan. 

(o) Any other item or matter required to be incorporated therein by the city council. 

 

36623. Procedure to levy assessment 

   

(a) If a city council proposes to levy a new or increased property assessment, the notice and protest and hearing 

procedure shall comply with Section 53753 of the Government Code. 

(b) If a city council proposes to levy a new or increased business assessment, the notice and protest and hearing 

procedure shall comply with Section 54954.6 of the Government Code, except that notice shall be mailed to the 

owners of the businesses proposed to be assessed. A protest may be made orally or in writing by any interested 
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person. Every written protest shall be filed with the clerk at or before the time fixed for the public hearing. The 

city council may waive any irregularity in the form or content of any written protest. A written protest may be 

withdrawn in writing at any time before the conclusion of the public hearing. Each written protest shall contain a 

description of the business in which the person subscribing the protest is interested sufficient to identify the 

business and, if a person subscribing is not shown on the official records of the city as the owner of the business, 

the protest shall contain or be accompanied by written evidence that the person subscribing is the owner of the 

business or the authorized representative. A written protest that does not comply with this section shall not be 

counted in determining a majority protest. If written protests are received from the owners or authorized 

representatives of businesses in the proposed district that will pay 50 percent or more of the assessments proposed 

to be levied and protests are not withdrawn so as to reduce the protests to less than 50 percent, no further 

proceedings to levy the proposed assessment against such businesses, as contained in the resolution of intention, 

shall be taken for a period of one year from the date of the finding of a majority protest by the city council. 

(c) If a city council proposes to conduct a single proceeding to levy both a new or increased property assessment 

and a new or increased business assessment, the notice and protest and hearing procedure for the property 

assessment shall comply with subdivision (a), and the notice and protest and hearing procedure for the business 

assessment shall comply with subdivision (b). If a majority protest is received from either the property or business 

owners, that respective portion of the assessment shall not be levied. The remaining portion of the assessment 

may be levied unless the improvement or other special benefit was proposed to be funded by assessing both 

property and business owners. 

 

36624. Changes to proposed assessments 

   

At the conclusion of the public hearing to establish the district, the city council may adopt, revise, change, reduce, or 

modify the proposed assessment or the type or types of improvements, maintenance, and activities to be funded with the 

revenues from the assessments. Proposed assessments may only be revised by reducing any or all of them. At the public 

hearing, the city council may only make changes in, to, or from the boundaries of the proposed property and business 

improvement district that will exclude territory that will not benefit from the proposed improvements, maintenance, and 

activities. Any modifications, revisions, reductions, or changes to the proposed assessment district shall be reflected in the 

notice and map recorded pursuant to Section 36627. 

 

36625. Resolution of formation 

   

(a) If the city council, following the public hearing, decides to establish a proposed property and business 

improvement district, the city council shall adopt a resolution of formation that shall include, but is not limited 

to, all of the following: 

(1) A brief description of the proposed improvements, maintenance, and activities, the amount of the 

proposed assessment, a statement as to whether the assessment will be levied on property, businesses, 

or both within the district, a statement on whether bonds will be issued, and a description of the exterior 

boundaries of the proposed district, which may be made by reference to any plan or map that is on file 

with the clerk. The descriptions and statements need not be detailed and shall be sufficient if they enable 

an owner to generally identify the nature and extent of the improvements, maintenance, and activities 

and the location and extent of the proposed district. 

(2) The number, date of adoption, and title of the resolution of intention. 

(3) The time and place where the public hearing was held concerning the establishment of the district. 

(4) A determination regarding any protests received. The city shall not establish the district or levy 

assessments if a majority protest was received. 

(5) A statement that the properties, businesses, or properties and businesses in the district established by 

the resolution shall be subject to any amendments to this part. 

(6) A statement that the improvements, maintenance, and activities to be conferred on businesses and 

properties in the district will be funded by the levy of the assessments. The revenue from the levy of 

assessments within a district shall not be used to provide improvements, maintenance, or activities 

outside the district or for any purpose other than the purposes specified in the resolution of intention, as 

modified by the city council at the hearing concerning establishment of the district. Notwithstanding the 

foregoing, improvements and activities that must be provided outside the district boundaries to create a 

special or specific benefit to the assessed parcels or businesses may be provided, but shall be limited to 

marketing or signage pointing to the district. 
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(7) A finding that the property or businesses within the area of the property and business improvement 

district will be benefited by the improvements, maintenance, and activities funded by the proposed 

assessments, and, for a property-based district, that property within the district will receive a special 

benefit. 

(8) In a property-based district, the total amount of all special benefits to be conferred on the properties 

within the property-based district. 

(b) The adoption of the resolution of formation and, if required, recordation of the notice and map pursuant to 

Section 36627 shall constitute the levy of an assessment in each of the fiscal years referred to in the management 

district plan. 

 

36626. Resolution establishing district 

   

If the city council, following the public hearing, desires to establish the proposed property and business improvement 

district, and the city council has not made changes pursuant to Section 36624, or has made changes that do not substantially 

change the proposed assessment, the city council shall adopt a resolution establishing the district. The resolution shall 

contain all of the information specified in Section 36625. 

 

36627. Notice and assessment diagram 

   

Following adoption of the resolution establishing district assessments on properties pursuant to Section 36625 or Section 

36626, the clerk shall record a notice and an assessment diagram pursuant to Section 3114. No other provision of Division 

4.5 (commencing with Section 3100) applies to an assessment district created pursuant to this part. 

 

36628. Establishment of separate benefit zones within district; Categories of businesses 

   

The city council may establish one or more separate benefit zones within the district based upon the degree of benefit 

derived from the improvements or activities to be provided within the benefit zone and may impose a different assessment 

within each benefit zone. If the assessment is to be levied on businesses, the city council may also define categories of 

businesses based upon the degree of benefit that each will derive from the improvements or activities to be provided within 

the district and may impose a different assessment or rate of assessment on each category of business, or on each category 

of business within each zone. 

 

36628.5. Assessments on businesses or property owners 

   

The city council may levy assessments on businesses or on property owners, or a combination of the two, pursuant to this 

part. The city council shall structure the assessments in whatever manner it determines corresponds with the distribution 

of benefits from the proposed improvements, maintenance, and activities, provided that any property-based assessment 

conforms with the requirements set forth in paragraph (2) of subdivision (k) of Section 36622. 

 

36629. Provisions and procedures applicable to benefit zones and business categories 

   

All provisions of this part applicable to the establishment, modification, or disestablishment of a property and business 

improvement district apply to the establishment, modification, or disestablishment of benefit zones or categories of 

business. The city council shall, to establish, modify, or disestablish a benefit zone or category of business, follow the 

procedure to establish, modify, or disestablish a property and business improvement district. 

 

36630. Expiration of district; Creation of new district 

   

If a property and business improvement district expires due to the time limit set pursuant to subdivision (h) of Section 

36622, a new management district plan may be created and the district may be renewed pursuant to this part. 

 

CHAPTER 3. Assessments 

 

36631. Time and manner of collection of assessments; Delinquent payments 
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The collection of the assessments levied pursuant to this part shall be made at the time and in the manner set forth by the 

city council in the resolution levying the assessment. Assessments levied on real property may be collected at the same 

time and in the same manner as for the ad valorem property tax, and may provide for the same lien priority and penalties 

for delinquent payment. All delinquent payments for assessments levied pursuant to this part may be charged interest and 

penalties. 

 

36632. Assessments to be based on estimated benefit; Classification of real property and businesses; Exclusion of 

residential and agricultural property 

   

(a) The assessments levied on real property pursuant to this part shall be levied on the basis of the estimated 

benefit to the real property within the property and business improvement district. The city council may classify 

properties for purposes of determining the benefit to property of the improvements and activities provided 

pursuant to this part. 

(b) Assessments levied on businesses pursuant to this part shall be levied on the basis of the estimated benefit to 

the businesses within the property and business improvement district. The city council may classify businesses 

for purposes of determining the benefit to the businesses of the improvements and activities provided pursuant to 

this part. 

(c) Properties zoned solely for residential use, or that are zoned for agricultural use, are conclusively presumed 

not to benefit from the improvements and service funded through these assessments, and shall not be subject to 

any assessment pursuant to this part. 

 

36633. Time for contesting validity of assessment 

   

The validity of an assessment levied under this part shall not be contested in any action or proceeding unless the action or 

proceeding is commenced within 30 days after the resolution levying the assessment is adopted pursuant to Section 36626. 

Any appeal from a final judgment in an action or proceeding shall be perfected within 30 days after the entry of judgment. 

 

36634. Service contracts authorized to establish levels of city services 

   

The city council may execute baseline service contracts that would establish levels of city services that would continue 

after a property and business improvement district has been formed. 

 

36635. Request to modify management district plan 

   

The owners’ association may, at any time, request that the city council modify the management district plan. Any 

modification of the management district plan shall be made pursuant to this chapter. 

 

36636. Modification of plan by resolution after public hearing; Adoption of resolution of intention 

   

(a) Upon the written request of the owners’ association, the city council may modify the management district 

plan after conducting one public hearing on the proposed modifications. The city council may modify the 

improvements and activities to be funded with the revenue derived from the levy of the assessments by adopting 

a resolution determining to make the modifications after holding a public hearing on the proposed modifications. 

If the modification includes the levy of a new or increased assessment, the city council shall comply with Section 

36623. Notice of all other public hearings pursuant to this section shall comply with both of the following: 

(1) The resolution of intention shall be published in a newspaper of general circulation in the city once 

at least seven days before the public hearing. 

(2) A complete copy of the resolution of intention shall be mailed by first class mail, at least 10 days 

before the public hearing, to each business owner or property owner affected by the proposed 

modification. 

(b) The city council shall adopt a resolution of intention which states the proposed modification prior to the public 

hearing required by this section. The public hearing shall be held not more than 90 days after the adoption of the 

resolution of intention. 

 

36637. Reflection of modification in notices recorded and maps 

   

Agenda Packet Page 262

javascript:submitCodesValues('36632.','20.6.3','2003','763','13',%20'id_f4ad992c-2920-11d9-b30a-a36e63e9d66f')
javascript:submitCodesValues('36633.','20.6.3','2001','88','5',%20'id_f4ad992e-2920-11d9-b30a-a36e63e9d66f')
javascript:submitCodesValues('36634.','20.6.3','2001','88','5',%20'id_f4ad9930-2920-11d9-b30a-a36e63e9d66f')
javascript:submitCodesValues('36635.','20.6.3','2001','88','5',%20'id_f4ad9932-2920-11d9-b30a-a36e63e9d66f')
javascript:submitCodesValues('36636.','20.6.3','2014','201','19',%20'id_c1fe7c6d-7d00-11e4-8992-ae5115b75859')
javascript:submitCodesValues('36637.','20.6.3','2003','763','14',%20'id_f4ad9936-2920-11d9-b30a-a36e63e9d66f')


Any subsequent modification of the resolution shall be reflected in subsequent notices and maps recorded pursuant to 

Division 4.5 (commencing with Section 3100), in a manner consistent with the provisions of Section 36627. 

 

CHAPTER 3.5. Financing 

 

36640. Bonds authorized; Procedure; Restriction on reduction or termination of assessments 

   

(a)The city council may, by resolution, determine and declare that bonds shall be issued to finance the estimated 

cost of some or all of the proposed improvements described in the resolution of formation adopted pursuant to 

Section 36625, if the resolution of formation adopted pursuant to that section provides for the issuance of bonds, 

under the Improvement Bond Act of 1915 (Division 10 (commencing with Section 8500)) or in conjunction with 

Marks-Roos Local Bond Pooling Act of 1985 (Article 4 (commencing with Section 6584) of Chapter 5 of 

Division 7 of Title 1 of the Government Code). Either act, as the case may be, shall govern the proceedings 

relating to the issuance of bonds, although proceedings under the Bond Act of 1915 may be modified by the city 

council as necessary to accommodate assessments levied upon business pursuant to this part. 

(b) The resolution adopted pursuant to subdivision (a) shall generally describe the proposed improvements 

specified in the resolution of formation adopted pursuant to Section 36625, set forth the estimated cost of those 

improvements, specify the number of annual installments and the fiscal years during which they are to be 

collected. The amount of debt service to retire the bonds shall not exceed the amount of revenue estimated to be 

raised from assessments over 30 years. 

(c) Notwithstanding any other provision of this part, assessments levied to pay the principal and interest on any 

bond issued pursuant to this section shall not be reduced or terminated if doing so would interfere with the timely 

retirement of the debt. 

 

CHAPTER 4. Governance 

 

36650. Report by owners’ association; Approval or modification by city council 

   

(a) The owners’ association shall cause to be prepared a report for each fiscal year, except the first year, for which 

assessments are to be levied and collected to pay the costs of the improvements, maintenance, and activities 

described in the report. The owners’ association’s first report shall be due after the first year of operation of the 

district. The report may propose changes, including, but not limited to, the boundaries of the property and business 

improvement district or any benefit zones within the district, the basis and method of levying the assessments, 

and any changes in the classification of property, including any categories of business, if a classification is used. 

(b) The report shall be filed with the clerk and shall refer to the property and business improvement district by 

name, specify the fiscal year to which the report applies, and, with respect to that fiscal year, shall contain all of 

the following information: 

(1) Any proposed changes in the boundaries of the property and business improvement district or in any 

benefit zones or classification of property or businesses within the district. 

(2) The improvements, maintenance, and activities to be provided for that fiscal year. 

(3) An estimate of the cost of providing the improvements, maintenance, and activities for that fiscal 

year. 

(4) The method and basis of levying the assessment in sufficient detail to allow each real property or 

business owner, as appropriate, to estimate the amount of the assessment to be levied against his or her 

property or business for that fiscal year. 

(5) The estimated amount of any surplus or deficit revenues to be carried over from a previous fiscal 

year. 

(6) The estimated amount of any contributions to be made from sources other than assessments levied 

pursuant to this part. 

(c) The city council may approve the report as filed by the owners’ association or may modify any particular 

contained in the report and approve it as modified. Any modification shall be made pursuant to Sections 36635 

and 36636. 

The city council shall not approve a change in the basis and method of levying assessments that would impair an 

authorized or executed contract to be paid from the revenues derived from the levy of assessments, including any 

commitment to pay principal and interest on any bonds issued on behalf of the district. 
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36651. Designation of owners’ association to provide improvements, maintenance, and activities 

   

The management district plan may, but is not required to, state that an owners’ association will provide the improvements, 

maintenance, and activities described in the management district plan. If the management district plan designates an 

owners’ association, the city shall contract with the designated nonprofit corporation to provide services. 

 

CHAPTER 5. Renewal 

 

36660. Renewal of district; Transfer or refund of remaining revenues; District term limit 

   

(a) Any district previously established whose term has expired, or will expire, may be renewed by following the 

procedures for establishment as provided in this chapter. 

(b) Upon renewal, any remaining revenues derived from the levy of assessments, or any revenues derived from 

the sale of assets acquired with the revenues, shall be transferred to the renewed district. If the renewed district 

includes additional parcels or businesses not included in the prior district, the remaining revenues shall be spent 

to benefit only the parcels or businesses in the prior district. If the renewed district does not include parcels or 

businesses included in the prior district, the remaining revenues attributable to these parcels shall be refunded to 

the owners of these parcels or businesses. 

(c) Upon renewal, a district shall have a term not to exceed 10 years, or, if the district is authorized to issue bonds, 

until the maximum maturity of those bonds. There is no requirement that the boundaries, assessments, 

improvements, or activities of a renewed district be the same as the original or prior district. 

 

CHAPTER 6. Disestablishment 

 

36670. Circumstances permitting disestablishment of district; Procedure 

   

(a) Any district established or extended pursuant to the provisions of this part, where there is no indebtedness, 

outstanding and unpaid, incurred to accomplish any of the purposes of the district, may be disestablished by 

resolution by the city council in either of the following circumstances: 

(1) If the city council finds there has been misappropriation of funds, malfeasance, or a violation of law 

in connection with the management of the district, it shall notice a hearing on disestablishment. 

(2) During the operation of the district, there shall be a 30-day period each year in which assessees may 

request disestablishment of the district. The first such period shall begin one year after the date of 

establishment of the district and shall continue for 30 days. The next such 30-day period shall begin two 

years after the date of the establishment of the district. Each successive year of operation of the district 

shall have such a 30-day period. Upon the written petition of the owners or authorized representatives 

of real property or the owners or authorized representatives of businesses in the district who pay 50 

percent or more of the assessments levied, the city council shall pass a resolution of intention to 

disestablish the district. The city council shall notice a hearing on disestablishment. 

(b) The city council shall adopt a resolution of intention to disestablish the district prior to the public hearing 

required by this section. The resolution shall state the reason for the disestablishment, shall state the time and 

place of the public hearing, and shall contain a proposal to dispose of any assets acquired with the revenues of 

the assessments levied within the property and business improvement district. The notice of the hearing on 

disestablishment required by this section shall be given by mail to the property owner of each parcel or to the 

owner of each business subject to assessment in the district, as appropriate. The city shall conduct the public 

hearing not less than 30 days after mailing the notice to the property or business owners. The public hearing shall 

be held not more than 60 days after the adoption of the resolution of intention. 

 

 

 

 

36671. Refund of remaining revenues upon disestablishment or expiration without renewal of district; Calculation 

of refund; Use of outstanding revenue collected after disestablishment of district 

   

(a) Upon the disestablishment or expiration without renewal of a district, any remaining revenues, after all 

outstanding debts are paid, derived from the levy of assessments, or derived from the sale of assets acquired with 
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the revenues, or from bond reserve or construction funds, shall be refunded to the owners of the property or 

businesses then located and operating within the district in which assessments were levied by applying the same 

method and basis that was used to calculate the assessments levied in the fiscal year in which the district is 

disestablished or expires. All outstanding assessment revenue collected after disestablishment shall be spent on 

improvements and activities specified in the management district plan. 

(b) If the disestablishment occurs before an assessment is levied for the fiscal year, the method and basis that was 

used to calculate the assessments levied in the immediate prior fiscal year shall be used to calculate the amount 

of any refund. 
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APPENDIX 3 – PARCEL ASSESSMENT CALCULATIONS 
 

APN OWNER NAME LOT 
SIZE 

TYPE ASSESSMENT 

23300440010000 PROPS SKN 63,598 RETAIL $4,254.71 

23300440020000 ALPAGOT FAMILY 
LIVING TRUST 

67,082 OFFICE $2,475.33 

23300440050000 ALTA SUNRISE 
DEVCO LLC 

60,548 RETAIL $4,050.66 

23300440060000 WGW 8769 LLC 38,333 OFFICE $1,414.49 

23300440070000 CPR PROPS LLC 37,026 OFFICE $1,366.26 

23300440080000 ALTA SUNRISE 
DEVCO LLC 

37,026 OFFICE $1,366.26 

23300440100000 DILLON REAL 
ESTATE COMPANY 

INCORPORATED 

22,366 RETAIL $1,496.29 

23300440130000 PATTERSON FAMILY 
TRUST 

54,450 RETAIL $3,642.71 

23300440140000 LOS COCHES STREET 
LLC 

119,354 RETAIL $7,984.78 

23300440170000 SINGLEWOOD 
LLC(MCDONALDS 

USA LLC) 

45,738 RETAIL $3,059.87 

23300440180000 TESTAMENTARY 
TRUST 

26,082 RETAIL $1,744.89 

23300440190000 GONG FAMILY 
TRUST 2008 

23,766 RETAIL $1,589.95 

23300440200000 CHILDS GST EXEMPT 
TRUST/GILL FMLY 

NON TUST 

22,564 RETAIL $1,509.53 

23300440210000 JAYJUN LLC 16,243 RETAIL $1,086.66 

23304400010000 PATELCO CREDIT 
UNION 

36,450 RETAIL $2,438.51 

23304400020000 MGP XII SUNRISE 
VILLAGE LLC 

41,967 RETAIL $2,807.59 

23304400030000 MGP XII SUNRISE 
VILLAGE LLC 

16,811 RETAIL $1,124.66 

23304400040000 MGP XII SUNRISE 
VILLAGE LLC 

27,996 RETAIL $1,872.93 

23304400050000 ARNOLD S & 
HARRIET R 

KORNFIELD FAMILY 
TRUST 

23,795 RETAIL $1,591.89 

23304400060000 MGP XII SUNRISE 
VILLAGE LLC 

26,922 RETAIL $1,801.08 

23304400070000 MADISON CITRUS 
HEIGHTS CA SR L P 

111,514 RETAIL $7,460.29 
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23304400080000 MGP XII SUNRISE 
VILLAGE LLC 

23,258 RETAIL $1,555.96 

23304400240000 MGP XII SUNRISE 
VILLAGE LLC 

2,880 RETAIL $192.67 

23304400270000 MGP XII SUNRISE 
VILLAGE LLC 

288,367 RETAIL $19,291.75 

23304400280000 MGP XII SUNRISE 
VILLAGE LLC 

73,616 RETAIL $4,924.91 

23304400290000 MGP XII SUNRISE 
VILLAGE LLC 

49,223 RETAIL $3,293.02 

23306800040000 SUNRISE 
KINGWOOD LLC 

89,298 OFFICE $3,295.10 

23306800050000 UNION BANK CA 60,548 RETAIL $4,050.66 

23306800080000 DANIEL C JACUZZI 49,223 OFFICE $1,816.33 

23306800090000 JACK H LIN 43,560 RETAIL $2,914.16 

23306800100000 TRAVIS REVOCABLE 
LIVING TRUST 

96,703 RETAIL $6,469.43 

23306800110000 BANK OF AMERICA 
NT 

109,336 RETAIL $7,314.58 

23306800120000 GUITRON ALCAZAR 
IV LLC 

73,616 RETAIL $4,924.91 

23306800130000 JARRETT FREMONT 
LLC 

73,181 RETAIL $4,895.81 

23306800140000 ASHER GARDEN LLC 67,518 RETAIL $4,516.95 

23306800150000 5511 SUNRISE LLC 63,598 RETAIL $4,254.71 

23306800190000 FELDSTEIN 
ENTRPRS LIMITED 

PARTNERSHIP 

28,750 RETAIL $1,923.38 

23306800200000 FELDSTEIN 
ENTRPRS LIMITED 

PARTNERSHIP 

40,075 RETAIL $2,681.02 

23306800210000 FELDSTEIN 
ENTRPRS LIMITED 

PARTNERSHIP 

22,771 RETAIL $1,523.38 

23306800220000 HILLANDALE 
ENTRPRS LLC 

37,897 OFFICE $1,398.40 

23306800230000 MASSOLO JOE 38,500 OFFICE $1,420.65 

24300600120000 MANSOUR MONEM 17,860 RETAIL $1,194.83 

24300600130000 MANSOUR MONEM 23,830 RETAIL $1,594.23 

24300600160000 J J & J Z CORDANO 
FAMILY CHILDREN 

TRUST 

102,802 RETAIL $6,877.45 

24300600180000 PRICE FAMILY 
PROPERTIES LLC 

41,260 RETAIL $2,760.29 

24300600210000 JFL LLC 138,956 RETAIL $9,296.16 

24300600230000 AU ENERGY LLC 22,660 RETAIL $1,515.95 
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24300600270000 CHRISTINE M 
HUTTINGER 

30,290 RETAIL $2,026.40 

24300600330000 ALLAN D HULME 
TRUST 

32,359 RETAIL $2,164.82 

24300600340000 ALLAN D HULME 
TRUST 

34,664 RETAIL $2,319.02 

24300600390000 PATTERSON FAMILY 
TRUST 

266,587 RETAIL $17,834.67 

24300600400000 6309 SUNRISE BLVD 
LLC 

42,558 RETAIL $2,847.13 

24300600410000 R2V2 HOLDINGS LLC 48,787 RETAIL $3,263.85 

24300600420000 6245 SUNRISE 
BOULEVARD LLC 

65,776 RETAIL $4,400.41 

24300600430000 FAR HORIZONS 
TRAILER VILLAGE 
LLC(RED LOBSTER 

HOSPI 

40,075 RETAIL $2,681.02 

24300600490000 MAESTRI JON L 
MAESTRI LINDA G 

6,214 RETAIL $415.72 

24300600500000 RETAIL BFS 25,656 RETAIL $1,716.39 

24300810010000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

9,505 RETAIL $635.88 

24300810070000 BERNICE MITCHELL 40,641 RETAIL $2,718.88 

24300810120000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

27,007 RETAIL $1,806.77 

24300810130000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

60,548 RETAIL $4,050.66 

24300810140000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

1,360 RETAIL $90.98 

24300810160000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

1,753 RETAIL $117.28 

24300810180000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

138,521 RETAIL $9,267.05 

24300810190000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

10,940 RETAIL $731.89 

24300810200000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

30,056 RETAIL $2,010.75 
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24300810210000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

16,117 RETAIL $1,078.23 

24300810220000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

75,794 RETAIL $5,070.62 

24300810250000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

33,932 RETAIL $2,270.05 

24300810260000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

24,935 RETAIL $1,668.15 

24300810270000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

43,341 RETAIL $2,899.51 

24300810320000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

40,187 RETAIL $2,688.51 

24300810330000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

240,016 RETAIL $16,057.07 

24300810340000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

15,787 RETAIL $1,056.15 

24300810350000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

25,077 RETAIL $1,677.65 

24300820030000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

30,056 RETAIL $2,010.75 

24300820040000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

6,985 RETAIL $467.30 

24300820050000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

1,176 RETAIL $78.67 

24300820060000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

26,303 RETAIL $1,759.67 

24300820070000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

37,773 RETAIL $2,527.01 

24300820080000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

6,534 RETAIL $437.12 

24300820090000 GEORGETTE DARCY 36,234 RETAIL $2,424.05 
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24300820100000 PETER P BOLLINGER 
INVESTMENT CO 

50,965 RETAIL $3,409.56 

24300820110000 PETER P BOLLINGER 
INVESTMENT CO 

19,468 RETAIL $1,302.41 

24300820120000 PETER P BOLLINGER 
INVESTMENT CO 

14,810 RETAIL $990.79 

24300820140000 PETER P BOLLINGER 
INVESTMENT CO 

22,696 RETAIL $1,518.36 

24300820150000 PETER P BOLLINGER 
INVESTMENT CO 

38,852 RETAIL $2,599.20 

24300820240000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

46,609 RETAIL $3,118.14 

24300820340000 BER & THEO 
MITCHELL 

38,332 RETAIL $2,564.41 

24300820350000 PETER P BOLLINGER 
INV COMPANY 

63,162 RETAIL $4,225.54 

24300820380000 PETER P BOLLINGER 
INVESTMENT CO 

60,984 RETAIL $4,079.83 

24301910150000 GOLDEN 1 CREDIT 
UNION 

39,708 RETAIL $2,656.47 

24301910230000 J J & J Z CORDANO 
FAMLY CHILDRENS 

TRUST 

217,800 RETAIL $14,570.82 

24301910260000 JPMORGAN CHASE 
BANK 

55,757 RETAIL $3,730.14 

24301910290000 BIRDCAGE GRF2 LLC 
(WELLS FARGO) 

11,761 RETAIL $786.81 

24301910360000 PATTERSON FAMILY 
TRUST 

72,310 RETAIL $4,837.54 

24301910370000 PATTERSON FAMILY 
TRUST 

45,302 RETAIL $3,030.70 

24301910410000 BIRDCAGE GRF2 LLC 41,248 RETAIL $2,759.49 

24301910430000 CFT 
DEVELOPMENTS 

LLC(ANDREW 
CHERNG IRREV 

66,647 RETAIL $4,458.68 

24301910440000 LOWES HIW INC 560,617 RETAIL $37,505.28 

24301910450000 FADCO CITRUS 
HEIGHTS 

LLC(WALGREENS) 

87,120 RETAIL $5,828.33 

24301910460000 MARSHALL FIELD 
STORES INC 

(DAYTON HUDSON 
CORP) 

558,004 RETAIL $37,330.47 

24301910470000 BIRDCAGE GRF2 LLC 
(COST PLUS) 

25,260 RETAIL $1,689.89 
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24301910490000 BIRDCAGE GRF2 LLC 44,867 RETAIL $3,001.60 

24301910500000 BIRDCAGE GRF2 LLC 
(WALMART) 

167,270 RETAIL $11,190.36 

24301910510000 BIRDCAGE GRF2 LLC 1,025,402 RETAIL $68,599.39 

24301920120000 SUNSAC PROPERTIES 
CORP 

553,648 RETAIL $37,039.05 

24301920130000 SERITAGE SRC 
FINANCE LLC 

926,521 RETAIL $61,984.25 

24301920140000 MUFFREY 788,436 RETAIL $52,746.37 

24301920150000 SUNRISE MALL 
REALTY LLC(FED 

DEPT STORES INC) 

538,402 RETAIL $36,019.09 

24301920160000 SUNRISE CH LLC 121,968 RETAIL $8,159.66 

24301920170000 SUNRISE CH LLC 1,104,682 RETAIL $73,903.23 

24301920180000 ANDY KUEN SHIAN 
LIU 

139,828 RETAIL $9,354.49 

24301920190000 HEIGHTS 
PROPERTIES LLP 

22,659 RETAIL $1,515.89 

24303500020000 HOWARD L & 
BARBARA J ADLER 

FAMILY 

22,366 RETAIL $1,496.29 

24303500070000 PUBLIC STORAGE 
INC 

60,113 RETAIL $4,021.56 

24303500080000 JAMES LIN 60,113 RETAIL $4,021.56 

24303500250000 LLOYD KENNETH 
NEUTZ 

122,839 RETAIL $8,217.93 

24303500280000 RMET LLC 264,845 OFFICE $9,772.78 

24303500290000 HOWARD L & 
BARBARA J ADLER 

FAMILY 

8,251 RETAIL $551.99 

24303500300000 SIXTH KENDALL 
PROPERTIES INC(BK 

WRLDWIDE HDGS 
INC) 

44,431 RETAIL $2,972.43 

24303500340000 SILK ENTERPRISES 
LP 

57,064 RETAIL $3,817.58 

24303500350000 PATRICK KENNELLY 14,309 RETAIL $957.27 

24303500360000 LE-JO INC 64,904 RETAIL $4,342.08 

24303500370000 CA RETAIL LLC 31,363 RETAIL $2,098.18 

24303500380000 MENGFA RUAN 36,590 RETAIL $2,447.87 

24303500410000 CHEEMA PROPS LLC 81,893 RETAIL $5,478.64 

24303500420000 CHEEMA PROPS LLC 35,734 RETAIL $2,390.60 

24304700740000 PRICE FAMILY 
PROPERTIES LLC 

4,356 RETAIL $291.42 
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24304800220000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

4,562 RETAIL $305.20 

24304800230000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

27,124 RETAIL $1,814.60 

24304800240000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

32,452 RETAIL $2,171.04 

24304800260000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

32,896 RETAIL $2,200.74 

24304800270000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

38,192 RETAIL $2,555.04 

24304800280000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

7,067 RETAIL $472.78 

24304800300000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

18,000 RETAIL $1,204.20 

24304800310000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

12,840 RETAIL $859.00 

24304800320000 MITCHELL & 
SIPPOLA LIMITED 

PARTNERSHIP 

131,116 RETAIL $8,771.66 

2430082016000 SMUD 10,171 OFFICE $375.31 
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APPENDIX 4 – TOTAL ESTIMATED MAXIMUM COST OF 
IMPROVEMENTS AND ACTIVITIES 

 
The estimated maximum cost of the line items below was developed based on the estimated costs of 
providing services in the proposed SMPPBID.  The costs below are estimated, and the actual line item 
costs will fluctuate.  The table below shows expenditures from assessment and non-assessed funds.  
Assessment funds are governed by Section IV.  There is no limit on reallocation of non-assessment funds 
by Sunrise MarketPlace Inc.  The total maximum budget may exceed the maximum listed in this table if 
parcel ownership changes results in parcels being assessed at a higher rate due to a higher estimated 
benefit. 

Year District 
Enhancement 

Programs 

Economic 
Development 

Admin & Policy 
Development 

Contingency Total 

2022   $669,567.79 $44,637.85   $160,696.27   $17,855.14 $892,757.05 
2023   $669,567.79 $44,637.85   $160,696.27   $17,855.14 $892,757.05 
2024   $669,567.79 $44,637.85   $160,696.27   $17,855.14 $892,757.05 
Total  $2,008,703.37   $133,913.55   $482, 088.81   $53,565.42   $2,678,271.15 
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APPENDIX 5 – MAP 
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APPENDIX 6 – INTERCEPT SURVEY RESULTS 
 
How likely it is that you will do the following activity either today or at any point in the future, while in 
Sunrise MarketPlace? 
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Live No SW likely Slightly 
likely 

Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No Very likely SW likely SW likely Slightly 
likely 

Very likely Not at all 
likely 

S 

Live No SW likely Very likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No Slightly 
likely 

Very likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 
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Neither Yes Not at all 
likely 

SW likely SW likely Not at all 
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Not at all 
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S 

Work No NA Slightly 
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NA NA NA NA S 

Neither No SW likely SW likely SW likely SW likely SW likely SW likely S 

Neither No Very likely Very likely Very likely Not at all 
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Not at all 
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Not at all 
likely 

S 

Work No SW likely Very likely Very likely SW likely Very likely SW likely S 

Neither No SW likely Very likely Very likely Not at all 
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Not at all 
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Neither No Very likely Very likely Very likely Not at all 
likely 

Not at all 
likely 
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Work No NA NA Very likely NA NA NA S 

Live No Very likely Very likely Very likely Very likely Very likely Very likely S 
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Slightly 
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SW likely Not at all 
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Not at all 
likely 
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Live No Very likely Very likely Very likely Very likely Very likely Very likely S 
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Both Yes Very likely Very likely Very likely Not at all 
likely 

Very likely Very likely S 

Work No SW likely Very likely Very likely Slightly 
likely 

Very likely Slightly 
likely 
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likely 

SW likely SW likely S 

Live No Very likely Very likely Very likely NA SW likely SW likely S 

Live No Very likely SW likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Both No SW likely Very likely Very likely Not at all 
likely 

SW likely Not at all 
likely 

S 

Live No Slightly 
likely 

SW likely Slightly 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Live Yes Very likely Very likely Very likely Slightly 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Live No Very likely SW likely Very likely Not at all 
likely 

SW likely Slightly 
likely 

S 

Both No SW likely Very likely Very likely Very likely Very likely Slightly 
likely 

S 

Neither No Very likely SW likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No SW likely SW likely Very likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Neither No SW likely Slightly 
likely 

Very likely Slightly 
likely 

SW likely Not at all 
likely 

S 

Neither No Very likely NA Very likely NA NA NA S 

Neither No Very likely SW likely SW likely Slightly 
likely 

Slightly 
likely 

Not at all 
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S 
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Live No Very likely Very likely Very likely Very likely Not at all 
likely 

Not at all 
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Neither No SW likely Very likely Very likely SW likely Very likely Slightly 
likely 

S 

Live No Slightly 
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Neither No Very likely Very likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
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S 

Neither No Very likely Very likely Very likely Not at all 
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Not at all 
likely 

Not at all 
likely 

S 
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Not at all 
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Not at all 
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Not at all 
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Not at all 
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likely 

No 
Answer 

SW likely Not at all 
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Live No Very likely Very likely Very likely No 
Answer 
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Live No Very likely Very likely Very likely No 
Answer 
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Work Yes Very likely Very likely Very likely Very likely Very likely Very likely S 
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Answer 
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Neither No Very likely SW likely Very likely Not at all 
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Not at all 
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Neither No SW likely SW likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No Very likely Very likely Very likely Very likely Not at all 
likely 

Not at all 
likely 
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Neither No SW likely Very likely Very likely Slightly 
likely 
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Live No Very likely SW likely SW likely Not at all 
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SW likely Not at all 
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Live No Very likely Very likely Very likely Very likely Very likely Very likely S 
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likely 

S 

Live No Very likely Very likely Very likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely Not at all 
likely 

Very likely Not at all 
likely 

S 

Live Yes Very likely SW likely Very likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Both Yes Very likely Very likely Very likely Very likely Not at all 
likely 

Not at all 
likely 

S 

Neither No Very likely Very likely Very likely Very likely Not at all 
likely 

Not at all 
likely 

S 

Both No Very likely Very likely Very likely Very likely Slightly 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely Slightly 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely Not at all 
likely 

SW likely Not at all 
likely 

S 

Live No Very likely Very likely Very likely SW likely Slightly 
likely 

NA S 

Live No Slightly 
likely 

Very likely Very likely Not at all 
likely 

SW likely NA S 

Live No Slightly 
likely 

Very likely Very likely Not at all 
likely 

SW likely Not at all 
likely 

S 

Neither No SW likely Very likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely Not at all 
likely 

Very likely Not at all 
likely 

S 
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Live No SW likely Very likely Very likely NA Not at all 
likely 

Not at all 
likely 

S 

Live Yes SW likely Slightly 
likely 

SW likely Not at all 
likely 

SW likely Not at all 
likely 

S 

Neither No Slightly 
likely 

Slightly 
likely 

Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Live No Very likely SW likely Very likely Not at all 
likely 

Very likely Not at all 
likely 

S 

Work No Slightly 
likely 

Very likely Very likely SW likely Slightly 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Live No Very likely SW likely Very likely Not at all 
likely 

SW likely NA S 

Live No Very likely Very likely Very likely Very likely Very likely Very likely S 

Neither No Not at all 
likely 

SW likely Very likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely SW likely Not at all 
likely 

Not at all 
likely 

S 

Both Yes Very likely Very likely Very likely Very likely Not at all 
likely 

Slightly 
likely 

S 

Neither No Very likely Very likely SW likely SW likely Very likely SW likely S 

Neither No SW likely Very likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No Not at all 
likely 

Slightly 
likely 

Slightly 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No Very likely Very likely Very likely SW likely Very likely Very likely S 

Live No SW likely SW likely Very likely Slightly 
likely 

Not at all 
likely 

Slightly 
likely 

S 

Live No Very likely Very likely Very likely Slightly 
likely 

Very likely SW likely S 

Live No Not at all 
likely 

Slightly 
likely 

SW likely NA NA NA S 

Both No Slightly 
likely 

SW likely SW likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No Slightly 
likely 

Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

G 

Neither No Very likely Very likely Very likely Very likely Very likely Very likely S 
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Live No Very likely Very likely Very likely Very likely Very likely Very likely S 

Neither No Not at all 
likely 

Slightly 
likely 

SW likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No Not at all 
likely 

SW likely SW likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Neither No Slightly 
likely 

Slightly 
likely 

Slightly 
likely 

Slightly 
likely 

Slightly 
likely 

Slightly 
likely 

G 

Neither No Slightly 
likely 

SW likely SW likely Very likely Very likely NA S 

Work No Not at all 
likely 

Very likely Not at all 
likely 

Very likely Not at all 
likely 

Not at all 
likely 

S 

Neither No SW likely SW likely Very likely Not at all 
likely 

Slightly 
likely 

Slightly 
likely 

S 

Both No Very likely SW likely NA Very likely SW likely SW likely S 

Both No Very likely SW likely Very likely SW likely Not at all 
likely 

SW likely S 

Neither No Very likely SW likely Very likely SW likely SW likely SW likely S 

Neither No Very likely SW likely Very likely SW likely SW likely SW likely S 

Neither No Very likely SW likely Very likely SW likely SW likely SW likely S 

Neither No Very likely SW likely Very likely SW likely SW likely SW likely S 

Neither No Very likely SW likely Very likely SW likely SW likely SW likely S 

Neither No Very likely Very likely Very likely Not at all 
likely 

Very likely Not at all 
likely 

S 

Neither No SW likely Very likely Very likely Slightly 
likely 

Slightly 
likely 

SW likely S 

Live No Very likely Very likely Very likely SW likely SW likely SW likely S 

Neither No Slightly 
likely 

Slightly 
likely 

Slightly 
likely 

Slightly 
likely 

Slightly 
likely 

Slightly 
likely 

G 

Neither No Very likely Very likely Very likely SW likely SW likely Slightly 
likely 

S 

Neither No Not at all 
likely 

Slightly 
likely 

SW likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Neither No SW likely SW likely SW likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 
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Neither No Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No Very likely SW likely Slightly 
likely 

NA SW likely NA S 

Neither No SW likely SW likely Very likely SW likely SW likely Not at all 
likely 

S 

Both No Very likely Very likely SW likely SW likely Not at all 
likely 

Not at all 
likely 

S 

Both No Slightly 
likely 

Very likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Live No Slightly 
likely 

SW likely Very likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely No 
Answer 

No 
Answer 

No Answer S 

Live No Very likely Very likely Very likely Slightly 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Neither No Very likely Very likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No Very likely Slightly 
likely 

Very likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely Slightly 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No Very likely Very likely Very likely Slightly 
likely 

Slightly 
likely 

Slightly 
likely 

S 

Neither No SW likely SW likely SW likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Both No SW likely Very likely Very likely Slightly 
likely 

SW likely Not at all 
likely 

S 

Live No SW likely Very likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely Slightly 
likely 

Slightly 
likely 

Slightly 
likely 

S 

Live No Very likely Very likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Neither No Slightly 
likely 

Slightly 
likely 

Slightly 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

G 

Live No Very likely Very likely Very likely Slightly 
likely 

Slightly 
likely 

Slightly 
likely 

S 
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Neither No SW likely SW likely SW likely SW likely SW likely SW likely S 

Neither No Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Both No Very likely Very likely Very likely No 
Answer 

Slightly 
likely 

No Answer S 

Live No Very likely Very likely Very likely Very likely Very likely Very likely S 

Neither No Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Live Yes Very likely Very likely Very likely SW likely SW likely Not at all 
likely 

S 

Live No Very likely Very likely Very likely SW likely Slightly 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely Very likely Very likely Very likely S 

Neither No Very likely Very likely Very likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely SW likely Slightly 
likely 

Not at all 
likely 

S 

Neither No SW likely SW likely SW likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Neither No Very likely Very likely Very likely Slightly 
likely 

SW likely Not at all 
likely 

S 

Neither No Not at all 
likely 

Slightly 
likely 

SW likely SW likely Slightly 
likely 

Not at all 
likely 

S 

Neither No Not at all 
likely 

SW likely SW likely Slightly 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Live No Very likely Very likely Very likely SW likely SW likely Not at all 
likely 

S 

Neither No SW likely Very likely Very likely Slightly 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Neither No SW likely SW likely Very likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Neither No Slightly 
likely 

Slightly 
likely 

SW likely Not at all 
likely 

Slightly 
likely 

Not at all 
likely 

S 

Neither No No 
Answer 

Slightly 
likely 

Slightly 
likely 

No 
Answer 

No 
Answer 

No Answer S 

Neither No SW likely SW likely SW likely Not at all 
likely 

Not at all 
likely 

Not at all 
likely 

S 

Both No Very likely Very likely Very likely Slightly 
likely 

Very likely Very likely S 
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Neither No Very likely Very likely Very likely SW likely Slightly 
likely 

Slightly 
likely 

S 

Neither No Very likely Very likely Very likely Not at all 
likely 

Slightly 
likely 

SW likely S 

Live No Very likely Very likely Very likely Slightly 
likely 

SW likely SW likely S 

Live No Very likely Very likely Very likely Slightly 
likely 

Very likely SW likely S 

Neither No Very likely Very likely Very likely Not at all 
likely 

Slightly 
likely 

Slightly 
likely 

S 

Live No Very likely Very likely Very likely Not at all 
likely 

Slightly 
likely 

Slightly 
likely 

S 

Live No Very likely Very likely SW likely SW likely SW likely SW likely S 

Neither No SW likely SW likely SW likely SW likely Slightly 
likely 

Slightly 
likely 

S 

Neither No Very likely Very likely Very likely Not at all 
likely 

Slightly 
likely 

Slightly 
likely 

S 

Both No Very likely Very likely Very likely Slightly 
likely 

Very likely SW likely S 

Live No Very likely Very likely Very likely SW likely SW likely SW likely S 
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CITY OF CITRUS HEIGHTS 
CITY COUNCIL STAFF REPORT 

MEMORANDUM 

DATE: June 24, 2021 

TO: Mayor and City Council Members 
Christopher W. Boyd, Interim City Manager 

FROM: Regina Cave, Operations Manager 
Leslie Blomquist, City Engineer 

SUBJECT: Senate Bill 1 (SB 1) Road Maintenance and Rehabilitation Account 
Funding and Project List for FY 2021-2022 

Summary and Recommendation 

Pursuant to Senate Bill 1 (SB 1), all California counties and cities receiving enhanced 
transportation funding through the recently enacted gas tax increase are required to submit on an 
annual basis an expenditure plan for the respective agency’s allocation of funds for the subsequent 
fiscal year.  

Staff recommends the City Council adopt Resolution No. 2021-  A Resolution of the City 
Council of the City of Citrus Heights, California, approving the Fiscal Year 2021-2022 Project 
List to be Funded by Senate Bill 1: The Road Repair and Accountability Act of 2017.  

Fiscal Impact 

In accordance with the formulaic distribution of the existing gas tax funds, Citrus Heights is 
expected to receive an estimated $1,505,178 in RMRA funds for fiscal year 2021-2022.  These 
funds will come to the city in the same manner as the existing gas tax funds, which is a monthly 
distribution based on actual revenues collected.  The RMRA funds (initially higher as provided by 
the State Department of Finance preliminary estimates) are programmed in the 2021-2022 budget 
as well as the 5-year Capital Improvement Program consistent with staff’s recommendations 
herein.  

Background and Analysis 

On April 28, 2017, SB 1 was enacted into law, which established the RMRA to address deferred 
maintenance on state highway, and local streets and road systems.  The bill stipulates the RMRA 
funds shall be used for projects that include, but are not limited to, the following: 

• Road maintenance and rehabilitation;
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• Safety Projects; 
• Railroad grade separations; 
• Complete streets components, including active transportation purposes, pedestrian and 

bicycle safety projects, transit facilities, and drainage and storm water capture projects in 
conjunction with any other allowable project; 

• Traffic control devices; and 
• Matching funds for State and/or Federal grants for eligible projects. 

  
In order to receive SB 1 funds, the California Transportation Commission (CTC) requires all local 
agencies submit an annual expenditure plan identifying the proposed projects to be funded with 
the RMRA funds, along with an adopted resolution containing the proposed projects. 
 
On April 9, 2020, Council authorized the City to enter into a cost share agreement with the County 
of Sacramento (County) to resurface shared portions of Madison Avenue as well as Kenneth 
Avenue.  Initially, this project was scheduled to begin construction in May 2020, with the City 
reimbursing the County up to approximately $750,000 per year for Fiscal Years 2020/2021 and 
2021/2022, budgeted out of the City’s RMRA funds.  That project was delayed and is scheduled 
to be complete this summer.  The bids for this project did come in favorable, and with a funding 
swap negotiated with the County in 2020 for $380,000 in SB1 Local Program Partnership funds 
(LPP), it is likely the balance for the city’s share upon completion will be less than initially planned 
for.     
 
Additionally, in 2020 the City initiated design on a segment of Greenback Lane (Sunrise Blvd to 
Fair Oaks Blvd) as a complete streets project.  This project was spurred by an unplanned capital 
allocation from the Sacramento Transportation Authority for FY 2020/2021.   This project was 
listed in the 2020/2021 SB1 expenditure plan, however, based on updated estimates for 
construction, which is anticipated to begin in early spring 2022, additional funding from SB1 will 
be necessary to support the overall project.  It is estimated an addition $500,000 will be required, 
bringing the total SB1 contribution to $900,000. 
 
With the city’s updated Pavement Management System, the consultant made recommendations 
tailored to the city’s pavement resurfacing budget as well as our overall network Pavement 
Condition Index (PCI).  Staff are currently in the process of developing project limits and costs 
estimates for the list of streets Council approved in 2020 with the expectation that those streets 
will be addressed in spring of 2022.  Staff are looking at maximizing return by adding additional 
streets to that project that are in within close proximity, utilizing the City’s 2021/2022 SB1 funds; 
however, until the final costs for the County Shared Project are received, and the Greenback Lane 
Complete Streets Project is advertised (late 2021), it is unknown what the available balance of the 
2021/2022 SB1 funds will be. Therefore, at this time, staff are recommending to program only for 
the County Shared Project and Greenback Lane Complete Streets, and will return to council at a 
later date with an expanded list of streets for the 2022 resurfacing project.     
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The proposed improvement projects staff have identified for SB1 funding for FY 2021-2022 are 
as follows:                        
 
 
Projects 

Completion Estimated Useful Life 
October 2022 20 Year life 

• Citrus Heights/Sacramento County Shared Paving Project 
• Madison Avenue from San Juan Avenue to Dewey Drive 
• Kenneth Avenue from Central Avenue to Oak Avenue 

• Greenback Lane Complete Streets – Sunrise Boulevard to Fair Oaks Boulevard 
 

 
The list and any amendments to the expenditure plan is also subject to change in the event the 
City’s RMRA revenues increase or decrease.   
 
Attachments 
 

1)   Resolution No. 2021 -    of the City Council of the City of Citrus 
Heights, California, approving the Fiscal Year 2021-2022 Project List to be Funded 
by Senate Bill 1: The Road Repair and Accountability Act of 2017 
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RESOLUTION NO. 2021- ___ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF  
CITRUS HEIGHTS, CALIFORNIA, APPROVING THE  

FISCAL YEAR 2021-2022 PROJECT LIST TO BE FUNDED BY  
SENATE BILL 1: THE ROAD REPAIR AND ACCOUNTABILITY ACT OF 2017 

 
WHEREAS, Senate Bill 1 (SB 1), the Road Repair and Accountability Act of 2017 (Chapter 5, 

Statutes of 2017) was passed by California Legislature and signed into law in April 2017 to help address 
the significant multi-modal transportation funding shortfalls statewide; 
 

WHEREAS, SB 1 includes provisions for transparency and accountability to help ensure 
taxpayers are informed of the projects being proposed with RMRA funding, and that recipients are 
expending the funds on eligible projects that meet the objectives of SB 1; 

 
WHEREAS, the City must adopt by resolution a list of projects proposed to receive fiscal year 

funding from the Road Maintenance and Rehabilitation Account (RMRA), created by SB 1, which must 
include a description and the location of each proposed project, a proposed schedule for the project’s 
completion, and the estimated useful life of the improvements;  

 
WHEREAS, the City of Citrus Heights will receive an estimated $1,505,178 in RMRA funding 

from SB 1 in Fiscal Year 2021-2022. 
 
WHEREAS, this is the fifth year in which the City is receiving SB 1 funding and will enable the 

City to continue essential road maintenance and rehabilitation projects, safety improvements, and 
increasing access and mobility options for the traveling public may not have otherwise been possible 
without SB 1; 

 
WHEREAS, the City used data from its most recent Pavement Management System update from 

2019 to develop the SB 1 project list for Pavement Resurfacing Project to ensure revenues are being 
used on the most high-priority streets with low Pavement Condition Index (PCI) ratings, as well as streets 
still in fair condition with higher PCI’s to achieve overall cost-effective projects that also meet the 
communities priorities for transportation investment;  

 
WHEREAS, these SB 1 funds will also allow the City to partner with the County of Sacramento 

Department of Transportation to address deferred maintenance along portions of Madison Avenue as 
well as Kenneth Avenue, both of which are shared roadways for our respective jurisdictions;  

 
WHEREAS, the funding from SB 1 will help Citrus Heights maintain and rehabilitate three 

major corridors throughout Citrus Heights this year, and will continue to support our annual street 
resurfacing projects well into the future;  

 
WHEREAS, the 2018 California Statewide Local Streets and Roads Needs Assessment found 

that the overall network of streets throughout the greater Sacramento County region are in the “at-risk” 
category (50-70 PCI), with Citrus Heights PCI at 53; 

 
 WHEREAS, the SB 1 project list and overall investment in our local streets and roads 
infrastructure with a focus on basic maintenance and safety, investing in complete streets infrastructure, 
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and using cutting-edge technology, materials and practices where applicable will have significant 
positive impacts throughout our community and the region; and 

 
WHEREAS, this list presented is subject to change based on actual RMRA revenues received 

under the Local Streets and Roads Program. 
 

NOW, THEREFORE, BE IT RESOLVED AND ORDERED by the City Council of the City 
of Citrus Heights that the proposed list of projects to be funded in FY 2021-2022 by Senate Bill 1: The 
Road Repair and Accountability Act is hereby approved.  

 
 
Projects 

Completion Estimated Useful Life 
October 2022 21 Year life 

• Citrus Heights/Sacramento County Shared Paving Project 
• Madison Avenue from San Juan Avenue to Dewey Drive 
• Kenneth Avenue from Central Avenue to Oak Avenue 

• Greenback Lane Complete Streets – Sunrise Boulevard to Fair Oaks Boulevard 
 

 
The City Clerk shall certify the passage and adoption of this Resolution and enter it into the book 

of original resolutions. 
 

PASSED AND ADOPTED by the City Council of the City of Citrus Heights, California, this 
24th day of June, 2021 by the following vote, to wit: 
 
AYES: Council Members: 
NOES: Council Members: 
ABSTAIN: Council Members: 
ABSENT: Council Members: 
 

       
Steve Miller, Mayor 

 
ATTEST: 
 
 
      
Amy Van, City Clerk 
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CITY OF CITRUS HEIGHTS 
 

CITY COUNCIL STAFF REPORT  
MEMORANDUM 

 
 
DATE:  June 24, 2021 
 
TO:   Mayor and City Council Members 

Christopher W. Boyd, Interim City Manager 
 

FROM: Regina Cave, Operations Manager  
     
SUBJECT: Measure A: Approval of Decennial Review Expenditure Plan 

Amendments 
    
 
Summary and Recommendation 
 
In April 2021, the Governing Board (Board) for the Sacramento Transportation Authority (STA) 
approved amendments to the countywide Measure A (Measure) half-cent transportation sales tax 
implementing ordinance.   As required by the Measure, actions of the County Board of Supervisors 
and the City Councils to approve or oppose the amendment(s) must be communicated to the STA 
by June 30, 2021.    
 
Staff recommends the City Council adopt Resolution No. 2021-  A Resolution of the City 
Council of the City of Citrus Heights, California, approving the Sacramento Transportation 
Authority Decennial Review Amendments.  
 
Fiscal Impact 
 
Staff’s recommended action will result in no fiscal impact.  
 
Background and Analysis 
 
The STA administers a one-half cent countywide transportation sales tax.  Sacramento County 
voters approved the current Measure in 2004, which went into effect in 2009 as a 30-year extension 
of the original countywide transportation sales tax from 1989.  The extension included a detailed 
Countywide Transportation Expenditure Plan (CTEP), comprised of ongoing programs and capital 
projects.  Ordinance No. STA 04-01 requires that a review of the CTEP be conducted every ten 
years, beginning in 2019, to ensure the sales tax program reflects changing transportation needs.  
With the STA’s 2019-2020 efforts exploring a potential November 2020 transportation sales tax 
proposal, the STA Board (Board) approved a resolution (STA-20-0001) in January 2020, which 
continued the initial ten-year review until a decision was made whether to place a new measure on 
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the ballot.  Following the Boards action in July 2020 to not move forward with a November 2020 
(new) sales tax measure, the Board approved a plan to re-initiate the ten-year review process. 

Per Section XII of the Measure A Implementing Ordinance, the decennial review “shall consider 
recommendations from local governments, transportation agencies and interest groups, and the 
general public.”  This decennial review incorporated extensive review and input from local public 
works agencies, recognizing our respective community’s priorities and desire to ensure flexibility 
as needs and resources change.    

Approximately 77% of the total Measure A revenues are allocations to ongoing programs and 
operations.   Those programs and operations include: 

• Transit Operations & Maintenance – 34%
• Street and Road Maintenance – 29%
• Pedestrian and Bicycle Facilities – 5%
• Traffic Control and Safety – 3%
• Senior & Disabled Transportation – 4%
• Neighborhood Shuttles – 1%
• Air Quality – 1%

In addition to the one-half cent sales collected, a condition of Measure A requires local agencies 
collect an impact fee on new development.  Those fees collected are then submitted to the STA 
and utilized to support projects in the CTEP.    Citrus Heights (City) receives a majority of its 
Measure A funds through ongoing programs; Street and Road Maintenance, Pedestrian and 
Bicycle Facilities, and Traffic Control and Safety.  Funds are distributed by relative population 
(75%) and relative paved and maintained road miles (25%).  Based on this formula, the City 
receives approximately 5.35% of the total funding allocated to the ongoing programs.  The balance 
of the Measure A sales tax funds and all of the impact fee revenues are dedicated to capital projects. 
The City has benefited and will continue to benefit from funding allocations under the capital 
program.  Through the initial decennial, Citrus Heights has received approximately $7.8m in 
Measure A capital funds, leveraging other federal and state grants, has a current $600,000 capital 
allocation for Greenback Lane which will be expended in FY 2021/2022, and is programmed for 
another $600,000 in FY’s 2023/2024 for the Sunrise Boulevard corridor and Antelope Road 
corridor.    The balance of Citrus Heights’ Capital allocation (approximately $8.3m) will be 
programmed in the second decennial and third decennial as projects progress and revenues 
provide.   

Over a three month period, the STA held three public hearings at regularly scheduled Board 
meetings to allow for discussion and input of the decennial review.  On April 8, 2021, the Board 
approved amendments to the ordinance.  The City received notification from the STA on April 29, 
2021, advising of the Expenditure Plan Amendment, requesting action by our Council within 60 
days of said notice.  While such action is not required, any formal approval or opposition must be 
communicated to the STA within the 60 day timeframe.  While formal action is not required, and 
no action or response constitutes approval, staff’s recommended action is for the purpose of 
providing transparency, while highlighting the importance of Measure A for our community and 
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support the Expenditure Plan Amendments for long term benefits to Citrus Heights and to the 
overall regional transportation network. 
 
 
Attachments 
 

1)   Resolution No. 2021 -    of the City Council of the City of Citrus 
Heights, California, approving the Sacramento Transportation Authority Decennial 
Review Amendments. 

  2)  Documents from the Sacramento Transportation Authority (STA): 
• April 29, 2021 Letter from Sabrina Drago, Executive Director 
• April 8, 2021 STA Agenda Item #7 with attachments. 
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RESOLUTION NO. 2021- ___ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF  
CITRUS HEIGHTS, CALIFORNIA, APPROVING THE  

SACRAMENTO TRANSPORTATION AUTHORITY 
DECENNIAL REVIEW AMENDMENTS 

 
WHEREAS, in 2004, voters of Sacramento County approved Measure A, a 30-year extension 

of the half-cent countywide transportation sales tax, which is administered by the Sacramento 
Transportation Authority (STA); 

 
WHEREAS, the passage of Measure A included a Countywide Transportation Expenditure Plan, 

identifying eligible ongoing programs, operations and capital projects;  
 
WHEREAS, the Measure A governing articles, Ordinance No. STA 04-01, requires that an 

Expenditure Plan review be conducted every ten years, beginning in 2019, to ensure the existing 
transportation sales tax program reflects changing transportation needs; 
 

WHEREAS, the STA extended their initial ten-year review until a decision was made as to 
whether to place a new measure on the November 2020 ballot; 

 
WHEREAS, in September 2020, the STA approved a plan to re-initiate the ten-year review 

process; 
 
WHEREAS, on April 8, 2021, following three public hearings held at regularly scheduled STA 

meetings over a three-month period, the STA Board approved amendments to the ordinance; 
 
WHEREAS, actions of the Board of Supervisors and City Councils to approve or oppose the 

amendment(s) must be communicated to the STA within 60 days after the date the notification is 
provided; 

 
WHEREAS, Measure A funds support Citrus Heights maintenance, operations and capital 

improvements of our public infrastructure; and 
 
WHERAS, Citrus Heights supports regional goals to maintain and improve the flexibility in 

which Measure A funds can be utilized to help further enhance and promote a countywide multi-modal 
transportation network that serves all users. 
 

NOW, THEREFORE, BE IT RESOLVED AND ORDERED by the City Council of the City 
of Citrus Heights approves the Sacramento Transportation Decennial Review Expenditure Plan 
Amendments.  
 

The City Clerk shall certify the passage and adoption of this Resolution and enter it into the book 
of original resolutions. 
 

PASSED AND ADOPTED by the City Council of the City of Citrus Heights, California, this 
24th day of June, 2021 by the following vote, to wit: 
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AYES: Council Members: 
NOES: Council Members: 
ABSTAIN: Council Members: 
ABSENT: Council Members: 
 

       
Steve Miller, Mayor 

 
ATTEST: 
 
 
      
Amy Van, City Clerk 
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April 29, 2021 
 
City of Citrus Heights Mayor & Council 
6360 Fountain Square Drive 
Citrus Heights, CA 95621 
 
Re:         Notification of Transportation Expenditure Plan Amendment - 
               Request for Action of Legislative Body 
 
Dear Mayor Miller and Members of the Council: 
 
In November 2004, the voters of Sacramento County passed Measure A, a “continuation of a one-half 
of one percent retail transactions and use tax by the Sacramento Transportation Authority for local 
transportation purposes” (Ordinance No. STA 04-01).  
 
Section XII of Ordinance No. STA 04-01 requires that an Expenditure Plan review be conducted every 
ten years, beginning in 2019, to ensure that the existing transportation sales tax program reflects 
current needs as demographics, economics and technology changes.  Due to the 2019-2020 efforts 
exploring the potential for a November 2020 transportation sales tax proposal, the Authority approved 
Resolution STA-20-0001 in January 2020, continuing the initial ten-year review until a decision was 
made as to whether to place a new measure on the ballot and, if necessary, the voters decided the 
issue.  The Governing Board repealed Ordinance No. STA 20-001 in July 2020 due to insufficient voter 
support as determined by polling in late June. In September 2020 the Authority approved a plan to re-
initiate the ten-year review process.  
 
The Authority conducted a series of public hearings held in conjunction STA Governing Board Meetings 
over three months beginning in November 2020.  Per Section XII of the Ordinance, the first hearing 
received input from local governments, the second hearing in December received input from 
transportation agencies and interest groups, and the final hearing in January 2021 was open to the 
general public. 
   
At the end of the hearing process, staff compiled the input and developed recommendations for any 
proposed amendments to the Expenditure Plan for the Governing Board’s consideration. The STA 
Governing Board approved the amendments to the Expenditure Plan on April 8, 2021.  
 
Per Section XII of Measure A, this letter serves as notification to the Board of Supervisors and the City 
Councils of the approved amendments to the Expenditure Plan, which is attached.  
 
Actions of the Board of Supervisors and City Councils to approve or to oppose the amendment(s) must 
be communicated to the Authority within 60 days after the date this Notification is provided. Failure to 
notify the Authority of formal action within 60 days after the date of this Notice will constitute approval. 
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To be successful, all amendments must be approved by the Board of Supervisors and by a majority of 
the City Councils constituting a majority of the incorporated population.  The process will be completed 
by June 30, 2021, as required by Resolution STA-20-001. 
 
Please reach out to me directly if you need any clarifications or if you would like me to present this 
information at an upcoming Council Meeting.  
 
Respectfully, 
 
 
 
Sabrina Drago, PE 
Executive Director 
Sacramento Transportation Authority 
916.323.0895 | sabrina@sacta.org 
 
Attachment 
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CITY OF CITRUS HEIGHTS 
CITY COUNCIL STAFF REPORT 

MEMORANDUM 

DATE: June 24, 2021 

TO: Mayor and City Council Members 
Christopher W. Boyd, Interim City Manager 

FROM: Jason Russo, Commander, Citrus Heights Police Department 
Ryan Jones, City Attorney 

SUBJECT: Urgency Ordinance – Fireworks Regulation and Enforcement 

Summary and Recommendation 

At the City Council meeting on June 10, 2021, the City Council gave direction for staff to draft 
an urgency ordinance related to the regulation and enforcement of fireworks in the City.  At that 
meeting, staff made a presentation as to the current language in the City’s fireworks ordinance 
(Citrus Heights Municipal Code Chapter 38, Article III).  The City’s current fireworks ordinance 
contains certain mandates such as the requirement that all fireworks must be “safe and sane 
fireworks" as defined in Health and Safety Code § 12500 et seq., and that only licensed vendors 
may sell fireworks.  The Council was particularly interested in the enforcement of the ordinance, 
and as it is currently written, the City may only cite the individual who ignited the firework.  
Staff stated that obtaining evidence to show who ignited the firework is difficult.  To deal with 
this enforcement issue, surrounding cities such as Sacramento and Folsom have enacted what is 
known as a “social host” ordinance.  Under this language, the person hosting an event where an 
illegal firework is being used can be cited even if they are not the individual who lit the firework.  
This statutory framework provides the City with a greater ability to enforce the fireworks 
ordinance to assist in making the community safe. 

In addition to the social host language, the Council discussed adding a quiet hour provision to the 
ordinance to cap a time when fireworks can no longer be used.  The draft ordinance prohibits the 
use of fireworks between the hours of 11PM and 9AM.  

In light of the extremely dry conditions and resulting fire danger, an urgency exists to enact this 
ordinance should the Council choose to adopt it.  Cities in the Sacramento region have also seen 
an increase in the amount of illegal fireworks activity, which places an increased risk of fire 
related property loss, personal injury, and death. Moreover, with the 4th of July holiday coming 
in less than one month, the timing for adoption of the ordinance is imperative.   
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An urgency ordinance is initially in force and effect for 45 days from its adoption per 
Government Code 65858. A 4/5th vote of the City Council is required to enact an urgency 
ordinance.  City Council may extend an urgency ordinance for an additional 10 months and 15 
days, and subsequently may extend the ordinance for one year by another four-fifths vote 
extending the urgency ordinance. 
 
 
Staff recommends that the City Council adopt Ordinance No. 2021-____, An Urgency Ordinance 
of the City of Citrus Heights, Amending Chapter 38 of the Citrus Heights Code Relating to 
Fireworks. 
 
Fiscal Impact 
 
None 
 
Attachment 
 

(1) Ordinance No. 2021-____ An Urgency Ordinance of the City of Citrus Heights, 
California, Amending Chapter 38 Citrus Heights Code Relating to Fireworks 
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ORDINANCE NO. 2021-___ 
 

AN URGENCY ORDINANCE OF THE CITY OF CITRUS HEIGHTS AMENDING 
CHAPTER 38 OF THE CITRUS HEIGHTS CODE RELATING TO FIREWORKS 

 
 WHEREAS, the regulation of fireworks is within the purview of the City Council, it is 
regulated in the Citrus Heights Municipal Code at Chapter 38, Article III.   
 
 WHEREAS, the City Council has authority to modify that ordinance and is hereby 
choosing to do so to help the City in regulating and enforcing illegal usage of fireworks.  This 
urgency ordinance provides an enforcement tool whereby the social host of an event which 
ignites illegal fireworks can be cited, whereas the previous ordinance only allowed the city to 
cite the person who personally used the firework illegally.  The urgency ordinance also modifies 
the hours of usage, the fines associated with illegal usage, and updates the hearing procedures. 
 
 WHEREAS, the City Council finds that an urgency ordinance related to fireworks is 
needed for the City for its protection and welfare given the unique fire dangers presented by the 
drought conditions.  Moreover, the usage of illegal fireworks in the region is on the rise and 
these amendments are critical for the City’s ability to regulate and enforce illegal firework 
activity. 

 
NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF CITRUS 

HEIGHTS DOES ORDAIN AS FOLLOWS:   
 

The provisions of Chapter 38 of the City of Citrus Heights Code are amended, as follows: 
 
SECTION 1.  Amendment.  Section 38.67 of the Citrus Heights Code is hereby 

amended to read as set forth below: 
 
Sec. 38-67 - Definitions 
(a) The term “host” in this Section shall mean any of the following:  

 
An owner of any private residential or non-residential real property in the City; or 
 
Any person who has the right to use, possess, or occupy public or private property 
under a lease, permit, license, rental agreement, or contract; or 
 
Any person who hosts, organizes, supervises, officiates, conducts, or accepts 
responsibility for a gathering on public or private property.   
 
(b) The term “strictly liable” in this Section shall mean liability for a wrongful 
act regardless of a person’s intent, knowledge, negligence, or lack thereof in 
committing the wrongful act.  
 
(c) The term "Response costs" means those reasonable and necessary costs 
directly incurred by public safety personnel for a response to an unpermitted 
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discharge or illegal storage of fireworks, and include the cost of providing law 
enforcement, firefighting, and/or other emergency services at the scene of the 
unpermitted discharge or illegal storage of fireworks including, but not limited to: 
 
Salaries and benefits of public safety personnel for the amount of time spent 
responding to, remaining at, or otherwise dealing with the unpermitted discharge 
or illegal storage of fireworks, and the administrative costs attributable to the 
response(s); and 
The cost of any medical treatment to or for any public safety personnel injured 
responding to, remaining at or leaving the scene of the unpermitted discharge or 
illegal storage of fireworks; and 
 
The cost of repairing any public safety equipment or property damage, and the 
cost of the use of any such equipment, in responding to, remaining at, or leaving 
the scene of an unpermitted discharge or illegal storage of fireworks.  

 
SECTION 2.  Amendment.  Section 38.68 of the Citrus Heights Code is hereby 

amended to read as set forth below:  
 
Sec. 38-68. - Exception for certain public displays.  
Public displays of fireworks may be given with a written permit issued by the fire chief, 

or the fire chief's designee, of the fire district within which the display is to be given so long as 
such display takes place under the supervision and direction of a state-licensed operator.  

 
SECTION 3.  Amendment.  Section 38.69 of the Citrus Heights Code is hereby 

amended to read as set forth below: 
  
Sec. 38-69. - Exception for safe and sane fireworks.     

It shall not be unlawful to possess, sell within the city those fireworks as are defined and 
classified as "safe and sane fireworks" in Health and Safety Code § 12500 et seq., during that 
time period beginning at 12:00 noon on June 28 and ending at 11:00 p.m. on July 5 of the same 
year. 
It shall not be unlawful to use or discharge safe and sane fireworks during either of the following 
time periods:  

Between the hours of noon and 11 p.m. on June 28th, or  
Between the hours of 9 a.m. and 11 p.m. from June 29 through July 5 of the same year. 
 
SECTION 4.  Amendment.  Section 38.70 -77 of the Citrus Heights Code is hereby 

amended to read as set forth below: 
 
Sec. 38-70. - License to sell required.  
It shall be unlawful for any person to sell safe and sane fireworks within the city without 

a valid business license authorizing such sales.  
 
Sec. 38-71. - Wholesale storage.  
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The wholesale storage of fireworks shall be unlawful in the city without valid permits for 
such storage from the fire district in which jurisdiction the storage site is located and the building 
inspection division. Any such storage is limited to the period from June 1 through July 15 of 
each year.  

 
Sec. 38-72. - License restricted.  
(a) No business license authorizing the sale of safe and sane fireworks shall be issued 
to any person or group, other than organizations which are exempted from the payment of 
the bank and corporation tax by Revenue and Taxation Code § 23701a, 23701b, 23701d, 
23701e, 23701f, 23701g, 23701l or 23701w, provided that the organization satisfies the 
following criteria:  

(1)  It has its principal and permanent meeting place in the city;  
(2)  It has been organized and established in the city for a continuous period of 

at least one year immediately preceding the application for a permit; and  
(3)  It has a bona fide membership of at least 20 members.  

(b) No organization shall submit more than two applications for licenses to sell 
fireworks within the city. Submittal of more than two such applications shall be grounds 
for denial of all applications.  
(c)  Business licenses authorizing the sale of safe and sane fireworks shall not be 
transferable to another organization.  
(d)  Transfer of temporary stands from the location for which the license was initially 
issued may be made, provided that the application is made to the finance director on or 
before June 1, and provided, further, that any such location change has been approved in 
writing by the fire district having jurisdiction and the chief building official and 
otherwise complies with all sections of this article regulating the location of temporary 
fireworks stands.  
 
Sec. 38-73. - License application.  
(a)  Each application for a business license to sell fireworks shall be in writing to the 
finance director on forms supplied by the city. Applications shall be received and filed 
with the finance director on or before the second Tuesday in April of each year. 
Applications shall:  

(1)  Specify the proposed location of the fireworks stand;  
(2)  Specify the name, address and telephone number of one or more responsible 
adults who will be in charge of and responsible for the fireworks stand during the 
period fireworks are sold, displayed or stored;  
(3)  Contain such other information as may be required by the finance director; 
and  
(4)  Be accompanied by an application fee in the amount of $25.00.  

(b)  The application shall be made in triplicate. The original of the application shall be 
retained by the finance director, one copy shall be transmitted to the fire district in which 
jurisdiction the proposed fireworks stand will be located, and one copy shall be sent to 
the building inspection division.  
(c)  The applicant for a license shall be notified by the finance director of the tentative 
approval or denial of the application for a business license by the first Monday in May of 
each year. Within two weeks of the notification of the tentative approval of the business 
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license, the applicant shall furnish to the finance director evidence of insurance providing 
comprehensive general liability coverage written on an occurrence basis, including but 
not limited to premises/operations, personal injury, contractual liability, independent 
contractors, and products/completed operations, with a combined single limit for bodily 
injury and property damage of $1,000,000.00. The insurance policy shall designate the 
city, its officers, agents, employees and volunteers as additional insureds as to products, 
premises/operations of the named insured. The insurance policy shall further be endorsed 
to provide that any insurance and/or self-insurance maintained by the city shall apply in 
excess of, and not contribute with, insurance provided by the applicant. The risk manager 
shall be the certificate holder. For nonrenewal or cancellation of the insurance policy, 30 
days' advance notice shall be provided to the finance director. The insurance policy shall 
be limited to the specific location for which the business license is issued. The finance 
director shall issue the license to the applicant upon the presentation of required proof of 
insurance.  
(d)  A copy of the business license shall be transmitted to the fire district in which 
jurisdiction the proposed fireworks stand will be located.  
(e)  The continued validity of any business license issued pursuant to this article shall 
be subject to the requirement that at least one of the responsible adults listed in the 
licensee's application shall attend a fireworks stand operator seminar conducted by the 
fireworks industry and approved by a fire department or fire district within the county. 
The failure of a licensee to have such a responsible individual attend such safety seminar 
shall subject the business license to revocation.  
 
Sec. 38-74. - Denial of license.  
(a)  The finance director shall issue the business license to sell fireworks unless:  

(1)  The finance director finds in writing that the applicant has failed to provide 
sufficient or adequate plans, information or other data necessary to permit a 
determination respecting compliance with the requirements of this article;  
(2)  The finance director finds in writing that the applicant is not in compliance 
with any of the requirements of this article;  
(3)  The finance director finds in writing that the applicant falls within section 
38-78(c); or  
(4)  Either the fire district in which jurisdiction the proposed stand will be 
located or the building inspection division fails to approve the application.  

(b)  Any denial of a license pursuant to this section may be appealed pursuant to the 
procedures set forth in section 38-79(b).  
 
Sec. 38-75. - Operation of stand.  
(a)  No person shall sell fireworks to any person under the age of 18 years.  
(b)  Sale of fireworks shall begin no earlier than 12:00 noon on June 28 and shall not 
continue after 10:00 p.m. on July 5 of the same year. Sale of fireworks shall be permitted 
only from 9:00 a.m. to 10:00 p.m. daily.  
(c)  No person other than the licensee organization shall operate the stand for which the 
license is issued or share or otherwise participate in the profits of the operation of such 
stand.  
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(d)  No person other than the individuals who are members of the licensee organization 
or the wives, husbands, parents or adult children of such members shall sell or otherwise 
participate in the sale of fireworks at such stand.  
(e)  No person under the age of 18 years shall sell or participate in the sale of fireworks.  
(f)  No person shall be paid any consideration by the licensee or any wholesale 
distributor of safe and sane fireworks for selling or otherwise participating in the sale of 
fireworks at such stand; provided, however, that compensation may be paid for security 
personnel during non-sale hours and to the party authorizing location of the stand on its 
property.  
(g)  Fireworks stands shall be removed from the temporary locations by 12:00 noon on 
July 18, and all accompanying litter shall be cleared from such locations by that date and 
time.  
 
Sec. 38-76. - Temporary fireworks stand.  
All retail sales of safe and sane fireworks shall be permitted only from within a 
temporary fireworks stand, and the sale from any other building or structure is hereby 
prohibited. Temporary stands shall be subject to the following:  

(1)  No fireworks stand shall be located within 25 feet of any other building or 
within 100 feet of any gasoline pump or distribution point.  
(2)  Fireworks stands need not comply with the provisions of the building code; 
provided, however, that all stands shall be erected under the supervision of the 
chief building official, who shall require that stands be constructed in a manner 
which will reasonably ensure the safety of attendants and patrons and provided, 
further, that any electrical installations shall comply with all applicable codes.  
(3)  No stand shall have a floor area in excess of 750 square feet.  
(4)  Each stand shall have at least two exits. Each stand in excess of 40 feet in 
length shall have at least three exits spaced approximately equidistant apart; 
provided, however, that in no case shall the distance between exits exceed 20 feet. 
Exit doors shall be not less than 24 inches wide and six feet two inches in height 
and shall swing in the direction of exit travel.  
(5)  Each stand shall be provided with two 2½-gallon water-type (minimum 
rating 2A) fire extinguishers in good working order and easily accessible for use 
in case of fire.  
(6)  Fireworks stands shall be located on property zoned SC, LC, GC, AC, TC, 
M-1 or M-2, or in any other zoning classification if the chief building official 
certifies in writing to the finance director that the operation of a fireworks 
location in such other zoning classification will not endanger the health and safety 
of the community or create a fire hazard to surrounding properties.  

 
Sec. 38-77. - General requirements for licensees.  
(a)  Fireworks stands shall not be located closer than 600 feet apart, unless separated by 
a principal arterial roadway.  
(b)  All weeds and combustible material shall be cleared from the location of the stand 
to a distance of at least 25 feet surrounding the stand.  
(c)  No smoking signs shall be prominently displayed on and in the fireworks stand.  
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(d)  Each stand must have an adult watchman in attendance and in charge thereof when 
the stand is being used for sale, dispensing or storage of fireworks.  
(e)  All unsold stock of fireworks in the hands of the retailer after 10:00 p.m. on July 5 
shall be returned to the distributor or wholesaler and removed from the city within ten 
days. On closing of stands, all litter shall be removed from the premises.  
(f)  No fuel-powered generator or similar equipment shall be allowed within 50 feet of a 
fireworks stand. 
 
SECTION 5.  Amendment.  Section 38.78 of the Citrus Heights Code is hereby 

amended to read as set forth below: 
 
Sec 38-78 - Host’s liability.  
No host shall knowingly allow any person to violate a provision of this chapter on the 

host’s private property.  
(a) The provisions this section shall not apply to:  

1. The possession, manufacture, storage, display, sale, use, or discharge of 
fireworks as permitted under federal or state law; 
2. A host who initiates contact with law enforcement or fire officials to assist in 
removing any person from the property or terminating the activity in order to 
comply with this chapter, if the request for assistance is made before any other 
person contacts law enforcement or fire officials to complain about the violation 
of this chapter.  

 
No host shall aid or abet another person’s violation of a provision of this chapter in a 

public right of way adjacent to the host’s private property. A host aids and abets another person’s 
violation of a provision of this chapter if he or she knows of the other person’s unlawful purpose 
and the host specifically intends to, and does in fact, aid, facilitate, promote, encourage, or 
instigate the other person’s commission of that violation. 

 
SECTION 6.  Amendment.  Section 38.79 of the Citrus Heights Code is hereby 

amended to read as set forth below: 
 
Sec. 38-79. - Enforcement.  
The division of authority for enforcement of this article shall be as follows:  

(1)  The chief of any fire protection district or his/her designated representatives 
shall have authority to enforce this article and issue citations for violations in their 
respective districts.  
(2)  The city fire warden shall have authority to enforce this article in any area 
lying without any fire protection district.  
(3)  The city fire warden shall have authority to enforce this article in any fire 
protection district upon request of the chief of the fire protection district or the 
governing body thereof.  
(4)  The Chief of Police and his or her designated officers, staff and or code 
enforcement officers of the city of Citrus Heights. 

 
Sec. 38-80. - Revocation of license; appeal.  
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(a)  The finance director may revoke, immediately and without notice or hearing, the 
license of any licensee who violates section 38-73(e); 38-75(a), (b) or (e); or 38-77(d). If 
the revocation occurs between June 22 and July 5, the finance director shall inform the 
licensee that the licensee may seek review of the finance director's decision by the city 
manager on the next business day. At the earliest opportunity on the next business day 
after the revocation, the finance director shall provide the city manager with written 
notice that a fireworks business license has been revoked, including the name of the 
licensee and a brief statement of the grounds for revocation. If requested by the licensee, 
the city manager shall meet with the licensee and the finance director on that day to 
review the finance director's decision. The decision of the city manager shall be final. If 
the revocation occurs before or after the specified period, the appeal procedures of 
subsection (b) of this section shall apply.  
(b)  The finance director may revoke the license of any licensee who violates any 
section of this article not specified in subsection (a) of this section. Such revocation shall 
not take effect for five days, during which time the licensee may seek review of the 
finance director's decision by submitting a written request for review to the city manager. 
The finance director shall provide the city manager with written notice that a fireworks 
license has been revoked, including the name of the licensee and a brief statement of the 
grounds for revocation. The city manager shall meet with the licensee and the finance 
director to review the finance director's decision. The decision of the city manager shall 
be final.  
(c)  Any licensee whose license has been revoked pursuant to subsection (a) or (b) of 
this section shall be barred from receiving a license under this article for five years from 
the date of revocation. 
 
 
SECTION 7.  Amendment.  Section 38.81 of the Citrus Heights Code is hereby 

amended to read as set forth below: 
 
Sec. 38-81. - Penalty for violation.  
 
(a) Any person who allows, permits, aids, or abets any discharge of fireworks 
(including a public display) without having first obtained a permit therefor from the Fire 
Marshal, or designee, shall be in violation of this section, unless otherwise permitted by 
ordinance. 
(b) Any person who stores fireworks, including those classified as "safe and sane" by 
the California State Fire Marshal, except as expressly allowed by this Code, shall be in 
violation of this section. 
(c) Administrative Citation. Upon identification of an unpermitted discharge or 
illegal storage of fireworks, law enforcement may issue an administrative citation or a 
notice of violation to all responsible person(s) present at the unpermitted discharge of 
fireworks. Law enforcement shall notify those responsible persons present at the 
unpermitted discharge or illegal storage that further violation of the ordinance may result 
in the issuance of increased fines and assessment of response costs. 
The administrative fines shall be: 
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1. Seven hundred and fifty dollars for the first administrative citation issued 
to the responsible person. 

2. One thousand dollars for the second and/or each subsequent administrative 
citation issued to the responsible person. 

(d) Upon identification of an unpermitted discharge of fireworks, law enforcement 
may also issue a written notice to all other identifiable responsible persons not present at 
the unpermitted discharge of fireworks that a violation of the fireworks ordinance has 
occurred and that further violations may result in the assessment of response costs. 
(e) Nothing in this chapter shall be intended to limit any of the penalties provided for 
under the California Health and Safety Code or Penal Code with regard to the sale, use, 
possession, delivery, storage, and/or transportation of dangerous fireworks. 
(f) The penalties set forth herein are intended to be nonexclusive and are intended to 
be in addition to any other remedies provided in this chapter or any other law, statute, 
ordinance or regulation. 
(g) Any person who violates this section shall be guilty of a misdemeanor. 
(h) Response Costs. A responsible person(s) who has been issued a second 
administrative citation and/or written notice of violation of this ordinance may be liable 
for response costs incurred in responding to the unpermitted discharge or illegal storage 
of fireworks. All responsible persons shall be jointly and severally liable for the response 
costs incurred in the response and all subsequent responses. The amount of response costs 
constitutes a debt owed to the city.  
If a responsible person is a juvenile, then the parents or guardians of that juvenile and the 
juvenile will be jointly and severally liable for the response costs incurred pursuant to this 
chapter. To incur liability for response costs imposed by this chapter, the responsible 
person for the unpermitted discharge or ii legal storage of fireworks need not be present 
at the event that causes the response giving rise to the imposition of response costs. This 
chapter therefore imposes vicarious as well as direct liability upon a responsible person. 
(i)    Notice of the response costs shall be served by first-class mail on the hosts liable for 
such costs. The notice shall contain the following information: 

1. The name of the host who is liable for the response costs; 
2. The address of the private property where the incident occurred; 
3. The date and time of the response; 
4. The law enforcement, fire, or other emergency response personnel who 
responded 
5. An itemized list of the response costs. 

(j)    Payment for response costs shall be remitted to the city of Citrus Heights within 30 
calendar days of the date of the notice. The payment of any such costs shall be stayed 
upon the filing of a timely appeal. 
(k)   A host charged with response costs may, within 10 calendar days of the date of the 
notice of response costs, appeal the response costs. The appeal hearing shall be scheduled 
and conducted in the manner prescribed in this chapter.  
(l)    Failure to timely file an appeal constitutes a failure to exhaust available 
administrative remedies, and bars any further review or administrative appeal of the 
response costs. 
(m)  Violations of this chapter are hereby declared to be a public nuisance. 
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(n)   Any person who violates a provision of this chapter is liable for civil penalties of not 
less than $750 or more than $25,000 for each day the violation continues. 
(o)   All remedies prescribed under this chapter are cumulative and the election of one or 
more remedies does not bar the city from the pursuit of any other remedy to enforce this 
chapter. 
(p)   Any recipient of an administrative citation may appeal the citation by completing a 
request for hearing form and returning it to city within thirty days from the date of the 
administrative citation, together with an advance deposit of the fine. 
(q)   Any recipient of an administrative citation may appeal the citation by completing a 
request for hearing form and returning it to city within thirty days from the date of the 
administrative citation, together with an advance deposit of the fine. 
 
SECTION 8.  Amendment.  Section 38.82 of the Citrus Heights Code is hereby 

amended to read as set forth below: 
 
Sec. 38-82. – Administrative Citation Review. 
(a) Any administrative citation fine, or portion thereof, paid pursuant to this chapter shall 
be refunded if it is determined, after a hearing, that the person charged in the 
administrative citation was not responsible for the violation or that there was no violation 
as charged in the administrative citation.  

1. No appeal hearing to contest an administrative citation shall be held unless 
the fine has been deposited in advance. 

2. An appeal hearing shall be set for a date that is not less than fifteen days 
and not more than sixty days from the date that the request for hearing is 
filed. 

3. The appellant shall be notified of the time and place set for the hearing at 
least ten calendar days prior to the date of the hearing. 

4. At the hearing, the appellant shall have the opportunity to testify and to 
present evidence concerning the administrative citation. 

5. The failure of the appellant to appear at the appeal hearing shall constitute 
a forfeiture of the fine and a failure to exhaust their administrative 
remedies. 

6. The administrative citation and any additional report submitted by the 
enforcement officer shall constitute prima facie evidence of the respective 
facts contained in those documents. 

7. The hearing officer may continue the hearing and/or request additional 
information from the enforcement officer or the recipient of the 
administrative citation prior to issuing a written decision. 

8. Any person aggrieved by an administrative decision of a hearing officer 
on an administrative citation appeal may obtain review of the 
administrative decision by filing a petition for review with the City Clerk 
for an appeal to the City Council 

 
SECTION 9.  Amendment.  Section 38.83-84 of the Citrus Heights Code is hereby 

amended to read as set forth below: 
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Sec. 38-83. - Seizure of fireworks.  
The chief or the chief's designee of the fire district in which jurisdiction a fireworks stand 
is located may seize, take, remove or cause to be removed, at the expense of the licensee, 
all stocks of fireworks offered or exposed for sale, stored or held in violation of this 
article when such violation creates an imminent threat to public health or safety.  
 
Sec. 38-84. - Concurrent authorities.  
This article is not the exclusive regulation for fireworks within the city. This article shall 
supplement and be in addition to the other regulatory codes, statutes, and ordinances 
enacted by the county, the state, or any other legal entity or agency having jurisdiction.  

 
Secs. 38-85—38-110. - Reserved.  

 
 
 SECTION 10.  Immediate Effect.  Consistent with Government Code Section 65858, 
this ordinance shall take effect immediately and will last for a period of 45 days.  The ordinance 
may be extended further for a period totaling two years pursuant to action of the City Council 
consistent with the requirements of California Government Code Section 65858. 
  
 SECTION 11.  Severability.  Should any provision of this Ordinance is found to be 
unenforceable, each such provision shall be severed, and all remaining portions of this Ordinance 
shall be enforced to the maximum extent legally permissible. 
 

SECTION 12.  Certification.  The City Clerk shall certify to the passage and adoption 
of this Ordinance as required by law. 
 
 

PASSED AND ADOPTED by the City Council of the City of Citrus Heights this 24th 
day of June 2021 by the following vote: 
 
AYES: Council Members: 
NOES: Council Members: 
ABSENT: Council Members: 
ABSTAIN: Council Members: 

 
 

       
Steve Miller, Mayor 

ATTEST: 
 
 
 
       
Amy Van, City Clerk 
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